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	City of Long Beach

Working Together to Serve
	Item #3   Memorandum



	Date:
	January 27, 2011
	
	

	To:
	Sustainable City Commissioners

	From:
	Larry Rich, Sustainability Coordinator

Meredith Reynolds, Sustainability Coordinator

	Subject:
	Sustainable City Commission Rules & Procedures


The Sustainable City Commission was established by City Council Ordinance No. ORD-07-0024 in July 2007 and a Resolution of the Sustainable City Commission Adopting Rules and Procedures For The Sustainable City Commission was adopted in March 2008.

To provide clarification on agenda setting for the Sustainable City Commission, the following rules and procedures, which are included in Article 1, Section 1.2 of the Sustainable City Commission’s Resolution, should be noted.

· The Sustainable City Commission makes advisory policy recommendations to the City Council and all recommendations and/or Commission actions will be directed to the City Council for their approval.

· The Sustainable City Commission shall prepare an annual Work Plan outlining the focus for the Commission each year for the review and approval of the City Council. All Commission agenda items need to be taken from the annual Work Plan.

· The Sustainable City Commission shall not sit as an adjudicatory body on any matter, including the adequacy or certification of any environmental documents, which are under the purview of the City Council or Planning Commission.

In order for a Commissioner to request an item be placed on the Sustainable City Commission agenda, Commissioners should follow the outlined process:

1. Determine whether a proposed agenda item meets the criteria, scope and rules and procedures of the Sustainable City Commission;

2. Inform the Commission Chair of the proposed agenda item and provide the Work Plan action that it pertains to (this request can be made of the Commission Chair during a meeting or made directly to the Chair); 

3. The Commission Chair will collect all proposed agenda items and will work with City Staff to determine when each proposed agenda item can be added to a future agenda.

City staff will work with the Commission Chair to review proposed items and identify which items can be placed on future Commission agendas.  City staff will do their best to agendize Commission-requested items, however, not all proposed items may be included in future Commission meetings.  When a proposed agenda item is unable to be agendized, due to breech of scope or other outstanding issues, the Commission Chair and the Commissioner will be notified of this information.

When an agenda item is proposed by a Commissioner, this item will be the sole responsibility of the Commissioner and no staff report will be completed.  If and when the Commission takes action on a proposed Commissioner item, any necessary follow-up will be the responsibility of City staff.

Please contact Larry Rich, Sustainability Coordinator at 562.570.5839 or Larry.Rich@longbeach.gov if you have additional questions.

CC:
Suzanne Frick, Assistant City Manager


Amy Bodek, Director of Development Services


Thelinjoris Roberts, Commission Clerk

In support of the City’s Sustainability efforts, this memo is double sided to save paper
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