BID NUMBER PA-00507

TO: CITY OF LONG BEACH EE INVITATION TO BID
CITY MANAGER =
ATTN: CITY CLERK §§= TEMPORARY CLERICAL SERVICES
" 333 West Ocean Boulevard, Plaza Level %
Long Beach, California 90802 -~

CONTRACT NO. 2 9 9 5 8
1. COMPLETE CONTRACT:

This Invitation to Bid, together with THE NOTICE INVITING BIDS, the entire Bid (including Speaﬁcatmns), or any
items(s) thereof, the signature page, Instructions to Bidders, General Conditions, Special Conditions, Bid Section,
Addendums, and when required, CONTRACTOR'S BOND shall become the Contract upon its acceptance by the City
Manager or designee on behalf of the City of Long Beach, Contractor will be provided with a copy of the executed
Contract. All materials or services provided by the Contractor shall comply with the City Charter, and all applicable

Federal, State and City Laws.

2. SERVICES TO BE PROVIDED BY THE CONTRACTOR:
Contractor shall upon acceptance of this bid by the City, furnish the goods and services herein specified according to the

terms and conditions set forth herein.

3. AMOUNT TO BE PAID:
The City shall pay Contractor for the goods or services as described in the section entitled “PAYMENT” in the Instructions

to Bidders.

4. CHOICE OF ALTERNATE PROVISIONS; OPTIONS; NOTIFICATION:
When alternative provisions are requested, or options are offered, Contractor will be notified as to which provision, or

option, is being accepted at the same time that he is notified that he is the successful Bidder.

5. DECLARATION OF NON-COLLUSION:
The undersigned certifies or declares under penalty of perjury that this bid is genuine and not sham or collusive, or made
in the interest or on behalf of any person or entity not herein named; that the Bidder has not directly or indirectly
induced or solicited any other Bidder to submit a sham bid, or any other person or entity to refrain from bidding, and that
the Bidder has not in any manner sought by collusion to secure to himself any advantage over other Bidders,

BIDDER MUST COMPLETE AND SIGN BELOW:
(Signature of Corporate Officers or persons authorized to sign bids and contracts on behalf of the Contractor — refer to page 2 Instructions

Concerning Signatures.)

EXECUTED AT: Glendale California oy THE [Q 4 DAYOF Janvary  , 2067 .
Howroyd Wright Em fg ent Agency, Inc. Mo
coMpANY Name:dP2 AppleCne Employment ervnces TIN:
(FEDERAL TAX IDENTIFTCATION NUMBER)
STREET ADDRESS; 52/ ‘Vest Broadway crry; _Clendale sTaTE: CA  zrp; 90802
PHONE: (800) 872-2677 Eax:  (818) 240-1706
EY; W"‘\ President and Founder
GNATURE} {TITLE)
Bernard Howroyd Not Applicable
. (PRINT NAME) _ 4 _ ] (EMAIL ADDRESS)
s/ W‘ / éj‘;é/w// Chief Financial Officer
/A (STENATURE) : (IIT-£)
Michael A. Hoyal / mhoyal@appleone.com
(PRINT NAMZ) {EMAIL ADDRESS)

ALL SIGNATURES MUST BE NOTARIZED FOR ALL COMPANIES LOCATED OUTSIDE THE STATE OF CALIFORNIA.
NO OUT-OF-STATE BID WILL. BE CONSIDERED UNLESS A NOTARIAL ACKNOW(EDGMENT IS ATTACHED.
NOTARIES ARE NOT REQUIRED FOR CALIFORNIA BIDDERS.

IN WITNESS WHEREOF the City of Long Beach has caused this cortract to beexecuted as requ:red by law as APPROVED AS TO FORM
QT/IS ,2007 .

of the date stated below.

ROBERT E. SHANNON
THE CITY O CITY ATTORNEY
BY N / / 7

/ A 07:(9.' Y- il e Management Date Cepfty
Rev 08/03/03




BID NUMBER PA-00907

The following information is submitted regarding the bidder:
Legal Form of Bidder: CA
Corporation X State of
Partnership State of
General Limited
Joint Venture
individual DBA
Limited Liability Company State of
Compaosition of Ownership {(more than 50% of ownership of the organization); OPTIONAL
: Ethnic (Check one):
Biack Asian Other Non-white
Hispanic American {ndian Caucasian X
Non-ethnic Factors of Ownership (check all that apply):
X Male Yes - Physically Challenged Under 65
Female No — Physically Challenged Over 65
Has firm previousty been certified as a minority-owned and/or woman-owned business enterprise by any other agency?
Yes No X
Name of certifying agency: N/A

INSTRUCTIONS CONCERNING SIGNATURES

Piease use the proper notary form, which applies fo your type of organization on al! bid documents, attachments and bends requiring a
signature by officers of your company.

NOTE: FAILURE TO COMPLY MAY RESULT IN DISQUALIFICATION OF YOUR BID.

INDIVIDUAL (Doing Business As)

a. The only acceptable signature is the owner of the company. {Only one signature is required.)
b. The owner's signature must be notarized if the company is located outside of the state of California.

PARTNERSHIP

a. The only acceptable signature(s) is/are that of the general partner or partners.
b. Signature(s) must be notartzed if the partnership is located outside of the state of Califomnia.

CORPORATION

a. Two (2) officers of the corporation must sign.
b. Each signature must be notarized if the corporation is located outside of the state of California.

OR

a. The signature of one officer or the signature of person other than an officer is acceptable if the bid is accompanied by a
certified corporate resolution granting authority to said person to execute contracts on behalf of the corperation.
b.. Signature{s) must be notarized if the corporation is located outside of the state of California.

LIMITED LIABILITY COMPANY

2. The signature on the bid must be @ member or, if the Articles provide for a manager, must be the manager. (Only one

signature is required.)
b. Signature must be notarized if the company is located outside of the state of Califomia.

THIS INFORMATION IS AVAILABLE IN AN ALTERNATIVE FORMAT BY
CONTACTING 562-570-6362.



BID NUMBER PA-00907
CALIFORNIA ALL-PURPOSE ACKNOWLEDGMENT

State of &\MW

| County of LOO AMM

g on MAM}JQ‘_7Before me, @.LU/\ j '\l\ﬂm 7&M
| NAME, TITLE OF OFFICZ R—b *JANZ DOE| NOTARY PUBLIC”

OO0

Personally appeared IWM 3« HW@Q M W A MW/L

MAM_(S\ OF SIGNER(S)

€ bas ¥ T e
-persor(s) whose name(s) ¥alare subscribed to the within
instrument and acknowiedged to me that he/skelthey

Hpersonally known to me - OR - []

executed the same in Ms/herftheir authorized capacityties),

person(s), or the entlty upon behalf of which the person(s)

V/ SIGNATURE OF NOTARY

OPTIONAL

Though the data below is not required by law, it may prove valuable to persons relying on the document and could prevent fraudulent reattachment o?
this form.

CAPACITY CLAIMED BY SIGNER DESCRIPTION OF ATTACHED DOCUMENT

Imtbyys $ P “"W@Q

and that by “Wis/her/their signature(s) on the instrument the

|

INDIVIDUAL ' o0
CORPORATE QOFFIC Wﬁfm‘ "“M"@ﬂmc‘ _ﬁ'{% &ﬂgl.,
W) . rem : TITLE BR TYPE OF DOCUMENT :

' TITLE(S)
[ PARTNER(S) 9 LIMITED C_
GENERAL two z)
ATTORNEY-IN-FACT NUMBER OF PAGES
TRUSTEE(S) L o _
GUARDIAN/CONSERVATOR
OTHER: [, 2c07

DAJE OF DOCUMENT

SIGNER IS REPRESENTING: .
NAME OF PERSON(S) OR ENTITY(IES): Not Applicable
_AppleOne Employment Services SIGNER(S) OTHER THAN NAMED ABOVE




INSTRUCTIONS TO BIDDERS

PREPARATION OF BID:

The preparation of the bid, including visits to the Site prior to
submittal of the bid, shall be at the expense of Bidder. All prices
and notations must be typewritten or written in ink. Any markings
in pencil shall not form part of the bid and shall be disregarded by
the City. Any changes or comrections in the bid must be inifialed in
ink by the person signing the bid. Bidder shall state brand name
or make of each item bid. If not bidding on item as described, the
manufacturer's name and catalog number of the substitute must
be given. Bidder shall also attach specifications and furnish other
data to be given. Bidder shall also attach specifications and
fumish other data to establish the suitability of the substitute.
Bidder shall quote separately on eachitem. Bidder shall quote his
lowest price and best delivery date as no changes are permitted
after the bid opening. Cash discounis offered for payment within

14 days or less wilf not be considered when evaluating bids. No

telephonic, telegraphic or fax bids are acceptable.

NOTE: ALL PAGES OF THE lNVITATION TO BID MUST BE
RETURNED.

' EXAMINATION OF BID:

Bidder is responsible for examining the Invitation to Bid and
submitting its bid compiete and in conformance with these
instructions.

CONDITIONS OF WORK:

Bidder shall carefully examine the Site to become fully informed
regarding all existing and expected conditions and matters, which
could affect performance, cost or ime of the Work.

DISCREPANCIES IN BID DOCUMENTS:

If Bidder finds discrepancies in or omissions from the Invitation to
Bid, if the intent of the Invitation is not clear, or if provisions of the
Speclfications restrict Bidder from bidding, he may request in
writing that the deficiency{s) be modified. Such request must be
received by the City Purchasing Agent at least five (5) working
days before bid opening date. Bidders will be notified by
Addendum of any approved changes In the Invitation to Bid.

ORAL STATEMENTS:

The City of Long Beach shall not be bound by oral statemenis
made by any employee or agent conceming this Invitation to Bid.
If Bidder requires specific information, Bidder must request it in
writing and obtain a reply in writing from the City.

BRAND NAMES AND SPECIFICATIONS:

The detailed specifications and/or brand names stated are

- descriptive only and indicate quality, design, and construction of
items required. Offers will be consideréd to supply articlés -

substantially the same as those described herein but with

" minor variations. Bidders must describe variations in the bid.

Substitute items must be equal in quality, utility and performance.
The phrase “or approved equal” throughout the
specifications means that the City in its sole and absolute
discretion shall make the fina) determination whether or not
the substitute items are equal. ’

AWARD:

Bid shall be subject to acceptance by the City for & period of three
(3) months uniess a lesser period is prescribed in the quotation by
Bidder. The Clty reserves the right to award all ltems to one
Bidder, or to awarg separate items or groups of items to various
Bidders, or to intrease or decrease the quantities of any item.
Bidder may submit alternate prices or name a lump sum or
discount conditional on two or more items being awarded to him.

10.

