BID-NUMBER PA-00907

o CITY OF LONGBEACH =~ INVITATION TO BID
CITY MANAGER -
_ ATTN: CITY CLERK TEMPORARY CLERICAL SERVICES

333 West Ocean Boulevard, Plaza Level
Long Beach, California 90802

1. COMPLETE CONTRACT: CONTRACT No. 2 9 962

This Invitation to Bid, together with THE NOTICE INVITING BIDS, the entire Bid (incuding Speafications), or any
items(s) thereof, the signature page, Instructions to Bidders, General Conditions, Spedal Conditons, Bid Section,
Addendums, and when required, CONTRACTOR’S BOND shall become the Contract upon its acceptance by the City
Manager or designee on behalf of the City of Long Beach, Contractor will be provided with a copy of the executed
Contract. All materials or services provided by the Contractor shall comply with the City Charter, and all appllcable
Federal, State and City Laws.

2. SERVICES TO BE PROVIDED BY THE CONTRACTOR: .
Contractor shall upon acceptance of this bid by the City, furnish the goods and services herein spedfied according to the
terms and conditions set forth herein.

3. AMOUNT TO BE PAID:
The City shall pay Contractor fot the goods or services as descrlbed in the section entitled "PAYMENT” in the Instructions
to Bidders.

4. CHOICE OF ALTERNATE PROVISIONS; OPTIONS; NOTIFICATION: .
When alternative provisions are requested, or options are offered, Contractor will be notified as to whnch provision, or
option, is being accepted at the same time that he is notified that he is the sucoessful Bidder.

5. DECLARATION OF NON-COLLUSION: |
The undersigned certifies or declares undetr penalty of perjury that this bid is genuine and not sham or collusive, or made
in the interest or on behalf of any person or entity not herein named; that the Bidder has not directly or indirectly
induced or solicited any other Bidder to submit a sham bid, or any other person or entity to refrain from bidding, and that
the Bidder has not in any manner sought by collusion to secure to himself any advantage over other Bidders.

BIDDER MUST COMPLETE AND SIGN BELOW:
(Signature of Corporate Officers or persons authorized to sign bids and contracts on. behalf of the Contractor — refer to page 2 Instructions
Conecerning Signatures.) :

EXECUTED AT: OV H LMO(EI/E[&[? FLbNTHE , /8*’;\ DAY OF TCU’?L(CW(,/L 20 OF

MONTH

COMPANY NAME: SP”@I o9 IQ‘F OU’H'IC fn{ef p/ 1585 LLCTIn: ¥
: 011 E. Pacifyc Coast mﬁkfﬁ(' (FEDERAL TAX, IDENTIFICATION NUMBER)

STREET ADDRESS! (knu+G J-8 Lona Peach state: CA ziee 90803
BHORE BLd) 594 -811] “(563)594 - 0801 |

s/ (eS\o\em'th Execudive Off
1 (SIGNATURE) '
Rou G. Krause | , spherion.Com
. I~ ) {PRINT NAME) R . T (EMATL
S/ _ . .
(SIGNATURE) - . ' (e
(PRINT NAME) ' {EMATL ADDRESS) .
ALL SIGNATURES MUST BE NOTARIZED FOR ALL COMPANIES LOCATED OUTSIDE THE STATE OF CALIFORNIA.
NO OUT-OF-STATE BID WILL BE CONSIDERED UNLESS A NOTARIAL ACKNOWLEDGMENT IS ATTACHED.
NOTARIES ARE NOT REQUIRED FOR CALIFORNIA BIDDERS.
IN WITNESS WHEREOF the City of Long Beach has caused this contract to be executed as required by law as | APPROVED AS TO FORM
of the date stated below. 42/9& 20D
) ROBERT E. SHANNON
THE CITY OF LON cm ATTORNEY
BY ' ‘97/6?4/ rd W
; %
Rev D8/03/03
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The following information is submitted regarding the bidder:

Legal Form of Bidder:

Corporation State of
Partnership State of
General Limited
Joint Venture
individual - DBA
% Limited Liability Company . State of Delaware
Composition of Ownership (more than 50% of ownership of the organization): OPTIONAL
Ethnic (Check one):
Black Asian Other Non-white
Hispanic American Indian Caucasian
Non-ethnic Factors of Ownership (check all that apply):
Male Yes - Physically Challenged Under 65
Female No ~ Physically Challenged Over 65

Has firm previously been certified as a minority-owned andlor woman—owned business enterprise by any other agency?
Yes

Name of certifying agency:

INSTRUCTIONS CONCERNING SIGNATURES

Piease use the proper notary form, which applies to your type of organization on all bid documents, attachments and bonds requiring a
signature by officers of your company.

NOTE: FAILURE TO COMPLY MAY RESULT IN DISQUALIFICATION OF YOUR BID.
INDIVIDUAL (Doing Business As)

a. The only acceptable signature is the owner of the company. (Only one signature is required.)
b. The owner's signature must be notarized if the company is located outside of the state of California.

PARTNERSHIP

a. The only acceptable signature(s) is/are that of the general partner or partners.
b. Signature(s) must be notarized If the partnership is located outside of the state of Califomla.

CORPORATION

a. Two (2) officers of the corporation must sign.
b. Each signature must be notarized if the corporation is located cutside of the state of California.

OR

a, The signature of one officer or the signature of person other than an officer is acceptable if the bid is accompanied by a
certified corporate resolution granting authority to said person to execute contracts on behalf of the carporation.
b.. Signature{s} must be notarized if the corporation is located outside of the state of California.

LIMITED LIABILITY COMPANY

a. The signature on the bid must be a member or, if the Articles provide for a manager, must be the manager. (Only one
signature is required.)
b. Signature must be notarized if the company is located outside of the state of Califomia.

THIS INFORMATION IS AVAILABLE IN AN ALTERNATIVE FORMAT BY
CONTACTING 562-570-6362.




BIR NUMBER PA-00907

'CALIFORNIA ALL-PURPOSE ACKNOWLEDGMENT
State of F lovidoc

County of 6(0 WX d
on @mwm [+ 10T Betore me, Kache! L nn’%‘\bqo#, Ndwfq?ubhc,

DATE } . NAME, TITLE OF OFFICER ~ E.G. *JANE DOE, NOTARY PUBLIC

Personally appeared /\’\DO\A C’l K(QLLSQ

NAME(S) OF SIGNER(S)

ﬁpersonally known to me - OR - D proved to me on the basis of satisfactory evidence to be the §
person(s) whose name(s) is/are subscribed to the within |
instrument and acknowledged to me that he/shefthey |
executed the same in his/her/their authorized capacity(ies),
otary Public State of Florida | . and that by hisfher/their signature(s) on the instrument the
Rachel Ly TO0CL 0 person(s), or the entity upon behalf of which the person(s) |

Commission D .
Expies 12/082010 acted, executed the instrument.

OPTIONAL

Though the data below is not required by law, it may prove valuable to persons refying on the document and could prevent fraudulent reattachment of
this form.

CAPACITY CLAIMED BY SIGNER DESCRIPTION OF ATTACHED DOCUMENT
INDIVIDUAL City of Long Beach- ) 3
CORP&RATE OFFICER g Manaoer of LLC  Tyviwhen-to B\d TempClevical e
Oleagont 5 C)/uey Execithve. oﬂl\ cey’”~ TITLE OR TYPE OF DOCUMENT
! ITLE(S .

