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Biennial Review Schedule (2 Year Cycle) 

The Biennial Review is a codified cleanup of 
the Conflict of Interest (COI) Code, dictating 
which positions are required to file.  This 
process occurs every 2 years, falling on an 
even year. 

Our office works with the respective Filing 
Officials to complete the review.

Between June & September, we update 
positions, filers & filings to make sure the 700 
system properly reflects the current 
organization structure.

Before the October 1st deadline, City Council 
approves all code changes.
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FPPC Biennial Review Guidelines

Is the current code more than five years old? 

Have there been any substantial changes to the 
agency's organizational structure since the current 
code was adopted? 

Have any positions been eliminated or renamed since 
the current code was adopted?

Have any new positions been added since the current 
code was adopted? 

Have there been any substantial changes in duties or 
responsibilities for any positions since the current 
code was adopted? 

If an agency answers “yes” to any of the above 
questions, most likely its conflict of interest code will 
need to be amended  
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July 1, 2022 & October 3, 2022



Conflict of Interest Code Cleanup Process

Control D Report

FY Budget

AO Meeting

City Manager Meeting

Filing Official 1 on 1 

52022 Biennial Review Presentation – Ethics Commission 2023



Conflict of Interest Code Review Schedule 

All Conflict of Interest (COI) code reviews 
go through the same process.  When a 
position change is noted, the COI code is 
required to be updated to match the 
department’s structure.

Our office works with the department’s 
Filing Official to make the change.  We 
notify the City Attorney’s Office for 
approval & draft a staff report for the City 
Council.

The Conflict of Interest (COI) code change 
is adopted by the City Council.

Position Change 
Requiring COI 

Update

Internal Agency 
Approval

Forward to 
Filing Officer

City Attorney 
Approval

City Council 
Approval – COI 

Updated
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Review Process & Council Approval

City Attorney Review Council Review & Approval
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2022 Biennial Conflict of Interest Code Review
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Biennial Review Total Amendments

2022 0

2020 0

2018 11

2016 3

No amendments or changes made 
for the 2022 Biennial review

25 amendments were made 
between the 2020 Biennial review 
and the 2022 Biennial review



Potential Ethics Commission Assistance

Add notification of COI code changes to  the 
Ethics Commission in the amendment process

Ethics Commission staff would be notified of the 
proposed COI amendments when submitted to 
the City Attorney’s office for approval

Ethics Commission may request additional 
information about the amendment

9

Position Change 
Requiring COI 

Update

Internal Agency 
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Forward to Filing 
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City Attorney 
Approval

City Council 
Approval – COI 

Updated

Ethics 
Commission
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