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CITY OF LONG BEACH

DEPARTMENT OF CITY CLERK

333 West Ocean Boulevard Long Beach, CA 90802 562/570-6101 FAX 562/570-6789

February 5, 2013

HONORABLE MAYOR AND CITY COUNCIL
City of Long Beach
California

RECOMMENDATION:

Recommendation to approve the destruction of records for Financial Management
Department Commercial Services Bureau, as shown in Exhibit A~and adopt the
resolution.

DISCUSSION

Pursuant to Section 34090 of the California Government Code and Chapter 1.28 of the
Long Beach Municipal Code, records destruction for City Manager departments and
elected officials must be submitted to the City Council for approval. The records
destruction must comply with each department's records retention schedule.

In its capacity as responsible agent for the operation of the Records Center, the City
Clerk Department has worked with the department listed to review the records
destruction (Exhibit A).

The City Attorney and Financial Management Department concur in the above
recommendation.

FISCAL IMPACT

Appropriations have been budgeted in FY 13 for the operation of the City Records
Center.

SUGGESTED ACTION:

Approve recommendation.

Respectfully submitted,

Larry G. Herrera
City Clerk

LH:md



The City Council of the City of Long Beach resolves as follows:

Section 1. Pursuant to and in accordance with the provisions of Section

34090 of the Government Code of the State of California and Chapter 1.28 of the Long

Beach Municipal Code relating to the destruction of City records, and the City Attorney

having heretofore given his written consent, the City Council of the City of Long Beach

does hereby approve and authorize the destruction by the Financial Management

Department, Commercial Services Bureau, of any and all of the records, documents,

instruments, books, papers, and writings as set forth in the documents attached hereto

and marked Exhibit "A" and by reference thereto made a part hereof, which records are

under its charge and are no longer required for use in its respective office, said records

being no less than two (2) years old.

Section 2. The City Council hereby finds that none of said records:

A. Affect the title to real property or liens thereon;

B. Constitute official court records;

C. Constitute records which are required to be kept by statute;

D. Constitute the original or record copies of the minutes,

ordinances or resolutions of the City of Long Beach or any City Board or

26 Commission.
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RESOLUTION NO.

A RESOLUTION OF THE CITY COUNCIL OF THE

CITY OF LONG BEACH APPROVING AND AUTHORIZING

THE DESTRUCTION OF CERTAIN RECORDS, PAPERS,

AND WRITINGS BY THE FINANCIAL MANAGEMENT

DEPARTMENT, COMMERCIAL SERVICES BUREAU

1
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Section 3. This resolution shall take effect immediately upon its adoption1

GJA:jp A13-00123 (01-17-13)
L:lApps\ClyLaw32\WPDocs\D017\P020\00368272. DOC

2 by the City Council, and the City Clerk shall certify the vote adopting this resolution.

3 I hereby certify that the foregoing resolution was adopted by the City

4 Council of the City of Long Beach at its meeting of , 2013, by

5 the following vote:
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Ayes: Councilmembers:

Noes: Councilmembers:

Absent: Councilmembers:

City Clerk

2



EXHIBIT A



Au
dit

#
33
4

De
str
uc
tio
n

No
tif
ica

tio
n

Rp
t

Ci
ty

of
Lo
ng

Be
ac
h

(C
LB

)
Un

kn
ow

n
(T
M
P)

fM
jC
OM

M
ER

CI
AL

SE
RV

IC
ES

(1
51
20
6)

12
/07

/20
12

12
:01

:06
Pa

ge
1

Co
st

Ce
nt
er
:

0
Re

co
rd
s

Co
or
din

at
or
:

PA
M
EL

A
HO

RG
AN

M
ail

Dr
op
:

Ph
on
e:

(5
62
)5
70
-7
08
9

ex
t:

21
90
8

10
02
5.0

DA
IL
Y

BA
LA

NC
E

SH
EE

TS
01
/01

/20
07

12
/31

/20
07

12
/31

/20
12

36
86
46
74
5

0

21
91
0

10
02
5.0

DA
IL
Y

BA
LA

NC
E

SH
EE

TS
01
/01

/20
07

12
/31

/20
07

12
/31

/20
12

36
86
46
74
7

0

21
91
2

·10
02
5·.
0

DA
IL
Y

BA
LA

NC
E

SH
EE

TS
01
/01

/20
07

12
/31

/20
07

12
/31

/20
12

36
86
46
74
9

0

20
00
0

10
02
9.5

DE
PO

SI
T

RE
CE

IP
TS

(D
R'
S)