PARTNER(S) LIMITED
] GENERAL

 TRUSTEE(S) - -
GUARDIAN/CONSERVATOR

2
O
B [0 ATTORNEY-IN-FACT NUMBER OF PAGES
I OTHER:

DATE OF DOCUMENT

SIGNER IS REPRESENTING:
NAME OF PERSON(S; OR ENTITY(IES)

herion cmhc nmprlses LLC_  SIGNER(S) OTHER THAN NAMED ABOVE




INSTRUCTIONS TO BIDDERS

PREPARATION OF BID:

The preparation of the bid, including visits to the Site prior to
submittal of the bid, shall be at the expense of Bidder. All prices
and notations must be typewritten or written in ink. Any markings
in pencil shall not form part of the bid and shall be disregarded by
the City. Any changes or corrections in the bid must be initialed in
ink by the person signing the bid. Bidder shall state brand name
or make of sach item bid. If not bidding on item as described, the
manufacturer's name and catalog number of the substitute must
be given. Bidder shall also attach specifications and furnish other
data to be given. Bidder shall also attach specifications and
furnish other data to establish the suitability of the substitute.
Bidder shall guote separately on eachitem. Bidder shall quote his
lowest price and best delivery date as no changes are permitted
after the bid opening. Cash discounis offered for payment within

14 days or less will not be considered when evaluating bids. No

telephonic, telegraphic or fax bids are acceptable.

NOTE: ALL PAGES OF THE INVITATION TO BID MUST BE
RETURNED. :

EXAMINATION OF BID:

Bidder is responsible for examining the Invitation to Bid and
submiting its bid complete and in conformance with these
instructions.

CONDITIONS OF WORK:

Bidder shall carefully examine the Site to become fully informed
regarding all existing and expected conditions and matters, which
could affect performance, cost or time of the Work.

DISCREPANCIES IN BID DOCUMENTS:

If Bidder finds discrepancies in or omissions from the Invitation to
Bid, if the intent of the Invitation is not clear, or if provisions of the
Specifications restrict Bidder from bidding, he may request in
writing that the deficiency(s) be modified. Such request must be
received by the City Purchasing Agent at least five (5} working
days before bid opening date. Bldders will be notified by
Addendum of any approved changes in the Invitation to Bid.

ORAL STATEMENTS:

The City of Long Beach shall not be bound by oral statements
made by any employee or agent concerning this Invitation to Bid.
If Bidder requires specific information, Bidder must request it in
writing and obtain a reply in writing from the City.

BRAND NAMES AND SPECIFICATIONS:

The detailed specifications andfor brand names stated are

- descriptive only and indicate quality, design, and construction of
items required. Offers will be consideréed to supply articies ~
substantially the same as those described hersin but with

" minor variations. Bidders must describe variations in the bid.
Substitute items must be egual in quality, ufility and performance.
The phrase “or approved equal” throughout the
specifications means that the City in its sole and absolute
discretion shall make the final determination whether or not
the substitute jtems are equal. ’

AWARD:

Bid shall be subject io acceptance by the City for a period of three
(3) months unless a lesser period is prescribed in the quotation by

Bidder. The City reserves the right to award all items to one’

Bidder, or to award separate items or groups of items to various
Bidders, or to Increase or decrease the quantities of any item.
Bidder may submit alternate prices or name a lump sum or
discount conditional on two or more itlems being awarded to him.

10.

City's purchases of goods and services are based on the City's
actual needs and requirements. The City is obligated under this
contract/purchase order to purchase and pay for only those goods
and services that the City needs and requires, and that the City
actually orders and receives. Any doliar amount identified as a
“not to exceed:” amount in any City document is not a guaranteed
payment amount fo any contractor or service provider.
Furthermore, the City may determine that its needs and
requirements may be met by City labor or by a second contractor
or service provider, even after an award is made to one contractor.
or service provider. An award Is not a promise or guarantee of
exclusivity. -

PAYMENT:

Payment terms are NET/30 unless Bidder otherwise quotes. All
Cash Discounts shall be taken and computed from the date of
delivery or completion and acceptance of the material, or from
date of receipt of invoice, whichever occurs last. Invoices must be
submitted as specified at the time of shipping authorization. Partial
payments may be made by the City on delivery & acceptance of
goods and on receipt of goods and on receipt of Contractor's
invoice.

In the event the Contract to be awarded hereunder, including
specifications and other documents incorporated therein by
reference, provides for the withholding of moneys by the City to
ensure performance of such Contract, Contractor may deposit with
the City, as a substitute for said withheld moneys, securities listed
in Section 16430 of the California Government Code or bank or
savings and loan certificates of deposit, or both, equivalent to the
amount withheld, provided Contractor requests permission to
make such substitution and bears all expenses in connection
therewith.

SAFETY APPROVAL:

Where required by City Regulations, any items delivered must
carry Underwriters Laboratories Approval or City of Long Beach
City Safety Officer approval. Failure to so comply will be cause to
reject Bid. Also, any equipment must conform with the Safety
Orders of the Califomia Division of Industrial Safety and OSHA
regulations.

PUBLIC WORK AND PREVAILING WAGES:

In the performance of public work under any Contract, the
Contractor shall comply with provisions of Standard Specifications
for Public Works Construction, latest edition, and City of Long
Beach Amendments thereto. Where labor is required for public
work as part of this Contract, Contractor shall pay no less than the
prevailing wages set by the Director of the Department of
‘Industrial Relations of the State of Califomia. Copy of wage

schedule can be obtained from the City Engineer. )

"7 " ~The Difeétdi of PUBIG WGFKS of the Clty by and tn behalf of the

City Council has obtained from the Director of the Department of
Industrial Relations of the State of California the general prevailing
rate of per diem wages, and the general prevailing rate of holiday
and overtime work in the locality in which the public work is to be
performed for sach craft, dassifications or type of workers needed
to execute the Contract, and the same is on file with the City
Engineer, 9" fioor, City Hall, 333 W. Ocean Boulevard, Long
Beach, California 90802. It shall be mandatory upon the
Contractor to' whom the Contract Iis awarded, and his
Subcontractors to pay not less than the sald prevailing rate of
wages to all workers employed by the Contractor or said
Subcontractors in the execution of the Contract.
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12.

13.
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15.

INSTRUCTIONS TO BIDDERS

RIGHT TO REJECT:

City reserves the right to reject at any time any or all bids, or parts
thereof, and to waive any variances, technicalites and
informallties which do not impair the quality, utility, durability or
performance of the items.

SAMPLES:

Samples of items when requested or required must be fumished to
the city free of expense to the City and, if not destroyed by tests,
will upon request be retumed at Bidder's expense.

PRICES:

Prices shall .be in accordance with those extended to other
governmental agencies. In case of error in extension of prices,
unit price will govemn. All prices must be firm for the Contract term
unless the City specifically provides for adjustment.

CITY’S POLICY FOR MINORITY AND WOMEN-OWNED
BUSINESSES:

The City of Long Beach subscribes to the following goals
concerning awards for equipment, material, supplies and services.

Fifteen Percent {15%) MBE Participation
Fifteen Percent {15%) WBE Participation

Whenever possible, Contractor should seek to accomplish these

goals.

SUBCONTRACTORS

To assist the City in maintaining records of its Minority and
Women Qutreach Program, Bidder is requested to provide the
fallowing information. Answers are optional, and failure to answer
will not disqualify bid. If additional space is required, bidder shall
attach a separate sheet.

The following Minority- or Woman-owned subcontractors are to be
utilized to provide equipment, material, supplies and/or services
for this Contract requirement:

~ Company Name: Nk A’Ploﬁ cablé.

Address:

Commodity/Service Provided:

Circle appropriate designation: MBE WBE

- Ethnic Factors of Ownership: (more than 51%)

_Black { } American Indian ()
Hispanic { ) Other Non-white ()
-Asian { ) Caucasian { )
Certified by:

Valid thru:

Dollar value of participation: $

BID SUBMITTAL AND WITHDRAWAL OF Blbs:

Each Bid must be delivered to the location and received on or -

before the due date and time stated herein. 'Bids will not be
accepted after the date and time stated herein. Bids may be

- withdrawn without prejudice providing the written request is

received by the City Clerk no later than the time set for opening
bids. Withdrawals will be returned to Bidder unopened. Failure to
respond to three (3) Invitations to Bid without reason may
constitute cause to remove Bidder's name from the bidding list.

