R Contract No//v 7008q7

HUMAN IMMUNODEFICIENCY VIRUS (HIV)
ACQUIRED IMMUNE DEFICIENCY SYNDROME (AIDS)

o CAPACITY BUILDING FOR

'PROVIDER NETWORK SERVICES AGREEMENT

30896 6/7/{ |
THIS EEMENT is made and entered into this /, day
of w&% , 2004,
/

by and between COUNTY OF LOS ANGELES (hereafter
. "County") ,
and CITY OF LONG BEACH (hereafter
"Contractor").

WHEREAS, California Health and Safety Code Section 101025
places upon'County's Board of Supervisors the duty to preserve
and profect the public's health; and

WHEREAS, California Health and Safety Code Section 101000
requires County's Board of Supervisors to appoint a County Health
Officer, who is also the Director of County's Department of
Health Servibes, to prevent the spread or occurrence of
contagious, infectious, or éommunicable diseases within the
jurisdiction of County; and

WHEREAS, County has established Office of AIDS Programé and
Policy (hereafter "OAPP") under the administrative direction of
County's Department of Health Services (hereafter "DHS"); and

WHEREAS, County's OAPP is responsible for County's AIDS

programs and services; and




WHEREAS, the term "Director" as used herein refers to
County's Director of DHS or his/her authorized designee(s); and

WHEREAS, County is authorized by Government Code Section
26227 and otherwise tb contract for services hereunder; and

WHEREAS, County is authorized by Government Code Sedtion
53703 to do all acts necessary to participate in any federal
program whereby federal funds are granted to County for purposes
of health, education, welfare, public safety,‘and law enforcement
which have not been preempted by State law; and

WHEREAS, County has been awarded grant funds from the U.S.
Department of Health and Human Services (hereafter "DHHS"); which
is authorized by the Ryan White Comprehensive AIDS Resources
Emergency Act of 1990, its amendments of 1996, and Subsequent
Reauthorizations of the Act (hereafter "CARE Act”); and

WHEREAS, it is established by virtue of County's receipt of
grant funds under the CARE Act that County is one of the local
areas hardest "hit" by the AIDS epidemic; and

WHEREAS, Contractor is familiar with the CARE Act,
incorporated herein by this reference, and its intent to improve
the quality, availability, coordination, efficiency and
organization of care, treatment, and support services for HIV
infected individuals and families; and

WHEREAS, funds received under the CARE Act will be utilized

to supplement, not supplant, State, federal, or local funds made
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available in the year for which funding ié awarded to provide
HIiIV-related services to individuals with HIV disease; and

WHEREAS, as a recipient of CARE Act funds, Contractor will
participate in the Los Angeles County Eligible Metropolitan Area
(EMA) HIV contiﬁuum of Care.

WHEREAS, as a recipient of CARE Act funds, where there is a
Service Provider Network (SPN) in the Service Planning Area (SPA)
in which Contractor provides services, Contractor’s active
participation in the SPN planning and coordination activities is
expected and required.

WHEREAS, as a recipient of CARE Act funds, Contractor must
implement a “consumer advisory committee” with regular meetings
and consumér membership as a mechanism for continuously assessing
client need and adeguacy of Contractor’s services, and to obtain
client feedback.

WHEREAS, as a recipient of CARE Act funds, Contractor must
actively collaborate and recruit referrals from service
organizations and agencies beyond the Ryan White CARE Act service
delivery system, including, but not limited to, substance abuse,
mental health, primary health care and social services
organizations.

WHEREAS, as a recipient of CARE Act funds, Contractor’s
referrals to and from organizations must be noted and tracked in

the OAPP service utilization data system, and followed up in
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cases where the client does not make or present for appointment,
in accordance with Contractor’s referral guidelines; aﬁd |

WHEREAS, Contractor agrees to abide by the xequiremgnts.of
the funding source and all regulations issued pursuant thereto:;
and

WHEREAS, Contractor possesses the competence, éxpertise,
facilities, and personnel to provide the services contemplated
hereunder; and

WHEREAS, it is the intent of the parties hereto to enter
into Agreement to provide HIV/AIDS service provider netwofk
services for compensation, as set forth herein; and

NOW, THEREFORE, the parties hereto agree as follows:

1. TIERM: The term of this Agreement shall commence on date
of Bcard apprbval and shall continue in full force and effect
through February 28, 200%5. Said Agreement shall thereafter be
automatically renewed for two (2) successive twelve (12} month
periods, effective March 1, 2005 through February 28, 2006, and
effective March 1, 2006 through February 28, 2007, subject to the
availability of federal, State, or County funding sources. If
such funding is not forthcoming, this Agreement shall terminate

February 28, 2005. 1In any event, County may terminate this

Agreement in accordance with the TERMINATION Paragraphs of the

ADDITIONAL PROVISIONS hereunder.
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Director may also suspend the performance of services
hereunder, in whole or in part, gffective upcen Contractor's
receipt of County's written notice. County's notice shall set
forth the reasons for the suspension, the extent of the
suspension,;ana'the reguirements for full restoration of the
performance cbligations.

County shall not be obligated for Contractor's performance
hereunder or by any provision of this Agreement during any of
County’'s fiscal years {July 1 - June 30) unless and until
County's Board of Supervisors appropriates funds for this
Agreement in County's Budget for each fiscal year. If County's
‘Board of Supervisors fails to appropriate funds for any fiscal
‘year, this Agreement shall be deemed to have terminated Juﬁe 30th
of the pricr fiscal year.. County shall notify Contractor in
writing of such non-allocation of funds at the earliest possible
date.

Notwithstanding any other provision of this Agreement, the
failure of Contractor or its officers, agents, or employees to
comply with the terms of this Agreement or any written directives
by or on behalf of County issued pursuant hereto shall constitute
a material breach hereto and this Agreement may be terminated by
County immediately. County's failure to exercise this right of
termination shall not constitute a waiver of such right, which

may be exercised at any subseguent time.
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In the event of termination or suspension of this Agreement,
Contractor shall: | |

A. If clients/patients are treated hereunder, make
immediate and appropriate plans to transfer or refer all
clients/patients treated under.this Agreement to other
agencies for continuing care in accordance with the
client's/patient’'s needs. Such plans shall be approved by
Director, except in such instance, as determined by
Contractor, where an immediate client/patient transfer or
referral is indicated. 1In such instances, Contraétof may
make an immediate transfer or referral.

B. Immediately eliminate all new costs and expenses
under this Agreement. New costs and expenses include, but
are not limited to, those associated with new client/patient
admissions. 1In addition, Contractor shall immediately
minimize all other costs and expenses under this Agreement.
Contractor shall be reimbursed only for reasonable and
necessary costs or expenses incurred after receipt of notice
of termination.

C. Promptly report to County in writing all information
necessary for the reimbursement of any outstanding claims
and continuing costs.

D. Provide to County's OAPP within forty-five (45)

calendar days after such termination date, an annual cost
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report as set forth in the ANNUAL COST REPORT Paragraph,
hereunder.

2. DESCRIPTION OF SERVICES: Contractor shall provide the

services described in Exhibits A, A-1, A-2, and A-3, attached
hereto and incofporated herein by reference.

3. MAXIMUM OBLIGATION OF COUNTY:

"A. During the period Date of Board approval through
February 28, 2005, the maximum cobligation of County for all
services provided hereunder shall not exceed Fifty Thousand
Dollars ($50,000). Such maximum obligation is comprised
entirely of Centers for Disease Control and Preventicn,
{CDCY, and Health Resources and Services Administration
(HRSA) CARE Act Title I, Yéar 14 funds, funds. This éum
represenﬁs the total maximum obligation of County as shown
in Schedule 1, attached hereto and incorporated herein by
reference.

B. During the period March 1, 2005 through February 28,
2006, the maximum obligation of County for all services
provided hereunder shall not éxceed One Hundred Thousand
Dollars ($100,000). Such maximum obligation is comprilsed
entirely of Centers for Disease Control and Prevention,
{CDC), and Health Resources and Services Administration

(HRSA) CARE Act Title I, Year 15 funds. This sum represents



the total maximum c¢bligation of County as shown in Schedule
2, attached hereto and incorporated herein by r@fé;ence.

C. During the period March 1, 2006 through Feb;uary 28,
2007, the maximum obligation of County for all services
provided hereunder shall not exceed Oné Hundred Fiffy
Tﬁousand Dollars k$150,000}. Such maximum obligation is
comprised entirely of Centers for Disease Control and
Prevention, {CDC), énd Health Resources and Servicés
Administration (HRSA) CARE Act Title I, Year 16 funds. This
sum represents the total maximum obligation of County as
shown in Schedule 3, attached hereto and incorpcrated herein

by reference."

4. FUNDING/SERVICES ADJUSTMENTS AND REATLLOCATIONS:

A. if sufficient monies are available from federal,
State, or County funding sources, and upon Director's or his
authorized designee's specific written approval, County may
require additional services and pass on to Contractor an
increase to the applicable Ccunty maximum obligation as
payment for such services, as determined by County. For the
purposes of this provision, Director's authorized designee
shall be the Chief of Operations, Public Health. If monies
are reduced by federal, State, or County funding sources,
County may also decrease the applicable County maximum

obligation as determined by County. Such funding changes
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will not be retroactive, but will apply to future services
following the provision of w;itten notice from Director to
Contractor. If such increase or decrease does not exceed
fifteen percent (15%) of the applicable County maximum
obligatioﬁ; Director may approve such funding changes.
Director shall provide prior written notice of such funding
changes to Contractor and to County's Chief Administrative
Officer. If the increase or decrease exceeds fifteen
percent (15%) of the applicable County maximum obligation,
approval by County's Board of Supervisors shall be required.
Any such change in any County maximum obligaticn shall be
effected by an amendment to this Agreement pursuant to the

ALTERATION OF TERMS Paragraph of this Agreement.

B. County and Contractor shall review Contractor's
expenditures and commitments to utilize any funds, which are
specified in this Agreement for the services hereunder and
which are subject to time limitations as determined by
Director, midway through each County fiscal year during the
term of this Agreement, midway through the applicable time
limitation period for such funds if such peried is less than
a County fiscal year, and/or at any other time or times
during each County fiscal year as determined by Director.

At least fifteen (15) calendar days prior to each such

review, Contractor shall provide Director with a current
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update of all of Contractor's expenditures and commitments
of such funds during such County fiscal year or other
applicable time period.

If County determines from reviewing Contractor's records
of service delivery and billings to County, that a
significant underutilization of funds provided undei this-
Agreement will occur over its term, Director or County's '’
Board of Supervisors may reduce the applicable County
maximum cbligation for services provided hereunder and
reallocate such funds to cther providers. Director may
reallocate a maximum of twenty~five percent (25%) of the
applicable County maximum obligation or One Hundred Thousand
Dollars ($100,000), whichever is greater. Director shall
provide written notice of such reallocation to Contractor
and to County's Chief Administrative Cfficer. Reallocation
of funds in excess of the aforementioned amounts shall be
approved by County's Board of Supervisors. Any such change
in any County maximum obligaticn shall be effected by an

amendment to this Agreement pursuant to the ALTERATION OF

TERMS Paragraph of this Agreement.

C. Funds received under the CARE Act will not be
utilized to make payments for any item or service to the
extent that payment has been made or can be reasonably

expected to be made, with respect to any item or service by:
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{1} Any State compensation pfogram, insurance
policy, or any federal, State, County, or municipal
health or social service‘benéfits program, or;

(2} Any entity that provides health services on a
prepai@ basis.

D.‘ Federal funds will not be utilized for any

prohibited activity as set forth in the SERVICES TO BE

PROVIDED ?aragraph of this Agreement.

5. ADDiTIONAL PROVISIONS: Attached hereto and incorporated
herein by reference, is a document labeled "ADDITIONAIL
PROVISIONS". The terms and conditions therein contained are part
of this Agreement.

6. COMPENSATION: County agrees to compensate Contractor

for performing services hereunder for actual reimbursable net
cost as set forth in Schedules 1, 2, and 2, and the COST
REIMBURSEMENT paragraph of this Agreement.

7. CONFLICT OF TERMS: To the extent there exists any

conflict between the language of this Agreement and that of any
of the exhibit(s) and schedule(s) attached hereto, the language
in this Agreement shall govern and prevail, and the remaining
exhibit (s) and schedule(s) shall govern and prevail in the
follewing order:

Exhibit A

Schedules 1, 2, and 3

Exhibit B
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8. (OST REIMBURSEMENT: County shall compensate Contractor
for actual reimbursable net costs incurred by Contractor in
performinQ services hereunder.

A. Monthly Billing: Contractor shall bill County

monthly in arrears. All billings shall include a financial
invoice and all required programmatic reports and/or data.
A1l billing shall clearly reflect all required information
as specified on forms provided by County regarding the
services for which claims are to be made and any and all
payments made to Contractor by, or on behalf of,
clients/patients. Billings shall be submitted to County
within thirty (30} calendar days after the close of each
calendar month. Within a reasonable periocd of time
fellowing receipt of a complete and correct monthly billing,
County shall make payment in accordance with the schedules
attached hereto.

B. County Audit Settlements:

(1} If an audit conducted by federal, State, and/or
County representatives finds that actual reimbursable
net costs for any services furnished hereunder are lower
than the payments made therecof by County, and/cr if it
is determined by such audit that any payments made by
County for a particular service is for costs which are

not reimbursable pursuant to provisions of this
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Agreement, then the difféf@nce shall be repaid by

Contractor.

(2y If within forty~five (45) calendar days of
termination of the contract period, such audit finds
that Eﬁe allowable costs of services furnished hereunder
are higher than the payments made by County, then the
difference may be paid to Contractor.

C. - In no event shall County be required to reimburse
Contractor for those costs of services, provided hereunder
which are covered by revenue from or on behalf of
clients/patients or which are covered by funding from other
governmental contracts or grants.

D. In rio event shall éounty be required to pay
Contractor more for all services provided hereunder than the

maximum obligation of County as set forth in the MAXIMUM

QBLIGATION OF COUNTY Paragraph of this Agreement, unless
otherwise revised or amended under the terms of this
Agreement.

E. Travel costs shall be reimbursed according to
applicable federal, state, and/or local guidelines. Prior
authorization, in writing, shall be required to claim
reimbursement for travel ocutside Los Angeles County unless
such expense is explicitly approved in the contract budget.

Request for authorization shall be made in writing to
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Director and shall include the travel dates, iocations,
purpose/agenda, participants, and costs.

F. Withhoiding Payment:

(1} Subject to the reporting and data requirements
of this Agreement and the exhibit(s) attached héreﬁo,
County may withhold any claim for payment.by Contractér
if any report or data is not delivered by Contractor to
County within' the time limits of submission as set forth
in this Agreement, or if such report or data is
incomplete in accordance with requirements set féxth in
this Agreement. This withholding may be invoked for the
current month and any succeeding month or months for
repcrts or data not delivered in a complete and correct
form.

(2) Subject to the provisions of the TERM and

ADMINISTRATION Paragraphs of this Agreement, and the
exhibits{s) attached hereto, County may withhold any
claim for payment by Contractor if Contractor has been
given at least thirty (30) calendar days' notice of
deficiency({ies) in compliance with the terms of this
Agreement and has failed to correct such
deficiency(ies). This withholding may be invoked for

any month or months for deficiencyl{ies) not corrected.
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(3) Upon acceptance by Counfy éf all report(s) and
data previocusly not accepted under this provision and/or
upon correction c¢f the deficiency(ies) noted above,
County shall reimburse 'all withheld payments on the next
reguléf monthly claim for paymenﬁ by Contractor.

{(4) Subject to the provisions of the exhibit(s) of
this Agreement, i1f the services are not completed by
Contractor within the specified time, County may
withhold all payments to Contractor under this Agreement
between County and Contractor until proof of such
services is delivered to County.

(8) In additicn to Subparagraphs (1) through (4)
immediately above, Diréctor may withhcld claims for
payment by Contractor which are delinguent amounts due
to County as determined by a cost report settlement,
audit report settlement, or financial evaluation report,
re;ulting from this or prior years' Agreement (s).

G. Contractor agrees to reimburse County for any
federal, State, or County audit exceptions resulting from
noncompliance herein on the part of Contractor or any
subcontractor.

