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OFFICE OF THE CITY ATTORNEY
ROBERT E. SHANNON, City Attorney
333 West Ocean Boulevard, 11th Floor

Long Beach, CA 90802-4664
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RESOLUTION NO. =RrES-10-0004

A RESOLUTION OF THE CITY COUNCIL OF THE
CITY OF LONG BEACH APPROVING AND AUTHORIZING
THE DESTRUCTION OF CERTAIN RECORDS, PAPERS,
AND WRITINGS BY THE PARKS, RECREATION AND
MARINE DEPARTMENT

The City Council of the City of Lohg Beach resolves as follows:

Section 1.  Pursuant to and in accordance with the provisions of Section
34090 of the Government Code of the State of California and Chapter 1.28 of the Long
Beach Municipal Code relating to the destruction of City records, and the City Attorney
having heretofore given his written consent, the City Council of the City of Long Beach
does hereby approve and authorize the destruction by the Parks, Recreation and Marine
Department of any and all of the records, documents, instruments, books, papers, and
writings as set forth in the documents attached hereto and marked Exhibit "A" and by
reference thereto made a part hereof, which records are under its charge and are no
longer required for use in its respective office, said records being no less than two (2)
years old.

Section 2.  The City Council hereby finds that none of said records:

A. Affect the title to real property or liens thereon;

B. Constitute official court records;
C. Constitute records which are required to be kept by statute;
D. Constitute the original or record copies of the minutes,

ordinances or resolutions of the City of Long Beach or'any City Board or
Commission.
Section 3.  This resolution shall take effect imnmediately upon its adoption

by the City Council, and the City Clerk shall certify the vote adopting this resolution.
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OFFICE OF THE CITY ATTORNEY
ROBERT E. SHANNON, City Attorney

333 West Ocean Boulevard, 11th Floor

Long Beach, CA 90802-4664
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| hereby certify that the foregoing resolution was adopted by the City

Council of the City of Long Beach at its meeting of January 5 , 2010,

by the following vote:

Ayes: Councilmembers:

Noes: Councilmembers:

Absent: Councilmembers:

GJA:ma (A09-03940)
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Garcia, Lowenthal, O'Donnell,

Schipske, Andrews, Reyes Uranga,

Gabelich, Lerch.

None.

DeLong.

.
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b City Clerk




EXHIBIT “A”



RECORDS DESTRUCTION REQUEST

Honorable Council of the City of Long Beach

1.

Date

10/29/09

2.  The Parks, Recreation & Marine respectfully requests authority to destroy the following
DEPARTMENT
departmental records:

3. 4. 5. 6. 7
RETENTION YEARS BOX NO. BOX NO.
SCHEDULE RECORDS TITLE AND DESCRIPTION INVOLVE ON-SITE OFF-SITE
ITEM NO. D
19 ADMINISTRATION FILES (SPECIAL EVENT FILES) 1999-2000 | 00-SE-006
19 ADMINISTRATION FILES (SPECIAL EVENT PERMITS) 2001 01-SE-005
19 ADMINISTRATION FILES (SPECIAL EVENT PERMITS) 2002 02-SE-007
19 ADMINISTRATION FILES (SPECIAL EVENT PERMITS) 2002 02-SE-039
19 ADMINISTRATION FILES 2002 02-SE-044

(GRAND PRIX FILES) 2002 02-SE-047
19 ADMINISTRATION FILES (SPECIAL EVENT PERMITS) 20012002 | 03.SE-053
19 ADMINISTRATION FILES (SPECIAL EVENT PERMITS) 03-SE-001

2001-2003
19 ADMINISTRATION FILES (SPECIAL EVENT PERMITS)
2003 03-SE-002
2003 03-SE-003

19 ADMINISTRATION FILES (SPECIAL EVENT PERMITS)
19 ADMINISTRATION FILES (SPECIAL EVENT PERMITS) 2001-2003 03-SE-008

ADMINISTRATION FILES
19 ADMINISTRATION FILES (FILM &SPECIAL EVENT PERMITS) 2003 03-SE-045
19 ADMINISTRATION FILES (GRAND PRIX FILES) 2002-2003 | (3-SE-049
19 ADMINISTRATION FILES (FILM PERMITS) 1995-2003 | 93.5E-076
9 ADMINISTRATION FILES (SPECIAL EVENT PERMITS) 20012003 | 06-SE097
19 _ADMINISTRATION FILES (SPECIAL EVENT PERMITS) 19992003 | 06-SE-098

ADMINISTRATION FILES (SPECIAL EVENT PERMITS) 2003 19977
19 ADMINISTRATION FILES

(GRAND PRIX FILES).

PERMANENT BOX #12277
BAR CODE 10C.C-03-03

FOR DEPARTMENTAL USE | CITY ATTORNEY’S CONSENT 14. REMARKS:

8. RECOMMENDED:

7 Boat Check Report boxes are from

Consent is hereby given to destroy the records
enumerated above.