BID DUE DATE:
TIME:

16.

T2

18.

SUBMIT TO:

CITY OF LONG BEACH

CITY CLERK

333 W OCEAN BLVD/PLAZA LEVEL
LONG BEACH CA 90802

JANUARY 22, 2007

11:00 am

IF BIDDER HAS ANY QUESTIONS REGARDING THIS INVITATION TO
BID PLEASE CONTACT THE FOLLOWING CITY PERSONNEL.

A. COMMERCIAL {TERMS AND CONDITIONS, ETC)

Michelle Miller 562/570-6020

BUYER TELEPHONE NUMBER

8.  TECHNICAL (SPECIFICATIONS, DRAWINGS, ETC.)

Michelle Miller 562-570-6020
DEPARTMENT CONTACT TELEPHONE NUMBER
BID OPENING PROCEDURES:

All bids will be publicly opened and read at the date and time
specified in instructions to Bidders, item 15.

It is our policy not to release price information on these bids until
the department has reviewed them and award has been approved
by City Coundil and the City Attorney. At that time, the information
becomes public. You are welcome to review the results at that
time by calling the buyer that handied that bid and setting up an
appointment. Due to the large volume of bids received, bid results
will not be given out by phone and information will not be faxed.

Atfter the Purchasing Division has analyzed the bids, the name of
the apparent low bidder wili be posted on the Internet for a period
of one month, together with the rankings of the top three bidders.
These rankings will not contain price information.

CAUTION: Only the City Council has authority to make an
award, and a contract is not in effect until the City Council
makes an award and contract documents (including insurance
and bonds} are signed, submitted and approved.

Bid protest procedures may be obtained from the Buyer. Protests .
must be submitted within seven (7) calendar days after the date of
the bid opening. -
INTER-AGENCY PARTICIPATION:

IF OTHER AGENCIES EXPRESS AN INTEREST le.

PARTICIPATING "IN THIS BID, WOULD YOU SUPPLY THE" -

SAME ITEMS.

YES l/ NO

' (If yes, any agency electing to participate in this bid will order its

own requirements without regard to the City of Long Beach. The
City of Long Beach assumes no liability or payment guarantes on
any units sold to participating agencies.)

AMERICANS WITH DISABILITIES ACT:

Confractor shall have and be aliocated the sole responsibility to
comply with the Americans with Disabilities Act of 1990 ("ADA")
with respect to performance hereunder and contractor shall
defend, indemnify and hoid the City, its officials and employees
harmless from and against any and all claims of fallure to comply
with or violation of the ADA as said claim relates to this contract.
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1.

12,

13.

SCOPE OF SERVICES

Acceptance of the offer contained in this Contract is expressly limited to the terms and conditions of such offer as hereln
stated.

No charges for taxes, transportation, boxing, packaging crating or returnable containers will be allowed and paid by the
City uniess separately stated hereon. All sales, use excise or similar taxes to be paid by the City must be itemized
separately hereon and on invoices. The City is exempt from payment of Federal Excise Tax under Cemﬁcate No. 95-73
0502K and none shall be charged to the City.

The City's obligation to pay the sum herein stated for any one fiscal year shall be contingent upon the Clty Council of the
City appropriating the necessary funds for such payment by the City in each fiscal year during the term of this Contract.

. For the purposes of this section a fiscal year commences on Ocfober 1 of the year and continues through September 30

of the following year. In the event that the City Councll of the City fails to appropriate the necessary funds for any fiscal
year, then, and in that event, the Contract will terminate at no additional cost or obligation to the City.

Contractor shall deliver the materials, equipment, supplies or services, or cause the work to be performed, within the time
and in the manner specified in the Contract. Times and dates stated herein are of the essence. If at any time Contractor
has reason to believe that deliveries will not be made as scheduled, written notice setting forth the cause of the
anticipated delay shall be given immediately to the City. Deliveries must be prepaid. C.0.D. shipments will not be
accepted.

The City reserves the right at any time to make changes in drawings and specifications, in methods of shipment and
packaging and in place of delivery as to any articles covered by this Contract. In such event there will be made an
equitable adjustment in price and time of performance mutually satisfactory to Contractor and the City; but any claim by
the Contractor for such an adiustment must be made within thirty days of such change.

Contractor warrants that the goods, machinery, or equipment delivered or the work performed hereunder shall conform to -
the specifications, drawings, samples or other description specified by the City and shall be fit and sufficient for the
purpose intended, merchantable, of good material and workmanship, in good working order and free from defect or faulty
workmanship for a penod of ninety days. When defective goods, machinery, or equipment or faulty workmanship is
discovered which requires repair-or replacement pursuant to this wamranty, Contractor shall provide all labor, materials,
parts and equipment to correct such defect at no expense to the City. ’

Contractor shall defend, indemnify and hold the City, its officials and employees harmless from any and all loss, damags,
liability, demands, claims, causes of action, costs and expenses (including reasonable attomey' fees) for injuries to
persons (including death) or damage or destruction of property connected with or arising from the negligent acts or

~ omissions of Contractor, its officers, agents and employees in the performance of this Contract.

The City reserves the right to terminate this Contract at any time in whole or in part even though Contractor is not in
defauit hereunder. In such event there will be made an equitable adjustment of the terms that is mutually satisfactory to
the City and Contractor. Upon receipt of any notice of such termination, Contractor shall, unless such notice otherwise
directs, immediately discontinue all work on the Contract and deliver, if and as directed, to the City all completed and
partially completed articles, work in process and materials purchased or acquired for performance of the Coniract. The
provisions of this section shall not limit or affect the right of the City to terminate this Contract immediately upon written
notice of breach.

The City reserves the right to cancel this Contract or any part thereof and reject delivery of goods if delivery is not
undertaken and completed when specified and in accordance with specifications. Contractor shall be charged for any
direct losses, but not any consequential damages, sustained by the City by reason of such delay or failure, excepting

" losses caused by a delay for reasons beyond Contractor's reasonable control. Direct losses shall include any costs to the

city in excess of the Contract price of obtaining goods from other sources similar t6 those tancelled or réjected hersunder.

The City shall pay to Contractor the price(s) specified in the Contract on delivery of the materials, equipment, supplies, or
services and acceptance thereof by the City Manager or his designee, or upon completion of the work to be performed
and accepted thersof, as specified in the Contract. Defective articles or articles not in accordance with the City's
specifications shall be held for Contractor’s instructions at Contractor's risk, and if Contractor so directs will be returned at
Contractor's expense.

No retum or exchange of material, equipment or supphes shall be permxtted without written approval of the City
Purchasing Agent.

All royalties for patents, or changes for the use of paténts, which may be involved in any article to be fumlshed under this
Contract shall be included in the Contract price.

in cases where a price subject fo escalation has been agreed upon, the price escalation shalt be shown as a separate
item on the invoice. Unless an escalator clause has been shown as a specific part of this Contract Contractor shall not be
entitled to reimbursement for costs incurred due to escalation. '
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28.

SCOPE OF SERVICES

All materials, supplies and equipment provided under this Contract shall be in full compliance with the Safety Orders and
Regulations of the Division of Indusfrial Safety of the State of Califorhia, Titie 8, Califomia Code of Regulations
{CAL/OSHA) and all. applicable OSHA regulations as well as all other applicable Califomia Code of Regulations.
Contractor shall indemnify and hold the City, its officials, and employees harmless for, of and from any loss, including but
not limited to fines, penalties and corrective measures, the City may sustain by reason of Contractor's failure to comply
with said laws, rules and regulations in connection with the performance of this Contract.