City's purchases of goods and services are based on the City's
actual needs and requirements. The City is obligated under this
contract/purchase order to purchase and pay for only those goods

~ and services that the City needs and requires, and that the City

actually orders and receives. Any doltar amount identified as a
“not fo exceed:” amount in any City document is not a guaranteed
payment amount to any contractor or service provider.
Furthermore, the City may determine that its needs and
requirements may be met by City labor or by a second contractor
or service provider, even after an award is made to one contractor.
or service provider. An award is not a promise or guarantee of
exclusivity.

PAYMENT:

Payment terms are NET/30 uniess Bidder otherwise quotes. All
Cash Discounts shall be taken and computed from the date of
delivery or completion and acceptance of the material, or from
date of receipt of invoice, whichever ocours last. Invoices must be
submitted as specified at the time of shipping authorization. Partial
payments may be made by the City on delivery & acceptance of
goods and on receipt of goods and an receipt of Contractor's
imnvoice.

In the event the Contract to be awarded hereunder, including
specifications and other documents incorporated therein by
reference, provides for the withholding of moneys by the City to
ensure performance of such Contract, Contractor may deposit with
the City, as a substitute for said withheld moneys, securities listed
in Section 16430 of the Califomia Government Code or bank or -
savings and loan certificates of deposit, or both, equivalent 1o the
amount withheld, provided Contractor requests permission to
make such substitution and bears all expenses in connectlon
therewith,

SAFETY APPROVAL:

Where reguired by City Regulations, any items delivered must
carry Underwriters Laboratories Approval or City of Long Beach
City Safety Officer approval. Failure to 50 comply will be cause fo
reject Bid. Also, any equipment must conform with the Safety
Orders of the California Divistion of Industrial Safety and OSHA
regulations.

PUBLIC WORK AND PREVAILING WAGES:

In the performance of public work under any Confract, the
Contractor shall comply with provisions of Standard Specifications
for Public Works Construction, !atest edition, and City of Long
Beach Amendments thereto. Where labor is required for public
work as part of this Contract, Contractor shall pay no less than the
prevailing wages set by the Director of the Department of
Industrial Relations of the State of Califomia. Copy of wage

“schedule can be obtained from the City Engineer.
" The Difector of PUBlc Works of the City by and on behalf of the

City Council has obtained from the Director of the Department of
Industrial Relations of the State of California the general prevailing
rate of per diem wages, and the general prevalling rate of holiday
and overtime work in the locality in which the public work is to be
performed for each craft, classifications or type of workers needed
to execute the Contract, and the same is on file with the City
Engineer, 9" ficor, City Hall, 333 W. Ocean Boulevard, Long
Beach, Califonia 90802. It shall be mandatory upon the
Contractor to” whom the Contract i awarded, and his
Subcontractors to pay not less than the sald prevalling rate of
wages to all workers employed by the Contractor or said
Subcontractors in the executlon of the Contract.



11.

12,

13.

14.

15.

INSTRUCTIONS TO BIDDERS

RIGHT TO REJECT:

Clty reserves the right to reject at any time any or all bids, ar paris
thereof, and to waive any variances, technicalites and
informalities which do pot impair the quality, utility, curability or
perfarmance of the items.

SAMPLES:

Samples of items when requested or required must be fumished to
the city free of expense to the City and, if not destroyed by tests,
will upon request be retumned al Bidder's expeanse.

PRICES:

Prices shall be in accordance with those extended to other
governmental agencies. In case of error in extension of prices,
unit price wil! govern. All prices must be firm for the Contract term
unless the City specifically provides for adjustment.

CITY’s POLICY FOR MINORITY AND WOMEN-OWNED
BUSINESSES:

The City of Long Beach subscribes to the following goals
concerning awards for equipment, material, supplies and services.

Fifteen Percent (15%) MBE Participation
Fiftesn Percent (15%) WBE Parlicipation

Whenever possibie, Contractor should seek to accomplish these

goals.

SUBCONTRACTORS

To assist the City in maintaining records of its Minority and
Women OQutreach Program, Bidder is requested to provide the
foliowing information. Answers are optional, and failure to answer
will not disqualify bid, If additional space is required, bidder shall
attach a separate sheet.

The following Minority- or Woman-owned subcontractars are to be
utilized to provide equipment, material, supplies and/or services
far this Contract requirement:

N/A

Company Name:

Address: N/A

N/A

Commodity/Service Provided:

Circie appropriate designation: MBE WBE

Ethnic Factors of Ownership: {more than 51%) N/A

Black { ) Amarican Indian ()
Hispanic { ) Other Non-white ()}
Asian ()

Caucasian { )

Certified by:
Valid thru: N/A

Doliar value of participation: N/A
BID SUBMITTAL AND WITHDRAWAL ¢ N/A

Each Bid must be delivered to the location and received on or
before the due date and time stated herein. Bids will not be
accepted after the date and time siated herein. Bids may be
withdrawn without prejudice providing the written request is
received by the City Clerk no later than the time set for opening
bids. Wilhdravsals will be returned to Bidder unopened. Fallure to
respond to three (3) Invitations to Bid without reason may
constitute cause to remove Bidder's name from the bidding list.

BID DUE DATE:
TIME:

16.

17.

18.

SUBMIT TO:

CITY OF LONG BEACH

CITY CLERK

333 W DCEAN BLVD/PLAZA L EVEL
LONG BEACH CA 90802

JANUARY 22 2007
11:00 am

IF BIDDER HAS ANY QUESTIONS RZGARDBING THIS INVITATION TO
BID PLEASE CONTACT THE FOLLOWING CITY PERSONNEL.

A COMMERCIAL (TERMS AND CONDITIONS, ETC)

562/570-6020
TELEPHONZ NUMBER

Michelie Miller
BUYER

B.  TECHNICAL (SPECIFICATIONS, DRAWINGS, ETC.)

562-570-6020
TELEPHONE NUMBER

Michelie Miller
DEPARTMENT CONTACT

BID OPENING PROCEDURES:

All bids will be publicly opened and read at the date and time
specified in instructions to Bidders, item 15.

It is our policy not to release price information on these bids until
the department has reviewec them and award has been approved
by City Council and the City Attorney. At that time, the information
becomes public. You are welcome to review the results at that
time by calling the buyer that handled that bid and setting up an
appointment. Due to the large volume of bids received, bid resulis
will not be given out by phone and information will not be faxed.

After the Purchasing Division has analyzed the bids, the name of
the apparent low bidder will be posted on the Internet for a period
of one month, together with the rankings of the fop three bidders.
These rankings will not coniain price information.

CAUTION: Only the City Council has authority to make an
award, and a contract is not in effect until the City Councii
makes an award and contract documents (including insurance
and bonds) are signed, submitted and approved.

Bid protes: procedures may be obtained from the Buyer. Protests
must be submitted within seven (7) calendar days after the cate of
the bic apening.

INTER-AGENCY PARTICIPATION:

IF OTHER AGENCIES EXPRESS AN INTEREST IN
PARTICIPATING IN TH!S BID, WOULD YOU SUPPLY THE
SAME [TEMS. ’

YES NO

(If yes, any agency electing to participate in this bid will order its
own requirements vy ut regard to the City o Long Beach. The
City of Long Beach —...mes no lability or payment guarantes on
any uniis sold to participating agencies.)

AMERICANS WITH DISABILITIES ACT:

Contractor shall have anc be aliocated the sole responsibility to
comply with the Americans with Disabilities Act of 1980 ("ADA"}
with respeci to performance hereunder and contractor shall
defend, indemnify and hoid the City, its officials and employess
harmless from and agains! any and al! claims of failure to comply
with or violation of the ADA as said claim relates to this contrazt.



10.

11.
12.

13.

SCOPE OF SERVICES

Acceptance of the offer contained in this Contract is exprassly limited to the terms and conditions of such offer as herein
stated.

- No charges for taxes, transportation, boxing, packaging crating or retumable containers will be allowed and paid by the

City unless separately stated hereon. All salgs, use excise or similar taxes to be paid by the City must be ltemized
separately hereon and on invoices. The City is exempt from payment of Federal Excise Tax under Certificate No. 85-73
0502K and none shall be charged to the City.

The City’s obligation to pay the sum herein stated for any one fiscal year shall be contingent upon the City Council of the
City appropriating the necessary funds for such payment by the City in each fiscal year during the term of this Contract.
For the purposes of this section a fiscal year commences on October 1 of the year and continues through September 30
of the foliowing year. In the event that the City Council of the City falls to appropriate the necessary funds for any fiscal
year, then, and in that event, the Contract will terminate at no additional cost or obligation to the City.

Contractor shall deliver the materials, equipment, supplies or services, or cause the work to be performead, within the time
and in the manner specified In the Contract. Times and dates stated herein are of the essence. If at any time Contractor
has reason to believe that deliveries will not be made as scheduled, written nofice setting forth the cause of the
anticipated delay shall be given immediately to the City. Deliveries must be prepaid. C.0.D. shipments will not be
accepted.

The City reserves the right at any time to make changes in drawings and specifications, in methods of shipment and
packaging and in place of delivery as to any arlicles covered by this Contract. In such event there will be made an
equitable adjustment in price and time of performance mutually satisfactory to Contracior and the Crty but any claim by
the Contractor for such an adjustment must be made within thirty days of such change.

Contractor warrants that the goods, machinery, or equipment defivered or the work performed hereunder shall conform to
the specifications, drawings, samples or other description specified by the City and shall be fit and sufficient for the
purpose intended, merchantable, of good material and workmanship, in good working order and free from defect or faulty
workmanship for a period of ninety days. When defective goods, machinery, or equipment or faulty workmanship is
discovered which requires repair or replacement pursuant to this warranty, Coniractor shall provide all labor, materials,
parts and eguipment fo correct such defect at no expense to the City. '

Contractor shali defend, indemnify and hold the City, its officials and employees harmless from any and all loss, damage,
liability, demands, claims, causes of action, costs and expenses (inciuding reasonable attomey' fees) for Injuries to
persons (inciuding death) or damage or destruction of property connected with or arising from the negligent acts or

_ omissions of Contractor, its officers, agents and employees in the performance of this Contract.

The City reserves the right to terminate this Contract at any time in whole or in part even though Contractor is not in
default hereunder. In such event there will be made an equitable adjustment of the terms that is mutually satisfactory to
the City and Contractor. Upen receipt of any nofice of such termination, Contractor shall, unless such notice otherwise
directs, immediately discontinue all work on the Contract and deliver, if and as directed, to the City all completed and
partialiy completed articles, work in process and materials purchased or acquired for performance of the Contract. The
provisions of this secfion shall not limit or affect the right of the City to terminate this Contract immediately upon written -
notlce of breach.

The City reserves the right to cancel this Centract or any part thersof and reject delivery of goads If delivery is not -
undertaken and completed when specified and in accordance with specifications. Contractor shall be charged for any
direct losses, but not any consequential damages, sustained by the City by reason of such delay or failure, excepting

" losses caused by a delay for reasons beyond Contractor's reasonable control. Direct losses shall include any costs to the

city in excess of the Contract price of obtalnlng goods from othet solrces simillar t6 Hose cancelled or rejected hereurder.