, BUSINESS OPERATIONS

g JY ATTORNEY
11. By g &V&W

12. Title FEZN% v(/u() ’ZH'}?
13. Date D((,. ‘K, 7/07)7

the Marine Bureau.




RECORDS DESTRUCTION REQUEST

(Continuation Sheet)

3. 4. 5. 6. 7.
RETENTION YEARS BOX NO. | BOXNO.
SCHEDULE RECORDS TITLE AND DESCRIPTION INVOLVED | ON-SITE | OFF-SITE
ITEM NO.:
59 Time Cards 1-11-03-5-2-03 1/11/03- 03-bs-pp-
5/2/03 023
59 Time Sheets 3-8-03-5-16-03 3/8/03- 03-bs-pp-
5/16/03 035
1/25/03- 03-bs-pp-
59 Time Cards 1-25-03-6-27-03 6/27/03 036
7/12/03- 03-bs-pp-
59 Time Records 9/6/03 037
59 Time Cards for: 70600-Marine Admin .70601- Marine Operations 12/12/03- 04-bs-pp-
12/24/04 049
59 Time Records 10-30-04-24-05 10/30/04- 04-bs-pp-
2/4/05 048
59 Time Sheets 12-14-02-6-27-03 12/14/02- 03-bs-pp-
6/27/03 031
59 SR’S & Aquatics Time Cards 4-3-04-7-23-04 4/3/04- 04-bs-pp-
7/23/04 056
59 MOB Time Cards 4-3-04-7-23-04 4/3/04- 04-bs-pp-
: 7/23/04 050
59 Time Records 6-26-04-8-20-04 6/26/04- 04-bs-pp-
8/20/04 052
59 Time Sheets 8-21-04-10-29-04 8/21/04- 04-bs-pp-
10/29/04 051
59. MOB Time Cards 7/14/01- 01-bs-pp-
16/6/01 026
63. Refund Request from cc & rentals 8/03-12/31. 03-bs-rr-019




RECORDS DESTRUCTION REQUEST

(Continuation Sheet)

3. 4, 5. 6. 7.
RETENTION _ YEARS BOX NO. | BOX NO.
SCHEDULE RECORDS TITLE AND DESCRIPTION INVOLVED ON-SITE | OFF-SITE
ITEM NO.
59 MOB Time Cards 7-26-04-11-26-04 7/26/04-6/28/03 | 04-bs-pp-
053
59 SR’S & Aquatics Time Cards 6-28-03-10-17-03 6/28/03- 03-bs-pp-
10/17/03 030
59 Time Records Park Bur .12-23-95-4-26-96 12/23/95- 96-bs-pp-
4/26/96 073
59 Time Cards 1996 Community Parks Prog. 70300-70303,12-30-95 12/30/95- 96-bs-pp-
to 4-26-96 4/26/96 077
59 Time Cards Comm. Parks 70300-70303 12/12/96- 96-bs-pp-
03/28/97 078
59 Misc, Reports, Ethic & Sex Distribution strength sick eave Usage 1998 98-bs-pp-
012
59 Job Flyer dist. For 2004 Catastrophic L'V Postings for 2004 10/02/04- 04-bs-pp-
12/24/04 073
59 Payroll Clearance (Financial System Info ) 1997 Eval. Memos. , 1/97-12/98 98-bs-pp-
1998 Leve Logo , 1997 Mad Time Records , 1997 Accrued Hours 011
,1-97 to 6-97 Payroll Registers
59 Time Sheets Maint ops Bureau 70500-70508 planning & 70700 No Dates Listed | 04-bs-pp-
016
23 Mob Time Cards 8-28-03-12-12-03 8/28/03- 03-bs-pp-34
12/12/03
23 Employee Time Records 5-17-03-7-19-03 5/7/03-7/19/03 | 03-bs-pp-
038
21 AB 188 smoking ban 95-02: API/ADT alarm systems 97-01 1995-2002 02-bs-ad-
sonitrol alarm 99-01: charity drive 00-02; 101
CPRS conf. 98
10/02/04- 04-bs-pp-
59. Time Sheets Job Flyer Dist . for 2004 cast w postings for 2004 12/24/04 044




RECORDS DESTRUCTION REQUEST

(Continuation Sheet)

3. 4, 6. 7.

RETENTION YEARS BOX NO. | BOX NO.

SCHEDULE RECORDS TITLE AND DESCRIPTION INVOLVED ON-SITE | OFF-SITE

ITEM NO.