Contractor shall keep confidential and not disclose to others or use in any way to the detriment of the City confidential
business or technical information that the City may disclose in conjunction with this Contract or Contractor may learn as a
result of perfarming this Contract.

This Contract shall not be assignad in whole or in part, nor any duties delegated without the City's prior written approval.

The remedies herein reserved shall be cumulative and additional to any other remedies at law or in equity. The walver of
any breach of this Contract shall not be held to be a waiver of any other or subsequent breach. The City's failure to object
to provisions contained in any communication from Contractor shall not be deemed an acceptance of such provisions or a
walver of the provisions of this Contract.

This Contract shall not be amended or modified, except by written agreement signed by the parties and expressly
referring to this Contract.

Any indebtedness of Contractor to the City, its officials and employees from any damage, claim, ipss, cost, liability, cause
of action, or expense, Including reasonable atforney's fees, whether or not reduced to judgment, arising from any
infringement or claimed infringement of any patent, trademark or copyright, or misappropriation of confidentia! information
or trade secrets of any third party and based on the manufacture, sale or use of goods, machinery, or equipment supplied
hereunder. .

Contractor shall indemnify, hold harmless and defend the City, its officials and employees from any damage, claim, loss,
cost, liability, cause of action, or expense, including reasonable attorney’s fees, whether or not reduced to judgment,
arising from any infringement or claimed infringement of any patent, trademark or copyright, or misappropriation of
confidential information or trade secrets of any third party and based on the manufacture, sale or use of goods,
machinery, or equipment supplied hereunder.

Contractor shall fumnish further itemization and breakdown of the Contract price when requested by the City.

Contractor, in the performance of any work or the furnishing of any labor under this Contract, shali be considered as an
independent contractor. Contractor, his agents and employees shall not be considered as employses of the City.

Contractor and subcontractor{s) shalt not discriminate against any person in the performance of this Contract and shall
comply with applicable federal, state and city equal employment opportunity laws, ordinances, rules and regulations.
Contractor and subconfractor(s) shall not discriminate against any employee or applicant for smployment or against any
subcontractor on the basis of race, color, religion, national origin, sex, sexual onentatlon AIDS, HIV status, age, dlsablllty
or handlcap, subject to federal and state laws, rules and regulations.

Contractor shall comply with all applicable federal, state and Iocal laws pertaining to the subject matter hereof.

Contractor shall submit samples of all documents that Contractor may require City to execute to complete this transai:tion;
By accepting these samples as part of the bid or by awarding the contract to a Contractor who has submitted said
samples, the City does not agree to the terms stated in said samples. ‘This Invitation to Bid and Contractor's bid shall take

priorify over said samples ‘and this Invitation and Contractof’s bid shall become the contract between the City and the

Contractor.

All guantities stated herein are only ESTIMATES. The City reserves the right to increase or decrease these estimated
quantities based on its actual needs and funds available.

The City reserves the right to exermse at its option, an increase in expendrtures by ten (10) percent annually, but the City
does not guarantee such an increase.

Contractor shall cooperate with the City in all matters relating to taxation and the collection of taxes, parﬁcularly'with'
respect to the self-accrual of use tax. Contractor shall cooperate as follows: (i) for all leases and purchases of materials,

. equipment, supplies, or other tangible personal property totaling over $100,000 shipped from outside Callfomia, a

qualified Contractor shall complete and submit to the appropriate governmental entity the form in Appendix “A” attached -
hereto; and (it} for construction contracts and subcontracts fotaling $5,000,000 or more, Contractor shall obtain a sub-
permit from the California Board of Equalization for the Work site.. "Qualified” means that the Contractor purchased at
least $500,000 in tangible personal property that was subject to sales or use tax In the previous calendar year.



29.
_ entities to achieve 50% diversion of waste. In conjunction with the City's Integrated Resources Bureau, the City is

30.

SCOPE OF SERVICES

in completing the form and obtaining the permit(s), Contractor shall use the address of the Work site as its business
address and may use any address for its mailing address. Copies of the form and permit(s) sha!l also be delivered to the
Purchasing Agent. The form must be submitted and the permit(s) obtained as soon as Contractor receives a notice of
award. Contractor shall not order any materials or equipment over $100,000 from vendors outside California untit the
form is submitted and the permit(s) obtained and, if Contractor does so, it shall be a material breach of the Agreement. In
addition, Contractor shall make all purchases from its Long Beach saies office and the Long Beach sales office of its
vendors if those vendors have a Long Beach office and all purchases made by Contractor under this Agreement which
are subject to use tax of $500,000 or more shall be allocated to the City of Long Beach. Contractor shall require the same
form and permit(s) from its subcontractors.

Contractor shall not be entitled to and by signing this Contract waives any claim or damages for delay against City if
Contractor does not timely submit these forms to the appropriate governmentat entity. Contractor may contact the City
Controller, Barbara Hennessy, at (562) 570-6450 for assistance with the form.

The Califomia Integrated Waste Management Act (Public Resources Code, Sec. 40000 et seq.) requires governmental

currently developing an Environmentally Preferable Product (EPP) procurement plan. These guidelines enable the City
Purchasing Agent to greatly expand procurement programs by moving beyond a singular consideration of “recycled-
content”. EPP procurement facilitates the purchase of products that qualify within a broad range of “environmentally
preferable” criteria, such as: minimal packaging; energy savings; non-toxic; manufactured from sustainably-harvested
materials. Contractor shall monitor products that fall within the EPP guidelines and document all criteria that qualifies the
product as an EPP. Documentation from the manufacturer will be acceptable and may be required during the term of the
Contract.

THE FOLLOWING ADDITIONAL CONDITIONS APPLY ONLY IN CASES WHERE THE CONTRACTOR IS TO
PERFORM WORK ON CITY PROPERTY:

A. If at any time during the progress of the Work, Contractor shall allow any indebtedness to accrue for labor,
equipment, or materials, or which may become a claim against the City, Contractor shall immediately upon request
from the City pay such claim or indebtedness or cause such fien to be dissolved and discharged by giving a bond or
otherwise and, in case of his fallure so to do, the City may withhold any money due Contractor until such claim or
indebtedness is paid or may apply such money toward the discharge thereof; or in such event the City may, at its
option, declare this Contract to be terminated, take possession and control of the Work, and complete the same or
cause the same {0 be completed according to the specifications. Contractor shall pay to City the difference bstween
the Contract price and the actual cost to the City in completing or causing the Work to be completed.

B. Contractor shall carry on the Work at his own risk until the same is fully compieted and accepted and shall, in case of
any accident, destruction or injury to the Work or materials beéfore its final completion and acceptance, repair or
replace the Work or materials so injured, damaged and destroyed, at his own expense and to the safisfaction of the
City. When materials and equipment are fumished by others for installation or erection by Contractor, Contractor
shall receive, unload, store and handle same at Site and become responsible therefore as though such materials and
equipment were being furnished by Contractor under the Contract.

C. Contractor shall procure and maintain at Contractor's expense for the duration of the Contract the following insurance
against claims for injuries to persons or damage to property which may arise from or in connection with the
peyforma_nce of the Contract by Contractor, his agents, representatives, employees or subcontractors:

(1) Comprehensive General Liability: $1,000,000 combined single limit for each occurrence or $2,000,000 General

‘Aggregate for bodily injury, personal injury and property damage, including products and completed operations

coverage.

The City. its officials. emplovees and agents shafl be named as additional Insured’s as respects: liability arising’
out of activities performed by or on behalf of the Contractor; products and completed operations of Contractor;
premisas owned, leased or used by Cpntractor‘

(2) Automobile Liabliity: $500,000 combined single limit per accident for bodily injury and property damage covering
. owned, non-owned and hired vehicles.

{3) Workers’ Compensation as required by the Califomia Labor Code and employers Liablllty limits of $1,000,000
per accident. ) .