9. ALTERATION OF TERMS: This Agreement, together with the

exhibit {8} and schedule(s} attached hereto, fully expresses all

understandings of the parties concerning all matters covered and
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shall constitute the total Agreement. No addition to, or
alteration of, the terms of this Agreement, whether byw;itten ér
verbal understanding of the parties, théir officers, agents or
employees, shall be valid unless made in the form of a written
amendment to this Agreement which ls fermally approved and
executed by the parties. |

10. INDEMNIFICATION: Contractor shall indemnify, defend,
and hold harmless County and its Special Districts, elected and.
appointed officers, emplcoyees, and agents from and against any
and all liability, including but net limited to demahds} claims,
actions, fees, costs, and expenses (including attorney and expert
witness fees), arising from or connected with Contractor’s acts
and/or omissions arising from and/or relating te this Agreement.

11. GENERAL INSURANCE REQUIREMENTS: Without limiting

Contractor's indemnification of County and during the term of
this Agreement, Contractor shall provide and maintain, and shall
require all of its subcontractors to maintain, the following,
programs of insurance specified in this Agreement. éuch
insurance shall be primary te and not contributing with any other
insurance or self-insurance programs maintained by County, and
such coverage shall be provided and maintained at Contractor’s
OWNn expense.

A, Evidence of Insurance: Certificate(s) or other

evidence of coverage satisfactory te County shall be
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delivered to County's Department of Health Services, 0ffice
of AIDS Programs and Policy,‘Financial Services Division,
660 South Commonwealth Avenue, Sixth Floor, Los Angeles,
California %0005, prior to commencing services under this
Agreement."Such certificates or other evidence shall:

(1} Specifically identify this Agreement.

(2} Clearly evidence all coveﬁages required in this
Agreement .

(3} Contain the express condifion that County is to
be given written notice by mail at least thirty (30)
calendar days in advance of cancellation for all
policies evidenced on the certificate of insurance.

{4) Include Copies.of the additional insured
endofsement to thé commercial general liability policy,
adding County of Los Angeles, its Special Districts, its
cfficizls, officers, and employees as insureds for all
activities arising from this Agreement.

(5) Identify any deductibles or self-insured
retentions for County’s approval. County retains the
right to require Contractor to reduce or eliminate .such
deductibles cor self-insured retentions as they apply to
County, or, require Contractecr to provide a bond
guaranteeing payment of all such retained losses and

related costs, including, but not limited to, expenses
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or fees, or both, related to investigations, claims

administratipns, and legal defense. BSuch bondlshall.be

executed by a corpcorate surety licensed to transgct
business in the State of California.

'B. Insurer Financial Ratings: Insurance is to be
provided by an insurance company acceptable to County with‘
an A.M. Best rating of not less than A:VII, unless otherwise
approved by County.

C. Failure to Maintain Coverage: Faillure by Contractor

to maintain the required insurance, or to provide evidence
of insurance coverage acceptable to County, shall constitute
a material breach of contract upon which County may
immediately terminate or suspend this Agreement. County, at
its sole.option, may obtain damages from Contractor
resulting from said breach. Alternatively, County may
purchase such reguired insurance coverage, and without
further notice to Contractor, County may deduct from sums

due to Contractor any premium costs advanced by County for
such insurance.

D. Netification of Incidents, Claims, or Suits:

Contractor shall report to County:
(1) Any accident or incident relating to services
performed under this Agreement which involves injury or

property damage which may result in the filing of a
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claim or lawsuit against Contractor énd/or County. Such
report shall be made in w;iting within twenty-four (24)
hours of occurrence.

(2) Any third party claim or lawsuit filed against
Contracfor arising from or relateé to services performed
by Contractor under this Agreement.

(3} Any injury to a Contractor employee which
occurs on County property. This report shall be
submitted on a County "Non-Emplecyee Injury Report" to
County contract manager.

{4) Any loss, disappearance, destruction, misuse,
or theft of any kind whatscever of County property,
monies, or securities eﬁtrust@d to Contractor under the
terms of this Agreement.

E. Compensation for County Costs: In the event that

Contractor fails to comply with any of the indemnification

or insurance regquirements of this Agreement, and such

failure to comply results in any costs to County, Contracior

shall pay full compensation for all costs incurred by

County.

F. Insurance Coverage Reguirements for Subcontractors:

Contractor shall ensure any and all subcontractors

performing services under this Agreement meet the insurance

requirements of this Agreement by either:
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(1} Contractor providing evidence of insurance
covering the activities of subcontractors, or

(2) Contractor providing evidence Submitted’by
subcontractors evidencing that subcontractors maintain
the required insurance coverage. County retains the
right to obtain copies of evidence of subcoﬁtractor
insurance coverage at any time.

-12. INSURANCE COVERAGE REQUIREMENTS:

A. General Liability Insurance (written on ISO policy

form CG 00 01 or its equivalent) with limits of not less
than the following:
General Aggregate: $2 Million

Products/Completed Operations

ARggregate: $1 Million

Personal and Advertising Injury: $1 Million

.Each Occurrence: $§1 Million
B. Automobile Liability Insurance (written on ISO

pelicy form CA 00 Ol or its eguivalent) with a limit of
liability ©f not less than $1 Millicen for each accident.
Such insurance shall include coverage for all "owned",
"hired" and "ncon-owned" vehicles, or coverage for "any
aute".

C. Workers Compensation and Emplovers’ TLiability:

Insurance providing workers compensation benefits, as
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required by the Labor Code of the State of California or by

any other state, and for which Contracter is responsible.
In all cases, the above insurance also shall include

Employers’ Liability coverage with limits of not less than

the following:

Fach Accident: $1 Million
Disease - Policy Limit: $1 Million
Disease - Each Emplovee: $1 Million

D. EProfessional Liability Insurance: Insurance
covering liability arising from any error, omission,
negligent or wrongful act of Contractor, its officefs or
employees with limits of not less than $1 Million per
occurrence and $3 Million aggregate. The coverage also
shall provide an extended two-year reporting period
commencing upon expiration or earlier termination or
cancellatioh of this Agreement.

13. CONTRACTOR'S OFFICE: Contractor's primary business

office is located at 26826 Grand.Avenue, Long Beach, California
90815. Contractor's primary business telephone number is (562)
570-401¢ and facsimile/FAX number is (562) 570-4016. Contractor
shall notify in writing Céunty's OAPP Director, any change in its
primary business address, business telephone number, and/or
facsimile/FAX number used in the provision of services herein, at

least ten (10) days prior to the effective date thereof.
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Ef-during the term of this Agreement, the corporate or other
legal status of Contractor changes, or the name of Contractor
changes, then Contractor shall notify County's OAPP Director, in
writing detailing such changes at least thirty (30} days prior to
the effective date thereof.

14. NOTICES: Any and all notices required, permitted, or
desired to ke given hereunder by one party to the other shall be
in writing and shall be delivered to the other party personally
or by United States mail, certified or registered, postage
prepaid, return receipt requested, to the parties at the
following addresses and to the attention of the person named.
Director shall have the authority to issue all notices which are
required or permitted by County hereunder. Addresses and persons
to be notified may be changed by the parties by giving ten (10}
calendar days prior written notice therecof to the parties.

To County: 1. Department of Health Services
Public Health
313 North Figueroa Street
8th Floor
Los Angeles, California 90012
Attention: Chief of Operations
2. Department of Health Services
Office of AIDS Programs and Policy
600 South Commonwealth Avenue
6th Floor
Los Angeles, California 90005

Attention: Director
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3. Department of Health Services
Contracts and Grants Division
313 North Figueroa Street
6th Floeor East
Los Angeles, California 90012

Attention: Director
To Contractor: City of Long Beach
Qffice of the City Manager
333 West Ccean Boulevard
Thirteenth Floor
Long Beach, California 20802
Attention: Gerald R. Miller, City Manager
IN WITNESS WHERECOF, the Board of Supervisors of the County

of Los Angeles has caused this Agreement to be subscribed by its

/

M~ ™ S ™
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Chalr, and Contractor has caused this Agreement to be subscribed
in its behalf by its duly authorized officer, the day, month, and

year first above written.

COUNTY OF LOS ANGELES

By fi}?ky%ffﬁﬁﬁiit&/bh@%

Thomas L.ﬂGartﬁﬁaite, M.D.
Director and Chief Medical Officer

CITY OF LONG BEACH
Contractor

.

By &N Tt gl f 2tetces—

Signature

Cecard & Miler

Printed Name

Title CH—\I \/\QMO\@r

(AFFLX CORPORATE SERL)

APPROVED AS TO FORM
BY THE OFFICE OF THE COUNTY COUNSEL

APPROVED AS TO CONTRACT
ADMINISTRATION: APPROVED AS TO FORM

L1L¥7,2néji
O{:j; City Attornay
- 8y ’
t )
rene E. Riley, Director NEY
Contract Administration

Department of Health Services EE)EERT E

AGREE.CtyLB.KS
rev:9/04
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EXHIBIT A
CITY OF LONG BEACH

HUMAN IMMUNODEFICIENCY VIRUS (HIV)
ACQUIRED IMMUNE DEFICIENCY SYNDROME (AIDS)
‘ CAPACITY BUILDING FCR
PROVIDER NETWORK SERVICES

1. DEFINITION:

A. HIV/AIDS Capacity Building for Service Providers in
Los Angeles County are activities aimed at the development
of a comprehensive continuum of HEV/AIbS prevention and care
services within Los Angeles County. The term capacity
building means the provision of information, consultation,
technical services, and training for individuals and
organizations to improve the delivery and effectiveness of
HIV prevention and care services.

B. For the purpose of this Agreement, capacity building
activities are designed to develop and strengthen the
organizétional infrastructure and capacity of service
leaders and agencies iﬁ crder to deliver and sustain more
effective, high quality HIV/AIDS related services in Los
Angeles County. Enhancing crganizational capacity is a
requirement for the sustain ability and ultimate success of
ongoing efforts to reduce HIV incidence and assist those
already infected to access needed medical and social

services within the County. OAPP's approach to this



category is consistent with CDC's Capacity Building Guidance
that recognizes capacity building engagement as a.¢ore
public health function. This core public health fupctiqn is
direcﬁly linked to services for pecple and communities
affected by HIV/ARIDS.

2. COUNTY'S MAXIMUM OBLIGATION: From the date of Board

approval through February 28, 2007, that portion of County's
magimum obligation which is alldcated under this Exhibit for
HIV/AIDS Capacity Building for HIV/AIDS Service Providers in Los
Angeles County shall not exceed Three Hundred Thousand Dollars

($300,000) .

3. COMPENSATION: County agrees to compensate Contractor
for performing services hereunder for actual reimbursable net
cost as set fbrth in Schedules 1, 2, and 3.

Payment for services provided hereunder shall be subject to

the provisions set forth in the COST REIMBURSEMENT Paragraph of

this Agreement.

4, SERVICE DELIVERY SITE: <Contractor's facility where

services are to be provided hereunder shall be located within SPA
8, and is located at: 26826 Grand Avenue, Long Beach, CA 90815.
Contractor shall request approval from Office of AIDS
Programs and Policy (OAPP) in writing a minimum of thirty (30)
days before terminating services at such locations and/or before

commencing services at any other location(s).
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5. SERVICES TC BE PROVIDED:

A. Contractor shall devglop and maintain a network of
service providers within SPA 8 to coordinate the provision
of services to individuals living with HIV/AIDS. Contractor
shall convén@ and facilitate monthly meetings of the Service
Provider Network {SPN).

B. Contractor shall insure SPN representation and
participation in OAPP convened county-wide SPN Integration
Committee meetings. The Integration Committee's purpose is
to develop and promote county-wide SPN uniform best
practices.

(1) Cohtractor shall promote and coordinate
integration of county~ﬁide Integration Committee goals
and objectives within SPA 8 as appropriate.

(2 Contractor shall insure balanced representation
cf SPN at Integration Committee. Representation shall
include a maximum of three (3) Representatives from the
SPN: one (1) contractor representative; one (1)
provider network member-nominated representative; and
one (1} client advisory board (CAB) member-nominated
representative.

C. Contractor shall develop, implement, and coordinate

the activities of a client advisory board CAB to collect
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input and obtain guidance from individuals receiving
services within SPA 8.

D. Contractor shall conduct an inventory withig SPA 8
to identify existing services, data networks, other
networks, and multiple infecticns. Contractor shall
categorize findings by Network Member, Potential Network
Member, and Other providers within SPA 8. Network member
refers to an SPN member agency that has formally signed a
memorandum of understanding that reflects Contractor's
current contract year terms and conditions. Méthddology for
data collection shall be developed in coordination with the
Integration Committee.

E. Contractor shall facilitate and coordinate a SPA 8-
wide asséssment of guality of services based on best
practices recommended by the Integration Committee for
defining guality of delivery of service standards, and
standardized procedure for ldentifying client needs.

F. Contractor shall facilitate and ccordinate the
development of a uniform intake procedure based on best
practices established and recommended by the Integration
Committee, and applicable to all SPN members within SPA 8.

G. Contractor shall coordinate development and
implementation of an Integration Committee-defined mechanism

linking Network members to a referral system that allows for

A~4



tracking of referrals; The linking mechanism shall assist
and facilitate client access_to needed care from multiple
network providers, eliminate duplication of effort, while
preserving confidentiality.

H. - Coﬁtractor shall develop, in ccllaboration with
Network members, policy and procedure addressing
collaboration, conflict resolution, quélity consumer input,
and standardized format for memﬁrandum of understanding
(MOU) with Network member providers.

I. Contractor shall develop, in partnership with each
Network member, a memorandum of understanding describing the
terms and.conditions of the relafionship, key contact
person, scope of decision ﬁaking authority and guidelines,
deliverables, time liﬁe, meeting attendance commitment, etc.
6. ADDITIONAL SERVICE REQUIREMENTS:

L. Coﬁtractor shall obtain written approval from CAPP's
Director for all forms and procedures utilized in
association with this Agreement pricr to its implementation.

B. Contractor shall submit fdr approval such forms and
procedures te OAPP at least thirty {(30) days prior te the
projected date of implementation.

C. Failure ef Contractor to abide by this requirement
may result in the suspension of this Agreement at the

Director's sole discretion.

A-5



7. TRAINING AND ENHANCEMENT ACTIVITIES: Contractor shall
provide and/or allow access to ongoing training of program
coordinator and staff. Training and enhancement activit;es shall
include, but shall not be limited to:

A. Conferences, training, and/or in-services reiated to
the SPN.

B. Active participaticn in the Los Angeles County
Commission on HIV Health Services and the Prevention
Planning Committee in order to facilitate communication
between those bodies and the SPN.

C. Contractor shall provide specialized training to its
staff members answering calls received at the tcoll free
hotline.

8. ANNUAL TUBERCULQOSIS SCREENING FCR STAFF: Prior to
employment or provision of services, and annually thereafter,
Contractor shall obtain and maintain documentation of
tuberculosis screening for each employee, volunteer, and
consultant providing services hereunder. Such tuberculosis
screening shall consist of tuberculin skin test (Manioux test)
and/cr written certification by a physician that the person is
free from active tuberculosis based on a chest x-ray.

Contractor shall adhere to Exhibit B, "Guidelines for Staff

Tuberculosis Screening", attached hereto and incorporated herein



by reference. Director shall notify Contractor of any revision
of these Guidelines, which shall becom@ part of this Agreement.
9. REPORTS: Subject to the reporting reguirements of the
REPORTS Paragraph of the ADDITICNAL PROVISIONS of this Agreement
attached hereto? Contractor shall submit the following reports:

A. Monthly Reports: As directed by OAPP, Contractor

shall submit a signed hard copy of the monthly report and,
as requested, the electronic format of the report and the
STANDARD CLIENT LEVEL REPORTING Data no later than thirty
'(30) days after the end of each calendar month. The reports
shall clearly reflect all required information as specified
on the monthly‘report form and be transmitted, mailed, or
delivered to Office of AIDé Programs and Policy, 600 South
Commonwealth Avenue, 6th Floor, Los Angeles, California
90005, Attention: Financial Services Division.

B. Semi-Annual Reports: As directed by OAPP,

Contractor shall submit a six (6)-month summary of the data
in hard copy, electronic, and/or online format for the
periods January through June and July through December.

C. Annual Reports: As directed by OAPP, Centractor

shall submit a summary of data in hard copy, electronic,
and/or online format for the calendar year due by the end of

February of the following vear.