01
/03

/20
06

01
/31

/20
06

01
/31

/20
11

34
56
95
70
0

0

20
00
1

10
02
9.5

DE
PO

SI
T

RE
CE

IP
TS

(D
R'
S)

01
/03

/20
06

01
/31

/20
06

01
/31

/20
11

34
56
95
70
1

0

20
00
2

10
02
9.5

DE
PO

SI
T

RE
CE

IP
TS

(D
R'
S)

02
/01

/20
06

02
/28

/20
06

02
/28

/20
11

34
56
95
70
2

0

20
00
3

10
02
9.5

DE
PO

SI
T

RE
CE

IP
TS

(D
R'
S)

02
/01

/20
06

02
/28

/20
06

02
/28

/20
11

34
56
95
70
3

0

20
19
6

10
02
9.5

DE
PO

SI
T

RE
CE

IP
TS

(D
R'
S)

03
/01

/20
06

03
/31

/20
06

03
/31

/20
11

34
56
96
37
3

0

20
19
7

10
02
9.5

DE
PO

SI
T

RE
CE

IP
TS

(D
R'
S)

03
/01

/20
06

03
/31

/20
06

03
/31

/20
11

34
56
96
37
4

0

20
19
8

10
02
9.5

DE
PO

SI
T

RE
CE

IP
TS

(D
R'
S)

04
/03

/20
06

04
/28

/20
06

04
/28

/20
11

34
56
96
37
5

0

20
19
9

10
02
9.5

DE
PO

SI
T

RE
CE

IP
TS

(D
R'
S)

04
/03

/20
06

04
/28

/20
06

04
/28

/20
11

34
56
96
37
6

0

20
20
0

10
02
9.5

DE
PO

SI
T

RE
CE

IP
TS

(D
R'
S)

05
/01

/20
06

05
/31

/20
06

05
/31

/20
11

34
56
96
37
7

0

20
20
1

10
02
9.5

DE
PO

SI
T

RE
CE

IP
TS

(D
R'
S)

05
/01

/20
06

05
/31

/20
06

05
/31

/20
11

34
56
96
37
8

0

~



Au
dit

#
De
str
uc
tio
n

No
tif
ica
tio
n

Rp
t

12
/07

/20
12

12
:01

:06
33
4

Ci
ty

of
lon

g
Be
ac
h

(C
lB
)

Pa
ge

2
Un

kn
ow

n
(T
M
P)

fM
/C
OM

M
ER

CI
AL

SE
RV

IC
ES

(15
12
06
)

De
str
oy

Pe
rm
an
en
t

Re
co
rd

Ti
tle

Re
co
rd

Ti
tle

Na
me

Da
tes

On
De
str
oy

Da
te

(X
)C

od
e

Bo
x
Nu

mb
er

Co
de

(B
ox

Co
nte

nts
)

Be
g.

En
din

g
Ho

ld?
12
/31

/20
12

loc
ati
on

Sp
ac
e#

01
20
20
2

10
02
9.5

DE
PO

SI
T

RE
CE

IP
TS

(D
R'
S)

06
/01

/20
06

06
/30

/20
06

06
/30

/20
11

34
56
96
37
9

0

01
20
20
3

10
02
9.5

DE
PO

SI
T

RE
CE

IP
TS

(D
R'
S)

06
/01

/20
06

06
/30

/20
06

06
/30

/20
11

34
56
96
38
0

0

01
20
20
4

10
02
9.5

DE
PO

SI
T

RE
CE

IP
TS

(D
R'
S)

07
/06

/20
06

07
/31

/20
06

07
/31

/20
11

34
56
96
38
1

7

01
20
20
5

10
02
9.5

DE
PO

SI
T

RE
CE

IP
TS

(D
R'
S)

07
/06

/20
06

07
/31

/20
06

07
/31

/20
11

34
56
96
38
2

0

01
20
20
6

10
02
9.5

DE
PO

SI
T

RE
CE

IP
TS

(D
R'
S)