Any self-insurance program and self-insured retention must be separately approved in writing by the Clty

Each insurance policy shall be endorsed to state that coverage shall not be cancelied by either party or reduced in
coverage except after thirty (30) days prior written notice to the City.



SCOPE OF SERVICES

Acceptable insurance coverage shall be placed with carriers admitted to write insurance in Califoria or camiers with
a rating of or equivalent to A: VIIl by A. M. Best & Company. Any deviations from this rule shall require written
approval from the City’s Purchasing Agent.

All coverage’é for subcontractors shall be subject to the requirements stated herein and shall be maintained at no
expense to the City.

Contractor shall furnish the City with certificates of insurance and original endorsements providing coverage as
required above. The certificates and endorsements for each insurance policy are to be signed by a person
authorized by that insurer to bind coverage on its behalf.

Before any of Contractor's or Subcontractor's employees shall do any work on City's property, Contractor shall
furnish the City with the required certificates evidencing that such insurance is being maintained. Such certificates
shall specify the date when such insurance expires. Such insurance shall be maintained until after the Work under
the Contract has been completed and accepted.

Such insurance as required herein or in any other documents to be considered a part hereof shall not be deemed to
limit the Contractor's liability under this contract.

. Contractor shall defend, mdemnxfy and hold harmless the City, its officials and employses from and against any

liability for claims for baodily injury and property damage arising out of negligent acts, omnssnons or errors of any
employee of the Contractnr at the Site. .

. Contractor shall list the name and location of the place of business of each subcontractor who will perform work,
labor, or services for Contractor, or who specially fabricates and installs a portion of the work or improvement in an
amount in excess of one-half of one percent of Contractor's total contract cast. The subcontractor list shall be
submitted with contractor's bid.
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MANDATORY PRE-BID CONFERENCE

A mandatory Pre-Bid Conference shall be held for the purpose of answering questions. Due.
to the nature of the scope of work and the specific standards required by the City, no bid will
be accepted from a bidder who fails to attend the Pre-Bid Conference as scheduled.
Bidders shall be required to sign-in at the Pre-Bid Conference.

MANDATORY PRE-BID CONFERENCE SCHEDULE

Time: 1:30 PM ‘

Date: January 9, 2007 (Tuesday)

Location: Main Library, Pacific Avenue, Long Beach
Contact: Michelle Miller 562/570-6020 (RSVP not required)

Bid release date: January 2, 2007

' "Pre-Bid Meeting: ' January 9, 2007
Last day to submit questions: January 16, 2007
Bid Closes: January 22, 2007

BID ACCEPTANCE REQUIREMENTS

Each bidder shall be fully qualified by ability, knowiedge and experience to satisfactorily
perform the work required in these specifications, and shall be engaged in the business of
providing temporary clerical services by the use of its own trained and qualified employees and
equipment, material, and supplies, except as specified in these specifications. Contractor shall
be fully licensed to perform the services required under this Contract.

The following documentation must accompany the bid submission to be considered for
further evaluation. ‘ :

1. General Business Statement: A statement of all of the important business activities of
bidder's major business. The statement should emphasize the required minimum of two (2)
-consecutive years of recent experience in providing temporary clerical services at similarly
sized facilities with similar service levels as those required for this Contract.

2. Client References: A list of five (5) current customers, including company name, street
“address, telephone number and contact person, for whom the bidder has provided similar
services. The City intends to contact these customers to determine reliability, bidder's
performance, service and other information. Failure to include customer references may
‘void bid if the City has no prior experience with bidder. '

3. Work History: In addition to Client References, list all contracts canceied or not renewed
within the last three (3) years, giving reasons for cancellation or non-renewal. Give the names,
street addresses and telephone numbers of canceled contracts listed.

4. Hours: The City requires that each temporary employee work no more than 960 hours per |
12-month period from July 1% to June 30™. This total is cumulative for each empioyee
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regardless of the number of departments for which they work and it is the bidder's
responsibility to track the number of hours each temporary employee works for the City. The
bidder is to submit a written statement of agreement or a sample report demonstrating their
ability to track hours. ‘

5. Account Representative: The name and location of a dedicated account representative
who will be available 24 hours a day, with a 30-minute response time to respond to requests
for temporary employees.

6. Advertising/Memberships: A list of advertising/memberships used for recruitment of
temporary employees. '

7. Confidentiality Statement: A sample “confidentiality” statement that must be signed and
maintained at the bidder's facility for all temporary employees working under this contract.
(See Responsibility of Contractor.)
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CONTRACT PERIOD

The term of the Contract will be for two (2) years and the Contract may be extended by mutual
agreement for up to three (3) additional penods of one (1) year each in accordance with the
terms and conditions stated herein.

Contractor shall provide payroll and placement services for temporary clerical employees for
City departments as described in the Classification and Specifications Section for Clerical Aide
and Accounting Clerk. :

The City will meet with Contractor annually to determine salary increase, if any, after the first
year. It is agreed that if the City intends to renew this Contract, the City shall so notify
Contractor ninety (90) days prior to the expiration date. Contractor shall be required to submit
any proposed price increases to the City Purchasing Agent for approval at least sixty (60) days
prior fo expiration of the Contract. Said notice shall show item number, price, Contract number
and purchase order number. The City reserves the right o accept or reject any price increase,
and to cancel the renewal notice if price increases are not acceptable.

In the event that one of the current staffing agencies' contracts does not get renewed, the
temporary employees placed by that agency will be allowed to complete their assignment with
the agency that placed them on assignment. The assignment will be considered complete at
the end of 960 hours or completion of the initial request, which ever is first. All new orders will
be given to the agency awarded the Contract.

BASIS OF AWARD OF CONTRACT

. The City reserves the right fo award, in whole or in part, portions of this bid to one or more
suppliers.

Without limiting the power and authority with which it is vested, the City shall be the sole
authority in determining the lowest responsible bidder, taking into consideration the experience
of the bidder, references, operations, quality, fitness, capacity and adaptability in respect to the
requirements of these specifications for the services proposed by any bidder hereunder.

" Prior to award of the Contract, bidder agrees to allow the City to conduct a site analysis of the

. bidder’s local branch offices to evaluate recruiting envuronment testmg and tralnlng areas, and

to meet with onsite staffing personnel.
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BACKGROUND CHECK (LIVE SCAN) PROCEDURES

¢ Live scan is required for all temporary employees that will be on an assignment longer
than five (5) days.
« Live scan fee is $32 and is to be paid by Contractor.
¢ The Department of Justice (DOJ) will bill the City and the City will then bill Contractor
» The DOJ will send the results to the City’s Human Resources Depariment. n the event
there is a concern with any particular temporary employee, the City will contact
Contractor with the results.
» The City will give Contractor the forms required to have the live scan done. It is the
- Contractor’s responsibility to have each temporary employee have the live scan done
“and to keep track of each temporary employee and report it on the monthly report.
e All temporary employees are required to go to the Long Beach Police Department to
have their live scan done. -

'RESPONSIBILITIES OF CONTRACTOR

Contractor acknowledges that certain information gained by its employees during the
performance of services under the Contract may be confidential. If any information is identified
in writing by the City as confidential, then Contractor shall keep such mformatlon whether
written, oral or visual, confidential.

Contractor shalt not use the name of the City, its officials or employees in any advertising or
solicitation for business, nor as a reference, without the prior approval of the City Manager or
his designee. :

In performing the services, Contractor is and shall act as an independent contractor and not an
employee, representative or agent of the City. Contractor acknowledges and agrees that: a)
the City will not withhold taxes of any kind from Contractor's compensation; b) the City will not
secure Worker's Compensation or pay unemployment insurance to, for or on Contractor's
behalf; and ¢) the City will not provide and Contractor is not entitled to any of the usual
customary rights, benefits or privileges of City employees. Contractor expressly warrants that
neither Contractor nor any of Contracior's employees or agents shall represent themselves to
be employees or agents of the City.