The City shall pay fo Contractor the price(s) specified in the Contract on delivery of the materials, equipment, supplies, or
services and acceptance thereof by the City Manager or his designee, or upon completion of the work to be performed
and accepted thereof, as specified in the Contract. Defective articles or arficles not in accordance with the City's
specifications shall be held for Contractor's instructions at Contractor’s risk, and if Contractor so directs will be retumned at
Contractor's expense,

No retum or exchange of material, equipment or supphes shall be perm:tted without written approval of the City
Purchasing Agent.

All royalties for patents, or changes for the use of patents, which may be involved in any article to be fumlshed under this
Contract shall be included in the Contract price. ’

in cases where a price subject o escalation has been agreed upon, the price escalation shall be shown as a separate
ltem on the invoice. Uniess an escalator clause has been shown as a specnﬁc part of this Contract Contractor shall not be
entitled to reimbursement for costs incurred due to escalation.
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15.

16.
17.

18.

19.

20.

21.

23.

24,
25.

26.
27.

28.

SCOPE OF SERVICES

All materials, supplies and eguipment provided under this Contract shall be in full compliance with the Safety Orders and
Regulations of the Division of Industrial Safety of the State of California, Title 8, Califormia Code of Regulations
(CAL/OSHA) and all. applicable OSHA regulations as well as all other applicable Califomia Code of Regulations.
Contractor shall indemnify and hold the City, its officials, and employees harmless for, of and from any loss, including but
not limited to fines, penalties and corrective measures, the Clity may sustaln by reason of Contractor's failure to comply
with said laws, rules and regulations in connection with the performance of this Contract.

Contractor shall keep confidential and not disclose to others or use in any way to the detriment of the City confidential
business or technical information that the City may disclase in conjunction with this Contract or Contractor may learn as a
result of performing this Contract.

This Contract shall not be assigned in whole or in part, rior any duties delegated without the City's prior writien approval.

The remedies herein reserved shall be cumulative and additional to any other remedies at law or in equity. The waiver of
any breach of this Contract shall not be held to be a waiver of any other or subsequent breach. The Clty's failure to object
to provisions contained in any communication from Contractor shall not be deemed an acceptance of such provisions or a
waiver of the provisions of this Contract.

This Contract shall not be amended or modified, -except by written agreement signed by the parties and expressly
referring to this Contract.

Any indebtedness of Contractor to the City, its officials and employees from any damage, claim, lpss, cost, liability, cause
of action, or expense, including reasonable attorney’s fees, whether or not reduced fo judgment, arising from any
infringement or claimed infringement of any patent, trademark or copyright, or misappropriation of confidential information
or trade secrets of any third party and based on the manufacture, sale or use of goods, machlnery, or equipment supplied
hereunder.

Contractor shall indemnify, hold harmless and defend the City, its officials and employees from any damage, claim, loss,
cost, llabllity, cause of action, or expense, including reasonable attorney’s fees, whether or not reduced to judgment,
arising from any infringement or claimed infringement of any patent, trademark or copyright, or misappropriation of
confidential information or trade secrets of any third parly and based on the manufacture, sale or use of goods,
machinery, or equipment supplied hereunder.

Contractor shall furnish further itemization and breakdown of the Contract price when requested by the City.

. Contractor, in the performanca of any work or the fumnishing of any labor under this Contract, shall be considered as an

independent contractor. Contractor, his agents and employees shall not be considered as employees of the City.

Contractor and subcontractor(s) shall not discriminate against any person in the performance of this Contract and shall
comply with applicable federal, state and city equal employment opportunity laws, ordinances, rules and regulations.
Contractor and subcontractor{s) shall not discriminate against any employee or applicant for employment or against any
subcontractor on the basis of race, color, religion, national origin, sex, sexual orientation, AlDS, HIV status, age, dlsablllty
ar handlcap, subject to federal and state laws, rules and regulations.

Contractor shall comply with all applicable federal, state and local laws pertaining to the subject matter hereof.

Contractor shall submit samples of all documents that Contractor may require City to executs to complete this transaction.
By accepting these samples as part of the bid or by awarding the contract to a Contractor who has submitted said
samples, the City does not agree to the terms stated in said samples. -This Invitation to Bid and Contractor's bid shall take
priority over said samples and this Invitation and Contractor's bid shall become thie contract between the City and the "~
Contractor. .

All quantities stated herein are only ESTIMATES. The City reserves the right to increase or decrease these estimated
quantities based on its actual needs and funds available.

The City reserves the right to exemlse, at its option, an increase in expendrtures by ten (10) percent annually, but the City
does not guarantee such an increase.

Contractor shall cooperate with the City in all matters relating to taxation and the collection of taxes, particularly with
respect to the self-accrual of use tax. Contractor shall-cooperate as foliows: (i) for all leases and purchases of materials,
equipment, supplies, or other tangible persconal property totaling over $100,000 shipped from outside California, a
qualified Contractor shall complete and submit to the appropriate governmental entity the form in Appendix “A” attached
hereto; and (it} for construction contracts and subcontracts totaling $5,000,000 or more, Contractor shall obtain a sub-
permit from the California Board of Equalization for the Work site.  “Qualified” means that the Contractor purchased at
least $500,000 in tangible personal property that was subject fo sales or use tax in the previous calendar year.



29.
~entities to achieve 50% diversion of waste. In conjunction with the City's Integrated Resources Bureau, the City is

30.

SCOPE OF SERVICES

In completing the form and obtaining the permit(s), Contractor shall use the address of the Work site as its business
address and may use any address for its mailing address. Copies of the form and penmit(s} shall also be delivered to the
Purchasing Agent. The form must be submitted and the permit(s) obtained as soon as Contractor receives a notice of
award. Contractor shall not order any materials or equipment over $100,000 from vendors outside California untif the
form is submitted and the permit{s) obtained and, if Contractor does so, it shall be a material breach of the Agreement. In

- addition, Contractor shall make all purchases from its Long Beach sales office and the Long Beach sales office of its

vendors if those vendors have a Long Beach office and all purcheses made by Contracior under this Agreement which-
are subject to use tax of $500,000 or more shall be allocated to the City of Long Beach. Contractor shall require the same
form and permil(s) from its subcontractors.

Contractor shall not be entitied to and: by signing this Contract waives any claim or damages for delay against City if
Contractor does not timely submit these forms to the appropriate governmental entity. Contractor may contact the City
Coniroller, Barbara Hannessy, at (562) 570-6450 for assistance with the form.

The California Integratec Waste Management Act (Public Resources Code, Sec. 40000 et seq.) requires governmental

currently developing an Environmentally Preferable Product (EPP) procurement plan. These guidelines enable the City
Purchasing Agent to greatly expand procurement programs by moving beyond a singular consideration of “recycled-
content”. EPP procurement facilitates the purchase of products that qualify within a broad range of “environmentally
preferable” criteria, such as: . minimal packaging; energy savings; non-toxic, manufactured from sustainably-harvested
materials. Contractor shall monitor products that fall within the EPP guidelines and document all criteria that qualifies the
product as an EPP. Documentation from the manufacturer wili be acceptable and may be required during the term of the
Contract. .

THE FOLLOWING ADDITIONAL CONDITIONS APPLY ONLY IN CASES WHERE THE CONTRACTOR 1S TO
PERFORM WORK ON CITY PROPERTY:

A. If at any time during the progress of the Wark, Contractor shall allow any indebiedness to accrue for labor,
equipment, or materiais, or which may become a cfaim against the City, Contractor shall immediately upon request
from the City pay such claim or indebiedness or cause such lien to be dissolved and discharged by giving a bond or
otherwise and, in case of his fallure so to do, the City may withhoid any money due Confracior untif such claim or
indebtedness is paid or may apply such money toward the discharge thereof; or In such event the City may, at its
option, declare this Contract to be terminated, take possession and contral of the Work, and complete the same or
cause the same 1o be completed according to the specifications. Contractor shall pay to City the difference between
the Contract price and the actual cost to the City in completing or causing the Work to be completed.

B. Contractor shall carry on the Work at his own risk untif the same is fully compieted and accepted and shall, in case of
any accident, destruction or injury to the Work or materials before its final completion and acceptance, repair or
replace the Work or materials so injured, damaged and destroyed, at his own expense and to the satisfaction of the
City. When materials and equipment are fumished by others for installation or erection by Contractor, Contractor
shall receive, unload, siore and handle same-at Site and become responsible therefore as though such materials and
equipment were being fumished by Contractor under the Contract.

C. Contractor shall procure and maintain at Contractor's expense for the duration of the Contract the following insurance
against claims for injuries to persons or damage to property which may arise from or in connection with the
performance of the Contract by antractor, his agents, representatives, employees or subcontractors:

(1) Comprehensive General Liability: $1,000,000 combined single limit for each occurrence or $2,000,000 General

Aggregate for bodily injury, personal mjury and property damage mcludmg products and completed operatlons

coverage.

‘The City, its officials. employees and agents shall be named as additional insured's as respects: liability arising”
out of activities performed by or on behalf of the Contractor; products and completed operations of Contractor;
premases owned, leased or used by Contractor

{(2) Automobile Liabllity: $500 000 combined single limit per accident for bodily injury and property damage covering
owned, non-owned and hired vehicles.

(3) Workers' Compensation as required by the Califomia Labor Code and employers Llablllty |lmI'fS of $1,000,000
per accident.

Any self-insurance program and self-insured retention must be separately approved in writing by the City.

Each insurance policy shall be endorsed to staie that coverage shall not be cancelled by either party or reduced in
coverage except after thirty (30) days prior written notice to the City.
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Acceptable insurance coverage shall be placed with carriers admitted to write insurance in California or carriers with
a rating of or equivalent to A: VHI by A. M. Best & Company. Any deviations from this rule shall require written
approval from the City’s Purchasing Agent.

All coverage‘s for subconftractors shall be subject to the requirements stated herein and shall be maintained at no
expense to the City.

Contractor shall fumish the City with certificates of insurance and original endorsements providing coverage as
required above. The ceriificates and endorsements for each insurance policy are to be signed by a person
authorized by that insurer to bind coverage on its behalf,

Before any of Contracter's or Subcontractor's employses shall do any work on City's property, Contractor shall
furnigh the City with the required certificates evidencing that such Insurance Is being maintained. Such certificates
shall specify the date when such insurance expires. Such insurance shall be maintained until after the Work under
the Contract has been completed and accepted. '

Such insurance as required herein or in any other documents to be considered a part hereof shall not be deemed to
limit the Contractor's liability under this contract.

. Contractor shall defend, indemnify and hold harmiess the Clty. its officials and employees from and against any

liability for claims for bedily injury and property damage arising out of negligent acts, omlssmns or errors of any
employee of the Contracior at the Site. : '

. Contractor shall list the name and location of the place of business of each subcontracior who will perform work,
labor, or services for Contractor, or who specially fabricates and installs a portion of the work or improvement in an
amount in excess of one-half of one percent of Confractor's total contract cost. The subcontractor list shall be
submitted with contractor's bid.