08
/01

/20
06

08
/31

/20
06

08
/31

/20
11

34
56
96
38
3

0

01
20
20
7

10
02
9.5

DE
PO

SI
T

RE
CE

IP
TS

(D
R'
S)

08
/01

/20
06

08
/31

/20
06

08
/31

/20
11

34
56
96
38
4

0

01
21
23
4

10
02
9.5

DE
PO

SI
T

RE
CE

IP
TS

(D
R'
S)

01
/01

/20
06

12
/31

/20
06

12
/31

/20
11

34
56
99
23
4

0

01
21
23
5

10
02
9.5

DE
PO

SI
T

RE
CE

IP
TS

(D
R'
S)

01
/01

/20
06

12
/31

/20
06

12
/31

/20
11

34
56
99
23
5

0

01
21
23
6

10
02
9.5

DE
PO

SI
T

RE
CE

IP
TS

(D
R'
S)

01
/01

/20
06

12
/31

/20
06

12
/31

/20
11

34
56
99
23
6

0

01
21
23
7

10
02
9.5

DE
PO

SI
T

RE
CE

IP
TS

(D
R'
S)

01
/01

/20
06

12
/31

/20
06

12
/31

/20
11

34
56
99
23
7

0

01
21
23
8

10
02
9.5

DE
PO

SI
T

RE
CE

IP
TS

(D
R'
S)

01
/01

/20
06

12
/31

/20
06

12
/31

/20
11

34
56
99
23
8

0

01
21
23
9

10
02
9.5

DE
PO

SI
T

RE
CE

IP
TS

(D
R'
S)

01
/01

/20
06

12
/31

/20
06

12
/31

/20
11

34
56
99
23
9

0

01
21
24
0

10
02
9.5

DE
PO

SI
T

RE
CE

IP
TS

(D
R'
S)

01
/01

/20
06

12
/31

/20
06

12
/31

/20
11

34
56
99
24
0

0

01
21
90
5

10
02
9.5

DE
PO

SI
T

RE
CE

IP
TS

(D
R'
S)

01
/01

/20
06

12
/31

/20
06

.
12
/31

/20
11

34
56
96
48
4

0

01
21
90
7

10
02
9.5

DE
PO

SI
T

RE
CE

IP
TS

(D
R'
S)

01
/01

/20
07

12
/31

/20
07

12
/31

/20
12

36
86
46
74
4

0

01
21
90
9

10
02
9.5

DE
PO

SI
T

RE
CE

IP
TS

(D
R'
S)

01
/01

/20
07

12
/31

/20
07

12
/31

/20
12

36
86
46
74
6

0

\,~



Au
di

t#
De

str
uc

tio
n

No
tif

ica
tio

n
Rp

t
12

/0
7/

20
12

12
:0

1:
06

33
4

Ci
ty

of
lo

ng
Be

ac
h

(C
lB

)
Pa

ge
3

Un
kn

ow
n

(T
M

P)
fM

/C
OM

M
ER

CI
Al

SE
RV

IC
ES

(1
51

20
6)

De
st

ro
y

Pe
rm

an
en

t
Re

co
rd

Ti
tl

e
Re

co
rd

Ti
tl

eNa
me

Da
te

s
On

De
st

ro
yD

at
e

(X
)C

od
e

Bo
x
Nu

mb
er

Co
de

(B
ox

Co
nt

en
ts

)
Be

g.
En

di
ng

Ho
ld

?
12

/3
1/

20
12

Lo
ca

ti
on

Sp
ac

e#

01
21

91
1

10
02

9.
5

DE
PO

SI
T

RE
CE

IP
TS

(D
R'

S)
01

/0
1/

20
07

12
/3

1/
20

07
12

/3
1/

20
12

36
86

46
74

8
0

01
21

91
3

10
02

9.
5

DE
PO

SI
T

RE
CE

IP
TS

(D
R'

S)
01

/0
1/

20
07

12
/3

1/
20

07
12

/3
1/

20
12

36
86

46
75

0
0

01
22

41
7

10
02

9.
5

DE
PO

SI
T

RE
CE

IP
TS

(D
R'

S)
01

/0
1/

20
07

12
/3

1/
20

07
12

/3
1/

20
12

55
35

63
72

8
0

01
22

41
8

10
02

9.
5

DE
PO

SI
T

RE
CE

IP
TS

(D
R'