- CONTRACTOR'S STAFF - -

Contractor shall provide sufficient personnel to perform all work in accordance with the
specifications set forth herein. ;

Contractor shall establish an identification system for personnel assigned to the facilities,
which clearly indicates to City employees and the public the name of the Contractor. The
identification system shall be furnished at Contractor's expense and may include appropriate
attire and name badges including a photo of the temporary employee as specified by the City. -
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Recruitment and Screening

A.

Contractor shall provide payroli and placement services for temporary clerical
employees for City departments as described in the classification specification for
Clerical Aide I-lil and Accounting Clerk [-1|

Contractor shall be responsible for the recruitment, interviéwing, selection,
background check, fingerprinting and assignment for program participants.

Personnel Requests

The Dedicated Account Executive will be available 24 hours a day, with a
30-minute response time, to respond to requests for temporary employees.
Contractor will customize a fax order form specific to the City’s needs. The
City may also place orders via e-mail. Contractor will dedicate a phone line
for the City's users to call in orders.

Timecards, Billing and Invoicing

A. Each temporary employee is required to maintain, on his/her time card, a record
of hours worked. These time cards will be approved by the department designee
and wili become the source of the invoicing. The pay rate, bill rate and
percentage mark-up for pay rolied and full-service temporary Contractor
employees are stated in Attachment “D".

B. Contractor will not charge a fee to the City for the direct hmng of temporary
employees, after 160 hours placement with the City. ‘

Contractor Reporting

Contractor shall provide the foliowmg reports:

A. Semi-annual individualized reports that reflect the assignment of women and
minorities to City departments. '

B. Monthly Expenditure Report showing monthly and cumulative totals.

C. Monthly Personnel Count Report listing total assugned individuals with their start

dates, current posmon title, pay rate, blllmg rate and hours worked.

Problem-Solving

A

Designated Account Executive shall be assigned to resolve issues, concems,

client dissatisfaction, and any other issues requiring immediate attention.

Administrative Coordination

A

The Dedicated AccoL;nt Executive is primarily responsible for servicing the City's -
staffing needs.
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The Dedicated Account Executive shall be available to provide administrative
assistance to City departments. Contractor will distribute identification badges to
all temporary employees working at the Clty Contractor will incur the cost for the
identification badges.

Insurance and Bonds

A

B.

Contractor shall adhere to the insurance requirements established by the City.

Contractor shall submit a Blanket Honesty Bond to the City Purchasing Agent,
Long Beach City Hall, 333 West Ocean Bivd., Plaza Level, Long Beach,
California 90802. The bond shall be in an amount not less than Fifty Thousand
Dollars ($50,000) insuring against any loss which may result from the dishonesty
or fraudulent act of employees, officers, or directors of contractor. This bond
shall include a loss payee endorsement namlng the City, it's officials and
employees as additional insured.

Contractor shall submit a Faithful Performance Bond to the City Purchasing
Agent, Long Beach City Hall, 333 West Ocean Blvd., Piaza Level, Long Beach,
California 90802. The amount of the bond shall be {Contractor shall complete)
$_2,000 000 .00 _ (which is 100% of the Contract amount) and shall
be submitted within ten (10) calendar days after notice of award. The bond shall
be submitted on the form included herein or obtained at the Office of the City
Purchasing Agent (address above).

Contractor shall submit a ten (10) percent Bid Bond or certified check payable to
the City of Long Beach and drawn on a solvent bank of the United States of
America. All bid bonds shall be submitted upon forms to be secured at the Office
of the City Purchasing Agent, Long Beach City Hall, 333 West Ocean Bivd.,
Plaza Level, Long Beach, California 90802. The Bid Bond shall serve as a
guarantee that the bidder, if awarded the Contract, will execute and deliver such

‘Contract to the City Purchasing Agent within ten (10) days after such contract is

tendered to him.

If the bidder to whom the Contract is awarded fails or neglects to sign a Contract .
with the City, including the filing of any required bonds and insurance documents,

_within ten (10) days after the Contract is fendered to bidder for signature, the City

shall declare the bid security to be forfeited, and the money or bond for. the bid
security shall be deposited by the City Treasury.
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CHECK ONE

BID BOND ( vé attached

CERTIFIED CHECK NO. ( )in the amount of $

In lieu of the satisfactory bidder's bond required, your attention is directed to one
of the following bidder's bond on file in the Office of the City Clerk of the City of
Long Beach, CA.

" ANNUAL BIDDER'S BOND, CITY BOND NO. . EM

CONTINUOUS BIDDER'S BOND, CITY BOND NO. EM-C

NOTORIAL ACKNOWLEDGEMENT: Signature of ALL PRINCIPALS AND
SURETIES shall be accompanied by an appropriate Notarial Acknowledgement
whether the company is located INSIDE OR OUTSIDE THE STATE OF -
CALIFORNIA.

NOTE: The Certified Check received from the bidders in lieu of a bid bond shall
be returned upon the City's awarding of a contract.



CLASSIFICATION AND SPECIFICATIONS

TITLE: CLERICAL AIDE

DEFINITION:  Under direct supervision, performs increasingly difficult clerical fasks.

DISTINGUISHING CHARACTERISTICS:

'CLERICAL AIDE I - Performs routine clerical duties that are non-typing in nature; may perform

telephone operator/receptionist duties.

CLERICAL AIDE Il — Performs more difficult clerical duties; requires a minimum net typing

speed of 40 wpm; must be computer literate and familiar with Microsoft
Office applications.

CLERICAL AIDE Il - Performs the most complex duties under minimal supervision.

EXAMPLE OF DUTIES:

Sorts, files, routes, mails and processes a wide variety of forms, memoranda and correspondence;
Operates photo copier, fax machine and other office machines;

Answers telephones, {akes messages and gives information;

Opens and distributes mail;

Interfaces with other departments, the public, vendors and outside agencies in person or by
telephone;

May type forms, memorandums and correspondence

May take inventory;

May prepare, process and maintain accounting records;

May collect, disperse, deposit and balance monies;

May create charts, graph and forms;

May serve as a receptionist;

May operate a word processor and/or computer

May perform data entry into an automatic accounting or other data processing system;

May compose correspondence, write manuals, compile information and prepare reports;

May create and compiie files;

May proof read documents for conformance to source materials;

Performs other duties as required.

'MINIMUM QUALIFICATIONS:

The ability to perform general clerical duties such as filing, answering telephones and sorting
documents; the ability to file in alphabetical, numerical and chronological order; and the ability fo work
closely with other employees and perform routine work. :



CLASSIFICATION AND SPECIFICATIONS

TITLE: ACCOUNTING CLERK I-III

DEFINITION: Under direct supervision, performs various clerical accounting duties in the
preparation, processing, and maintenance of accounting records.

DISTINGUISHING CHARACTERISTICS:

ACCOUNTING CLERK I - Entry level and/or performs routine duties of the classification.
ACCOUNTING CLERK Il - Performs full range of duties (journey-level).

ACCOUNTING CLERK Ili = Performs the most complex duties under minimal supervision.
EXAMPLE OF DUTIES: | |
Accounting Clerk I:

= Receives training in various clerical accounting duties;

= Prepares, assembies, tabulates, verifies and files simple or routine bills, vouchers, invoices,
requisitions and purchase orders;

Proofs schedules;

Performs less difficult reconciliations and comparisons of data using pre-established worksheets;
Posts journals and ledgers;

Performs data-entry info an automated accounting system which requires simple independent
decisions;

May provide support to Accounting Clerk II;

= Performs other duties as required.