SCOPE OF SERVICES

MANDATORY PRE-BID CONFERENCE

A mandatory Pre-Bid Conference shall be held for the purpose of answering questions. Due
to the nature of the scope of work and the specific standards required by the City, no bid will
be accepted from a bidder who fails to attend the Pre-Bid Conference as scheduled.
Bidders shall be required to sign-in at the Pre-Bid Conference. '

MANDATORY PRE-BID CONFERENCE SCHEDULE

Time: 1:30 PM

Date: January 9, 2007 (Tuesday)

Location: Main Library, Pacific Avenue, Long Beach
Contact: Michelle Miller 562/570-6020 {RSVP not required)

Bid release date: January 2, 2007
"Pre-Bid Meeting: ' January 9, 2007

Last day to submit questions: January 116, 2007

Bid Closes: January 22, 2007

BID ACCEPTANCE REQUIREMENTS

Each bidder shall be fully qualified by ability, knowledge and experience to satisfactorily
perform the work required in these specifications, and shall be engaged in the business of
providing temporary clerical services by the use of its own trained and qualified employees and
equipment, material, and supplies, except as specified in these specffications. Contractor shall
be fully licensed to perform the services required under this Contract.

The followmg documentation must accompany the bid submission to be considered for
further evaluation.

General Business Statement: A statement of all of the important business activities of

idder's major business. The statement should emphasize the required minimum of two (2)

-consecutive years of recent experience in providing temporary clerical services at similarly
sized facilities with similar service levels as those required for this Contract.

@/ Client References: A list of five (5) current customers, including company name, street

address, telephone number ‘and contact person, for whom the bidder has provided similar
services. The City intends to contact these customers to determine reliability, bidder's
performance, service and other information. Failure to include customer references may
‘void bid if the City has no prior experience with bidder.

X Work History: In addition to Client References, list all contracts canceled or not renewed
within the [ast three (3) years, giving reasons for cancellation or non-renewal. Give the names,
street addresses and telephone numbers of canceled contracts listed.

@Hours The City requires that each temporary employee work no more than 960 hours per |
12-month period from July 1% to June 30", This total is cumulative for each employee
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regardless of the number of departments for which they work and it is the bidder's
responsibility to track the number of hours each temporary employee works for the City. The
bidder is to submit a written statement of agreement or a sample report demonstrating their
ability to track hours. ‘

(@f)\ccount Representative: The name and location of a dedicated account representative
who will be available 24 hours a day, with a 30-minute response time to respond to requests
for temporary employees.

AdvertisinglMemberships: A list of advertisinglmemberships‘ used for recruitment of
émporary employees. ’

@ Confidentiality Statement: A sample “confidentiality” statement that must be signed and
maintained at the bidder's facility for all temporary employees working under this contract.
(See Responsibility of Contractor.)



Response to Request for Proposal AppleOne Employment Services
City of Long Beach January 22, 2007

City of Long Beach
Temporary Clerical Services

Submitted by AppleOne Employment Services

BID ACCEPTANCE REQUIREMENTS
1. General Business Statement.

AppleOne is dedicated to the uncompromising belief that we serve two clients - our associates and our client
companies. Qur mission statement: “To find, to understand, and to fulfill the needs of another”, enables us to
create client for-life relationships. By devoting our full range of knowledge and experience to create 100% customer
satisfaction with our client companies, we are able to provide our associates with a wide range of job
opportunities.

Founded in 1964 by our President and Founder, Bernard Howroyd, AppleOne has grown from a single-desk
staffing agency to become a corporation recognized as the largest privately held employment service in the nation,
with over four decades of experience from which to draw. While most major corporations expand through
mergers and acquisitions, AppleOne is firmly committed to furthering our expansion through reinvestment in our
national network of branch locations. Since 1995, AppleOne s branch network has grown from 81 locations,
mainly in the Western United States, to nearly 225 points of operation throughout North America. This growth
was accomplished while maintaining the conservative position of remaining virtually debt- free, eliminating any
distraction from our main goal to provide unsurpassed customer service. Thus, AppleOne’s core philosophies are
reflected in our daily practices.

AppleOne has a successful service history, fulfilling contingent staffing needs with solutions designed to adapt
and evolve with an ever-changing economy and the large-enterprise client companies that change with it. Our
longstanding history of modifying our approach to adhere to the demands and needs of our clients is what
differentiates AppleOne from many of our competitors. Our willingness to embrace and implement best-of-
breed technology into our service plans has enabled us to foster tremendous growth in the past decade and
expand our reach to assist larger companies with temporary, temp-to-perm, and direct-hire service needs on a
nationwide level by coordinating, complhng, sharing and delivering relevant information on our candidates, our
company, and our trusted community of sub-vendors with each of our operating units and client companies.

AppleOne is very experienced in providing temporary clerical services at similarly sized facilities with similar
service levels as those required for this contract. The client references we are providing within our response to
this RFP will reflect this experience and expertise.

Prepared by AppleOne Employment Services 1



Response to Request for Proposal

CONFIDENTIAL

AppleOne Employment Services

City of Long Beach January 22, 2007
2. Client References.
Company Name: Scan Health Plans
Address: 3800 Kilroy Airport Way, Suite #100
Long Beach, CA 90806
Telephone Number: | (562) 989-5299
Contact Person: Rochelle Simkins
Company Name: County of Los Angeles
Board of Supervisors
Address: 500 W. Temple St., Los Angeles, CA
90012
Telephone Number: | (213) 974-1421
Contact Person: Joni Acosta
Company Name: Los Angeles County Public Defender
Address: 19-803 Criminal Courts Building
210 West Temple Street
Los Angeles, CA 90012
Telephone Number: | (213) 974-2980
Contact Person: Janet Yarbrough
Company Name: City of Long Beach
Address: 333 West Ocean Blvd, 13" Floor
Long Beach, CA 90802
Telephone Number: | (310) 570-6020
Contact Person: Michelle Miller
Company Name: CPS Human Resource Services
Address: 241 Lathrop Way, Sacramento, CA 95815
Telephone Number: | (916) 471-3470
Contact Person: Linda Kegerreis
Prepared by AppleOne Employment Services 2
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3. Work History.
The Long Beach AppleOne office has not had any contracts cancelled in the past three years.

4. Hours.
AppleOne is currently complying with this requirement in our existing agreement with the City of Long Beach.
We have attached a report demonstrating our compliance for your review. AppleOne uses this report to measure
how many total current hours a temporary associate has been on assignment against how many hours are needed
to reach 960 within a 12-month period.
In general, AppleOne’s reports offer a wealth of information that can be provided in any format and can be
presented monthly, quarterly, or in any other time interval needed. To this end, we will continue to work with
City of Long Beach to create customized reports designed to specifically address your business needs so that you
are better served.
Please view attached report.

5. Account Representative

Dedicated Account Executive

AppleOne will continue to provide the City of Long Beach with a Dedicated Account Executive who will be
available 24 hours a day.

Ms. Erica Piro, an experienced staffing professional from our Long Beach location, is currently managing our
relationship with the City of Long Beach. Her office is located at the following address:

3900 Kilroy Airport Way, Suite 180
Long Beach, CA 90806

Ms. Piro will be available to the City of Long Beach 24 hours a day, seven days a week, by calling either the
branch during our normal business hours of 7:30 AM to 5:30 PM, Monday through Friday, or by pager, fax or
email.

As a Dedicated Account Executive, Ms. Piro improves our response time by streamlining communication
through a single point of contact. Her ability to acquire and dispatch a temporary associate fast and efficiently
significantly increases productivity for both AppleOne and City of Long Beach.

Ms. Piro will continue to familiarize herself with your total operation to fully embrace the working environment at
City of Long Beach, thus enabling the local offices to recruit, screen, evaluate, and qualify candidates who possess
the tangible and intangible skills required to be productive at your company. Asa result, Ms. Piro will continue to
develop an intimate understanding of your needs and how best to fulfill them.

Response Time

The following is AppleOne’s standard response time policy:

Prepared by AppleOne Employment Services 3



AppleOne Employment Services
January 22, 2007

Response to Request for Proposal
City of Long Beach

We respond to all standard requests within 30 minutes with an order confirmation number and a progress report.
After receiving an order, there is typically a 24-hour turnaround time to place a qualified temporary associate.
Specialty positions require a 24 to 48-hour turnaround, and ASAP orders generally can be filled within four (4)
hours.

6. Advertising/Memberships.

By having unique and career minded talent readily available to meet our clients’ needs, we ensure that both our
applicants and our client companies are better serviced. Our selection of recruiting methods guarantees a diverse
pool of hlgh-quahty candidates. AppleOne’s dedication to satisfying our applicants as well as our clients has
earned us a positive reputation within the staffing community.

The true value of an employment service comes from its ability to aggressively recruit and retain quality staff
before your company demands the assistance of contingent staffing. This is why AppleOne utilizes multiple
recruitment methods such as aggressive advertising for new applicants and frequenting local job fairs.

AppleOne’s commanding referral rate of 60% also helps attract a large number of candidates to AppleOne.

Job Boards

AppleOne
ManufacturingJobStore.com
1-AllUSJobs.com
America’s Job Bank
Comcast
EmploymentGuide.com
JobFly

NBC

TCE Telecommunications
Vault

ITSolutions2000

Alaska’s Job Bank
Arkansas’ Job Bank
Austin.PreferredJobs.com
California.PreferredJobs.com
Carolina.Preferredfobs.com
Cincinnati.PreferredJobs.com
Colorado’s Job Bank
ConnecticutJobStore.com
Delaware’s Job Bank
Detroit.PreferredJobs.com
FloridaJobStore.com
Hawaii’s Job Bank
IdahoJobStore.com
Indiana’s Job Bank
Jacksonville.Preferredjobs.com
Kentucky’s Job Bank
LosAngelesJobBank.com
Main]JobStore.com

Monster

Salesjobstore.com
4Work.com

Classifind.com Network

Cox Communications
Hireability.com

Marathon Communications
Preferred Jobs Network

Talk America
InfotechnologyJobs.com
Alabama’s Job Bank
AlaskaJobStore.com
ArkansasJobStore.com
Baltimore.PreferredJobs.com
California’s Job Bank
Charlotte.PreferredJobs.com
Citysearch.com
ColoradoJobStore.com
Dallas.PreferredJobs.com
DelawareJobStore.com

DC'’s Job Bank
GeorgiaJobStore.com
HawaiiJobStore.com

Illinois’ Job Bank
Indianapolis.PreferredJobs.com
KansasCity.PreferredJobs.com
KentuckyJobStore.com
LouisianaJobStore.com

Maryland’s Job Bank

Job Options
Softwaredeveloperjobs.com
Alta Vista Portal

Clear Channel
Communications
EJobStores.com

Jacor

Media One

Seead.com

Time Warner Cable
ITConsultant]Jobs.com
Alabama]obStore.com
ArizonaJobStore.com
Altlanta.PreferredJobs.com
Boston.PreferredJobs.com
CaliforniaJobStore.com
Chicago.PreferredJobs.com
ClevelandJobs.com
Connecticut’s Job Bank
DC.Preferredjobs.com
Denver.PreferredJobs.com
Florida.Preferredjobs.com
GreenBay.Preferredjobs.com
Houston.PreferredJobs.com
IllinoisJobStore.com
IowaJobStore.com
KansasJobStore.com
LasVegas.PreferredJobs.com
Maine’s Job Bank
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Massachusetts’ Job Bank MassachusettsJobStore.com MarylandJobStore.com

Minnesota’s Job Bank
MontanaJobStore.com
NebraskaJobStore.com

New Jersey’s Job Bank
NewOrleans.PreferredJobs.com
North Dakota’s Job Bank
OhioJobStore.com

Oregon’s Job Bank
PennsylvaniaJobStore.com
Pittsburgh.PreferredJobs.com
Richmond.PreferredJobs.com
Seattle.PreferredJobs.com
St.Louis.PreferredJobs.com
Texas.PreferredJobs.com
TwinCities.Preferredfobs.com
VermontJobStore.com
Washington State’s Job Bank
West Virginia’s State Job Bank
WyomingJobStore.com

Confidentiality Statement.