S)
01

/0
1/

20
07

12
/3

1/
20

07
12

/3
1/

20
12

55
35

63
72

9
0

01
22

41
9

10
02

9.
5

DE
PO

SI
T

RE
CE

IP
TS

(D
R'

S)
01

/0
1/

20
07

12
/3

1/
20

07
12

/3
1/

20
12

55
35

63
73

0
0

01
22

42
0

10
02

9.
5

DE
PO

SI
T

RE
CE

IP
TS

(D
R'

S)
01

/0
1/

20
07

12
/3

1/
20

07
12

/3
1/

20
12

55
35

63
73

1
0

01
22

42
1

10
02

9.
5

DE
PO

SI
T

RE
CE

IP
TS

(D
R'

S)
01

/0
1/

20
07

12
/3

1/
20

07
12

/3
1/

20
12

55
35

63
73

2
0

01
22

42
2

10
02

9.
5

DE
PO

SI
T

RE
CE

IP
TS

(D
R'

S)
01

/0
1/

20
07

12
/3

1/
20

07
12

/3
1/

20
12

55
35

63
73

3
0

01
22

42
3

10
02

9.
5

DE
PO

SI
T

RE
CE

IP
TS

(D
R'

S)
01

/0
1/

20
07

12
/3

1/
20

07
12

/3
1/

20
12

55
35

63
73

4
0

01
22

42
4

10
02

9.
5

DE
PO

SI
T

RE
CE

IP
TS

(D
R'

S)
01

/0
1/

20
07

12
/3

1/
20

07
12

/3
1/

20
12

55
35

63
73

5
0

01
23

07
4

10
02

9.
5

DE
PO

SI
T

RE
CE

IP
TS

(D
R'

S)
01

/0
1/

20
07

12
/3

1/
20

07
12

/3
1/

20
12

61
76

84
16

4
0

01
~3
07
5

10
02

9.
5

DE
PO

SI
T

RE
CE

IP
TS

(D
R'

S)
01

/0
1/

20
07

12
/3

1/
20

07
12

/3
1/

20
12

61
76

84
16

5
0

01
30

76
10

02
9.

5
DE

PO
SI

T
RE

CE
IP

TS
(D

R'
S)

01
/0

1/
20

07
12

/3
1/

20
07

12
/3

1/
20

12
61

76
84

16
6

0

1\
;23077

01
10

02
9.

5
DE

PO
SI

T
RE

CE
IP

TS
(D

R'
S)

01
/0

1/
20

07
12

/3
1/

20
07

12
/3

1/
20

12
61

76
84

16
7

0

01
25

76
2

10
02

9.
6

M
ED

I-C
Al

PA
ID

AC
CO

UN
TS

01
/0

1/
19

91
12

/3
1/

20
00

12
/3

1/
20

03
70

03
25

46
2

0

01
24

99
0

10
02

9.
6

M
ED

I-C
Al

PA
ID

AC
CO

UN
TS

01
/0

1/
19

96
12

/3
1/

20
01

12
/3

1/
20

04
70

03
25

39
0

0



A
ud
it

#
D
es
tru
ct
io
n

N
ot
ifi
ca
tio
n

Rp
t

12
/0

7/
20

12
12

:0
1:

06
33

4
Ci
ty

of
lo
ng

Be
ac
h

(C
lB
)

Pa
ge

4
U
nk
no
w
n

(T
M
P)

fM
/C
O
M
M
ER

CI
A
l

SE
RV

IC
ES

(1
51

20
6)

D
es
tro
y

Pe
rm
an
en
t

Re
co
rd

Ti
tle

Re
co
rd

Ti
tle

N
am

e
D
at
es

O
n

D
es
tro
y

D
at
e

(X
)C

od
e

Bo
x
N
um

be
r

Co
de

(B
ox

Co
nt
en
ts)

Be
g.

En
di
ng

H
ol
d?