Accounting Clerk II:

» Maintains accounting records (e.g. Accounts Payable, Grants Accounting, CIP or Billing) utilizing

-one (1) automated accounting system or subsystem which requ:res on-the-spot mdependent
decisions for on-line data entry; '

- n Prepares, assembles, tabulates, verifies and files simple or routine bills, vouchers, invoices,

' requisitions and purchase orders;

Reviews, analyzes and may interpret reports;

Trains and/or explains accounting procedures and ﬁnancua! mformatlon

‘Researches projects and reconciliations; : -

Prepares basic/standard journal entries and makes accounting allocations;

Maintains subsidiary ledgers;

Collects and accounts for cash receipts;

Collects data for project billings; :

Prepares purchase requisitions for major construction contracts;

May perform the duties of Accounting Clerk | level;

May assist in preparing budget;

May provide support to Accounting Clerk 1ll;

May direct Accounting Clerk | and/or other clerical personnel

Performs other related duties as required.
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Accounting Cierk 1ll:

Maintains accounting records (e.g. Accounts Payable, Grants Accounting, CIP or Billing) utilizing
two (2) automated accounting systems or subsystems including data entry, report output, and
review and analysis of reports;

Reconciles the more difficult accounts (i.e. Billing and Coliections Systems, Fixed Asset System or
Bank Reconciliations) to FMS;

Maintains a full set of manual books: :

Performs all functions for handling and accounting of cash receipts and expenditures;

Interfaces extensively with professional accountants or analysts, management, other departments,
and the public in areas of systems, training and correspondence;

Assists in preparing budget; '

May perform the duties of the Accounting Clerk Il level;

May provide support to Accounting Technician;

May direct Accounting Clerk | and/or other clerical personnel;

Performs other related duties as required.

MINIMUM REQUIREMENTS:

One (1) year of recent clerical accounting experience;

OR

Business education which includes successful completion of one or more courses in each of the
following: elementary accounting or bookkeeping, office machines, office practices and procedures;

OR

Any combination of the education and experience sfated above totaling one (1) year.



FULL SERVICE

Contractor does the recruiting services to locate, screen and evaluate applicants that
meet the requirements for various temporary positions at the City of Long Beach.

POSITION TITLE _ Pay Rate - Bill Rate % Mark UP

Clerical Aide | $10.00/hr . s [2.99 A9 %
Clerical Aide Il $12.00/hr $_15.58% 4.8 %
Clerical Aide I $14.00 /hr s 14 17 99.8 %

PAYROLL SERVICE

A particular City of Long Beach department requests a temporary employee that has
been recruited by the City of Long Beach. This can include personal referrals, retired
employees and non-career employees.

POSITION TITLE Pay Rate _Bill Rate % Mark Up

Clerical Aide | " $10.00/hr $_12.10 B %
Clerical Aide Il $12.00/hr $ |"{,5& 9‘ %A

Clerical Aide Il $14.00 /hr s 1094  _Al «

The City of Long shall pay an hourly rate as listed above. Contractor
shall bid mark up % charged to the City for the position listed.



FULL SERVICE

Contractor does the recruiting services to locate, screen and evaluate applicants that
meet the requirements for various temporary positions at the City of Long Beach.

POSITION TITLE Pay Rate Bill Rate % Mark UP

Accounting Clerk | $1;|.001hr $ H % QQB %
Accounting Clerk I © $13.00/hr 51007 9.8 %
Accounting Clerk Il $15.00/hr s_14.47 848 %

PAYROLL SERVICE

A particular City of Long Beach department requests a temporary employee that has
been recruited by the City of Long Beach. This can include personal referrals, retired
employees and non-career employees.

POSITION TITLE Pay Rate Bill Rate % Mark Up

Accounting Clerk I $11.00/ﬁr $_13.31 Q( %
Accounting Clerk Il © $13.00/hr $_ 1573 2l %
Accounting Clerk HI $15.00/hr $ lB .l5 9( %

The City of Long shall pay an hourly rate as listed above. Contractor
- shall bid mark up % charged to the City for the position listed.

PAYMENT TERMS: 9% A0 pays

Price increase shall not exceed \ nar k-up % during‘ the first renewal period.

Price increase shall not exceed __ rmrk-up % during the second renewal period. -

Price increase shall not exceed mar k-w'o % during the third renewal period.




CITY OF LONG BEACH

" DEPARTMENT QOF FINACIAL MANAGEMENT

333 W. OCEAN BLVD. LONG BEACH, CA 90802 PHONE 562-570-8361 FAX
PURCHASING DIVISION
January 19, 2007 '
ADDENDUM NO. 1
TO: ALL BIDDERS
RE: BID NO. PA-00907 TEMPORARY CLERICAL SERVICES

Terms and Conditions remain as is as they apply to this Contract.

The City will be deleting the requirement for the “Faithful Performance Bond” Section VI
Item C is deleted.

If you have any additional questions you may contact the Buyer Michelle Miller at 562-570-
6020 or via email at michelle_miller@longbeach.gov.

Sincerely, ‘ :
- Jan#Vargas

Purchasing Agent




o " (To Be Filled In When Surety Is A Corporation)

BIDDER’ S BOND

CITY OF LONG BEACH

KNOW ALL MEN BY THESE PRESENTS: That we, __ Spherion Atlantic Enterprises, LIC
, as Principal, and _Platte River Insurance Company

, @ corporation, organized and existing under and by virtue of the

laws of the State of _ Nehraska , with its principal place of business in the City of Middleton

, State of _ Wisconsin , With a paid up capital of not less than Two Hundred
Fifty Thousand Dollars ($250,000.00), incorporated, as aforesaid, for the purpose of making, guaranteeing or
becoming a surety upon bonds and undertakings required or authorized by law, and having heretofore complied
with all of the requirements of law of the State of California regulating the formation of admission of such
corporation to transact business in this State, as Surety, are held firmly bound unto the City of Long Beach, a

municipal corporation, organized under the laws of the State of California, and situated in the County of Los
Ten Perce_nt of the Total Bj_d Amount ﬁ%ﬁ%%%%%%ﬁ%ﬁ%ﬁﬁﬁ%

Angeles, in the sum of
RREHORRHOOREEOREINENS Dollars (8 _108 = $ 200, 000, lawiul money of the United States of America,
for the payment whereof the Principal and sureties bind themselves, their heirs, executors, administrators,

successors and assigns, jointly and severally, firmly by these presents.

The condition of the above obligation is such that: -

£ Ls pursuant o and doverned by +he terms ovtined in

~ Temporary ClericalSeriie:
N Fs 2/
If the bid of said Principal hereto attached shall be accepted by the City of Long Beach an&qﬁe cgntra ‘tERWCES‘

for delivery of goods, material, equipment or supplies, or for the furnishing of services, materials, supplies, labor
and performing work, all as specified in the specifications, notice inviting bids and bid, be awarded to the Principal,
and if Principal shall enter into a contract therefore with the City of Long Beach within ten (10) days after thé
contract is delivered to Principal for signature, and Principal shall, in connection with said contract, furnish and
deliver fo the City of Long Beach a good and sufficient faithful performance bond, if required in the notice inviting
bids, and a good and sufficient labor and material (payment) bond, if required in the notice inviting bids, with surety
or sureties, then this obligation shall be void; otherwise it shall remain in full force and effect.

