
Special Event Application
General Event Information

Event Name:

Event Dates: Event Daily Operating Hours:

Event Set Up Date: Event Setup Time:

Event Move Out Date: Event Move Out Time:

Event Location:

Event Contact Information (Please provide a street address for each contact, P.O. Boxes are not acceptable)

Event Organizer

Name: Organization:

Street Address:

City: State: Zip Code:

Office Phone #: Cell Phone #: Fax Phone #:

Email:

Event Co-Organizer or Professional Event Planner

Name: Organization:

Street Address: Email:

City: State: Zip Code:

Office Phone #: Cell Phone #: Fax Phone #:

Event Representation for Public Information/Media Contact

Name:

Primary Phone #: Secondary Phone #:

Email: Event Website:

Event Organizer Tax Status

P For Profit Organizer P Non-Profit Organizer with EIR Number, (please attach IRS forms)

Non-Profit Name:

Street Address:

City: State: Zip Code:

Organization Website:
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211 E. Ocean Blvd.�Suite 410�]�Long Beach, CA  90802�
PH: (562) 570-5333�]�FAX: (562) 570-5335

Summer Blues Concert Series 

6/26/21, 7/31/21, 8/28/21 3pm - 5pm

6/26/21, 7/31/21, 8/28/21 11am

6/26/21, 7/31/21, 8/28/21 Finished by 9pm

Cesar Chavez Park

William Grisolia Long Beach Blues Society

2601 E. Ocean Blvd, #201

Long Beach CA

Long Beach Blues Society

90803

562.762.8317

Bill@longbeachbluessociety.org

Silissa Uriarte Smith
Silissa@longbeachbluessociety.org

5625876584

Doug Deutsch

213.924.4901

dougdeutschpr@gmail.com

Long Beach Blues Society

2601 East Ocean Blvd, #201

Long Beach CA 90803

www.longbeachbluessociety.org

      ATTACHMENT A



Event Description

Please use the space provided below to provide a detailed description of the purpose and activities included in your 
event. You may attach additional pages to this document if needed.

Event Attendance Information

Total Attendance per Day: Total Participants @ Event: Total Staff/Volunteers @ Event:

Event Admissions Information

Will fees for admission, entry, vendor or visitor participation be required? P Yes P No

If yes, you must attach a copy of your Admission and Re-entry Policy as well as corresponding Admission Rates.

If no, please check the box that best describes your plan: P Free & Open to the Public P Private Event, Invitation Only

Event Activity and Program Schedule Information

The Event Organizer shall provide a detailed description of their programmed activities within the venue. This includes 
providing the City with a daily schedule for each area where activities or entertainment will be programmed. The 
schedule should include the names of the talent/entertainment, the time they perform, timing for sound checks, etc. 
Please describe the sound equipment as well as any lighting packages that are included in the production. The event 
organizer shall attach a copy of the activity and program plan to this document. 
General Description of Event, Programs, or Activities (Check All Boxes That Apply)

F Athletic/Recreational F Festival/Celebration F Fireworks, Pyrotechnics, Black Powder
F Art Exhibit/Display F Parade F Farmer/Craft Market
F Concert/Performance F Information/Exhibits F Outdoor Market
F Alcohol Service and/or Sampling F Theatre Performance F Aquatics/Boating
F Carnival/Circus F Fun Run/Walk/Ride

Please attach a copy of the Activity and Program Plan to this document.

Event Specialized Program Information

If the Event Organizer’s Program includes any of the activities listed below, a detailed description of these activities shall 
be included in the program schedule attached to this document.
s�-ASSAGE�DEMONSTRATIONS�OR�SERVICES� s�0ARACHUTE�TEAMS�

s�&IRE�PERFORMERS�DANCERS� s�2ACING�OR�RACING�DEMONSTRATIONS��OR

s�4ATTOO�OR�PIERCING�DEMONSTRATIONS�OR�SERVICES� s�!IRCRAFT

s�#ASINO�GAMES�DRAWINGS�
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Summer Community Concert Series on the last Saturday of June, July & August

330 300 30

✔

✔



Event Route Information

Is this event a Parade, Run, Walk, Bike Tour, etc? P Yes P No

If your event is a parade, walk, fun run, bike ride, or other activity with a specific route or competition area, you must 
provide a map of your route and describe the route. The plan should include information on where you will start and finish 
the event, staging areas, competition areas, loading zones, step off location, disbanding areas, etc. You must attach the 
Event Route Plan to this document.
Event Site Plan Information