63 Registrations 1/04-5/04 2004 03-BS-RR-
022

63 Free picnic permits H to W 2003 2003 03-BS-RR-
023

63 Paid picnics & facility rentals H to W 2003 2003 03-BS-RR-
025

63 CLASS Dr's 2003 2003 03-BS-RR-
043

63 Class Reg 1/04-4/04 2004 04-BS-RR-
020

63 PD picnics & facility rentals A to H 2003 2003 04-BS-RR-
021

63 Unusual Requests, day end 2004 2004 08-BS-RR-
0s

63 Misc. Files 2003 07-BS-RR-
01

63 Class Interface 10/00-09/03 2000-2003 07-BS-RR-
04

63 Misc Files 2002-2004 2002-2004 07-BS-RR-
08

63 Class Dr's 02/04-04/04 2004 07-BS-RR-
012

63 Blanket Permits 2001-2003 2001-2003 07-BS-RR-
014

63 Class Dr's 08/04-10/04 2004 07-BS-RR-
015

63 Free Permits A-H 2004 2004 07-BS-RR-
030

6. Deposit receipts 8/02-12/02 DP’S Reimbursements Imprest check 8/02-12/02 04-BS-A-

1/03 to 7/03 002




RECORDS DESTRUCTION REQUEST

(Continuation Sheet)

3. 4. 6. 7.
RETENTION YEARS BOX NO. | BOX NO.
SCHEDULE RECORDS TITLE AND DESCRIPTION INVOLVED ON-SITE | OFF-SITE
ITEM NO.
6. Imprest check and memos 2000 00-bs-a-027
6. Bank Reconciliations: Imprest cash 2000 00-bs-a-046
6. Imprest Vouchers 01-02 2001-2002 02-bs-a-002
6. Imprest Check 10/01-3/02 2001-2002 02-bs-a-034
17. Requistion 96-97 1996-1997 97-bs-a-004
17. DR’S 1/95-4/95: Impfest Check Vouchers 6/97-9/97 1996-1997 97-bs-a-032
4. Mad req’s s-z 97-98: fixed assets 97-98 1998 98-bs-a-019
6. Imprest Deposits & Imprest cash DR’s 98-99 1999 99-bs-a-013
4./6. A/P Invoices (a-m) cpp 1999-2000 1999 99-bs-a-057
17. PO’S and requisitions 96-97 1996-1997 97-bs-a-036
49. SPECIAL EVENTS 2003-2005 05-BS-A-
073

7. IMPREST VOUCHERS 01-02 REFUND REIM . JANO1 THRU 2001-2002 02-BS-A-

JULY 02 002
59. 12-98 payroll clearance (financial system info) 1997-1998 98-BS-PP-

1997 evaluation, memos, catalogs 011

1998 leave logs

1997 MAD time records

1997 accrued hours; 1/97 to 6/97
payroll register




RECORDS DESTRUCTION REQUEST

(Continuation Sheet)

3. 4, 5. 6. 7.
RETENTION YEARS BOX NO. | BOX NO.
SCHEDULE RECORDS TITLE AND DESCRIPTION INVOLVED ON-SITE | OFF-SITE
ITEM NO.
6. Imprest Cash 6/94-10-95 1995 05-bs-a-002
4. DR’S 8/02-12/02: Imprest check 1/03-7/03 2002-2003 04-bs-a-002
7. Imprest check Vouchers 11/99-9/00 1999-2000 00-bs-a-003
7. Imprest deposits & Imprest Cash Vouchers 11/99-9/00 1999-2000 00-bs-a-004
7. Imprest checking 10/1/2000 to 9/30 Includes 7/2000-9/2000 2000 00-bs-a-018
deposits
17. Mother Theresa Requisition Files 1997-1999 99-bs-a-007
7. Imprest checking & bank statements from 2001 2001 01-bs-a-049
6. Refund accounts Imprest — Bank reconciliation 2001 00-bs-a-049
59. Time sheets 2003-2003 03-BS-A-
012
02-BS-A-
59. Imprest checks 2001-2002 034
19. Municipal Band 1997-1999 99-CR-
Homeland SSSP-002
6. Imprest Check & Memos 2000 00-bs-a-027
15. Bank Reconciliation January 2000- January 2001 2000-2000 00-BS-A-
Imprest cash January 2000 020
FY 2002 journal vouchers
59. time records 2003-2003 02-BS-A-
030
6. Imprest Check
Oct 2001-May | 02-BS-A-
2002 034
6. IMPREST CASH
1999 04-BS-A-

009




RECORDS DESTRUCTION REQUEST

(Continuation Sheet)