Seeh

Spherion Atlantic Fnterprises, LIC
Name of Principal — Typed

APTIONTD AS TO FO-RM‘ W
o By: _Mﬂ/
é}/&t' 2081 Signafure of Principal's Officer

ROBERT E. SHANNON, City Aftorney
Platte River Insurance Company
hia b Uy Name of Surety

DEPUTY GITY ATTORNEY oy %}LM Q ‘ n W

Signature of Surety’s Barbara A. Ti? 1
Attorney-in-Fact

By

(Principal and Surety Shall Attach Notary's Certificate of Acknowledgement of Execution)

DFG:mb;4/29/86:BIDDOND.PUR



BID NUMBER PA-00907

CALIFORNIA ALL-PURPOSE ACKNOWLEDGMENT
Stateof  Floriolo

County of %VO W d

On (Yan Lf\T 007 Before me, achel | Ym/rO“’D,O\OHw

NAME, TITLE OF OFFICER - E.G. *JANB-BOE, NOTARY PUBLIC"

Personally appeared wa k W Sm | ‘H/l

NAME(S) OF SIGNER(S)

g‘personally known to me - OR-[_] proved to me on the basis of satisfactory evidence to be the §

person(s) whose name(s) is/are subscribed to the within §

instrument and acknowledged to me that he/shefthey

executed the same in his/her/their authorized capacity(ies), |

" and that by histher/their signature(s) on the instrument the

Nofary Pubiic State of Florida person(s), or the entity upon behalf of which the person(s) §
Rechet Lynn Troioger acted, executed the instrument.

My Commussion D
Expires | 2/08/2010

OPTIONAL

Though the data below is not required by law, it may prove valuable to persons relying on the document and could prevent fraudulent reattachment of
this form. :

CAPACITY CLAIMED BY SIGNER DESCRIPTION OF ATTACHED DOCUMENT

ygggggﬁ#s OFFICER | | B( dder's @O\Od

Seaor ice Pres dem : Chiet Foncial TITLE OR TYPE OF DOCUMENT
\ TITLE(S : § 3 Beach)

v Gty ol Lon
PARTNER(S) D L!MITED Oﬂ\"CBlf N,m?m F Lo
[0 GENERAL C\eyic ol gerwces

TRUSTEE(S) - .
GUARDIAN/CONSERVATOR

OTHER: | O’wmtouﬂ{ lq 2007’

R
L
5 E} ATTORNEY-IN-FACT NUMBER OF PAGES
U
o

DATH OF DdCUMENT

SIGNER IS REPRESENTING:

NAME OF PERSON(S) OR ENTITY(IES): ) o -
:‘ﬁZkﬁl LON ﬁ‘l_’l(”&] C a ﬁqunses LLC SIGNER(S) OTHER THAN NAMED ABOVE




_ BID NUMBER PA-00907

CALIFORNIA ALL-PURPOSE ACKNOWLEDGMENT

State of Tennessee

County of Knox

On Jantiary 22, 2007 Before me, Kellie Turner
: DATE ‘ . NAME, TITLE OF OFFICER - E.G. "JANE DOE, NOTARY PUBLIC"

Personally appeared ~ Barbara A. Thompson

NAME(S) OF SIGNER(S)

[x] personally known to me - OR - [] proved to me on the basis of satisfactory evidence to be the
person(s) whose name(s) isfare subscribed to the within
instrument and acknowledged to me that he/she/they
executed the same in histher/their authorized capacity(ies),
and that by his/her/their signature(s) on the instrument the
person(s), or the entity upon behalf of which the person(s) |
acted, executed the instrument. )

WITNESS my hand and official seal.

Kel]ié Turner SIGNATURE OF NOTARY

OPTIONAL

Though the data below is not required by law, it may prove valuable to persons relying on the document and could prevent fraudulent reattachment of
this form. :

CAPACITY CLAIMED BY SIGNER DESCRIPTION OF ATTACHED DOCUMENT

INDIVIDUAL
CORPORATE OFFICER Bidders Bond
' ' - TITLE OR TYPE OF DOCUMENT

GENERAL 3 total
ATTORNEY-IN-FACT - NUMBER OF PAGES
GUARDlAN/CONSERVATOR
OTHER: '  January 22, 2007
: DATE OF DOCUMENT

: TITLE(S
PARTNER(S) LIMITED

SIGNER IS REPRESENTING:
NAME OF PERSON(S) OR ENTITY(IES):

SIGNER(S) OTHER THAN NAMED ABOVE
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PLATTE RIVER INSURANCE COMPANY 41096585
POWER OF ATTORNEY

KNOW ALL MEN BY THESE PRESENTS, That the PLATTE RIVER INSURANCE COMPANY, a corporation of the State of Nebraska, having its
principal offices in the City of Middleton, Wisconsin, does make, constitute and appoint

~———BARBARA A. THOMPSON, CAROLYN E. WHEELER, KELLIE A. TURNER, LESLIE M. PATTERSON, NOVETTA M. ANDERSON—

its true and lawful Attorney(s)-in-fact, to make, execute, seal and deliver for and on its behalf, as surety, and as its act and deed, any and all bonds,
undertakings and contracts of suretyship, provided that no bond or undertaking or contract of suretyship executed under this authority shall exceed in
amount the sum of

ALL WRITTEN INSTRUMENTS IN AN AMOUNT: $1,000,000.00

This Power of Attorney is granted and is signed and sealed by facsimile under and by the authority of the following Resolution adopted by the Board
of Directors of PLATTE RIVER INSURANCE COMPANY at a meeting duly called and held on the 8th day of January, 2002.

“RESOLVED, that the President, and Vice-President, the Secretary or Treasurer, acting individually or otherwise, be and they hereby are granted the
power and authorization to appoint by a Power of Attorney for the purposes only of executing and attesting bonds and undertakings and other writings
obligatory in the nature thereof, one or more vice-presidents, assistant secretaries and attorney(s)-in-fact, each appointee to have the powers and duties
usual to such offices to the business of the Corporation; the signature of such officers and the seal of the Corporation may be affixed to such power of
attorney or to any certificate relating thereto by facsimile, and any such power of attorney or certificate bearing such facsimile signatures or facsimile
seal shall be valid and binding upon the Corporation in the future with respect to any bond or undertaking or other writing obligatory in the nature
thereof to which it is attached. Any such appointment may be revoked, for cause, or without cause, by any of said officers, at any time.”

IN WITNESS WHEREOF, the PLATTE RIVER INSURANCE COMPANY has caused these presents to be signed by its officer undersigned and its
corporate seal to be hereto affixed duly attested, this 1st day of June, 2006.

Attest:

e DL

PLATTE RIVER INSURANCE COMPANY

i
Alan S. Ogilvie

Secretary James J. McIntyre
President
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STATE OF WISCONSIN | . g et \\\\\\\\\\\\\\\\\\\\
COUNTY OF DANE

On the 1st day of June, 2006 before me personally came James J. McIntyre, to me known, who being by me duly sworn, did depose and say: that he
resides in the County of Dane, State of Wisconsin; that he is President of PLATTE RIVER INSURANCE COMPANY, the corporation described in
and which executed the above instrument; that he knows the seal of the said corporation; that the seal affixed to said instrument is such corporate seal;
that it was so affixed by order of the Board of Directors of said corporation and that he signed his name thereto by like order.

*| eautson /'
2 W@g Kathleen A. Paulson

STATE OF WISCONSIN } $S.- g Notary Public, Dane Co., W1

COUNTY OF DANE CERTImIgICATE My Commission Expires 10-15-2006

T

I, the undersigned, duly elected to the office stated below, now the incumbent in PLATTE RIVER INSURANCE COMPANY, a Nebraska Corporation,
authorized to make this certificate, DO HEREBY CERTIFY that the foregoing attached Power of Attorney remains in full force and has not been
revoked; and furthermore, that the Resolution of the Board of Directors, set forth in the Power of Attorney is now in force.

N er JON
Signed and sealed at the City of Middleton, State of Wisconsin this 192 day of _ MG«M , 2 OO q, .
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%’ s Alan S. Ogilvie
Secretary
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THIS DOCUMENT IS NOT VALID UNLESS PRINTED ON GREEN SHADED BACKGROUND WITH A RED SERIAL NUMBER IN THE UPPER
RIGHT HAND CORNER. IF YOU HAVE ANY QUESTIONS CONCERNING THE AUTHENTICITY OF THIS DOCUMENT CALL 800-475-4450.
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