D. As directed by OAPP, Contractor shall submit other
monthly, quarterly, semi-annual, and/or annual reports in
hard copy, electronic, and/or online format within @he
specified time period for each requested report. Reports
shall include all the reguired information and be cdmpl@ted
in the designated format. |

10. PROGRAM RECORDS: Contracter shall, at a minimum,

maintain program records as follows:

A. Documentation of provider meetings. Documentation
shall include, but shall not be limited to: dated sign~in
sheets, locaticon, copiles of agendas, and meetings minutes.

B. Documentation of CAR activities. Documentaticn
shall include, but shall not be limited to: procedures for
facilitating development of CAB mission statement, goals,
and cobjectives; a copy of CAB mission statement, goals and
objectives; a copy of the application for CAB membership,
dated sign-in sheets for CAB meetings} meetings minutes,
copy of survey used to collect client input, and an analysis
of the results c¢f such surveys.

C. Documentation on integraticn of Committee goals and
ckbjectives within SPN. Documentation shall include, but
shail not be limited to: a section in monthly r@pért on
process issues concerning Committee goals and objectives

promoted within SPA 8.



g

D. Documentation on conducting inventory.

Documentation shall include, but shall not be limited to:; A
report on data collection methodeclogy, including data
analysis and recommendations. Collected data shall be
stored in an electronic format consistent with guidelines
@stablished by the Integration Committee. A hard copy of
data presented in report format, updated and produced at
least twiée pexr year.

E. Documentation on coordinating SPA-wide assessment of
guality of services. Documentation shall include assessment'
protocol; evaluation tool; OAPP written approval.

F. Documentation of uniform intake procedure.
Documentation shall include, but shail not be limited to:
nighlights of objective-defined benchmark achieveﬁents,
barriers and challenges resulting during development
process. Additional documentation shall include, but shall
not be limited to: copy of forms developed, SPN decision
méking procesé capturing 3PN members' agreement of final
form construction, and OAPP approval letter.

G. Documentation of linking mechanism. Documentation
shall include, but shall not be limited to: analysis of
current referral practices and tracking systems among SPN

members; written plan of action documenting collaboratively



developed policy and procedure for linking Network members
to a_referral system with SPN members’ existing operating
technology; and documented consensus or majority agreement
from network members on plan of action.

H. Documentation of implementation of protocol and
procedure. Documentation shall include, but shall not be
limited to: written implementation plan; documented
cénsensus or majority agreement from network members on
implementation plan; OAPP approval letter; report section in
monthly report summarizing implementation objective-related
achievements, challenges and barriers.

I. Documentation of Quality Assurance Plan.
Documeniation shall include, but shall not be limited to:
Quality Assurance Plan coordinatéd with cther CAPP
Quality Assurance Plan contract requirements; quarterly
report summarizing objective-based benchmark
accomplishments, challenges and barriers; plan of action for
indicators requiring correction/redirection, and follow-up
report on prior plan of action activities.

J. Documentation of forms development. Documentation
shall include, but shall not be limited to: copies of forms

developed and OARPP approval letter.

%xcapbldgSOWz2005. frm

rev. 09/1/04



SCHEDULE 1
CITY OF LONG BREACH
HIV/AIDS CAPACITY BUILDING FOR

PROVIDER NETWORK SERVICES IN LOS ANGELES COUNTY

Budgeif Period
Date of Board Approval
through
February 28, 2005

Salaries | $ 15,101
Employee Benefits 5,490

Total Sélaries and Employee Ben@fits $ 20,591
Services and Supplies | ‘ S 24,409
Consultant: $ 5,000
Equipment . $ 0
Rent | | s 0
Indirect Cost $ 4]

TOTAL PROGRAM BUDGQ? $ 50,000

During the term of this Agreement, any variation to the above
budget must have prior written approval of the Office of AIDS
Programs and Policy's Director. Funds shall only be utilized

for eligible program expenses.

®CcapbldgSowz2004.frm
rev. 08/1/04



A-l
SCOPE OF WORK

Date of Board Approval - February 28, 2005

Contractor: Ci
Contrac #:

The Contractor shall achieve the following goals and objectives. Objectives are achieved by following the work plan, composed of implementation and evaluation activities. Activities are fo be completed
according to the stated timelines and are to be documented as specified.

Goal Ne. 1: Te improve coordination of services and minimize duplication of efforts by building collaborative relationships among local service providers located within Service Planning Area (SPA) 8 and to

develop a system that will conduct unified infakes and assessments.

MEASURABLE OBJECTIVE(S)

IMPLEMENTATION ACTIVITIES

TIMELINE

METHOD(S) OF EVALUATING
OBJECTIVE(S) AND DOCUMENTATION

1.0

1A.0

1B.0

1C.6

By 2/28/05, 6 network meetings for SPA § will be
conducted {Meeting will be once a month).

By 2/28/05, at least 15 Memorandum of Understandings

(MO} will be developed and/or maintained with
Network member agencies.

By 2/28/08, a minimum of 10 network members will have
an average of 85% attendance at all network meetings.

By 2/2B/05, ensure network representation and

participation in 180% of OAPP convened Integration

Committee meetings.

1.1

1.2

1.3

1.4

1.5

1A1

1B.1

1C.1

1C.2

1C3

Develop & list of agencies and members to be in
the networl. Membership shall include new
providers and those that are a part of the
existing SPA 8 Coordinated Prevention
Network. Membership data will be kepf on file.

Develop agendas and topics for each meeting
and maintain documents in program files

Schedule meetings and maintain a list of site,
dates, and times.

Conduct and facilitate meetings and maintain
sigh-in sheets and meeting minutes.

Develop in collaberation with network members
a policy and procedures document addressing
collaboration, conflict resclution, and quality
consumer input and submit to QAPP for
approval.

Develop MOAs for each member agency and
keep on file. MOUs will include but not be
limifed to: partner/member expeetations,
identification of staff to attend meetings
consistenély, deliverables, and so on.

Administer sign-in sheets and maintain
attendanee records on file.

Attend all Integration Committee meetings
scheduted by OAPY and/or technical assistance
provider.,

Integrate Committee goals and ebjectives within
SPA 8, as appropriate.

Ensure Infegration Committee has
vepresenfation from SPA 8§ Community
Advisory Board and other network member
ageney.

1* menth and
ongoing

1* month and
ongoing

1* month and
ongoing

on-going and ongoing

4" month

1* month

1" month - on-going

Quarterly

1* month and
ongoing

1" month and
ongoing

1.1

1.2

1.3

i4

15

1A.1

1B.1

1Ca

1C2

1C3

Apgency contact lists will be kept on file

Agendas and topic eutlines will be kept on file.
Documents will be kept on file and results
documented in monthly report to OAPP.

Documents will be kept on file and results
documented in monthly reporis to QAPP,

Pian and OAPP approval kept on fife

Signed MOUs will be kept on file

Documents will be kept on file and results
documented in monthly reports to OAPP

Meeting agendas and notes will be kept on file

Activities and action steps will be documented
and kept on file,

Records of meeting attendance and participants
kept on file




A2
SCOPE OF WORK
3/%/05 2128106

Contractor: Ci
Contrac #:

The Contractor shall achieve the following goals and ebjectives. Objectives are achieved by following the work plan, composed of implementation and evaluation activities. Activities are to be completed

according fo the stated fimelines and are to be documented as specified.

Goal No. 1: To improve coordination of services and minimize duplication of efforts by building collaborative relationships among local service providers located within SPA 8 and to develap 2 system that will
conduct unified intakes and assessments.

MEASURABLE OBJECTIVE(S)

IMPLEMENTATION ACTIVITIES

TIMELINE

METHOD(S) OF EVALUATING
OBJECTIVE(S) AND DOCUMENTATION

1.0

By 2/18/86, 12 network meetings for SPA 8 will be
conducted (Meeting will be once a month).

1A.0 By 2/28/06, at least 16 Memorandum of Understandings
{MOU) will be developed with Network member agencies.

1B.0 By 2/28/86, a minimum of 15 network members will have an

average of 85% attendance at all nefwork meetings.

1C.0 By 2/28/06, ensure network representation and
participation in 100% of OAPP convened Integration

Commiftee meetings.

1.1

1.2

1.3

14

1.5

1A.1

1B.1

1C.1

1C2

1C.3

Update list of all appropriate agencies and
members. Membership data will be kept on file.

Develop agendas and tapics for each meeting and
maintain documents in program files.

Schedule meetings and mainfain a list of site,
dates, and fimes,

Conduct and facilitate meetings and maintain
sigh-in sheets and meefing minutes. Meetings
will include regutar updates and reports from
Conumission representatives.

I needed, in collaboration with netwaork
members revise the policy and procedures
document addressing collaboration, conflict
resolution, and quality consumer input and
submit to OAPP for approval,

Develop MOUs for each member agency and
keep on file. MOUs wil include but nof be
limited {o: partner/member expectations,
identification of staff to attend meetings
consistently, deliverables, and so on.

Administer sign-in sheefs and maintain
attendance records in database.

Attended all Integration Committee meetings
scheduled by OAPP and/or technical assistance
provider. :

Integrate Committee goals and objectives within
SPA B, as appropriate,

Ensure Integration Committee has
representation from SPA 8 Community Advisory
Board (CAB) and other network member ageney.

1* month and
ongoing

1* month and
ongoing

1* month and
ongoing

on-going and
ongoing

3 month

2" month

1* month - on-going

Quarterly

Quarterly

1* month and
ongoing

1.1

1.2

13

14

1.5

1A.1

1B.1

1C1

1C2

1C3

Agency contact lists will be kept on Hle.
Agendas and topic outlines will be kept on file
and submitted with monthly reports to OAPP.

Documents will be kept on file and results
documented in monthly report to OAPP.

Sign-in sheets and meeting minutes will be kept

on {ile and results documented in monthly
reports to OAPP.

Plan and OAPP approval kept on file,

Signed MOUs will be kept on file.

Documents will be kept on file and results
documented in monthly reports to OAPP.

Meeting agendas and notes will be kept on file,

Activifies and action steps will be documented
and kept on file.

Records of meeting attendance and participants
kept on file.-




A2
SCOPE OF WORK
3/1/85 - 2728/00

Contractor: City of Long Beach

Contractor:

The Contractor shall achieve the {ollowing goals and objectives, Objectives are achieved by following the work plan, composed of implementation and evaluation activities. Activities are to be completed
according to the stated fimelines and are to be documented as specified.

Goal No. 1: To improve coordination of services and minimize duplication of efforts by building collaborative relationships among local service providers located within SPA 8§ and to develop a system that will
condnet unified intakes and assessments.

appropriate.

MEASURABLE OBJECTIVE(S) IMPLEMENTATION ACTIVITIES TIMELINE METHOD(S) OF EVALUATING
OBJECTIVE(S) AND DOCUMENTATION
2.4 By 2/28/06, Contractor shall develop, implement, and 2.1  Revise as needed CAB member job descriptions 2" month 2.1 Descriptions kept on file.
coordinate the activities of a quarterly client advisery board and recruitment procedures.
{CAB) to collect input and obtain guidance from individuals
receiving care and/or prevention services in SPA 8. The 2.2 Conduct advisory board committee on at least a Quarterly 2.2 Meeting notice, agenda, and minutes will be
committee will mirvor the current demeographics of people guarterly basis (o ensure proper feedback and kept on file and results decumented in monthly
living with HIV/AIDS in SPA 8. ensure the committee mirrors the demographics reports to OQAPP.
of the target pepulation.
2A.0 By 2/28/06, revised and implement additional coordinated 2A.1 Revise and implement additional coordinated 36" months 2A.1 Document will be submitted to OAPP and
service plans developed by the network lead agency. . service plan detailing how services in SPA § will approval letter will be kept on file
" be coordinated to be complementary and reduce
duplication. Service plan should include, but not
. be limited to, a description and schedule showing
B how health education /risk reduction services,
HIV counseling and testing services, and Care
Services will be delivered in order to be
complementary and not duplicative. Plan will be
submitted to QAPP for approval.
24.2 Assess current services offered in SPA 8 and 1% - 3" months 2A.2 Summary of corrent services will be kept on file
maintain list of agencies and services. and submitted in monthly reports to OAPP.
2A.3 Schedule meetings and maintain a list of sites, 1% month and 2A.3 List of sites, dates, and times will be kept on file.
dates, and times. ongoing
2A.4 Sign-in sheets and agendas will be reported in
2A4 Conduct meetings, facilitate discussions, and 1* month and menthly reporis to OAPP.
maintain sign-in sheets, ongoing
2A.5 Recommendations in plan will be implemented as | ongoing 2A.5 Activity Progress report will be reported in

menthly reports to OAPP.







A2
SCOPE OF WORK
3/1/05 — 2/28/06

Contractor: City of Long Beach
Contrac #:

The Contractor shall achieve the following goals and objectives. Objectives are achieved by following the work plan, composed of implementation and evaluafion activities, Activities are to be completed

according to the stated timelines and are fo be documented as specified.

Goal No. 1: To improve coordination of serviees and minimize duplication of efforts by building coliaboraiive relationships among local service providers located within SPA 8 and to develop a system that will
conduct unified intakes and assessments,

MEASURABLE OBJECTIVE(S}) IMPLEMENTATION ACTIVITIES TIMELINE METHOD(S) OF EVALUATING
OBJECTIVE(S) AND BOCUMENTATION
3.0 By 2228/06, a network linkage and referral system wilt be 3.1 Develop 2 linkage and referral systems and 6/1/85 3.1 Database will be kept on file, submitted to
developed based on best practices recommended by the database of network agency staff that are OAPP.
Integration Comimnittee. required to attend training regarding linkage and
referral system, implementation guidelines of
network activities, client intake tool and mulfiple
morbidity trainings.
3.2 Provide training for staif at each member 6/1/05 and ongoing
network agency that inclodes how clients will 3.2 Training outline will be kept on file and resuits
access and be tracked through services, referral documented in monthly reports to OAPP.
tracking system, use of all uniform client tools
and so on. Submit to OAPP for approval
3.3 Implement referral and linkage system and
report progress to QAPP, 6" month 3.3 Data will be kept on file and resulfs
N documented in monthly reporis to OAPP,
: 34 Collect and analyze data to show linked referrals
and client access. 3" month 3.4 Results will be submitted te OAPP in monthly
reports.
3.5 Maintain health stations as a part of network
linked referral activifies. 3/1/93 ongoing 3.5 Health station ptan kept on file.
3A.1 Administer referral documentation protocol and ongoing
3A.0 By 2/28/06, 2 minimum of 100 successfuf finked referrals train nefwork partners. 3A.1 Data will be kept on file and results
will be confirmed by network member agencies. A linked documented in monthly reports to OAPP.
referral is defined as a the direction of a client to a specific
service as indicated by the client intake and screener
information. The distinguishing characteristic of a linked
referral is that verification is obtained regarding client’s
access to referred services.
4.1 Update list of staff responsible for implementing ongoing 4.1  Training needs documented and on file.
4.6 By 2/28/06, lead agency will ensure that $0% of appropriate services in SPA 8.
nefwork member agency staff will participate in multiple
morbidity trakning. 4.2  Coordinate training and ensure attendance. angoing 4.2 Training documentation on file .
5.1 Schedule and conduct meetings with behavioral As directed by OAPP | 5.1 Process and data documented and kept on file.
548 By 2/28/06, the network will eoordinate prevention scigntisis.
.evaluation activities with SPA based behavioral scientists
funded by OAPP.




"The Contractor shalt achieve the following goals and objectives. Objectives are ac

according to the stated timelines and are fo be documented as specified.

Goal No. 1: To improve coordination of services and minimize duplication of efforts by bui

conduct unified intakes and assessments.

A-3
SCOPE OF WORK
3/1/06 - 2/28/07

Contractor: Ci
Contracter:

hieved by following the work plan, composed of implementation and evaluation activities. Activities are to be completed

Iding collaborative relationships among tocal service providers located within SPA 8 and to develop a system that will

MEASURABLE OBJECTIVE(S)

IMPLEMENTATION ACTIVITIES

TIMELINE

OBJECTIVE(S) AND DOCUMENTATION

METHOD(S) OF EVALUATING

1.8

1B.0

1ICo

By 1/28/07, 12 network meetings for SPA 8 will be
conducted (Meeting will be once a month).