3. 4, 6. 7.
RETENTION YEARS BOX NO. | BOX NO.
SCHEDULE RECORDS TITLE AND DESCRIPTION INVOLVED ON-SITE | OFF-SITE
ITEM NO.
63 RTC's Copies 1997-2002 02-BS-RR-
04
63 Facility rental; worksheets & blanket permits; Admiral Kidd to 2002 02-BS-RR-
recreation; 1/02-12/02 007
63 Free picnic permit Marina Vista park to Scherer 1/02-12/02 2002 02-BS-RR-
008
63 Free picnic permits admiral Kidd to Los Cerritos 1/02-12/02 2002 02-BS-RR-
009
63 Facility rentals & worksheet & blanket permits, senior center to 2002 02-BS-RR-
Whaley 010
63 Paid picnic permit, Houghton to El Dorado west 2002 02-BS-RR-
011
63 Class ESCOM DR's 2002 02-BS-RR-
012
63 Class ESCOM DR's 2002 02-BS-RR-
014
63 Day End sheets 2002 2002 02-BS-RR-
17
63 Class registrations; loomis fargo deposit copies 2003 03-BS-RR-
015
63 Class reg 11/03-12/03; Day Ends 7/03-9/03 2003 03-BS-RR-
016
63 Refunds and Refund Req's 8/03-12/03 2003 03-BS-RR-
019
63 Paid Permits A-H 2003 03-BS-RR-

21




RECORDS DESTRUCTION REQUEST

(Continuation Sheet)

3. 4. 5. 6. 7.
RETENTION YEARS BOX NO. | BOXNO.
SCHEDULE RECORDS TITLE AND DESCRIPTION INVOLVED ON-SITE | OFF-SITE
ITEM NO.

39 Boat Check Reports 1996 96 MB 06

39 Boat Check Reports 1996-1998 98 MB 13

39 Boat Check Reports 1999-2001 01 MB 11

39 Boat Check Reports 2000 00 MB 27

39 Boat Check Reports 2000 00 MB 28

49 Special Event Permits 2000 00 MB 29

39 Boat Check Reports 1997-1999 99 MB 34

59. TIME CARDS 2003 03-BS-PP-031

59. TIME CARDS 2004 04-BS-PP-056

59. TIME CARDS 2003 03-BS-PP-025

59. TIME RECORDS PARK BUR . 12/23/95-4/26/96 1996 96-BS-PP-073

59. TIME RECORDS 2005 05-BS-PP-014

59. Time Cards Community park programs 70300-70305 7/10/99-9/3/99 99-BS-PP-006

59. Time Cards services & special programs 70100-70106 8/23/97-12/19/97 | 97-BS-PP-002

63. Contract Classes 99-03 , State Prop 12 bond , after school ,CD MOU , Requests for 2002-2005 CRS-02-05

Releases

63. Fy 89-90 Contract instructors , Schedules , Programs Files , Contracts 1989-1993 Contract89-001

63. Fy 89-90 Contract Instructors ,Schedules, Program files , Contracts 1989-1993 Contract-002

63. Fy 91-92Contract Instructors ,Schedules ,Programs files , Contracts 1989-1993 Contact-003

63. Fy-91-92 Contract Instructors , Schedules , Program files , contracts 1989-1993 Contract —004

63. Fy-92-93 Contract Instructors , Schedules ,Programs Files , Contracts 1989-1993 Contract -005

22. Executive Staff Minutes 1992-2002 02-E0-001

6. Imprest Cash 1996-1997 97-MB-08

39. Daily Event Boat Check Logs 1998-2000 98-MB-008

19. Dir - Office Outgoing Correspondence Jan.- Dec . 2003 Acctg. & Tvl 2003-04 2003-2004 03-EO-001

22, Cryder — Executive Staff Minutes 1992 1992 92-E0-002




RECORDS DESTRUCTION REQUEST

(Continuation Sheet)

fl.ETENTION + > YEARS 6i30X NO. ;OX NO.
SCHEDULE RECORDS TITLE AND DESCRIPTION INVOLVE ON-SITE | OFF-SITE
ITEM NO. D
63 Day Ends 1/04-5/04 2004 04-BS-RR-17
59. TIME CARDS 2003 03-BS-PP-027
59. TIME RECORDS 2005 05-BS-PP-008
50. TIME CARDS 1998 98-BS-PP-007
59. TIME RECORDS 2005 05-BS-PP-009
59. TIME RECORDS 2006 06-BS-PP-003
59. TIME RECORDS 1998 98-BS-PP-002
59. TIME RECORDS 2004 04-BS-PP-052
59. TIME RECORDS 2005 05-BS-PP-016
59, TIME CARDS 2003 03-BS-PP-028
59. TIMECARDS 2004 04-BS-PP-050
59. TIMECARDS 2003 03-BS-PP-029
59. TIME CARDS 1999 99-BS-PP-006
59. IMECARDS 2004 04-BS-PP-053
59. PAYROLL CLEARANCE : EVAL MEMOS :CATAS LEAVE LOGS : 1998 98-BS-PP-011
MAD TIME RECORDS : ACCURED HOURS : PAYROLL
59. -2003 -03-BS-PP-

-TIME CARDS

030
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