MinnessotaJobStore.com
NashvillePreferredJobs.com
Nevada’s Job Bank

New Mexico’s Job Bank
NewYork.PreferredJobs.com
NorthCarolina.JobStore.com
OklahomaCity.PreferredJobs.com
OregonJobStore.com
Philly.PreferredJobs.com
Portland.PreferredJobs.com
Rtp.PreferredJobs.com
SouthCarolinaJobStore.com
Tennessee’s Job Bank

Texas’ Job Bank

Utah Job Bank

Virginia’s Job Bank
WashingtonDCJobStore.com
WestVirginiaJobStore.com

Michigan]JobStore.com
MississippiJobStore.com
Nebraska’s Job Bank
NevadaJobStore.com
NewMexicoJobStore.com
NewYorkJobStore.com
NorthDakotaJobStore.com
OklahomaJobStore.com
Pennsylvania’s Job Bank
Phoenix.PreferredJobs.com
RhodelslandJobStore.com
SanFransiscoJobBank.com
SouthDakotaJobStore.com
TennesseeJobStore.com
TexasJobStore.com
UtahJobStore.com
VirginiaJobStore.com
WashingtonJobStore.com
WisconsinJobStore.com

AppleOne has included two forms that we currently require our temporary associates to authorize who are
assigned to City of Long Beach. The forms are titled:

e Unreturned Equipment/Property Payroll Deduction Form
e Temporary Associate Acknowledgement and Proprietary Information Agreement

Copies of these forms have been provided on the following page.
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AppleOne
In Partnership With
City of Long Beach



- HOWROYD GROUP OF COMPANIES
UNRETURNED EQUIPMENT/PROPERTY
- PAYROLL DEDUCTION FORM

I , agree that [ will return to APPLEONE /
CITY OF LONG BEACH (“Company”), any equipment or property issued
to me by the Company, upon demand or upon termination of employment. .

If I fail to return such equipment or property, the Company is hereby
authorized to recover the value of the depreciated cost of such unreturned

items by deducting the itern’s depreciated cost from wages due.

I understand and accept the terms stated in this agreement.

Employee Signature Date

6/99 1C



In copsideration for my assignment by AppleOne, to
e following:

1.

L5

TEMPORARY ASSOCIATE ACKNOWI_EDGEI\BNT AND PROFRIETARY INFORMATION AGREEMENT

Qﬁ:;(gémmg_&_mch__ ('Clieat"),  sgres 1o

I understand that AppleOoe is my cmployet. I will receive gencral instruction fiom AppleOne for my termporary
assignment(s). Clicat will provide me with spedfic instruction and supcrvise my temporary assignment each day J
am assigned to the Client. T rely exclusively upon AppleOne for payment of salary and any other benefits payable
to me ot on my behalf during the petiod of this assignment. [ understand and agree that [ am ot an employee of
Chent fot purpores of wages, compensation, and beaefits. I do not have and will not acquire any fghts or benefits

of any kind from Client dunng any period of my temporary assignment,
I will comply with the policies, procedurcs and directions of the Clicnt 2and AppleOne.

I will keep confidental, and will not disclose 1o anyone other than Client, proprictary information, including
mformation made avallable to me, or to which I have aceess, or which I have developed, while on assignmpent to
Client and anyfime after termination of my assignment with Client. I understand that this includes, but i not

Emited to the following information:

information related, applicable or usefil 1o the Client’s business, including the Client's anticipated
research and development, such as customer lists, contacts, contracts, intellecmal property, policies and
procedures, technology and software information, programs, costs, marketing techgiques or plans
computer programs, systems and passwords, financial information, and customer information;

o)

b) information resulting from tasks assigned to me by the Clieny this also includes confidential information
and trade secrets developed by me, as part of my assignment to Client;

%) information resulting from the use of equipment, supplics, or fadlities owned, Jeased, and eontracted for
hy the Clicnt; or

d information related, applicable, or useful to the business of any of the Client’s customers or clients, which
may be made known to me by the Clieat or by such customer or clicat, ot leamed by me during my

zssignment,
I shall not discose, use, or induer or assist in the use or disclosure of any proprietary information ot Hghts or
confidential information without the Clicat's pHor express wiitien consent, except as ray be nccessary in the
ordinary course of performing iy duties while o5 assighithent to the Client.
I shall promptly advise AppleQac or the Client of any knowledge that I may have of any unanthosized release or

use of the Client’s propastary information, and shall take reasonable measires to prevent unsuthozized petsons or
entities from having access 10, obtaining, o being fumished with any propretacy and/or confidennal information.

I will, upon request by AppleOne or the Client, or upon assignment end, immediately deliver to the Client all
original copics and reproductions of propdetary and confidential information and matedals in ry possession. I
recognize that the wnauthorized taking of any propsietary and confidential information may be a crime and resultin

<ivil Hability,
I understand and agree that I am not pcmutte.d a7 any Hmc, 1o operate any motor vehicle, either owned by

Cliept or my own personal vehicle, at any time dudog 2ay temporary assipnment unless | have received written
permission frum AppleOne prior 1o any request by any Client for driving. ,



Temporaty Associate Acknowledgement and Proprietary Information Agmmcnt

Page 2

8.

0.

11.

12,

13.

14.

15,

- Date:

During the tezm of my sssignment to Client, T shall not directly or indirectly engagr in any other employment,
without the written consent of ApplaOne and Client, in comperition with the Client, or to interfere with my duties

to be performed for Chent.

1 understand and acknowledge that should I fail to comply with my obligations under this Agreewment, AppleOne
and Client shall have, ip addition to the dght to damages, the sight to obtuin an mjimction 2gamst me, including
without limitation #n injinction prohibiting me from disclosing or using propdetary and confidental information
belonging to AppleOne or the Clicnt The provisions of this Agreement relating to my obligations regarding
confidential and proprictary information shall not terminate upon the ending of my assignment with Chenit.

1 acknowledge that there have been no promises regarding the length of my assignroent with Client and agree that
my =ssignment may end at anytime without reason by me, the Client, or AppleOne.

I .agree that during the term of my assignment and for a period of 90 days following the termination of my
assigament with Client, I will not aceept any offer fox cruployment or otherwise provide services for Chient, sither
directly or indirectly through anather parsen ot cutity, without the 2dvance written permission fiom AppleOne.

I understand that the hours that ] work while on assignment at any of the City of Long Beach locations wif] not
count towards my 1500-hour bomus. Typically my assignment will be less than 960 hours, '

After completing fve days working for the City of Long Beach | agree to be fingarprinted for a ctiminal
background check by the Long Beach Police Department.

I understand that I may be provided with s Paking Card & Access Card. ] acknowledgs that I am
hable/responsible for the ratum of this Patking & Access Card at the time of my zevignadon/departuse/end of
usage/completion of my assipnment with the City of Long Beach ox vpon demand. My filure 1o do g0 may resule
in legal action. AppleOne has my exprass permission to deduct the cost of any unretumed Parking Card from my

final paycheck.

Any AppleOne termporary handling cash or credit transactions must fill out 2 seprate Hold Hammless Agreemcnt
which requires your signature along with your repott to supervisor.

Employee Signatare

Employee Name

Date;

‘A.pplcOn.c Representative Signature

AppleOne Reptesentative Name -

§2/G1



Current Temp Staff from 07/01/06 to 09/30/2006

Start Date Contract Total Hours .
People Name (as a temp) Job Title Location Hours Current | Neededto | BillRate | LiveScan
Hours Reach 960

WERNER, DAVID 4/20/2006 |CLERICAL AID 2 AIRPORT 960 526.75 433.25 14.85 X
MILES, JAMES 3/22/2006 |CLERICAL AID2 CAREER TRANSITION CENTER 960 553.25 406.75 14.85
WAKEFEILD, LAURANN 7/10/2006 |CLERICAL AID 3PR__ |CAREER TRANSITION CENTER 960 338.25 621.75 16.90 X
[LANCON, GAIL 12/19/2005 |CLERICAL AID 2 CIVIL SERVICE 960 388.5 571.50 14.85
CAMPBELL, PATRICIA 12/16/2005 |CLERICAL AID 3 COMM. DEVELOPMENT 960 452.5 507.50 17.55 X
CORDERO, RENEE 5/30/2006 |CLERICAL AID 2 COMM. DEVELOPMENT 960 524.75 435.25 14.85

COWAN, JANNA 9/11/2006 |[CLERICAL AID 3 COMM. DEVELOPMENT 960 72 888.00 16.90

DEVLIN, DAISY 4/5/2006 [CLERICAL AID 3 COMM. DEVELOPMENT 960 208.5 751.50 17.55 X
GREENE, TERRY 2/15/2006 |CLERICAL AID 3 COMM. DEVELOPMENT 960 4911 468.90 17.55 X
LAURELL, PATRICIA 9/8/2006 |CELERICAL AID 3 COMM. DEVELOPMENT 960 136 824.00 17.55
IMATHEWS, JAMES 8/14/2006 |CLERICAL AID 2 COMM. DEVELOPMENT 960 342.67 617.33 14.85 .
MCBRIDE, JASMINE 9/14/2006 |CLERICAL AID 2 COMM. DEVELOPMENT 960 94 866.00 14.85

MORENO, ERIKA A, 4/9/2004 |CLERICAL AID 1 PR _{COMM. DEVELOPMENT 960 199 761.00 14.30 X
OLIVAS, KARLA 1/15/2004 |CLERICAL AID 3 COMM. DEVELOPMENT 960 544 416.00 17.55