12
/3

1/
20

12
lo
ca
tio
n

Sp
ac
e#

01
19

01
4

10
02

9.
6

M
ED

I-C
A
l

PA
ID

A
CC

O
U
N
TS

01
/0

1/
20

02
12

/3
1/

20
02

12
/3

1/
20

12
39

14
36

00
2

0

01
19

01
5

10
02

9.
6

M
ED

I-C
A
l

PA
ID

A
CC

O
U
N
TS

01
/0

1/
20

02
12

/3
1/

20
02

12
/3

1/
20

12
39

14
36

00
3

0

01
19

01
6

10
02

9.
6

M
ED

I-C
A
l

PA
ID

A
CC

O
U
N
TS

01
/0

1/
20

02
12

/3
1/

20
02

12
/3

1/
20

12
39

14
36

00
4

0

01
19

01
8

10
02

9.
6

M
ED

I-C
A
l

PA
ID

A
CC

O
U
N
TS

01
/0

1/
20

02
12

/3
1/

20
02

12
/3

1/
20

12
39

14
36

00
6

0

01
24

63
7

10
02

9.
6

M
ED

I-C
A
l

PA
ID

A
CC

O
U
N
TS

01
/0

1/
20

07
12

/3
1/

20
07

12
/3

1/
20

10
55

78
98

46
7

0

01
24

65
7

10
02

9.
6

M
ED

I-C
A
l

PA
ID

A
CC

O
U
N
TS

01
/0

1/
20

07
12

/3
1/

20
07

12
/3

1/
20

10
55

78
98

48
7

0

01
24

38
6

10
02

9.
6

M
ED

I-C
A
l

PA
ID

A
CC

O
U
N
TS

01
/0

1/
20

08
12

/3
1/

20
08

12
/3

1/
20

11
69

89
55

58
6

0

01
24

40
2

10
02

9.
6

M
ED

I-C
A
l

PA
ID

A
CC

O
U
N
TS

01
/0

1/
20

08
12

/3
1/

20
08

12
/3

1/
20

11
69

89
55

60
2

0

01
24

62
9

10
02

9.
6

M
ED

I-C
A
l

PA
ID

A
CC

O
U
N
TS

01
/0

1/
20

08
12

/3
1/

20
08

12
/3

1/
20

11
55

78
98

45
9

0

01
24

63
2

10
02

9.
6

M
ED

I-C
A
l

PA
ID

A
CC

O
U
N
TS

01
/0

1/
20

08
12

/3
1/

20
08

12
/3

1/
20

11
55

78
98

46
2

0

01
24

64
0

10
02

9.
6

M
ED

I-C
A
l

PA
ID

A
CC

O
U
N
TS

01
/0

1/
20

07
12

/3
1/

20
08

12
/3

1/
20

11
55

78
98

47
0

0

01
24

98
6

10
02

9.
6

M
ED

I-C
A
l

PA
ID

A
CC

O
U
N
TS

01
/0

1/
20

08
12

/3
1/

20
08

12
/3

1/
20

11
70

03
25

38
6

0

01
24

38
7

10
02

9.
6

M
ED

I-C
A
l

PA
ID

A
CC

O
U
N
TS

01
/0

1/
20

09
12

/3
1/

20
09

12
/3

1/
20

12
69

89
55

58
7

0

01
24

40
0

10
02

9.
6

M
ED

I-C
A
l

PA
ID

A
CC

O
U
N
TS

01
/0

1/
20

08
12

/3
1/

20
09

12
/3

1/
20

12
69

89
55

60
0

0

01
24

62
7

10
02

9.
6

M
ED

I-C
A
l

PA
ID

A
CC

O
U
N
TS

01
/0

1/
20

09
12

/3
1/

20
09

12
/3

1/
20

12
55

78
98

45
7

0

01
24

62
8

10
02

9.
6

M
ED

I-C
A
l

PA
ID

A
CC

O
U
N
TS

01
/0

1/
20

08
12

/3
1/

20
09

12
/3

1/
20

12
55

78
98

45
8

0



Au
dit

#
33

4
D
es
tru
ct
io
n

N
ot
ifi
ca
tio
n

Rp
t

Ci
ty

of
lo
ng

Be
ac
h

(C
lB
)

U
nk
no
w
n

(T
M
P)

FM
/C
O
M
M
ER

CI
A
l

SE
RV

IC
ES

(1
51

20
6)

Pe
rm
an
en
t

Re
co
rd

Ti
tle

Re
co
rd

Ti
tle

Na
m
e

Da
te
s

Bo
x

Nu
m
be
r

Co
de

(B
ox

Co
nt
en
ts)

Be
g.