1A8 By 2/28/07, at least 10 Memorandum of Understandings

(MOU) will be developed with Network member agencies.

By 2/28/07, a minimum of 15 network members will have an
average of §5% attendance at all network meefings.

Ry 2/28/07, ensure network representation and
participation in 100% of OAPP convened Integration
Committee meetings.

1.1

1.2

1.3

14

1.5

1A

iB.1

1C.1

1C.2

1C3

Update list of all appropriate agencies and
members.

Develop agendas and topics for each meefing and
maintain documents in program files.

Schedule meetings and maintain a list of site,
dates, and times.

Conduct and facilitate meetings and maintain
sigh-in sheets and meeting minutes.

If needed, in collaboration with network members
revise the policy and procedures document
addressing coliaboration, conflict resolution, and
quality consumer input and submit to OAPP for
approval.

Develop MOUs for each member agency and keep
on file. MOUs will include but not be limited to:
partner/member expectations, identification of
staff to attend meetings consistently, deliverables,
and 5o on. .

Administer sign-in sheets and maintain
attendance records in database.

Attended alf Integration Committee meetings
scheduled by OAPY and/or technical assistance
provider.

Integrate Commitice goals and ebjectives within
SPA B, as approprizte.

Ensure Integration Commitiee has representation
from SPA 8 CAB and other network member
agency.

1¥ month and
ongoing

1* month and
ongoing

1* month and
ongoing

on-going and
ongoing

1* month

2™ month

1* month - on-going

Quarterly

1" month and
ongoing

1* month and
ongoing

1.1

1.2

13

1.4

1.5

1A1

1B.1

1C1

1C2

1C3

Agency contact lists will be kept on {ile.
Agendas and topic outlines will be kept on file
and submitted with monthly reports fo OAPP.

Documents will be kept on file and results
documented in menthly report to OAPP.

Sign-in sheets and meeting minutes will be
kept on file and results documented in
monthly reports to OAPP.

Plan and OAPP approval kept on file.

Signed MOUs will be kept on file.

Documents will be kepf on file and resulis
documented in monthly reports to GAPP.

Meeting agendas and notes will be kept on file.

Aetivities and action steps will be documented
and kept on file.

Records of meeting attendance and
participants kept on file.




The Contractor shall achieve the following goals and biectives. Objectives are achieved by following

aceording to the stated i melines and are to be documented as specified.

Goal No. 1: Toimprove coordination

conduct unified intakes and assessments.

of services and minimize duplicati

on of efforts by building collaborative relationships among local servi

A-3
SCOPE OF WORK
3/1/06 - 2128107

the work plan, compased of implem

Contractor: Ci
Contrac #:

entation and evaluation activities. Activities are fo be completed

ce providers located within SPA 8 and fo develop 2 system that will

appropriate.

MEASURABLE OBJ ECTIVE(S) IMPLEMENTATION ACTIVITIES TIMELINE METHOD(S) OF EVALUATING
OBJECTIVE(S) AND DOCUMENTATION
2.0 By 2/28/07, Contractor shall develop, implement, and 2.1 Revise as needed CAB member job deseriptions 2™ month 2.1 Descriptions kept on fite.
coordinate the activities of a quarterly client advisory board and recruitment procedures.
{CAB) to collect input and obtain guidance from individuals
receiving eare andfor prevention services in SPA 8. The 42 Conduct advisory board committee on at leasta Quarterly 23  Meeting notice, agenda, and minutes will be
committee will mirror the current demographics of people quarterly basis to ensure proper feedback and kept on file and results documented in
living with HIV/AIDS in SPA 8. ensure the committee mivrors the demographics monthly reports to OAYY.
of the target population.
2A.0 By 2/28/07, vevise and implement additional coordinated 2A.1 Revise a coordinated service plan defailing how 3. 6" months 2A.1  Document will be submitted to QAPP and
. service plans developed by the network Tead agency. services in SPA 8 will be coordinated to be approval letter will be kept on file.
o complementary and reduce duplication. Service
plan should include, but not be lmited to, &
deseription and schedute showing how health
education /risk reduction services, HIV counseling
and testing services, and Care Services will be
delivered in order to be complementary and not
duplicative. Plan will be submitted to OAPP for
approval.
A2 Assess current services offered in SPA 8 and 1*'. 3" months 742 Summary of current services will be kept on
maintain Yist of agencies and services. fite and submitted in monthly reports to
OAPP.
2A.3 Schedule meetings and maintain a list of sites,
‘ dates, and times. 1% month and 2A3 List of sites, dates, and times will be kept on
sngoing fite.
24.4 Conduct meetings, facilitate discussions, and
maintain sign-in sheets. 1* month and 2A.4 Sign-in sheefs and agendas will be reporied in
ongoing monthly reports {0 OAPP.
2A.5 Recommendations in plan will be implemented as ongoing

2A5 Activity Progress report will be reported in
monthly reports to OAFP.




A3
SCOPE OF WORK
3/1/06 — 2/28/07

Beach

hoﬁ«.wﬁoﬁ City of Lon
Contractor:

The Contractor shall achieve the following goals and objectives. Objectives are achieved by following the work plan, composed of implementation and evaluation activities. Activifies are to be completed

according to the stated timelines and are to be documented as specified.

Goal No. 1: To improve coordination of services and minimize duplication of efferts by building collaborative relationships among focal service providers located within SPA 8 and to develop a system that will
conduct unified intakes and assessments.

MEASURABLE OBJECTIVE(S) IMPLEMENTATION ACTIVITIES TIMELINE METHOD{S) OF EVALUATING
OBJECTIVE(S) AND DOCUMENTATION
3.0 By 2/28/87, 2 network linkage and referral system will be 3.1 Ifneeded, revise linkage and referral systems and | 3™ month 3.1 Database will be kept on file, submitted fo
developed based on best practices recommended by the ’ database of network apency staff that are QAPP.
Integration Committee, required fp attend training regarding linkage and
referral system, implementation guidelines of
network activities, client intale tool and multiple
morbidity trainings.
3.2 Training outline will be kept on file and
32 Provide training for staff at each member ongoing results documented in monthly reports to
network agency that incliedes how clients will OAPP.
access and be tracked through services, referral
tracking system, use of all uniform client tools
and so on. Submit to QAPP for approval.
33  Implement referral and linkage system and report | 6™ month
progress to OAPP. 3.3 Data will be kept on file and resuits
i documented in monthly reports to OAPP.
34 Collect and analyze data to show linked referrals 3™ month
and client access. 3.4 Results will be submitted to QAPP in monthly
reports.
3.5 Maintain health stations as a part of network 3/1/05 ongeing
linked referral activities, 3.5 Health station plan kept on file.
3A0 By 2/28/07, 2 minimum of 100 successful linked referrals 3A.1 Administer referval documentation protocol and engoing
will be confirmed by network member agencies. A linked train network partners, 3A.1 Data will be kept on file and results
referral is defined as 2 the direction of a client fo a specific documented in monthly reports to OAPP.
service as indiecated by the client intake and screener
information. The distingaishing characteristic of 2 linked
referral is that verification is obtained regarding client’s :
access to referred services.
4.0 By 2/28/07, lead agency will ensure that 90% of appropriate | 4.1  Update list of staff responsible for implementing angoing
network member agency staff will participate in multiple services in SPA 8. 4.1 Training needs documented and on file,
morbidity training. :
4.2  Coordinate training and ensure attendance. As directed by
) OAPP 4.2 Training documentation on file.
5.0 By 2/28/07, as directed by OAPP, coordinate with SPA 5.1 Schedule and conduct meetings with behavioral As direeted by
Based behavior scientist identified and facilitated through scientists, CAPP 3.1  TProcess and data documented and kept on file,
the Integration Committee,




SCHEDULE 3
CITY OF LONG BEACH
HIV/AIDS CAPACITY BUILDING FOR

PROVIDER NETWORK SERVICES IN 1.OS ANGELES COUNTY

Budget Period
March 1, 2006
through
February 28, 2007

Salaries _ $ 30,202
Emplcyee Benefits | 10,879

Total Sélaries and Employee Benefits $ 41,181
Services and Supplies | $ 98,819
Consultant: $ 10,000
Eguipment ‘ 3 0
Rent | | o8 0
Indirect Cost $ 0

TOTAL PROGRAM BUDGET $ 150,000

During the term of this Agreement, any variation to the above
budget must have prior written approval of the Office of AIDS
Programs and Policy's Director. Funds shall only be utilized

for eligible program expenses.

xcapbldgSOW2004. frm
rev. 09/1/04.






The Contractor shall achieve the following goals and objectives. Objectives are achieved by following the work plan,

according to the stated timelines and are to be decwmented as specified.

Goal No. 1: To improve coordination of services and minimize du

conduct unified intakes and assessments.

plication of efforts by buitding collaborative rel

A-3
SCOPE OF WORK
3/1/06 — 2/28/07

Contractor: City of Lon Beach

Contrac#:

composed of implementation and evaluation activities. Activities areto be completed

lationships ameng local service providers Jocated within SEA 8 and te develop a system that will

updatingfeoding of the health station system.

MEASURABLE OBJECTIVE(S) IMPLEMENTATION ACTIVITIES TIMELINE METHOD(S) OF EVALUATING
ORJECTIVE(S) AND DOCUMENTATION
6.0 By 2/28/07, provide detalled reports on multipie morbidity 6.1 Compile morbidity information from most Begin 3™ month 61 Updated dinated ice nl il
(HIV,STD, TB, HCV, and substance abuse) across the recently updated coordinated service pian for ) pdated coordinated service piar on T
Service Planning Area. Reports should include but not be Service Planning Area 8.
timited to education and outreach, finkages and referrals . Begin 3 month
mnwwmazn, esting and treatment. & ’ 6.2 Conduct necessary research activities. 5 62 Notes on file.
i3 b
6.3 Write report and submit fo OAPP for approval. Moﬂﬂﬁw -8 6.3 OAFPP approval lefter on file.
6.4 MM.MWGWMMM approval, distribute to public as 9% month - ongoing 64 Record of distributed reports.
7.0 By 2/28/07, provide comprehensive presentation o 71 Develop SPN subcommittee to develop draft 8% month 7.1 Subcommittee roster on file.
HIV/AIDS Prevention Planning Council (PPC) en multiple presentation,
morbidity issues and service needs for Service Planning
n  Area. o 5 i
‘ 72  Submit presentation to OAPP for approval. 16" month 73 OAPP approval letter on file.
7.3 Presentfo prevention planning council as " 73 PPC presentation scheduled and conducted.
appropriate. 11" month
8.0 By 2/28/07, update existing SPA 8 Health Stations with 4.4 Conduct an analysis of health stati a e
relevant multiple morbidity sereenings and appropriate ) onduct an ANATYSS ealth station usage. Woﬂm”:v 3 8.1 Health station usage reports on file.
provider referrals. §.2 Build appropriate provider relationships to include | ongoing 81 New MOUs on file
them in referral network for the health stations. : ’ ’
. i 3 X
8.3 Engage appropriafe professionals in the 6™ month 8.3 System upgrades made




EXHIBIT (B)

GUIDELINES FOR STAFF TUBERCULOSIS SCREENING

INTRODUCTION

Tuberculosis (TB) is a contagious infection of humans transmitted largely by airborne particles
containing the TB bacillus, Mycobacterium tuberculosis, produced by a person with the active
disease and inhaled into the lungs of a susceptible individual. Infected individuals have a
relatively low overall risk (10%) of developing active disease unless they have one of several
host deficiencies which may increase this risk. Today, infection with the human
immunodeficiency virus (HIV) presents the greatest risk of developing active tuberculos1s
disease following infection with the TB bacillus. Preventing transmission of tuberculosis and
protecting the health of clients, patients, or residents and employees, consultants, and
volunteers of HIV/AIDS service providers is the major goal of these guidelines.

These guidelines are based on the current recommendations of the federal Centers for Disease
Control (CDC), State Department of Health Services (Tuberculosis Control Program and
Office of AIDS), and were developed collaboratively by Los Angeles County - Department of
Health Services, Tuberculosis Control Office and AIDS Programs.

POLICY

Agencies with which County contracts to provide HIV/AIDS services in non-clinical settings
shall obtain and maintain documentation of TB screening for each employee, consultant, and
volunteer. Only persons who have been medically certified as being free from communicable
TB shall be allowed to provide HIV/AIDS services.

IMPLEMENTATION GUIDELINES

I. All employees, consultants, and volunteers working for an agency providing services to
persons with HIV disease or AIDS and who have routine, direct contact with clients,
patients, or residents shall be screened for TB at the beginning date of employment or
prior to commencement of service provision and annually thereafter.

A. If an employee, consultant, or volunteer has completed TB screening with his or
her own health care provider within six months of the beginning date of
employment, the Contractor may accept certification from that provider that the
individual is free from active TB.

B. For purposes of these guidelines, "volunteer" shall mean any non-paid person
providing services either directly for clients, patients, or residents or as part of
general duties such as housekeeping and meal preparation and these services are
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provided by such individual more frequently than one day a week and/or longer
than one month duration.

Contractor shall be provided documentation by its new employees, consultants, and
volunteers proof that they have completed the initial and annual TB screenings. The
documentation may include the negative resulis of a Mantoux tuberculin skin test or
certification from a physician/radiologist that an individual is free from active TB.
This information shall be held confidential.

A.

At the time of employment or prior to commencement of service provision, all
employees, consultants, and volunteers shall submit to Contractor the results of
a Mantoux tuberculin skin test recorded in millimeters of induration.

1. If the tuberculin skin test is positive, the individual must be examined by
a physician, obtain a baseline chest x-ray, and submit a physician's
written statement that he or she is free from communicable TB.

2. A person who provides written documentation in millimeters of
induration of a prior positive tuberculin skin test need not obtain a pre-
employment tuberculin skin test, but is required to obtain a chest x-ray
result and submit a physician's statement that he or she does not have
communicable TB.

At least annually or more frequently (as determined by TB Risk Assessfnent),
each employee, consultant, and volunteer with a previously negative tuberculin
skin test shall obtain another Mantoux tuberculin skin test and submit to
Contractor the results of such test recorded in millimeters of induration.

1. If this annual tuberculin test is newly positive, the person must have a
baseline chest x-ray and submit a physician's written statement that he or
she is free from communicable TB.

2. Persons with a documented history of a positive tuberculin skin test and
a negative chest x-ray shall be exempt from further screening unless they
develop symptoms suggestive of TB. Persons with a history of TB or a
positive tuberculin test are at risk for TB in the future and should
promptly report to their employer any pulmonary symptoms. If
symptoms of TB develop, the person should be excused from further
service provision and medically evaluated immediately.

Contractor shall consult with Los Angeles County - Department of Health
Services, Tuberculosis Control Office if any employee, consultant, or volunteer
is shown to have converted from a negative tuberculin skin test to a positive
tuberculin skin test while working or residing in its facility.
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IV.

Countractor whose agency or facility are in the jurisdictions of the City of Long
Beach Health Department or the City of Pasadena Health Department shall
consult with their local health department if any employee, consultant, or
volunteer is shown to have converted from a negative tuberculin skin test to a
positive tuberculin skin test while working or residing in its facility.

Contractor shall maintain the following TB screening documentation for each
employee, consultant, and volunteer in a confidential manner:

A.

The results of the Mantoux tuberculin skin test, baseline chest x-ray (if
required), and physician certification that the person is free from communicable
TB obtained at the time of employment or prior to service provision;

The results of the annual Mantoux tuberculin skin test or physician certification
that the person does not have communicable TB; and

The date and manner in which the County Tuberculosis Control Office, City of
Long Beach Health Department, or City of Pasadena Health Department was
notified of the following:

1. Change in the tuberculin skin test from negative to positive;

2. Person who is known or suspected to have a current diagnosis of TB;
and .

3. Person who is known to be taking TB medications for treatment of

disease only.

Contractor shall develop and implement a system to track the dates on which the
initial and annual tuberculin skin test results or physician certifications for each
employee, consultant, and volunteer are due and received. The system shall
include procedures for notifying individuals when the results of their TB
screening are due. ‘

Contractor is responsible for implementing an organized and systematic plan for
ongoing education for its employees, consultants, and volunteers about the following:

A.

The risks of becoming infected and transmitting TB when a person has HIV
disease or AIDS.