PADILLA, YVETT 5/30/2006 |CLERICAL AID 2 COMM. DEVELOPMENT 960 544 416.00 14.85

PROTIC, MARIJA 6/13/2005 |ADMIN ANALYST COMM. DEVELOPMENT 960 465 495.00 23.40

STREET, RICHARD 9/25/2006 |CLERICAL AID 3 COMM. DEVELOPMENT 960 16 944.00 17.55

BARAJAS, MARTHA 9/25/2006 |CLERICAL AID 3 FINANCIAL MANAGEMENT 960 40 920.00 14.85
CARRERA, CARLOS 9/30/2004 |CLERICAL AID 3 FINANCIAL MANAGEMENT 960 542 418.00 17.55

CHEA, MOUNY 4/20/2006 |CLERK I FINANCIAL MANAGEMENT 960 504.5 455.50 14.85

GOMEZ, EMILIA 2/13/2006 |CLERICAL AID 3 FINANCIAL MANAGEMENT 960 500.58 459.42 17.55 X
GRAJEDA, GERARDO 4/24/2006 |CLERICAL AID 3PR __ [FINANCIAL MANAGEMENT 960 536 424.00 16.90 X
MAPUATULI, MARILYN 7/28/2006 |CLERICAL AID3 FINANCIAL MANAGEMENT 960 275.26 684.75 17.55 X
NEVINS, COLLEEN 9/29/2006 |CLERICAL AID 3 FINANCIAL MANAGEMENT 960 8 952.00 17.55
PATTERSON, KOREY 9/22/2006 |CLERICAL AID 1 FINANCIAL MANAGEMENT 960 20.75 939.25 12.15

PEREZ, SUJEY 4/24/2006 |CLERICAL AID 3 FINANCIAL MANAGEMENT 960 453.25 506.75 17.55 X
SUMOBA, THADDEUS 7/28/2006 [CLERICAL AID 3 FINANCIAL MANAGEMENT 960 226.5 733.50 17.55

VALLEJO, LUCILA 5/24/2006 |CLERICAL AID 2 FINANCIAL MANAGEMENT 960 540 420.00 14.85 X
WILSON, LATANYA E. 2/13/2006 |CLERICAL AID 3 FINANCIAL MANAGEMENT 960 473 487.00 17.55 X
HARVEY, SHANI 1/30/2006 [CLERICAL AID 3 FIRE DEPARTMENT 960 334.25 625.75 17.55 X
JOSENBERGER, BRENDA 3/6/2006 |CLERICAL AID 3 FIRE DEPARTMENT 960 498 462.00 17.55 X
MARTINEZ, GARRETT 2/6/2006 |CELRICAL AID 3 FIRE DEPARTMENT 960 257 703.00 17.55 X
MCDONALD, KIMBERLY 9/20/2004 |CLERICAL AID 2 FIRE DEPARTMENT 960 512 448.00 14.85 X
MEJORADO, YVONNE 2/11/2005 |CLERICAL AID 3PR__ |FIRE DEPARTMENT 960 124.5 835.50 16.90 X
SMITH, ERICK 6/13/2006 |CLERICAL AID 2 FLEET SERVICES 960 500 460.00 14.85

ALQAM, KHALED 12/19/2005 |CLERICAL AID 3PR__ |GAS & OIL 960 2781 681.90 16.90 X
CARROLL, BEVERLY 7/5/2006 |CLERICAL AID 3PR__ |GAS & OIL 960 317 643.00 16.90

HILL, CHERYL 6/16/2006 |SENIOR SEC GAS & OlL 960 467.5 492.50 22.95

PERKINS, AARON 4/3/2006 |CLERICAL AID 3PR_ |GAS & OIL 960 477.25 482.75 16.90

POBRE, CARRIE 7/10/2006 [CLERICAL AID 3 GAS & OIL 960 457 503.00 17.55 X
TANNER, RICK 1/25/2006 [CLERICAL AID 3 GAS & OIL 960 407 553.00 17.55 X
DELGADO, RAFAEL 2/7/2006 |CLERICAL AID 3 HARBOR DEVELOPMENT 960 339 621.00 17.55 X
DIXON, SHANETTA 8/28/2006 |CLERICAL AID 3 HARBOR DEVELOPMENT 960 138.5 821.50 20.25

EVELYN JEFFERSON 8/16/2006 |CLERICAL AID 3 HARBOR DEVELOPMENT 960 240 720.00 17.55
JOHNSON-FANNING, LAKESHA | 7/28/2006 {CLERICAL AID 3 HARBOR DEVELOPMENT 960 344 616.00 17.55

PRATT, ANDREW 2/21/2006 |CLERICAL AID 3 HARBOR DEVELOPMENT 960 483.5 476.50 17.55 X
SHEPHERD, LORETTA 6/2/2006 |CLERICAL AID 2 HARBOR DEVELOPMENT 960 534 426.00 14.85 X




CADENA, BLANCA 4/5/2006 |CLERICAL AID2 HEALTH DEPARTMENT 960 49375 (48,415.00) 11.00 X
CARLISLE, SHANEL 9/12/2006 |CLERICAL AID 2 HEALTH DEPARTMENT 960 96 864.00 14.85
CARRASCO, JANICE 8/1/2006 |CLERICAL AID 3P HEALTH DEPARTMENT 960 214.5 745.50 16.90 X
DOUL, CHOUDY 8/22/2006 {CLERICAL AID 2 HEALTH DEPARTMENT 960 108 852.00 14.85 X
EIDAM, ERIKA 7/20/2004 {CLERICAL AID 1 HEALTH DEPARTMENT 960 328.25 631.75 11.97

GARCIA, MARIA 8/14/2006 |CLERICAL AID 3 HEALTH DEPARTMENT 960 184 776.00 17.55
GUTIERREZ, IRENE 1/6/2005 |CLERICAL AID 2 HEALTH DEPARTMENT 960 318.33 641.67 14.85 X
MALDONADQO, JOHNNY 4/18/2006 |CLERICAL AID 3PR  |HEALTH DEPARTMENT 960 150.5 809.50 16.90 X
MARTIN, EDNA 2/27/2006 |CLERICAL AID 1 PR |HEALTH DEPARTMENT 960 257 703.00 9.00
MCKENNEY, TE'SHANIK 6/6/2006 |CLERICAL AID 2 HEALTH DEPARTMENT 960 510.5 449.50 14.85 X
METOYER, DENEEN 10/3/2005 [CLERICAL AID 3 HEALTH DEPARTMENT 960 160 800.00 17.55 X
PADILLA, VIVIAN 3/29/2006 |CLERICAL AID 3 HEALTH DEPARTMENT 960 528.5 431.50 13.00 X
ROBLES, GRISELDA 5/10/2005 |CLERICAL AID 2 HEALTH DEPARTMENT 960 515.02 444.98 16.20

SCHAAF, JOHN 3/18/2006 |CLERICAL AID 3 PR |HEALTH DEPARTMENT 960 70 890.00 13.00 X
TALAVERA, ENGRACIA 6/19/2006 |ACCOUNTING CLERK|HEALTH DEPARTMENT 960 389 571.00 26.10 X
TRINIDAD, CHRISTABEL 6/18/2006 |CLERICAL AID 2 HEALTH DEPARTMENT 960 282.75 765.25 16.90 X
VITALE, CASSANDRA 7/31/2006 |CLERICAL AID 3 HEALTH DEPARTMENT 960 127.5 832.50 17.55 X
WALKER, TAMMY 5/15/2006 |CLERICAL AID 3 HEALTH DEPARTMENT 960 535 425.00 17.55
WASHINGTON, TANEKA 7/11/2006 |CLERICAL AID 3 HEALTH DEPARTMENT 960 200.75 759.25 17.55
WOOLRIDGE, BRANDON 8/2/2006 [CLERICAL AID 3 HEALTH DEPARTMENT 960 308.25 651.75 17.55
|BROWN, DEBRA 12/13/2004 |CLERICAL AID 3 HOUSING AUTHORITY 960 4445 515.50 17.55
CASTANEDA, ANNA 5/10/2000 |CLERICAL AID 3 HOUSING AUTHORITY 960 501.5 458.50 17.55 X
CHHOY, SOPHY 2/20/2003 |CLERICAL AID 3 HOUSING AUTHORITY 960 419 541.00 17.55 X
JOHNSON, STEVEN 3/9/2005 [CLERICAL AID 2 HOUSING AUTHORITY 960 389 571.00 17.55 X
KIBODEAUX, LAVON 5/1/2005 |CLERICAL AID3 HOUSING AUTHORITY 960 505.5 454.50 17.55 X
|SIGNORETTI, NICOLE 5/8/2005 |CLERICAL AID 3 HOUSING AUTHORITY 960 465.5 494.50 17.55

THOELE, ANDREA 5/1/2005 |CLERICAL AID 3 HOUSING AUTHORITY 960 462.5 497.50 17.55

RUEBEL, KYLE 8/8/2006 {CLERICAL AID 1 HUMAN RESOURCES . 960 84.25 875.75 12.15 X
KIRBY, TIMOTHY 8/28/2006 |CLERICAL AID 3 MAYORS OFFICE 960 234 726.00 17.55
MIMILA-SAITO, GEORGINA 5/1/2006 |CLERICAL AID 3 MAYORS OFFICE 960 517 443.00 17.16 X
HODGEN, MICHELLE 9/29/2006 |CLERICAL AID1 PARKS AND RECREATION 960 8 952.00 14.85

ISRAEL, NATHAN 5/8/2006 [CLERICAL AID 3 PARKS AND RECREATION 960 509.5 450.50 17.55

ORTIZ, CESAR 3/8/2006 |CLERICAL AID 3 PARKS AND RECREATION 960 552 408.00 17.55

SARATH, DANY 4/24/2006 |ACCOUNTING CLERK{PARKS AND RECREATION 960 511 449.00 23.80

STEINER, JULIE 2/27/2006 |CLERICAL AID 3 PARKS AND RECREATION 960 545 415.00 17.55 X
WARD, CHRISTY 5/15/2006 {CLERICALAID 3 PARKS AND RECREATION 960 398.08 561.92 17.55

BIADOR, DORY 11/2/2005 |CLERICAL ADI 3PR__ [PLANNING & BUILDING 960 496.5 463.50 16.90

CREER, AMANDA 1/26/2005 |CLERICAL AID 3 PLANNING & BUILDING 960 544 416.00 18.90 X
DUBOSE, ELBERT 1/6/2005 |CLERICAL AID 3 PLANNING & BUILDING 960 528 432.00 18.90 X
HAYWARD, TOYMONIQUE 1/9/2006 |CLERICAL AID 3 PLANNING & BUILDING 960 530 430.00 17.55
HUNGERFORD, CHARLES 8/22/2005 |CLERICALAID 3 PR [PLANNING & BUILDING 960 476 484.00 16.90 X
MORROW, NICOLE 8/3/2006 |CLERICAL AID 2 PLANNING & BUILDING 960 272 688.00 14.85
PEARSON, CHRISTOPHER 8/28/2006 |CLEARICAL AID 3 PLANNING & BUILDING 960 118 842.00 17.55