The Event Organizer shall provide a detailed drawing of the site plan. The site plan shows the placement of temporary 
structures and equipment on public property and/or rights of way. The following information is required on your site plan. 
Please show:

s�4HE�PERIMETER�OF�THE�ENTIRE�VENUE��INCLUDE�THE�NAMES�OF�ALL�ADJACENT�STREETS�OR�AREAS�THAT�ARE�PART�OF�THE�VENUE���
SHOW�ALL�STREET�CLOSURES�AND�OR�LANE�CLOSURES�ASSOCIATED�WITH�THE�SITE�PLAN�

s�4HE�LOCATION�OF�FENCES��BARRICADES�AND�BARRIERS�
s�4HE�ACCESS�AND�EGRESS�POINTS�FOR�THE�VENUE�
s�4HE�ACCESS�AND�EGRESS�POINTS�FOR�TENTS�AND�STRUCTURES�WITHIN�THE�VENUE�
s�4HE����FOOT�WIDE�lRE�LANE��EMERGENCY�ACCESS	�THROUGH�OUT�THE�VENUE�
s�4HE�LOCATIONS�OF�ALL�STAGES��PLATFORMS��BLEACHERS��GRANDSTANDS��CANOPIES��TENTS��PORTABLE�TOILETS��TRASH�CONTAINERS��OR�

any other temporary structure,
s�4HE�DIMENSIONS�OR�SIZE�OF�THE�EQUIPMENT�AND�STRUCTURES�WITHIN�THE�SITE�PLAN�
s�4HE�COOKING�AREAS�TO�BE�USED�FOR�THE�EVENT��SHOW�THE�LOCATIONS�OF�FOOD�TRUCKS�OR�CARTS�
s�4HE�LOCATION�OF�ALL�ALCOHOL�POINTS�OF�SALE��BEER�GARDENS�OR�FREE�mOW�PLAN��POINTS�OF�SALE��ETC�	�
s�4HE�LOCATION�OF�&IRST�!ID�AND�%MERGENCY�3ERVICE�#OORDINATION�3TAFF�
s�4HE�LOCATION�OF�POWER�SOURCES�OR�GENERATORS��SHOW�THE�DISTRIBUTION�OF�POWER�WITHIN�THE�VENUE�
s�4HE�LOCATIONS�OF�CARNIVAL�RIDES��GAMES��LIVE�ANIMALS��INmATABLES��OR�SIMILAR�EQUIPMENT�
s�4HE�LOCATION�OF�ANY�ALL�FUEL�STATIONS��SHOW�THE�LOCATION�OF�PROPANE�TANKS��NATURAL�GAS�LINES��BLACK�POWDER�STORAGE��

and pyrotechnics locations,
s�4HE�LOCATIONS�OF�PARKING�FOR�PUBLIC��VENDORS�AND�6)0�S��SHOW�WHERE�TRAILERS�OR�LARGE�TRUCKS�WILL�BE�STORED��AND
s�4HE�LOCATION�OF�hFREE�SPEECHv�ZONE��ETC���

Please attach the Event Site Plan to this document.

Event Parking Information

Total Guest Parking 
Demand:

Total Vendor/VIP Parking 
Demand:

Guest Parking 
Locations:
Vendor/Staff/VIP 
Parking Locations:
Event Traffic Management Information

Street closures, lane closures, traffic detours, traffic directional signage, temporary no parking locations, times and signs, 
or other tasks requiring traffic safety equipment, you must use one of the many city approved contractors. The plans 
used by the contractors must be approved by the City of Long Beach prior to the permit being issued.
You must attach a copy of your Traffic Management and Parking Plan to this document.
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30 20

Golden Ave

W 5th ST



Event Site Services Information (Custodial Services, Comfort Stations, Waste & Recycling 
Management, Street Sweeping, etc...)
The Event Organizer must maintain a safe, clean and accessible environment for the event attendees. Please see the 
Special Event Planning Guide for additional information. Describe your plan to provide custodial services, comfort 
stations, refuse collections and removal, recycling services, etc...

Event First Aid, Medical Services and Emergency Management Plans

The organizer is responsible for the safety and well being of the guest at their event. Please describe the plan to provide 
First Aid, Medical Services and Emergency Management should they be needed. Include staffing levels and staff 
assignments. Please use the space below to describe how you will provided these services. You may attach an additional 
document if necessary.

Crowd Management and Venue Security (Venue Access, Event Staff, Security Staff, etc...)

Download the Security Plan Worksheet. Please provide a detailed plan for venue and security management with the 
APPLICATION��2EQUIRED�INFORMATION�MUST�INCLUDE�A�hDOT�MAPv�SHOWING�THE�LOCATION�OF�SECURITY�STAFF�AND�THEIR�ASSIGNMENTS��
The Office of Special Events cannot approve a permit unless we have received and approved a security plan at least 
three weeks before the planned event date.
Please attach the completed Security Plan Worksheet to this document.

Alcohol Control and Management Plans

P No alcoholic beverages will be sold, sampled or consumed at this event

P Yes, alcoholic beverages will be sold, sampled or consumed at this event

If you plan to sell, sample or consume alcoholic beverages at this event, you are required to obtain a permit from the 
State Department of Alcoholic Beverage Control (ABC). You must provide a copy of the security plan for alcohol service 
area. Download and complete the Security Plan Worksheet. The City of Long Beach Special Event permit will define 
where and how alcoholic beverages services will be allowed.
)F�h9ESv�TO�ABOVE��PLEASE�ATTACH�THE�COMPLETED�Security Plan Worksheet to this document.