The early signs and symptoms of TB which may indicate an individual should
be seen by his or her physician.

Ways to prevent the transmission of TB within the facility and to protect clients,
patients, or residents and employees, consultants, and volunteers.
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D. The mformation that Contractor is required to report to the local health
department.

Contractor may consult with the Los Angeles County - Department of Health Services,
Tuberculosis Control Office at (213) 744-6151 to enlist their assistance in

implementing the educational program. Those Contractors with agencies or facilities in .
Long Beach or Pasadena may consult with their local health department for such

assistance.
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ADDITIONAL PROVISIONS
DEPARTMENT OF HEALTH SERVICES
OFFICE OF AIDS PROGRAMS AND POLICY SERVICES AGREEMENT

1. ADMINISTRATION: County's Director of Health Services or
his/her authorized designee(s) (hereafter collectively
'”Director") shall have the authority to administer this Agreement
on behalf of County. Contractor agrees to extend to Director the
right to review and monitor Contractor's programs, policies,
procedures, and financial and/or other records, and to inspect
its facilities for contractual compliance at any reasonable time.

2. FORM _OF BUSINESS ORGANIZATION AND FISCAL DISCLOSURE:

A, Form of RBusiness Organizaticon: Contractor shall

prepare and submit, to Office of AIDS Programs aﬁd Policy
("CAPP"), Contracts and Grants Section, a statement sxecuted
by Contractor's duly constituted officers, containing the
following information:

(1} The form of Contracter's business
organization, 1.e., sole-proprietorship, partnersﬁip,
or corporation.

{2) Articles of Incorporation and by-laws.

(3) A detailed statement indicating whether
Contractor is totally or substantially owned by another
business organization.

(4) A detailed statement indicating whether

Contractor totally cor partially owns any other business



Gy

organization that will be providing services, supplies,

materials, or equipment to Contractor or in any manner

does business with Contractor under this Agreement.

{5) If, during the term of this Agreement, the
form of Contractor's business organization changes, or
tﬂe ownership of Contraﬁtor changes, or the
Contractoer's ownership of other businesses dealing with
Contractor under this Agreement changes, Contractor
shéli notify Director in writing detailing such changes
within thirty (30} calendar days brior o the effeétiva
date thereof.

B. FEiscal Disclosure: Contractor shall prepare and
submit to OAPP, within ten (10) calendar days following
execution of this Agreement a statement, executed1by
Contractor's duly constituted officers, containing the
following information:

(1} A detailed statement listing all socurces of
funding to Contractor including private contributions.
The statement shall include the nature of the funding,
services to be provided, total dollar amount, and
period of time of such funding.

(2) If during the term of this Agreement, the

source({s) of Contractor's funding changes, Contractor



shall promptly notify CAPP in writing detailing such
changes.

3. NONDISCRIMINATION IN SERVICES: Contracter shall not

discriminate in the provision of services hereunder because of
race, color, religion, natiocnal origin, ethnic group
identification, ancestry, sex, age, or condition of physical or
mental handicap, in accordance with requirements of Federzl and
State laws, or in any manner on the basis of the client's/
pétient‘s sexual orientation. For the purpose of this Paragraph,
discrimination in the.provision of services may include, but is
not limited to, the following: 'denying any person any sérvice or
benefit or the availability of the facility; providing any
service or benefit to any person which is not equivaient, or is
provided in a non-eguivalent manner, or at a non-equivalent time,
from that provided to others; subjecting'any person to
segregation or separate treatment in any manner related to the
receipt of any service; restricting any person in any way in the
enjoyment of any advantage or privilege enjoyed by others
receiving any service or benefit; and treating any person
differently from others in determining admission, enrollment
quota, eligibilityf membership, or any other requirements or
conditions which persons must meet in order to be provided any
service or benefit. Contractor shall take affirmative action to

ensure that intended beneficiaries of this Agreement are provided



se;vices without regard to race, co;ox, réligion, national
origin, ethnic group_identification, ancestry, sex, age,
condition of physical or mental handicap, or sexual orientation.

Facility access for handicapped must comply with the
Rehabilitation Act of 3973, Section 504, where Federal funds are
involved, aﬁd the Americans with Disabilities Act.

Contractor shall further establish and maintain written
procedures under which any perscon, applying for or receiving
services hereunder, may seek resolution from Contractor of a
complaint with respect fo any alleged discrimination in the
provision of services by Contractor's personnel. Such procedures
shall alsoc include a provision whereby any such person, who is
dissatisfied with Contractor's resolutionlof the matter, shall be
referred by Contractor to Office of AIDS Programs and ?olicy's
Director (hereafter collectively "OAPP Director"), for the
purpose of presenting his or her complaint of alleged
discrimination. Such procedures shall also indicate that if such
person is not safisfiéd with County's resolution or decision with
respect to the complaint of alleged discrimination, he or she may
appeal the matter to the State Department of Health Services'
Affirmative Action Division. At the time any person applies for
services under this Agreement, he or she shall be advised by
Contractor of these procedures. A copy of such nondiscrimination

in services policy and procedures, as identified hereinabove,



shall be posted by Contractor in a conspicucus place, available
and open to the public, in each of Contractor's facilities where
services are provided hersunder.

4. NONDISCRIMINATION IN EMPLOYMENT:

A. Contractor certifies and agrees, pursuant to the
Americans with Disabilities Aét, the Rehabilitation Act of
1973, and all other Federal and State laws, as they now
exist or may hereafter be amended, that it shall not
discriminate against any employee or applicant for
employment because 0f, race, color, religion, national
origin, ethnic group identification, ancestry, sex, age, or
condition of physical or mental handicap, or sexual
orientation. Contractor shall take affirmative‘actionAto
ensure that qualified applicants.are empleoyed, and that
employees are treated during employment, without regard td
race, color, religion, national origin, ethnic group
identification, ancestry, sex, age, condition of physical or
mental handicap, or sexual orientation in accordance with
requirements of Federal and State laws. Such action shall
include, but shall not be limited to the following:
employment, upgrading, demotion, transfer, recruitment or
recruitment advertising, layoff or termination, rates of pay
or other forms of compensation, and selection for training,

including apprenticeship. Contractor shall post in



conspicucus places in each of_ContraCtor's facilities
providing services hereunder, positions available and open
to employees and applicants for employment, and notices
setting forth the provisions of this Paragraph.

B. Contractor shall, in all solicitations or
advertisem@nts for employees placed by or on behalf of
Contractor, state that all gualified applicants shall
receive consideration for employment without regard to race,
color, feligion, national origin, ethnic group
identification, ancestry, sex, age, condition of physical or
mental handicap, or sexual crientation, in accordance with
reguirements of Federal and State laws.

C.  Contractor shall send to eaéh labor union or
representative of workers with which it has a coliective
bargaining agreement or other contract of understanding a
notice advising the labor unicn or workers' representative
of Contractor's commitments under this Paragraph.

b. » Contractor certifies and agrees that it shall deal
with its subcontractors, bidders, or vendors withdut regard
to race, color, religion, national origin, ethnic group
identification, ancestry, sex, age, condition of physical or
mental handicap, or sexual oxientgtion, in accordance with

requirements of federal and State laws.
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E. Contractor shall allow federal, State, and County
representatives, duly authorized by Director, access to its
employment records during regular business hours in order to
verify compliance with the anti-discrimination provisions of
this Paragraph. Contractor shall provide such other
information and records as such representatives may require
in order to verify compliance with the anti-discrimination
pﬁovisions'of this Paragraph.

F. If County finds that any provisions of this
Paragraph have been violated, the same shall constitute a
material breach of contract upon which Director may suspend
or County may determine to terminate this Agreement. While
County reserves the wight tc determine indep@ndently that
the anti-discrimination provisioﬂs of this Agreement have
been violated, in addition, a determination by the
California Fair Employment Practices Commission or the
federal Egual Employment Opportunity Commission that
Contractor has violated federal or State anti-discrimination
laws shall constitute a finding by County that Contractor
has violated the anti-discrimination provisions of this
Agreement.

G. The parties agree that in the event Contractor
viclates any of the anti-discrimination provisions of this

Paragraph, County shall be entitled, at its option, to the



sum of Five Hundred Dollars ($500) pursuant to California
Civil Code Section 1671 as liguidated damages in lieu of
canceling, terminating, or suspending this Agreement.

5. EAIR LABOR STANDARDS ACT: Contractor shall comply with

all applicablie provisions of the Federal Fair Labor Standards
Act, and shéll indemnify, defend, and hold harmless County, its
agents, officers, and employees from any and all liability
including, but.not limited to, wages, overtime pay, liquidated
damages, penalties, court costs, and attorneys' fees arising
under any wage and hour law including, but not limited to, the
Federal Fair Labor Standards‘Act for services performed by
Contractor's employees for which County may be found jointly or
solely liable. |

6. EMPLOYMENT ELIGIBILITY VERIFICATION: Contracltor
warrants that it fully complies with all Federal statutes and
regulations regarding employment of aliens and others, and that
all its employees performing services hereunder meet the
citizenship or alien status requirements contained in Federal
statutes and regulations. Contractor shall obtain, from all
covered employees performing services hereunder, all verification
and other documentation of employment eligibility status required
by federal statutes and regulations, as they currently exist and
as they may be hereafter amended. Contractor shall retain such

documentation for all covered employees for the period prescribed



by law. Contractor shall indemnify, defend, and hold harmless
County, its officers, and employees from employer sanctions and
any other liability which may be assessed against Contractor or
County in connection with any alleged violation of Federal
statutes or regulations pertaining to the eligibility for

employment of persons performing services under this Agreement.

7. CONTRACTOR'S WILLINGNESS TO CONSIDER COUNTY'S EMPLOYEES

FOR EMPLOYMENT: Contractor agrees to receive referrals from

County's Department of Human Resources of qualified permanent
employees who are targeted for layoff or gualified former‘
emplcoyees who have been laid coff and are con a reemployment list
during the life of this Agreement. Such referred permanent or
former County employees shall be given first consideration of
employment as Contractor vacancies occur after the implementation
and'throughout the term of this Agreement.

Notwithstaﬁding any other provision of this Agreement, the
parties do not in any way intend that any perscn shall acguire
any rights as a third party beneficiary of this Agreement.

8. CONSIDERATION OF GAIN/GROW PROGRAM PARTICIPANTS FOR

EMPLOYMENT: Shculd Contractor require additional or replacement
persconnel after the effective date of this Agreement, Contr&ctor'
shall give consideration for any such employment cpenings to
participants in the County's Deparfment of Public Social

Services' Greater Avenues for Independence ("GAIN") or General



Relief Opportunity for Work ("GROW")_Programs who meet
Contractor's minimum qualifications for the open position. The
County will refer GAIN/GROW participants by job category to the
Contractor.

9. CLIENTQPATIENT ELIGIBILITY: If clients/patients are
treated heréunder, client/patient eligibility for County's OAPP
services‘shall be documented by Contractor.. Contractor shall
also document ﬁhat all potential sources of pavments to cover the
costs of serﬁic&s hereﬁnder have beén identified and that
Contractor or client/patient has attempted to obtain such
 payments. Contractor shail retain such documentaticon and allow
County access to same in accordance with the RECORDS AND AUDITS
Paragraph of this Agreement. |

16. CLIENT/PATIENT FEES: Clients/patients treat@a hereunder
shall be charged a fee by Contractor. In charging fees,
Contractor shall take into consideration the client's/patient's
ability to pay for services received. Contractor shall not
withhold services because of the cliént's/patient’s inability to
pay for such services. 1In establishing fees, Contractoi shall
implement & client/patient fee determination system which has
been reviewed and approved by the Director. Contractor shall
exercise diligence in the billing and collection of

client/patient fees.
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11. RECORDS AND AUDITS:

A. Client/Patient Records: If clients/patients are
treated hereunder, Coﬁtractor shall maintain adequate
treatment records in accordance with all appliicable ‘Federal
and State laws as they are now enacted or may hereafter be
amended on each client/patient which shall include, but
shall not be limited to, diagnostic studies, a record of
client/patient interviews, progress notes, and a record of
services provided by the various professicnal and
paraprofessional personnel in sufficient detail to permit an
evaluation of services. Client/patient records shall be |
retained for a minimum of seven (7) years following the
exXpiration or earlier termination of this Agreeﬁént, except
that the records of un-emancipated minors shall be kept at
least one (1) year after such minor has reached the age of
eighteen (18) years and in any case not less than seven (7)
years, or until federal, State, and/or County audit findings
applicable to such services are resolved, whichever is
later. Client/patient records shall be retained by
Contractor at a location in Southern California and shall be
made available at reasonable times to authorized
representatives of Federal, State, and/or County governments
during the term of this Agreement and during the period of

record retention for the purpose of program review,

~171 -



fiinancial evaluation, and/or fiscal éudit. In addition to
the requirements set forth under this Paragraph, Contractor
shall comply with any additional record requirements which
may be includéd in the exhibits(s) attached hereto.

B. Financial Records: Contractor shall prepare and
maintain on a current basis, complete financial records in
accordance with generally accepted accounting principles and
also in accordance with written guidelines, standards, and
proceduies which may from time to time be promulgated by
Director. Such records shall clearly reflect the actual
cost of the typ@ of service for which payment is claimed and
shall include, but not be limited to:

(1) Books of original entry which identify all
designated donations, grants, and other revenﬁes,
including County, Federal, and State revenues and all
costs by type of service.

(2} A General Ledger.

{3} A written cost allocation plan which shall include
reports, studies, statistical surveys, and aillcther
information Contractor used to identify and allocate
indirect costs among Contractor's various services.
Indirect costs shall mean those costs incurred for a
common or joint objective which cannot be identified

specifically with a particular project or program

-1 2~
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(4) If clients/patients are treated hereunder,
financial folders clearly documenting:

{a) Contractor's determination of
clients'/patients' eligibility for Medi~Cal, medical
insurance, and other coverage.

(b) Reasonable efforts to collect charges from .
the client/patient, his/her family, his/her insurance
company, and responsible persons.

(5) If clients/patients are treated hereunder,
individual client/patient account receivable ledgers
indicating the type and amount of charges incurred and
payments by source and service type shall be maintained.

(6) Personnel records which show the percentage of
time worked providing servicés claimed under this
Agreement. Such records shall be corroborated by
payroll timekeeping records, signed by the employee and’
approved by the employee's supervisor, which show time
distribution by programs and the accounting for total
worktime on a daily basis. This requirement applies to
all program perscnnel, including the person functioning
as the executive director of the program, if such
executive director provides services. claimed under this

Agreement.

~13~
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{7y Persconnel records which account for the total
worktime of personnel identified as indirect costs in
the approved contract budget. Such records shall be
corroborated by payroll timekeeping records signed by
the employee and approved by the employese's supervisor.
This requirement applies to all such personnel,
including the executive director of the program, if such
exacuﬁive director provides services claimed under this
Agréement.

The entries in all of the afo;emehtioned accounting and
statistical records must be readily traceable to
applicable source documentaticn (e.g., employee
timecards, remittance advice, véndor invoices,
appeointment logs, client/patient ledgers). The
client/patient eligibility determination and fees
charged to, and collected from clients/patients must
also be reflected therein. All financial records shall
be retained by Contractor at a location in Southern
California during the term of this Agreement and for a
minimum period of five (5) years following expiration cor
earlier termination of this Agreement, or until Federal,
State and/or County audit findings are resolved,
whichever is later. During such retention period, all

such records shall be made available during normal

-4 -



business hours to authorized representatives of Federal,
State, or County governments for purposes of inspection
and audit. In the event records are located outside Los
Angeles County, Contractor shall pay County for 'all
travel, per diem, and other costs incurred by County for
any inspection and audit at such other lccation.

C. Preservation of Records: If following termination

of this Agreement Contréctor's facility is closed or if
ownership of Contractor changes, within forty-eight (48)
hours thereafter; the Director is to be notified ?hereof by
Contractor in writing and arrangements are to be made by
Contractor for preservation of the client/patient and
financial records referred to hereinabove.

D. Audit Reports: In the event that an audit of any or

all aspects of this Agreement is conducted of Contractor by
any Federal or State auditor, or by any auditor or
accountant employed by Contractor or otherwise, Contractor
shall file a copy of each such audit report(s) with the
County's Department of Health Services ("DHS") ~ OQAPP,
Contracts and Grants Section, and County's Auditor
Contreller within thirty (30) calendar days of Contractor's
recelpt thereof, unless otherwise provided for under this

Agreement, or under applicable Federal or State regulations.
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To the extent permitted by law, County shall maintain the
confidentiality of such audit report(s).