BROOKS, ROBERT 6/23/2003 |CLERICAL AID 3 POLICE DEPARTMENT 960 446 514.00 17.55. X
DENNISON, LYNSEY 7/10/2006 |CLERICAL AID 2 POLICE DEPARTMENT 960 239 721.00 14.85
FAVRE-SMITH, KYLIE 6/13/2005 |CLERICAL AID 3 POLICE DEPARTMENT 960 570 390.00 17.55

OTEMAI, MEILYN 7/10/2006 |CLERICAL AID 3 POLICE DEPARTMENT 960 452.67 507.33 17.55

OWENS, DIANE 5/20/2004 |CLERICAL AID 3PR  {POLICE DEPARTMENT 960 78 882.00 16.90

SMITH, FABIOLA 5/30/2006 |CLERICAL AID 3 PR |POLICE DEPARTMENT 960 490 470.00 16.90 X
WILL, SUZETTE 4/5/2006 |CLERICAL AID 3 POLICE DEPARTMENT 960 402 558.00 17.55
ZARAGOZA, CYNTHIA 8/7/2006 [CLERICAL AID 3 POLICE DEPARTMENT 960 260 700.00 17.55
ALTAMIRANOQ, KATHY 11/2/2005 |CLERICAL AID3 PUBLIC WORKS 960 542 418.00 17.55 X
ALVAREZ, IRENE 8/5/2005 {CLERICAL AID 2 PUBLIC WORKS 960 321.92 638.08 14.85 X
CARPENTER, JOHN 4/17/2006 |CLERICAL AID 3 PUBLIC WORKS 960 507.84 452.16 17.55 X




KUTZ, MATTHEW 3/27/2006 |CLERICAL AID 3 PUBLIC WORKS 960 490.67 469.33 17.55 X

LAS PINAS, EILEEN 6/19/2006 |CLERICAL AID 3 PR_ |PUBLIC WORKS 960 365.16 594.84| = 16.90

PLATT, ALEXIS 10/22/2004 |CLERICAL AID 2 PUBLIC WORKS 960 152.75 807.25 17.55 X
|RUELAS, VERONICA 1/20/2006 |CLERICAL AID 3 PUBLIC WORKS 960 195.08 764.92 17.55 X
|SCHROEDER, GEORGE 8/26/2005 |CLERICAL AID 2 PUBLIC WORKS 960 392 568.00 14.85 X
|SHOCK, EILEEN 7/24/2006 |SECRETARY PUBLIC WORKS 960 371 589.00 22.95 X

MCNERNEY, BARBARA 2/8/2000 |CLERICAL AID 2 TECHNOLOGY SERVICES 960 208 752.00 16.90 X
JTRANSFIGURACION, LANCE 2/13/2006 |CLERICAL AID 1 TECHNOLOGY SERVICES 960 537 423.00 14.85
|PURDUE, SHAY 9/13/2006 |CLERICAL AID 3 WATER DEPARTMENT 960 35.5 924.50 17.55

SHEA, KRISTEN 9/6/2006 |CLERICAL AID 3 WATER DEPARTMENT 960 56 904.00 17.55




Confidentiality Statements



SCOPE OF SERVICES

CONTRACT PERIOD

The term of the Contract will be for two (2) years and the Contract may be extended by mutual
agreement for up to three (3) additional penods of one (1) year each in accordance with the
terms and conditions stated herein.

Contractor shall provide payroll and placement services for temporary clerical employees for
City departments as described in the Classification and Specifications Section for Clerical Aide
and Accounting Clerk. :

The City will meet with Confractor annually fo determine salary increase, if any, after the first
year. It is agreed that if the City intends to renew this Contract, the City shall so notify.
Contractor ninety (90) days prior to the expiration date. Contractor shall be required to submit
any proposed price increases fo the City Purchasing Agent for approval at least sixty (60) days
prior to expiration of the Contract. Said notice shall show item number, price, Contract number
and purchase order number. The City reserves the right to accept or reject any price increase,
and to cance! the renewal notice if price increases are not acceptable.

In the event that one of the current staffing agencies' contracts does not get renewed, the
temporary employees placed by that agency will be allowed to complete their assignment with
the agency that placed them on assignment. The assignment will be considered complete at
the end of 960 hours or completion of the initial request, which ever is first. All new orders will
be given to the agency awarded the Contract.

BASIS OF AWARD OF CONTRACT

. The City reserves the right tb award, in whole or in part, portions of this bid to one or more
suppliers.

Without limiting the power and authority with which it is vested, the City shall be the sole
authority in determining the lowest responsible bidder, taking into consideration the experience
of the bidder, references, operations, quality, fithess, capacity and adaptability in respect to the
requirements of these specifications for the services proposed by any bidder hereunder.

Prior to award of the Contract, bidder agrees to allow the City to conduct a site analysis of the
bidder's local branch offices to evaluate recruiting environment, testmg and tralnlng areas, and

B to meet with onsite staffing personnel.



SCOPE OF SERVICES

BACKGROUND CHECK (LIVE SCAN) PROCEDURES

s Live scan is required for all temporary employees that will be on an assignment ionger
than five (5) days.

« Live scan fee is $32 and is to be paid by Contractor.

» The Department of Justice (DOJ) will bill the City and the City will then bill Contractor

» The DOJ will send the results to the City's Human Resources Department. In the event
there is a concem with any particular temporary employee, the City will contact
Contractor with the results.

» The City will give Contractor the forms required to have the live scan done. It is the
Contractor’s responsibility to have each temporary employee have the live scan done
and to keep track of each temporary employee and report it on the monthly report.

_« All temporary employees are required to go to the Long Beach Police Department to
have their live scan done. :

'RESPONSIBILITIES OF CONTRACTOR

Contractor acknowledges that certain information gained by its employees during the
performance of services under the Contract may be confidential. If any information is identified
in writing by the City as confidential, then Contractor shalt keep such mfon’natlon whether
written, oral or visual, confidential.

Contractor shall not use the name of the City, its officials or employees in any advertising or
solicitation for business, nor as a reference, without the prior approval of the City Manager or
his designee.

In performing the services, Contractor is and shall act as an independent contractor and not an
employee, representative or agent of the City. Contractor acknowledges and agrees that: a)
the City will not withhoid taxes of any kind from Contractor's compensation; b) the City will not
secure Worker's Compensation or pay unemployment insurance to, for or on Contractor's
behalf; and c) the City will not provide and Contractor is not entitled to any of the usual
customary rights, benefits or privileges of City employees. Contractor expressly warrants that
neither Contractor nor any of Contractor's employees or agents shall represent themselves to
be employees or agents of the City.

- CONTRACTOR'S STAFF .- - -

Contractor shall provide sufficient personnel to perform all work in accordance with the
specifications set forth herein. ;

Contractor shall establish an identification system for personnel assigned to the facilities,
‘which clearly indicates to City employees and the public the name of the Contractor. The
identification system shall be fumished at Contractor's expense and may include appropriate
attire and name badges including a photo of the temporary employee as specified by the City. -
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SCOPE OF SERVICES

Recruitment and Screening

A.

Contractor shall provide payroll and placement services for temporary clerical
employees for City departments as described in the classification specification for
Clerical Aide -1l and Accounting Clerk I-1I

Contractor shall be responsible for the recruitment, interviéwing, selection,
background check, fingerprinting and assignment for program patrticipants.

Personnel Requests

The Dedicated Account Executive will be available 24 hours a day, with a
30-minute response time, to respond to requests for temporary employees.
Contractor will customize a fax order form specific to the City’s needs. The
City may also place orders via e-mail. Contractor will dedicate a phone fine
for the City's users to call in orders.

Timecards, Billing and Invoicing

A. Each temporary employee is required to maintain, on his/her time card, a record
of hours worked. These time cards will be approved by the department designee
and will become the source of the invoicing. The pay rate, bill rate and
percentage mark-up for pay rolled and full-service temporary Contractor
employees are stated in Attachment “D".

B. Contractor will not charge a fee to the City for the direct hmng of temporary
empioyees, after 160 hours placement with the City. :

Contractor Reporting

Contractor shall provide the follownng reports:

A. Semi-annual individualized reports that reflect the assignment of women and
mmontles to City departments

B. Monthly Expenditure Report showing monthly and cumulative totals.

C.

Monthly Personnel Count Report listing total assngned |nd|V|duaIs with their start

dates, current position title, pay rate, bllltng rate and hours worked.

Problem-Solving

A

Designated Account Executive shall be assigned to resolve issues, concerns,

client dissatisfaction, and any other issues requiring immediate attention.

Administrative Coordination

A.

The Dedicated Account Executlve is primarily responsible for servicing the Cltys '
stafﬁng needs.
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SCOPE OF SERVICES

B. The Dedicated Account Executive shall be available to provide administrative
assistance to City departments. Coniractor will distribute identification badges io
all temporary employees working at the Clty Contractor will incur the cost for the
identification badges.

insurance and Bonds
A. Contractor shall adhere to the insurance requirements established by the City.

B. Contractor shall submit a Blanket Honesty Bond to the City Purchasing Agent,
Long Beach City Hall, 333 West Ocean Blvd., Plaza Level, Long Beach,
California 90802. The bond shall be in an amount not less than Fifty Thousand
Dotlars ($50,000) insuring against any loss which may result from the dishonesty
or fraudulent act of employees, officers, or directors of contractor. This bond
shall include a loss payee endorsement namlng the City, it's officials and
employees as additional insured.

C. Contractor shall submit a Faithful Performance Bond to the City Purchasing
Agent, Long Beach City Hall, 333 West Ocean Blvd., Plaza Level, Long Beach,
California 90802. The amount of the bond shall be {Contractor shall complete)
$ (which is 100% of the Contract amount) and shall
be submitted within ten (10) calendar days after notice of award. The bond shall
be submitted on the form included herein or obtained at the Office of the City
Purchasing Agent (address above).

D. Contractor shall submit a ten (10) percent Bid Bond or certified check payabie to
the City of Long Beach and drawn on a solvent bank of the United States of
America. All bid bonds shall be submitted upon forms to be secured at the Office
of the City Purchasing Agent, Long Beach City Hall, 333 West Ocean Blvd.,
Plaza Level, Long Beach, California 90802. The Bid Bond shall serve as a
guarantee that the bidder, if awarded the Contract, will execute and deliver such
‘Contract to the City Purchasing Agent within ten (10) days after such contract is
tendered to him.

If the bidder to whom the Contract is awarded fails or neglects to sign a Contract .
with the City, including the filing of any required bonds and insurance documents,

_within ten (10) days after the Contract is tendered to bidder for signature, the City

shall declare the bid security to be forfeited, and the money or bond for the bid
security shall be deposited by the City Treasury.



SCOPE OF SERVICES

CHECK ONE
BID BOND ( )is attached

CERTIFIED CHECK NO, 0093901786 yip the amount of $_$200,000.00

In lieu of the satisfactory bidder's bond required, your attention is directed 1o one
of the foliowing bidder's bond on file in the Office of the City Clerk of the City of
Long Beach, CA.

