
CIVIL SERVICE DEPARTMENT 
REQUEST FOR CIVIL SERVICE COMMISSION ACTION GUIDELINES 

REQUEST FOR PERMANENT ASSl�NMSNT TO FORI\IIER CLASSIFICATION 
Section 67 (1) Civil Set'Vice Rules and Regulations 

Civil Service Commission Policy Not. Applicable 

1: To be competed b

A requisition is required. The requisition number is: #II/) 17 - 0 ::ti
Has the re uisition been received ih the Civil Service De artment? 

Have all required documents been submitted to the Civil Service Department? 
• Request signed by employee.
• Corres ohdin re uest from hirin de artmeht

A request for transfer must be included in the request to Commission if the appointee 
will move. between artments. Is a transfer necem,ary? 

: Points to be ad ressed in re uest. 

CA/i.L F!FEIL 
Formal name and current classification title of emplo ee. 

Yes 

No 
No 

/YIEC/fAJ../ ICI/ l­

s tLl'E/.? VI 50 

7111.'rb- &l/l..l),I 'I/IN,': EtJil, 'l/c/:i_oo,/ 
Summary of employee's work history; specifying all dassification titles and datesP1iomo , /:) .l'/1. 7/2 '" q +o 
iticludin date s ermanent status was attained in each classification. /Yi ::elf A , vi , 

The em lo ee was notified of im acted Civil Service ri hts. 

The employee was referred to the Human Resources Department and/or hiring 
department regarding any changes to benefits, salary, department status, working 
condJ!ions etc. 

The following should be in attendance at the Civil Service Commission meeting: 
• Requesting department.
• Any other impacted department.
• . The employee requesting return to former classification (attend,mce is

recommended.
Notes: 

SUGGESTED ACTION: 

�')No 

No 

Received 
1.27.2017
X

X

X

   X

X

X

Staff has contacted Mr. Fifer to inform him of the request for permanent 
assignment to former classification. Mr. Fifer was advised of the conditions 
of his request. Staff recommends approval of Harbor request.

Staff recommends approval.

X
X

X
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