E. Independent Audit: Contractor's financial records

shall be audited by an independent auditor for every year
that this Agreement is in effect.

Thé audit shall satisfy the regquirement of the Federal
Office of Management and Budget (OMB) Circular Number A-133.
The audit.shall be made by an independent auditor in
éﬁcordance with Governmental Financial Auditing Standards
developed by the Comptroller G@neral of the United States,
and any other applicable Federal, State, or County statutes,
policies, or guidelines. Contractor shall complete and file
such audit report(s) with the County's DHS - OAPP no later
than the earlier of thirty (30) days after receip£ of the
auditor’s report(s) or nine (9) months after the end of the
audit peried.

If the audit reporti{s) is not delivered by Contractor to
County within the specified time, Director may withhold all
payments to Contractor under all service agreements between
County and Contractor until such report(s) is delivered to
County,

The indeépendent auditor's workpapers shall be retained
for a minimum of three (3) years from the date of the

report, unless the auditor is notified in writing by County
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to extend the retention period. Audit workpapers shall be
made available for review by Federal, State, or County
representatives upon request.

F. Federal Access to Records: If, and to the éxtent

that, Section 1861 (v} (1) (I) of the Social Security Act [4z2
United States Code ("U.S8.C.") Section 1395x(v){1y(I)] is
applicable, Contractor agrees that for a period of five (5)
yvears following the furnishing of services under this
Agreement, Contractor shall maintain and make available,
upon written reguest, to the Secretary of the United States
Depértment of Heaith and Hﬁman Services or the Comptroller
General of the United States, or to any of their duly
authorized representatives, the contracts, booké, documents,
and records of Contractor which are necessary teo verify the
nature and extent of the cost of services provided
hereunder. Furthermore, if Contractor carries out any of
the services provided hereunder through any subcontract with
a value or cost of Ten Thousand Dollars ($10,000) or more
over a twelve (12) month period with a related organization
(as that term is defined under federal law), Contractor
agrees that each such subcontract shall provide for such
access to the subcontract, books, documents, and records of

the subcontractor.
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G. Program/Fiscal Review: In the event County

representatives conduct a program review or financial
evaluation of Contractor, Contractor shall fully cooperate
with County's representatives. Contractor shall allow
County representatives access to all financial records,
m@dicai records, program records, and any other records
pertaining to services provided under this Agreement.
Additionaily, Contractor shall make its personnel,
facilities, and medical protocols available for inspection
at reasonable times by authorized representatives of County.
Contractor shall be provided with a copy of any written
program review or financial evaluation reports. Contractor
shall have the opportunity to revieﬁ County's program review
and financial evaluation reports, and shall have fhirty {30)
calendar days after receipt of County's findings to review
the results and to provide documentation to County to
resolve exceptions. If, at the end of the thirty (30) day
period, there remain exceptions which have not been resolved
to the satisfaction of County's representatives, then the
exception rate found in the audit or sample results
thereafter shall be applied to the total County payments
nmade to Contractor for all claims paid during the program
review or financial evaluation periocd under review to

determine Contractor's liability to County.
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H. Failure to Comply: Failure of Contractor to comply
with the terms of this Paragraph shall constitute a material
breach of contract upon which Directer may suspend or County
may immediately terminate this Agreement.
iZ2. REPORTS:

A. Contractor shall submit to County the following
reports showing timély payment of employees' Federal and
Staté income tax withholding:

(1) Within ten (10) calendar days of filing with the
Federal or State government, a copy of the Federal and
State guarterly income tax withholding return, Federal
Form 941, and State Form DE-~3 or their equivalent.

(2) Within ten (10) calendar days cof eacﬁ payment, a
copy 0f a receipt for or other proof of payment of
Fedeéral and State employees’ income tax withholding
whether such payments are made on a menthly or guarterly
basis.

Required submission of the above guarterly and monthly

reports by Contractor may be waived by Director based on

Contractor's performance reflecting prompt and

appropriate payment of obligations. Reguirements of

this Subparagraph A shall not apply to governmental

agencies.
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B. Contractor shall make other reports as required by
Director concerning Contractor's activities as they affect
the contract duties and purposes contained herein. In no
event, however, may County require such reports unless it
has providgd Contractor with at least thirty (30) calendar
days' éxior written notification therecf. County shall
provide Contractor with a written explanation of the
procedureé for reporting the reguired information.

13. ANNUAIL COST REPORT:

A. For each year, or portion theréof, that this
Agreement is in effect, Contractor shall provide fo County's
'DHS - OAPP one (1) original and cne (1} copy of an annual
cost report within thirty (30) caleﬁdar days following the
close of the contract period. Such cost report sﬁall be
prepared in accordanCe with generally accepted accounting
principles, cost report forms, and instructions provided by
County.

B. ' If this Agreement is terminated prior to the close
of the contract period, the annual cost report shéll be for
that Agreement period which ends on the termination date.
Cne (1) original and one (1) copy of such report shall be
submitted within thirty (30) calendar days after such

termination date to County's DHS - OAPP.
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C. The primary objective of the annual cost report
shall be to provide County with actual revenue and
expenditure data for the contract period that shall serve as
the basis for determining final amounts due fto/from’
Contractor.

D, If the Annual Cost Report is not delivered by
Contractor to County within the specified time, Director may
withheld all payments tc Contractor under all service
agreements between County and Contractor until such report
is delivered to County and/or may make a final determination
of amounts due to/from Contractor on the basis of the last
monthly billing received.

14, PUBLIC ANNOUNCEMENTS, LITERATURE: Contractor agrees

that all materials, public announcements, literature,
audiovisuals, and printed materials utilized in asscciation wiﬁh
this Agreement, shall have prior written approval from the OAPP
Director or his/her designee prior to its publication, printing,
duplication, and implementation with this Agreement. All such
materials, public announcements, literature, audiovisuals, and
printed material shall include an acknowledgment that funding for
such public announcements, literature, audiovisuals, and printedr
materials was made possible by the County of Los Angeles,
Department of Health Services, Office of AIDS Programs and Policy

and other applicable funding sources.
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Contractor further égrees that all public announcements,
literature, audiovisuals, and printed material developed or
acquired by Contractor or otherwise, in whole or in part, under
this Agreement, and all works based thereon, incorporated
therein, or derived therefrom, shall be the scole propefty of
County.

Contractor hereby assigns and transfers to County in
perpetuity fox‘all purposes all Contractor's rights, title, and
interest'in'énd to all such items, including, but not limited to,
all unrestricted and exclusive copyrights and all renewals and
extensions thereof.

With respect to any such items which come into existence
after the commencement date of the Agreeﬁent, Contractor shall
assign and transfer to County in perpetuity for all pufposes,
without any additional consideration, all Contractor's rights,
title, and interest in and to all such items, including, but not
limited to, all unrestricted and exclusive copyrights and all
renewals and extensions thereof.

For the purposes of this Agreement, all such items shall
include, but not be limited to, written materials (e.g.,
curricula, text for vignettes, text for public service
announcements for any and all media types, pamphlets, brochures,

fliers), audiovisual materials (e.g., films, videotapes), and
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pictorials {(e.g., posters and similar promotional and educational
materials using photographs, slides, drawings, or paintings).

15. CONFIDENTIALITY: Contractor agrees to maintain the
confidentiality of its records and information including, but not
limited to, billings, County records, and client/patient records,
in accecrdance with all applicable Federal, State, and local laws,
ordinances, rules, regulations, and directives relating to
confidentiality. Contractor shall inform all its officers,
employees, agents, subcontractors, and others providing services
hereunder of said confidentiality provision of this Agreement.
Ceontractor shall indemnify and hold harmless County, its
cfficers, employees, and agents, from and against any and all
loss, damage, liability, and expense arising out of éhy
disclosure 0f such records and informétion by Contractor, its
officers, employees, agents, and subcontractors.

16. RESTRICTIONS ON_ LOBBYING:

A. Federal Certification and Disclosure Reguirement: If

any federal monies are to be used to pay for Contractor's
services under this Agreement, Contractor shall comply with
all certification and disclosure requirements prescribed by
Section 319, Public Law 101-121 (Title 31, U.S.C., Section
1352) and any implementing regulations, and shall ensure

that each of its subcontractors receiving funds provided
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under this Agreement also fully comply with all such

certification and disclosure reguirements.

B. County Lobbvists: Contractor and each County
lobbyist or County lobbying firm as defined in Los Angeles
County Cod@ Section 2.160.0106, retained by Contractor, shall
fully éompiy with the County Lobbyist Ordinance, Los Angéles
County Code Chapter 2.160. Failure on the part of
Contractof or any County lobbyist or County lobbying firm
r@ﬁained by Contractor to fully comply with the County
Lobbyist Ordinance shall constitute a material breach of
centract updn which Director may suspend or County may
immediately terminate this Agreement.

17. UNLAWFUL SOQLICITATION: Contractor shall require all of

its employees performing services hereunder to acknowlédge in
writing understanding of and agreement to comply with the
provisions of Article & of Chapter 4 of Division 3 (commencing
with Section 6150) of the Business and Professions Code of the
State of California (i.e., State Bar Act provisions regarding
unlawful solicitation as a runner or capper for attorneys) and
shall take positive and affirmative steps in its performance
hereunder to ensure that there is no viclation of such provisions
by its employees. <Contractor shall utilize the attorney referral
services of all those bar associations within Los Angeles County

that have such a service.
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18. PROHIBITION AGAINST ASSIGNMENT AND DELEGATION:

A. Contractor shall not assign its rights or delegate
its duties under this Agreement, or both, whether in whole
or in part, without the prior written consent of County.

Any assignment or delegation which does not have such prior
Couniy consent shall be null and void. For purpeses of this
Paragraph, such County consent shall reguire a written
amendment to this Agreeﬁent which 1s formally approved and
executed by the parties. Any billings to County by any
delegatee or assignee on any claim under this Agreement,
absent such County's consent, shall not be paid by County.
Any payments by County to any delegatee or assignee on any
claim under this Agreement, in consequence of any such
County consent, shall reduce doliar for dollar any claims
which Contractor may have against County and shall be
subject to set~off, recoupment or other reduction of claims
which County may have against Contractor, whether under this
Agreement or otherwise. |

- B. Shareholders or partners, or both, of Contractor may
sell, exchange, assign, divest, or otherwise transfer any
interest they may have therein. However, in the event any
such sale, exchange, assignment, divestment or other
transfer is effected in such a way as to give majority

control of Contracter to any person(s), corpocration,
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partnership oxr legél éntity other than the majority
contrelling interest therein at the time of execution of
this Agreement, then prior written consent thereof by
County's Board of Supervisors shall be required. Any
payments by County to Contractor on any claim under this
Agreemént shall not waive or constitute such County consent .
Consent to any such sale, exchange, assignment, divestment,
or other tfansfex shall be refused only if County, in its
sole judgementf determines that the transferee(s) is {(are)
lacking in experience, capability and financial ability to
perform all Agreement services and other werk. This in no
way limits any County right found elsewhere in this
Agreement, including, but not limiteﬁ to, any right to
terminate this Agreement.
19. SUBCONTRACTING:

A. For purposes Qf this Agreement, subcontracts shall
be approved by CcuntY's OAPP Director or his/her authorized
designee(s). Contractor's reguest to OAPP Director for
approval of a subcontract shall include:

(1} Identification of the proposed subcontractor and an

explanation of why and how the proposed subcontractor was
selected, including a description of Contractor's efforts to

obtain competitive bids.
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(2) A description of the services to be provided under-
the subcontract.

(3) The prcposed subcontract amount, together with
Contractor's c¢ost or price analysis thereof.

(4) A copy of the propcsed subcontract. Any later
modification of such subcontract shall take the form of a
formally written subcontract amendment which must be approved
in.writing by OAPP Director before such amendment is
éffective.

B. Subcontracts issued pursuant to this Paragraph shall
be in writing and shall contain at least the intent of all
of the Paragraphs of the body of this Agreement, including
the ADDITIONAL PRCOVISICNS, and the requirements of the
exhibits(s) and schedule(s) attached hereto.

C. At least thirty (30} calendar days prior to the
subcontract's proposed effective date, Contractor shall
submit for review and approval to OAPP Director, a copy of
the proposed subcontract instrument. With the CAPP
Director's written approval of the subcontract instrument,
the subcontract may proceed.

D. Subcontracts shall be made in the name of Contractor
and shall not bind nor purport to bind County. The making
of subcontracts hereunder shall noﬁ relieve Contractor of

any requirement under this Agreement, including, but not
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limited to, the duty to properly supervise and coordinate
the work of subcontractors.

20. BOARD OF DIRECTORS: Contractor's Board of Directors

shall serve as the governing body of the agency. Contractor's
Bocard of Directqrs shall be comprised of individuals as described
in its by—léws; meet not less than required by the by-laws; and
record statements of proceedings which shall include listings of
attendees, abséntees, topics discussed, resolutions, and motions
proposed with actions taken, which shall be available for review
by Fedéral, State, or County representativeé. The Board of |
Directors shall have a quorum present at each Board meeting where
formal business is conducted. A quorum is defined as one person
more than half of the total Board memberéhip.

Contractor's Beoard of.birectors shall oversee all égency
contract-related activities. Specific areas of responsibility
shall include executive management, personnel management, fiscal
management, fund raising, public education and advocacy, Board
recruitﬁenf‘and Board member'develcpment, i.e., training and
orientation of new Board members and ongoing in—servicé education
for existing members.

21. LICENSES, PERMITS, REGISTRATIONS, ACCREDITATIONS,

CERTIFICATES: Contractor shall obtain and maintain during the

term of this Agreement, all appropriate licenses, permits,

registrations, accreditations, and certificates reguired by
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Federal, State, and lcocal law for the operation éf its business
and for the provision of services hereunder. Contractor shall
ensure that all of its officers, employees, and agents who
pérform services hereunder obtain and maintain in effect 'during
the term of this Agreement, all licenses, permits, registrations,
accreditations, and certificates required by Federal, State, and
local law which are applicable to their performance héreunder.
Contracter shall provide a cépy of each license, permit,
registration, accreditation, and certificate upon request of
County's DHS - QAPP af any time during the term of this Agreement

22. COMPLIANCE WITH APPLICABLE LAW:

A. Contractor shall comply with all Federal, State, and
local laws, ordinances, regulations, rules, an& directives,
applicable to its performance hereunder, as they are now
enacted or may hereafter be amended.

B. Contractor shall indemnify and hold harmless County
from and against any and all loss, damage, liability, or
expense resulting from any violation on the part of
Contractor, its officers, employees, or agents, of such
federal, State, or local laws, ordinances, regulatiocns,
rules, or directives.

23. EKNOX-KEENE HEALTH CARE SERVICES REQUIREMENTS:

Contractor shall maintain all applicable books and records
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regarding services rendered to members of the County of Los
Angeles Community Health Plan ("CHP") for a period of five (5}
years from the expiration or earlier termination of this
Agreement.

During such‘period, as well as during the term of this
Agreement, 5iréctor or the State of California Commissionér of
Corporations, or both, reserve the right to inspect at reasonable
times upon deménd, Contractor's bocks and records relating to:
(1} the provision of health care services to CHP members; {2} the
costs thereof; (3) co-payments received by Contractor from CHP
members, 1f any; and (4) the financial condition of Contractor.

Contractor shall maintain such books and records and provide
such information to the Director and to ﬁh@ State Qf California
Commissioner of Corporations as may be necessary for cbmpliance
with the provisions ¢f the Knox-Keene Health Care Service Plan
Act of 1975 (Health and Safety Code Sections 1340, ef seqg.) and
all rules and regulations adopted pursuant thereto.

Upon expiration or earlier termination of this Agreement,
County shall be liable for payment of covered services.rendered
by Contractor to a CHP member, who retains eligibility either
under the applicable CHP agreement or by operation of law, and
who remains under the care of Contractor at the time of such
expiration or earlier termination until the services being

rendered to the CHP member by Contractor are completed or County
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maxes reasonable and medically appropriate provisions for the
assumption of such services.