ANNUAL BIDDER’S BOND, CITY BOND NO. EM

CONTINUOUS BIDDER'S BOND, CITY BOND NO. EM-C

NOTORIAL ACKNOWLEDGEMENT:  Signature of ALL PRINCIPALS AND
SURETIES shall be accompanied by an appropriate Notarial Acknowledgement
whether the company is located INSIDE OR OUTSIDE THE STATE OF
CALIFORNIA. '

NOTE: The Certified Check received from the bidders in lieu of a bid bond shall
be returned upon the City's awarding of a contract.



00938 124 CASHIER’S CHECK

Office AU # 1210(8)
Purchaser: HOWROYD WRIGHT EMPLOYMENT AGEN
Purchaser Account: 4795129451
Qperator 1.D.: cu010440

pAYTO THEORDEROF  ***CITY OF LONG BEACH***

***Two hundred thousand dollars and no cents***

WELLS FARGO BANK, N.A. NOTICE TO PURCHASER - IF THIS INSTRUMENT IS LOST,
GLENDALE MAIN . STOLEN OR DESTROYED, YOU MAY REQUEST CANCELLATION
5§35 N BRAND BLVD AND REISSUANCE. AS A CONDITION TO CANCELLATION AND
GLENDALE, CA 91203 : REISSUANCE, WELLS FARGO BANK MAY IMPOSE A FEE AND
FOR INQUIRIES CALL (480) 394-3122 REQUIRE AN INDEMNITY AGREEMENT AND BOND.

Purchaser Copy

FBOO4  maz03

SERIAL #: 0093901786

January 17, 2007

**$200,000.00**

VOID IFOVER US §  200,000.00

NON-NEGOTIABLE

Office AU # ; 1210(&) .

OperatoriD.: cud10440:

PAY TO THE ORD

' WELLS FARGO. BANK
GLENDALE MAIN.= 7. -

vogésgd'{i?sé’f |

January 17,2007 .

*+$200,000.00**




CLASSIFICATION AND SPECIFICATIONS

TITLE: CLERICAL AIDE

DEFINITION:  Under direct supervision, performs increasingly difficult clerical tasks.

DISTINGUISHING CHARACTERISTICS:

CLERICAL AIDE I - Performs routine clerical duties that are non-typing in nature; may perform

telephone operator/receptionist duties.

CLERICAL AIDE Il - Performs more difficult clerical duties; requires a minimum net typing

speed of 40 wpm; must be computer literate and familiar with Microsoft
Office applications.

CLERICAL AIDE 1l - Performs the most complex duties under minimal supervision.

EXAMPLE OF DUTIES:

*  Sorts, files, routes, mails and processes a wide variety of forms, memoranda and correspondence;
» Operates photo copier, fax machine and other office machines;

» Answers telephones, takes messages and gives information;

»  Opens and distributes mail;

Interfaces with other departments, the public, vendors and outside agencies in person or by
telephone;

May type forms, memorandums and correspondenc:e

May take inventory;

May prepare, process and maintain accounting records;

May collect, disperse, deposit and balance monies;

May create charts, graph and forms;

May serve as a receptfionist;

May operate a word processor and/or computer;

May perform data entry into an automatic accounting or other data processing system;
May compose correspondence, write manuals, compile information and prepare reports;
May create and compile files;

May proof read documents for conformance to source materials;

Performs other duties as required. '

MINIMUM QUALIFICATIONS:

The ability to perform general clerical duties such as filing, answering telephones and sorting
documents; the ability to file in alphabetical, numerical and chronological order; and the ability to work
closely with other employees and perform routine work.’ :



CLASSIFICATION AND SPECIFICATIONS

TITLE: ACCOUNTING CLERK I-III

DEFINITION: Under direct supervision, performs various clerical accounting dufies in the
preparation, processing, and maintenance of accounting records.

- DISTINGUISHING CHARACTERISTICS;

ACCOUNTING CLERK |-  Entry level and/or performs routine duties of the classification.
ACCOUNTING CLERK Hl — Performs full range of duties (journey-level).

ACCOUNTING CLERK lll = Performs the most complex duties under minimal supervision.
EXAMPLE OF DUTIES: | |
Accounting Clerk L

« Receives training in various clerical accounting dufies; :

Prepares, assembles, tabulates, verifies and files simple or routine bills, vouchers, invoices,
requisitions and purchase orders;

Proofs schedules;

Performs less difficult reconciliations and comparisons of data using pre-established worksheets;
Posts journals and ledgers;

Performs data-entry info an automated accounting system which requires simple independent
decisions;

May provide support to Accounting Clerk Ii;

=  Performs other dufies as required.

Accounting Clerk i:

» Maintains accounting records (e.g. Accounts Payable, Grants Accounting, CIP or Billing) utilizing
-one (1) automated accounting system or subsystem which requnres on-the-spot mdependent
decisions for on-line data entry;
» Prepares, assembles, tabulates, verifies and files simple or routine bills, vouchers, invoices,
' requisitions and purchase orders; -
Reviews, analyzes and may interpret reports;
Trains and/or explains accounting procedures and ﬁnanc:al lnformatlon
‘Researches projects and reconciliations; -
Prepares basic/standard journal entries and makes accounting allocatlons;
Maintains subsidiary ledgers; '
Collects and accounts for cash receipts;
Collects data for project billings; :
Prepares purchase requisitions for major construction contracts;
. May perform the duties of Accounting Clerk | level;
May assist in preparing budget;
May provide support io Accounting Clerk ll1;
May direct Accounting Clerk | and/or other clerical personnel;
Performs other related duties as required. » '



CLASSIFICATION AND SPECIFICATIONS

Accounting Clerk Il

Maintains accounting records (e.g. Accounts Payable, Grants Accounting, CIP or Billing) utilizing
two (2) automated accounting systems or subsystems including data entry, report output, and
review and analysis of reports;

Reconciles the more difficult accounts (i.e. Bllhng and Collections Systems, Fixed Asset System or
Bank Reconciliations) to FMS;

Maintains a full set of manual books; -

Performs all functions for handling and accounting of cash receipts and expenditures;

Interfaces extensively with professional accountants or analysts, management, other departments,
and the public in areas of systems, training and correspondence;

Assists in preparing budget;

May perform the duties of the Accounting Cierk Il level;

May provide support to Accounting Technician;

May direct Accounting Clerk | and/or other clerical personnel;

Performs other related duties as required.

MINIMUM REQUIREMENTS:

One (1) year of recent clerical accounting experience;

OR

Business education which includes successful completion of one or more courses in each of the
. following: elementary accounting or bookkeeping, office machines, office practices and procedures,

OR

Any combination of the education and experience stated above totaling one (1) year.



FULL SERVICE

Contractor does the recruiting service to locate, screen, and evaluate applicants that meet
the requirements for various temporary positions at the City of Long Beach.

POSITION TITLE Pay Rate Bill Rate % Mark UP
Clerical Aide I $10.00/hr $12.95 295 %
Clerical Aide II $12.00/hr $15.54 295 %
Clerical Aide III $14.00/hr $18.13 295 %
PAYROLL SERVICE

A Particular City of Long Beach department requests a temporary employee that has been
recruited by the City of Long Beach. This can include personal referrals, retired
employees, and non-career employees.

POSITION TITLE Pay Rate Bill Rate % Mark UP
Clerical Aide I $10.00/hr $12.60 26 %
Clerical Aide I1 $12.00/hr $15.12 26 %
Clerical Aide III $14.00/hr $17.64 26 %

The City of Long Beach shall pay an hourly rate as listed above. Contractor shall
bid mark % charged to the City for the position listed.



FULL SERVICE

Contractor does the recruiting services to locate, screen, and evaluate applicants that meet
the requirements for various temporary positions at the City of Long Beach.

POSITION TITLE Pay Rate Bill Rate % Mark UP
Accounting Clerk I $11.00/hr $14.63 33 %
Accounting Clerk I1 $13.00/hr $17.29 33 %
Accounting Clerk III $15.00/hr $19.95 33 %
PAYROLL SERVICE

A Particular City of Long Beach department requests a temporary employee that has been
recruited by the City of Long Beach. This can include personal referrals, retired
employees, and non-career employees.

POSITION TITLE Pay Rate Bill Rate % Mark UP
Accounting Clerk I $11.00/hr $13.86 26 %
Accounting Clerk 11 $13.00/hr $16.38 26 %
Accounting Clerk III $15.00/hr $18.90 26 %

The City of Long Beach shall pay an hourly rate as listed above. Contractor shall
bid mark up % charged to the City for the position listed.

PAYMENT TERMS: 0 % 30 DAYS

Price increase shall not exceed 2 % during the first renewal period.

Price increase shall not exceed 2 % during the second renewal period.

Price increase shall not exceed 2 % during the third renewal period.




{To Be Filled in When Surety Is A Corporation)

BIDDER' S BOND

CITY OF LONG BEACH

KNOW ALL MEN BY THESE PRESENTS: That we, .
, as Principal, and

, & corporation, organized and existing under and by virtue of the

laws of the State of , with its principal place of business in the City of

, State of , with a paid up capital of not less than Two Hundred

Fifty Thousand Dollars ($250,000.00), incorporated, as aforesaid, for the purpose of making, guaranteeing or
becoming a surety upon bonds and undertakings required or authorized by law, and having heretofore complied
with all of the requirements of law of the State of California regulating the formation of admission of such
corporation fc transact business in this State, as Surety, are held firmly bound unto the City of Long Beach, &
municipal corporation, organized under the laws of the State of California, and situated in the County of Los
Angeles, in the sum of N

Dollars ($ ), lawful money of the United States of America,
for the payment whereof the Principal and sureties bind themselves, their heirs, executors, administrators,

successors and assigns, jointly and severally, firmly by these presents.

The condition of the above obligation is such that:

If the bid of said Principal herefo attached shall be accepted by the City of Long Beach and the contract
for delivery of goods, material, equipment or supplies, or for the furnishing of services, materials, supplies, labor
and performing work, all as specified in the specifications, notice inviting bids and bid, be awarded to the Principal,
and if Principal shall enter into a contract thersfore with the City of Long Beach within ten (10) days after 'rhé
contract is delivered to Principal for signature, and Principal shall, in connection with said contract, furnish and
deliver to the City of Long Beach a good and sufficient faithful performance bond, if required in the notice inviting
bids, and a good and sufficient labor and material {payment) bond, if reguired in the notice inviting bids, with surety
or sureties, then this obligation shall be void; otherwise it shall remain in full force and effect.

Name of Principal — Typed

By:

Signature of Principal's Officer

Name of Surety

By:

Signature of Surety's
Attorney-in-Fact

(Principal and Surety Shall Attach Notary's Certificate of Acknowledgement of Execution)

DFG:rmb;4/29/96:BIDDOND.PUR