En
din

g

12
/0

7/
20

12
12

:0
1:

06
Pa

ge
5

01 01 01 01 01 01 01 01

24
63

3
10

02
9.

6
M
ED

I-C
A
l

PA
ID

A
CC

O
U
N
TS

01
/0

1/
20

08
12

/3
1/

20
09

24
63

8
10

02
9.

6
M
ED

I-C
A
l

PA
ID

A
CC

O
U
N
TS

01
/0

1/
20

09
12

/3
1/

20
09

24
63

9
10

02
9.

6
M
ED

I-C
A
l

PA
ID

A
CC

O
U
N
TS

01
/0

1/
20

09
12

/3
1/

20
09

24
64

5
10

02
9.

6
M
ED

I-C
A
l

PA
ID

A
CC

O
U
N
TS

01
/0

1/
20

09
12

/3
1/

20
09

24
65

3
10

02
9.

6
M
ED

I-C
A
l

PA
ID

A
CC

O
U
N
TS

01
/0

1/
20

09
12

/3
1/

20
09

24
65

4
10

02
9.

6
M
ED

I-C
A
l

PA
ID

A
CC

O
U
N
TS

01
/0

1/
20

09
12

/3
1/

20
09

24
65

6
10

02
9.

6
M
ED

I-C
A
l

PA
ID

A
CC

O
U
N
TS

01
/0

1/
20

09
12

/3
1/

20
09

25
75
2

10
02

9.
6

M
ED

I-C
A
l

PA
ID

A
CC

O
U
N
TS

01
/0

1/
20

09
12

/3
1/

20
09

i
To
ta
l

El
igi
ble

Bo
xe
s

to
be

de
str
oy
ed

=
70

El
igi
ble

Bo
xe
s

on
Ho

ld
=

0
El
gib

ile
Bo

xe
s

Ch
ec
ke
d

Ou
t

=
0

El
igi
ble

Bo
xe
s

Re
m
ov
ed

=
0

To
ta
l

Av
ail
ab
le

Bo
xe
s

to
be

de
str
oy
ed

=
70

On
De

str
oy

Da
te

Ho
ld?

12
/3

1/
20

12
loc

at
ion

Sp
ac
e#

12
/3

1/
20

12
55

78
98

46
3

0

12
/3

1/
20

12
55

78
98

46
8

0

12
/3

1/
20

12
55

78
98

46
9

0

12
/3

1/
20

12
55

78
98

47
5

0

12
/3

1/
20

12
55

78
98

48
3

0

12
/3

1/
20

12
55

78
98

48
4

0

12
/3

1/
20

12
55

78
98

48
6

0

12
/3

1/
20

12
70

03
25

45
2

0

De
str
oy

(X
)
Co

de

1.
1/
2/
12
~

~2
--

,
CI
TY

AT
T~

KE
Y

Da
te

DE
PA

RT
M
EN

T
Da

te



RECORDS DESTRUCTION REQUEST

1. Date

Honorable Council of the City of Long Beach

2. The Financial Management
DEPARTMENT

Utility Service/Customer Servicedepartmental records:
3. 4.
RETENTION
SCHEDULE
ITEM NO.

5.
YEARS

INVOLVED

6.
BOX NO.
ON-SITERECORDS TITLE AND DESCRIPTION

9 PAYROLL TIME SHEETS 12120/08 - 4/24/09 2008-2009 TR09-001 NA
PAYROLL TIME SHEETS 4/25/09 - 8/28/09 2009 TR09-002

PAYROLL TIME SHEETS 8/29/09 -1/1/10 2009-2010 TR09-003

PAYROLL TIME SHEETS 112/10 - 6/12/10 2010 TR09-004

PAYROLL TIME SHEETS 6/3/10 - 11/19/10 2010 TR09-005

PA YROLL REPORTS 2010 2010 TR09-006

12/1 712012

7.
BOX NO.
OFF-SITE

FOR DEPARTMENTAL USE 14. REMARKS:CITY ATTORNEY'S CONSENT

8. RECOMMENDED: Consent is hereby given to destroy the records
enumerated above.

RECORDS MANAGER

11. By

13. Date