24. CONFLICT OF INTEREST:

A. No County employee whose position in County’ enables
him/her to influence the award or administration of this
Agreement or any competing agreement, and no spouse or
economic dependent of such employee, shall be employed in
any capacity by Contracfor, or héve any other direct or
indirect financial interest in this Agreement. No officer
or employee of Cbntractor whe may financially bengfit from
the provision of services hereunder shall in any way
participate in County's approval, or ongoing evaluation, of
such services, or in any way attempt tc unlawfully influence
County’s approval or ongoing evaluation of such services.

B. Contractor shall comply with all conflict of
interest laws, ordinances, and regulations now in effect or
hereafter to be enacted during the term of this Agreement.
Contractor warrants that it is not now aware of any facts
which create a conflict of interest. If Contractor
hereafter becomes aware of any facts which might reasonably
be expected to create a conflict of interest, it shall
immediately make full written disclosure of such facts to

Director. Full written disclesure shall include, without
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limitation, identificatioﬁ of all persons implicated and
complete description of all relevant circumstances.
25. PURCHASES:

A. Purchase Practices: Contractor shall fully comply
with all Egderai, State, and County laws, ordinances, rules,
regulaéions, manuals, guidelines, and directives, in
acguiring all furniture, fixtures, eguipment, materials, and
suppli@s.‘ Such items shall be acquired at the lowest
possiblé price or cost if funding is provided feor such
purposes hereund@r.

R. Proprietary Interest of County: In accordance with

_all applicable federal, State, and County laws, ordinances,
rules, regulations, manuals, guidelines, and directives,
County shall retain all proprietary interest, excépt their
use during the term of this Agreement, in all furniture,
fixtures, equipment, materials, and supplies, purchased or
obtained by Contractor using any contract funds desighated
for such purpose. Upon the expiration or earlier
termination of this Agreement, the discontinuance of the
business of Contractor, the failure of Contractor to comply
with any of the provisions of this Agreement, the bankruptcy
cf Contractor or its giving an assignment for the benefit of
creditors, or the failure of Contractcr to satisfy any

judgement against it within thirty (30) calendar days of
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filing, County shall have the right to take immediate
possession of all such furniture, removable fixtures,
equipment, materials, and supplies, without any claim for
reimbursement whatsoever on the part of Contractor.' County,
in conjunction with Contractor, shall attach identifying
labels on all such property indicating the proprietary
interest of County.

C. Inveniory Recoids, Controls, and Reports:

Contractor shall maintain accurate and complete.invehtory
records and controls for all furniture, fixtures, eguipment,
materials, and supplies, purchased or obtained using any
contract funds designated for such purpose. Within ninety
(90) calendar days following the effective daté of this
Agreement, Contréctor shall provide Director with an
accurate and complete inventory report of all furniture,
fixtures, equipment, materials, and supplies, purchased or
obtained using any County funds designated for such purpose

D. Protection of Property in Contractor's Custody:

Contractor shall maintain vigilance and take all reasonable
precautions, to protect all furniture, fixtures, equipment,
materials, and supplies, purchased or obtained using any
contract funds designated for such purpose, against any
damage or loss by fire, burglary, theft, disappearance,

vandalism, or misuse. Contractor shall contact OCAPP,
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Contracts and Grants Section, for instructicons for
dispositicn of any such property which 1s worn out or
unusable,

E. Disposition of Propvertv in Contractor's Custodv:

Upon the tgrmination of the funding of any program covered
by thié Agreement, or upon the expiration or earlier
termination of this Agreement, or at any other time that
County maf request, Contractor shall: (1) provide access to
-and render all necessary assistance for physical removal by
Director or his authorized representatives of any or all
furniture, fixtures, eguipment, materials, and supplies?
purchased or obtained using any Ccounty funds designated for
such purpose, in the same condition.as such property was
received by Contractor, reasonable wear and tear éxpected;
or (2) at Director's option, deliver any or all items of
such property to a location designated by Director. Any
disposition, settlement, or adjustment connected with such
property shall be in accordance with all applicable Federal,
State, and County laws, ordinances, rules, r@gulations,
manuals, guidelines, and diresctives.
26. SERVICE DELIVERY SITE - MAINTENANCE STANDARDS:
Contractor shall assure that the locaticons where services are
provided under provisions of this Agreement are operated at all

times in accordance with County community standards with regard
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to property maintenance and repair, graffiti abatement,‘refuse
removal, fire safety, landscaping; and in full compliance with
all applicable local laws, ordinances, and regulations relating
to the property. County's periodic menitoring visits to
Contractor's facilities shall include a review of compliance with
the provisiocns of this Paragraph.

27. RETURN COF CQUNTY MATERIALS: At expiration or earlier

terminaiion of this Agreement, Contractor shall provide an
accounting of any unused or unexpended supplies purchased by
Contractor with funds obtained pursuaﬁt to this Agreement and
shall deliver such supplies to County upon County's request.

28. STAFFING: Contractor shall operate continuously
throughout the term of this Agreement with at least the minimum
number of staff required by County. Such personnel shall be
qualified in accordance with standards established by County. ‘In
addition, Contractor shall comply with any additional staffing
regquirements which.may be included in the exhibit (s) attached
hereto.

During the term of this Agreement, Contractor shall have
available and shall provide upon reguest to authorized
representatives of County, a list of persons by name, title,
professional degree, salary, and experience who are providing
services hereunder. Contractor also shall indicate on such list

which persons are appropriately gualified to perform services
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hereunder. If an executive direcior, program director, or
supervisorial position becomes vacant during the term of this
Agreement, Contractor shall, prior to filling said vacancy,
notify County's OAPP Director. Contractor shall provide the
above set forth‘xequired information to County's OAPP Director
régarding aﬁy candidate prior to any appcintment. Contractor
shall institute and maintain appropriate supervision of all

persons providing services pursuant to this Agreement.

29. TRAiNING/STAFF DEVELOPMENT: Contractor shall institute
and maintain a tra;ning/staff development piogxam pertaining to
those services described in the exhibit(s) attached hereto.
Appropriate training/staff development shall be provided for
treatment, administrative, and support pérsonnel. Participation
of treatment and support personnel in training/staff dévelopment
shogld include in-service activities. Such activities shall be
planned and scheduled in advance; and shall be conducted on a
continuing basis. Contractor shall develeop and institute a plan
for an annual evaluation of such training/staff development
program.

30. INDEPENDENT CONTRACTOR STATUS:

A. This Agreement 1s by and between County and
Contractor and is not intended, and shall not be construed,
to create the relationship of agent, servant, employee,

partnership, joint venture, or association, as between
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County and Contractor. The employees and agents of one
party shall not be, or be construed to be, the employees or
agents of the other party for any purpose whatscever.

B. Contractor shall be solely liable and responsible
for providing to, oi on behalf of, its employees all legally
reguired emplcoyee benefits. County shall have no liability
. or responsibility for the payment of any salaries, wages,
unémploymént benefits, disability benefits, or other
compensation or benefits to any personnel provided by
Contractor.

C. Contractor und@réténds and agrees that all persons
furnishing services to County pursuant to this Agreement
are, for purposes of workers' compensation liability, the
sole employees of Contractor and not employees of County.
Contracter shall bear the sole liagbility and responsibility
for any and all workers' compensation benefits to any person
as a result of injuries arising from or connected with
services performed by or on behalf of Contractor pursuant to
this Agreement.

D. Acknowledgment that each of Contractor’'s employees
understands that such person is an employee of Contractor
and not an employee of County shall be signed by each
empleoyee of Contractor performing services under this

Agreement and shall be filed with County's Department of
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Human Resources, Health, Safety, and Disability Benefits
Division, 3333 Wilshire Boulévard, 10th Floor, Los Angeles,
California 920010. The form and content of such
acknowledgment shall be substantially similar to the form

entitled "EMPLOYEE'S ACKNOWLEDGMENT QF EMPLOYER", attached

hereto and incorporated herein by reference.

31. TERMINATION FOR INSOLVENCY:

A. County may terminate this Agreement immediately for
default in the event of the occurrence of any of the
following:

(1) Insolvency of Contractor. Contractor shall be
deemed ﬁo be insolvent if iﬁ has ceased to pay its;debts in
the ordinary course of business or cannot pay its debts as
they become due, whether Contractor has committed an act of
bankruptcy or not, and whether insolvent within the meaning
of the Federal Bankruptcy Code or not;

(2’ The filing of a voluntary or involuntary petition
under the Federal Bankruptcy Code;

{3) The appointment of a Receiver or Trustee for
Contractor;

(4) The execution by Contractor of an assignment for

the benefit of creditors.
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B. The rights and remedies of County provided in this
Paragraph shall not be exclusive and are in addition to any
other rights and remedies provided by law or under this
Agreement.

32. TERMINATION FOR DEFAULT:

A. County may, by written notice of default to
Contractor, terminate this Agreement immediately in any one
cof the following circumstances:

(1} 1If, as determined in the sole judgement of County,
Contractor fails to perform any services within the times
specified in this Agreement or any extension thereof_as
County may authorize in writing; or

(2) If, as determined in the sole judgement of County,
Contractor fails to perform and/or comp;y with any of the
cther provisions of this Agreement, or so fails to make
progress as to endanger performance of this Agreement in
accordance with 1fs terms, and in either of these two
circumstances, does not cure such failure within a period of
five {5) calendar days {or such longer period as County may
authorize in writing) after receipt of notice from County
specifying such failure.

B, Iﬁ the event that County terminates this Agreement

as provided in Subparagraph A, County may procure, upon such

terms and in such manner as County may deem appropriate,
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services similar to those so terminated, and Contractor
shall be liable to County for any reasonable excess costs
incurred by County, as determined by County, for such
similar services

C. Thg rights and remedies c¢f County provided in this
Paragréph shall not be exclusive and are in addition to ény
other rights and remedies provided by law or under this
Agreement;

'33. TERMINATION FOR CONVENIENCE: The performance of

services under this Agreement may be terminéted, with or without
cause, in whole or in part, from time to time when such action is
deemed by County to be in its best interest. Termination of
services hereunder shall be effected by &elivery to Contractor of
a thirty (30) calenaar day advance Notice of Terminatién
specifying the extent to which performance of services under this
Agreement 1s terminated and the date upon which such termination
becomes effective.
After receipt of a Notice of Termination.and except as
otherwise directed by County, Contractor shall:
A. Stop services under this Agreement on the date and
to the extent specified in such Notice of Terminatiecn; and
B. Complete performance of such part of the services as
shall not have been terminated by such Notice of

Termination.
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After receipt of a Notice of Termination, Contractor shall
submit to County, in the form and with the certifications as
may be prescribed by County, its termination claim and
invoice. Such claim and invoice shall be submitted promptly,
but not later than sixty (60) calendar days from the'
effective date of termination. Upon failure of Contractor to
submit its termination claim and invoice within the time
allowed, County may determine on the basis of information
available to County, the amount, if any, due te Contractor in
respect to the teimination, and such determination shall be
final. After such determination is made, County shall pay
Ceontractor the amount so determined.

Contractor, for a period of five (5) years after final
settlement under this Agreement, shall make available to
County, at all reasonable times, all its books, records,
documents, or other evidence bearing on the costs and
expenses of Contractor under this Agreement in respect to the
termination of services hereunder. All such books, records,
documents, or other evidence shall be retained by Contractor
at a location in Los Angeles County and shall be made
available within ten (10) working days of prior written
notice during County's normal business hours to
representatives of County for purposes of inspection or

audit.
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34. TERMINATION FOR IM?ROPER‘CONSIDEﬁATION: County may, by
written notice to Contractor, immediately terminate the righﬁ of
Contractor to proceed under this Agreement if it 1s found that
consideration, in any form, was offered or given by Contractor,
eitbgr directly’or through an intermediary, to any County
officer, emﬁloyee, or agent with the intent of securing the
Agreement or securing favorable treatment with respect to the
award, amendmeﬁt or extension of the Agreement or the making of
any determinations with respect to the Contractor's performance
pursuant to the Ag;eement. In the event of such termination;
County shall be entitled to pursue the same remedies against
Contractor as it could pursue in the event of default by the
Contractor. - |

Contractor shall immediately report any attempt by'a County
officer, employee, or agent to solicit‘such improper
consideration. The report shall be made either to the County
manager charged with the supervision of the employee or to the
County Auditor-Controller's Employee Fraud Hotline at (213) 874-
0914 or (800) 544-¢8e6l.

Among other items, such improper consideration may take the
form of cash, discounts, service, the provision of travel or
entertainment, or tangible gifts.

35. PROHIBITION AGAINST PERFORMANCE OF SERVICES WHILE UNDER

THE INFLUENCE: Contractor shall ensure that no employee or
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physician performs services while under the influence of any
alcoholic beverage, medication, narcotic, or other substance that
might impair his/her physical or mental performance.

36. NOTICE CF DELAYS: Except as otherwise provided under

this Agreement, when either party has knowledge that any actual
or potential situation is delaying or threatens to delay the
timely performance of this Agreement, that party shall, within
two (2) working days, give notice therecf, including all relevant

information with respect theretc, to the other party.

37. AUTHORIZATION WARRANTY: Contractor hereby represents
and warranits that the person executing this Agreement for
Contractor is an authorized agent who has actual authority to
bind Contractor to =sach and every term, condition, aﬁd obligation
set forth in this Agreement and that éll requirements of
Contractor have been fulfilled to provide such actual authority.

38, CONSTRUCTION: To the extent there are any rights,

duties, okligaticns, or responsibilities enumerated in the
recitals or otherwise in this Agreement, they shall be deemed a
part of the operative provisions of this Agreement and are fully
binding upon the parties.

39. WAIVER: No waiver of any breach of any provision of
this Agreement by County shall constitute a waiver of any other
breach of such provision. Failure of County to enforce at any

time, or from time toc time, any provision of this Agreement shall
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nct be construed as a waiver thereof. The remedies herein
reserved shall be cumulative and in addition to any other
remedies in law or egquity.

40, SEVERABILITY: If any provisicons of this Agreement or

the application”thexeof to any person or circumstance is held
invalid, thé remainder of this Agreement and the application of
such provision to other persons or circumstances shall not be
affected thereﬁy.

41, GOVERNZNG LAWS: This Agreement shall be construed in
accordance with and governed by the laws of the State of

California.

42. JURISDICTION AND VENUE: Contractor hereby agrees to
submit to the jurisdiction of the courts bf the State of
California. The exclusive venue of any action (other than an
appeal or an enforcement of a judgement) brought by Contractor,
on Contractor's behalf, or on the behalf of any subcontractor
which arises from this Agreement or is concerning or connected
with services performed pursuant to this Agreement, shall be
deemed to be in the courts of the State of California lbcat@d in
Los Angeles County, Califeornia.

43. RESOLICITATION OF BIDS OR PROPQSALS: Contractor

acknowledges that County, prior to expiration or earlier
termination of this Agreement, may exercise its right to invite

bids or reguest proposals for the continued provision of the
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services delivered or contemplated under this Agreement. County'
and its DHS shall make the determination to resolicit bids or
request proposals in accordance with applicable County and DHS
policies.

Contractor acknowledges that County may enter into a contract
for the future provision of services, based upcon the bids or
proposals received, with a provider or providers other than
Contractor. Further, Contractor acknowledges that it obtains no
greater right to be selected through any future invitation for
bids or request for proposals by virtue of its present‘status as
Contractor.

44, NONEXCLUSIVIT?: Contractor acknowledges that it is not
the exclusive provider to County of the services to be provided
under this Agreement, that County has, or intends to enter into,
contracts with other providers of such services, and that County
reservés the right to itself perform the services with its own
County personnel. During the term of this Agreement, Contractor
agrees to provide County with the services described in the
Agreement.

45. CONTRACTOR PERFORMANCE DURING CIVIL UNREST OR DISASTER:

Contractor recognizes that health care facilities maintained by
County provide care essential to the residents of the communities
they serve, and that these services are of particular importance

at the time of a riot, insurrection, civil unrest, natural

~4 5.



disaster, or similar event. Notwithstanding‘any other provision
of this Agreement, full performance by Contractor during any
riot, insurrection, civil unrest, natural disaster, or similar
event is not excused if such performance remains physically
possible. Fallure to comply with this requirement shall be
considered é material breach by Contractor for which Dir@ctor.may
suspend or County may immediately terminate this Agreement.