Concessions Management Plans

The organizer has the ability to provide food, services and merchandise to attendees at their event. The event organizer 
is responsible to ensure the vendors obtain the appropriate equipment, personnel and permits required to complete this 
assignment.
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Conservation Corp & volunteers

Registered nurses & volunteers



Food Concessions

Will the event organizer provide food and beverage concessions as part of the program?

P Yes, only to the participants in this event

P Yes, to the general public. You must identify the concessions areas on your site map. A list of the approved 
vendors is required.

P No food or beverages will be sold or provided at this event.

Merchandise Concessions

Will the event organizer provide merchandise or service concessions as part of the program?

P No merchandise or services concessions are included in this event

P Yes, merchandise or services concessions are included in this event. You must identify the concessions areas on 
your site map. A list of the approved vendors is required.

Live Animal Plans

Will the event organizer require live animals to be included in this programmed activity?

P No animals will be housed on site and no animals will be participating in this program

P Yes, you must attach a copy of your plan to house and care for these animals and obtain additional permits from 
Animal Control.

Insurance Requirements

An original Certificate of Insurance and the Additional Insured Endorsement must be submitted to the Office of Special 
Events and Filming thirty (30) days prior to the event. Copies of the certificates and/or endorsements can be submitted 
with this application. Links:  Insurance Guidelines webpage,  General Liability Endorsement Form
Please attach copies of any certificates and/or endorsements to this document.

Event Organizer Requirements

Special Event permit requirements are based on Long Beach Municipal Code Section 5.60. The City of Long Beach 
requires the signature(s) of the party/parties who will be held responsible for the payment of any City services and/
or fees. The applicants and, if applicable, the professional event organizer must complete and submit this application. 
In order to complete the Special Event application, payment must be mailed within ten (10) business days from online 
submittal to the following address:

City of Long Beach
Special Events and Filming
211 E. Ocean Blvd., 410
Long Beach, CA 90802

The Applicant and/or Event Organizer are individuals authorized to make operating decisions, and negotiate the 
terms and conditions for city services for the producer. These people are responsible for the payment of any expenses 
generated by the City of Long Beach to support or oversee the event. Any notice, demand, request, consent, approval, or 
communication that the City desires, or is required to give to the event organizers or producer shall be addressed to the 
individuals listed in this document.
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Statement of Affidavit

I certify that the information contained in the foregoing application is true and correct to the best of my knowledge and 
BELIEF��THAT�)�HAVE�READ��UNDERSTAND�AND�AGREE�TO�ABIDE�BY�THE�RULES�AND�REGULATIONS�GOVERNING�THE�PROPOSED�3PECIAL�
%VENT�UNDER�,ONG�"EACH�-UNICIPAL�#ODE��AND�)�UNDERSTAND�THAT�THIS�APPLICATION�IS�MADE�SUBJECT�TO�THE�RULES�AND�
regulations established by the City Council and/or the City Manager or the City Manager’s designee. Applicant agrees 
to comply with all other requirements of the City, County, State, Federal Government, and any other applicable entity 
which may pertain to the use of the Event venue and the conduct of the Event. In the event that a possessory interest 
SUBJECT�TO�PROPERTY�TAXATION�IS�CREATED�BY�VIRTUE�OF�THIS�USE�PERMIT��)�AGREE�TO�PAY�ALL�POSSESSORY�INTEREST�TAXES�AND�THE�
City shall not be liable for the payment of such taxes. I further agree that the payment of any such taxes shall not reduce 
any consideration paid to the City pursuant to this use permit. I agree to abide by these rules, and further certify that I, 
on behalf of the Host Organization, am also authorized to commit that organization, and therefore agree to be financially 
responsible for any costs and fees that may be incurred by or on behalf of the Event to the City of Long Beach.

F
I understand that I must comply with the event requirements provided by the City of Long Beach and in the 
Special Event Planning Guide Terms and Conditions.

Event Organizer Signature:

Event Co-Organizer Signature:

Please remember to attach the following documents as applicable:
s�!DMISSION�AND�2E
ENTRY�0OLICY
s�!DMISSION�2ATES
s�!CTIVITY���0ROGRAM�0LAN
s�0ROGRAM�3CHEDULE
s�%VENT�2OUTE�0LAN
s�%VENT�3ITE�0LAN
s�4RAFlC�-ANAGEMENT�0ARKING�0LAN
s�3ECURITY�0LAN�7ORKSHEET
s�#OPIES�OF�ANY�#ERTIlCATE�OF�)NSURANCE�AND�OR�!DDTIONAL�)NSURED�ENDORSEMENTS
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