46. COUNTY'S QUALITY ASSURANCE PLAN: County or its agent

will evaluaté Ceontractor’'s performance under this Agreement on
not less than an annual basis. Such evaluaiion will include
assessing Contractor's compliance with all contract terms and
performance standards. Contracter deficiencies which County
determines are severe or continuing and ﬁhat may place
performance of this Agreement in jeopardy if not corrected will
be reported to the Board of Superviscrs. The report will include
improvement/corrective action measures taken by County and
Contractor. If improvement does not occur consistent with the
corrective action measures, County may terminate this'Agreement
or impose other penalties as specified in this Agreemeﬁt.

47. CONTRACTOR'S WARRANTY OF ADHERENCE TO CQUNTY'S CHILD

SUPPORT COMPLIANCE PROGRAM: Contractor acknowledges that County

has established a goal of ensuring that all individuals who
benefit financially from County through contract are in

compliance with their court-ordered child, family, and spousal
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support obligations in order to mitigate the economic burden
otherwise imposed upon County and its taxpayers.

As required by County’s Child Support Compliance Program
(County Code Chapter 2.200) and without limiting applicable
provisions of law, Contractor warrants that it is now in
compliance and shall during the term of this contract maintain in
compliance with employment and wage reporting requirements as
reguired by the Federal Social Security Act (42 USC Section 653a)
and California Unemployment Insurance Code Section 1088.5, and
shall implement all 1éwfully served Wage and Earnings
Withholdings Orders or Child Support Services Department (CSS$D)
Notices of Wage and Earnings Assignment for Child, Family, or
Spousal Support, pursuant to Code of Civil Procedure Section
706.031 and Family Code Section 5246(5).

48. TERMINATION FOR BREACH OF WARRANTY TO MAINTAIN

GOMPLIANCE WITH COUNTY'S CHILD SUPPORT COMPLIANCE PROGRAM:

Failure of Contractor to maintain compliance with the
reguirements set forth in Paragraph 47 “CONTRACTCQR’S CHILD
WARRANTY OF ADHERENCE TO COUNTY’S CHILD SUPPORT COMPLIANCE
PROGRAM” shall constitute default under this contract. Without
limiting the rights and remedies available to County under any
other provision of this contract, failure of Contractor to cure
such default within 90 calendar days of written notice shall be

ground upon which County may terminate this contract pursuant to

47~



Paragraph 32 “TERMINATION FOR DEFAULT” and pursue debarment of
Contractor, pursuant to County Code Chapter 2.202.

49. CONTRACTOR'S EXCLUSION FROM PARTICIPATION IN A FEDERALLY

FUNDED PROGRAM: Contractor hereby warrants that neither it nor

any of its staff members is restricted or excluded from providing
services unaer any health care program funded by the Federal
government, directly or indirectly, in whole or in part, and that
Contractor wili notify Director within thirty (30} calendar days
in writing of: (1) any event that would reguire Contractor or a
staff member's-mandatory exclusion from par%icipation in a
Federally funded health care program; and (2} any exclusionary
action taken by any agency of the Federal government against
Contractor or one or more staff members barring it or the staff
members from participation in a Federally funded health care
program, whether such bar is direct or indirect, or whether such
bar is in whole or in part.

Contracter shall indemnify and hold County harmless against
any and all loss or damage County may suffer arising from any
Federal exclusion of Contractor or its staff members ffom such
participatiocn in a Federally funded health care program.

Failure by Contractoﬁ to meet the requirements of this,
Paragraph shall constitute a material breach of contract upon

which County may immediately terminate or suspend this Agreement.
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5. NOTICE TO EMPLOYEES REGARDING THE FEDERAL EARNED INCOMEl

CREDIT: Contractor shall notify its employees, and shall require
each subcontractor to notify its employees, that they may be
eligible for the Federal Earned Income Credit under the Federal
income tax laws. Such notices shall be provided in accordance
with the reguirements set forth in Internal Revenue Service
Notice 1i015.

51. COGNTRACTOR RESPONSIBILITY AND DEBARMENT:

A. A responsible Contractor is a Contractor who has
demonstrated the.attribute of trustworthiness, as well as
quality, fitness, capacity, and experience to satisfactorily
perform the contract. It is County's policy to conduct
business only with responsible contractors.

B. The Contractor is hereby notified that, in
accordance with Chapter 2.202 of the County Code, if Counﬁy
acqguires infermation concerning the performance on this or
other contracts which indicates that Contractor‘is not
responsible, the County may, in addition to other remedies
provided under the contract, debar the Contractor from
bidding or propesing on, or being awarded, and/or performing
work on County contracts for a specified period of time th'
to exceed 3 years, and terminate any or all existing

contracts the Contractor may have with the County.
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C. The County may debar a Contractor if the Board of
Supervisors finds, in its discretion, that the Contractor
has done any of the following: (1) violated a term of a
contract with the County or a nonprofit corporation created
by the County, {Z) committed an act or omission which
negati%@ly reflects on the Contractor's gquality, fitness; or
capacity to perform a contract with the County, any other
public enfity, or a nonprofit corporation created by the
County,‘or engaged in a pattern or practice which negatively
reflecis on same, (3} committed an act or off@nse which'
indicates a lack of business integrity or business honesty,
or [(4) made or submitted a false claim against County or any
other public entity. |

D. If there is evidence that the Contractor hay be
subject to debarment, the Department will notify Contractor
in writing of the evidence which is the basis for the
proposed debarment and will advise the Contractor of the
scheduled date for a debarment hearing before the
Contractor Hearing Board.

E. The Contractor Hearing Board will conduct a hearing
where evidence on the proposed debarment is presented. The
Contractor and/or the Contractor's representative shall be
given an opportunity to submit evidence at that hearing.

After the hearing, the Contractor Hearing Roard shall
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prepare a tentative proposed decision, which shall contain a
recommendation regarding whether Contractor should be
debarred, and, if so, the appropriate length of time of the
debarment. The Contractor and the Department shall be
provided an opportunity to object to the tentative proposed
decision prior to its presentation to the Board of
Supervisors.

F. After consideration of any objections, or if no
objections are submitted, a fecord of the hearing, the
proposed decision and any other recommendation of the
Contractor Hearing Board shall be presented to the Board of
Supervisors. The Board of Supervisors shall have the right
to modify, deny or adapt the proposed decision éﬁd
recommendation of the Hearing Board.

G. These terms shall also apply to subcontractors and
subconsultants of County Contractors.

52. RULES AND REGULATIONS: During the time that Contractor’s

personnel are at County Facilities such p@rsoﬁs shéll be subject
to the rules and regulations of such County Facility. It is the
responsibility of Contractor to acquaint persons who are to
provide services hereunder with such rules and regulations.
Contractor shall immediately and permanently withdraw any of its
personnel from the provision of services hereunder upon receipt

of oral or written notice from Director, that (1} such person has
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viclated said rules or regulations, or {(2) such person’s actions,
while on County premises, indicate that such person may do harm
to County patients.

53. COVENANT AGAINST CONTINGENT FEES:

A. Contractor warrants that no person or selling agency
has beén employed or retained to sclicit or secure this
Agreement upon an agreement or understanding for a
commissioﬂ, percentage, brokerage, or contingent fee, except
bond fide employees or bona fide established commercial or
seiling agencies maintained by Coniracﬁor for the porpoise
of securing business.

B. For breach or violation of this warranty, County
shall have the right to terminate tﬂis Agreement and, in its
sole discretion, to deduct from the Agreement priée or
consideration, or otherwise recover, the full amount of such
commission, percentags, brokerage, or contingent fee.

54. PURCHASING RECYCLED-CONTENT BOND PAPER: Consistent with

the Board of Supervisors’ policy to reduce the amount of solid
waste deposited at County landfills, Contractor agrees.to use
recycled-content bond paper to the maximum extent possible in
connection with services to be performed by Contractor under this
Agreement.

55. COMPLIANCE WITH THE COUNTY’S JURY SERVICE PROGRAM: This

Contract is subject to the provisions of the County’s ordinance
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entitled Contractor Employee Jury Service (“Jury Service

Program”) as codified in Sections 2.203.010 through 2.203.090 of

the Los Angeles County Code.

~A. Unless Contractor has demonstrated to the Céunty;s

satisfaction either that Contractor is not a “Contractor” as
defined under the Jury Service Program (Section 2.203.020 of
the County Code) or that Contractor gualifies for an
exception to the Jury Service Program (Section 2.203.070 of
the County Code}, Contractor shall have and adhere to a
written policy that provides that its Employees shall
receive from the Contractoﬁ, on an annual basis, no less
than five days of regular pay for actual jury service. The
policy may provide that Employees deposit any fées received
for such jury service with the Contréctor cr that the
Contractor deduct from the Employee’s regular pay the feeé
received for jury service.

B. For purposes of this subparagraph, “Contractor”
means a person, partnership, corporation.or other @ntiﬁy
which has a contract with the County or a subcontract with a
County Contracteor and has received or will receive an
aggregate sum of $50,000 or more in any lZ-month period
under one or more County contracts or subcontracts.
“Employee” means any California resident who is a full-time

employee of Contractor. “Full-time” means 40 hours or more
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worked per week, or a lesser numb@r of hours if: 1) the
lesser number is a recognized industry standard as
determined by the County, or {2) Contractor has a long-
standing practice that defines the lesser number of hours as
full-time. Full-time employees providing short-term,
tempoxéry services of 90 days or less within a 12-month
period are not considered full-time for purposes of the Jury
Service Pfogram. If Contractor uses any subcontractor to
performrservices for the County under the Contract, the
sﬁbcontractor.shall also be subject to the provisions of
this subparagraph. The provisions of this subparagraph
shall be inserted into any such subcontract agreement and a
copy of the Jury Service Program shéll be attached to thé
agreement.

C. If Contractor is not required to comply with the
Jury Service Program when thé Contract commences, Contractor
shall have a continuing obligation to review the
applicability of its “exception status” from the Jury
Service Program, and Contractor shall immediately hotify
County if Contractor at any time either comes within the
Jury Service Program’s definition of “Contractor” or if
Contracter no longer qualifies for an exception to the Jury
Service Program. In either event, Contractor shall

immediately implement a written policy consistent with the
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Jury Service Program. The County may also reguire, at any
time during the Contract and at its sole discretion, that
Contractor demonstrate to the County’s satisfaction that
Contractor either continues to remain outside of the Jury
Service.Program’s definition c¢f “Contractor” and/or‘that
Contractor continues to qualify for an exception to the
Program. Attached hereto, is the required form, “County of
Los Angeles Contractor Empioyee Jury Service Program
Certification Form and Application for Exception”, to be
compléted by the Contractor.

D. Contractor’s violation of this subparagraph of the
Contract may constitute a material breach of the Contract.
In the event of such material breach, County may, in its
sole discretion, terminate the Céntréct and/or bar
Contractor from the award of future Couniy contracts for a
period of time consistent with the seriousness of the
breach.

56. NO PAYMENT FOR SERVICES PROVIDED FOLLOWING EXPERATfON/

TERMINATION OF AGREEMENT: Contractor shall have no claim against

County for payment of any money or reimbursement, of any kind

whatsoever, for any service provided by Contractor after the

expiration or other termination of this Agreement. Should

Contractor receive any such payment it shall immediately notify

County and shall immediately repay all such funds to County.
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Payment by County for services rendered after expiration/
termination of this Agreement shall not cbnstitute a waiver of
Coﬁnty’s right to reccver such payment from Contractor. This
provision shall survive the expiration or other termination of
this Agreement..

57. NOTICE TQ EMPLOYEES REGARDING THE SAFELY SURRENDERED

BABY ILAW: The Contractor shall nctify and provide to its
employess, and‘shall require each subcontractor to notify and
provide to iis employees, a fact sheet regarding the Safely
Surrendered Baby Law, its implementation in Los Angeles Couniy,
~and where and how to safely surrender a baby. The fact sheet is
set forth herein and is alsc available on the Internet at

www.babvsafela.org for printing purposes.

58. CONTRACTOR'S ACKNOWLEDGMENT OF COUNTY'’S COMMITMENT TO

THE SAFELY SURRENDERED BABY LAW: The Contractor acknowledges

that the County places a high priority on the implementation of
the Safely Surrendered Baby Law. The Contractor understands that
it is the County’s policy to encourage all County Contractors to
voluntarily post the County’s "Safely Surrendered Baby Law”
poster in a prominent position at the Contractor’s place of
business. The Contréctor will also encourage its Subcontractors,
if any, to post this poster in a prominent position in the

Subcontractor’s place of business. The County’s Department of
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Children and Family Services will supply the Contractor with the'

poster to be used.

AddProv 8-04

Revised August 25, 2004
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EMPLOYEE 'S ACKNOWLEDGMENT OF EMPLOYER

I understand that ' , is
my sole employer for purpcoses of this employment.

I rely exclusively upon . for
payment of salary and any and all cother benefits payable to me or
cn my behalf during the period of this employment.

I understand and agree that I am not an employee of Los
Angeles County for any purpcse and that I do not have and will
not acguire any rights or benefits of any kind from the County of
Los Angeles during the period of this employment.

I understand and agree that I do not have and will not
acquire any rights or benefits pursuant to any agreement between
my employsar , and
the County of Los Angeles.

ACKNOWLEDGED AND RECEIVED:

SIGNATURE:

CATE:

NAME:

{Print)

Copy shall be forwarded by CONTRACTOR to County's Chief
Administrative Office, Department of Human Resources, Health,
Safety, and Disability Benefits Division, 3333 Wilshire
Boulevard, 10th Floor, Los Angeles, California 90010.
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COUNTY OF LLOS ANGELES CONTRACTOR EMPLOYEE JURY SERVICE PROGRAM
APPLICATION FOR EXEMPTION AND CERTIFICATION FORM

The County's solicitation for this coniract/purchase order (Requast for Proposal or Invitation for Bid) is subject to the County of Los
Angeles Contractor Employee Jury Service Program (Program) (Los Angeles County Code, Chapter 2.203). All bidders of
proposers. whether a contractor or subgontractor, must complete this form to either 1) request an exemption from the Program
requirernents or 2) certify compliance. Upon review of the submitted form, the County department will determine, in its sote
discretion, whether the bidder or proposer is exempt from the Program. .

Company Name:

Company Address:
City: : State: Zip Coder
Telephone Number; { }

Sciicitation For ( Type of Goods or Services):

If you believe the Jury Service Program does not apply to your business, check the appropriate box in Part | (attach
documentation to support your claim}; or, complete Part Il fo certify compHance with the Program. Whether you complete
Part | or Part li, please sign and date this form below.,

Part I: Jury Service Program is Not Applicable to My Business

0 My Business does not meet the definition of "contractor”, as defined in the Program as it has not received an aggregate sum
of $50,000 or more in any 12-month period under one or more County contracts or subgontracts {this exemption is not
available if the contract/purchase order itself will exceed $50,000). | understand that the exemption will be iost and | must
comgply with the Program: i my revenues from the County exceed an aggregate sum of $50,800 in any 12-month period,

L My business is a smail business as defined in the Program. 1 1) has ten or fewer employees; and, 2) has annual gross
revenues in the preceding tweive manths which, if added to the annual amount of this contract, are $500,000 or less; and, 3)is
not an affiliate or subsidiary of a business dominant in its field of operation, as defined below, | understand that the exemption
will be fost and | must comply with the Program if the number of employees in my business and my gross annual revenues
exceed the above limits. ' :

"Dominant in its field of operation” means having mor than ten employeés, including full-time and part-time employees,
and annual gross revenues int eh preceding twelve months, which, i added to the annual amount of the contract awarded,
exceed $500,000.

“Affiliate or subsidiary of a business dominant in its field of operation” means a business which is at least 20 percent
owned by a business dominant in its field of operation or by pariners, officers, directors, majority stockholders, or their
equivatent, of a business dominant in that field of operation.

8 My business is subject to a Coliective Barganing Agreement {attach agreement) that expressty provides that it supersedes afl
provisions of the Program.
OR

Part I1: Certification of Compliance

© My business has and adheres to & written policy that provides, on an annual basis, no less than five days of regular pay for
actual jury service for fuli-time employees of the business who are also Californiz residents, or my company will have and
athere 1o such a policy prior to award of the contract.

i declare under penalty of perjury under the laws of the State of Californiz that the information stated above is true and correct.

Print Name: Title:

Signature: Date:






