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THIS CONTRACT is made this 11TH day of AUGUST, 2006, between CITY OF LONG
BEACH, hereinafter called the Contractor, and LONG BEACH UNIFIED SCHOOL DISTRICT OF
LOS ANGELES COUNTY, hereinafter called the District.

PURPOSE

Program funds shall be used by the Contractor to operate an after-school enrichment program at Garfield
Elementary School. The program will include academic components to promote participating students’
achievement, and a range of services and programs to support the mental, physical, social and emotional
development of participating students.

SCOPE OF WORK

Contractor agrees to operate a 21st Century Long Beach Winners Reaching Amazing Potential (WRAP)
after-school enrichment program in accordance with policies and procedures issued by the District and
incorporated herein by reference as Exhibit A.

TOTAL CONTRACT AMOUNT AND PAYMENT RATE

The District agrees to pay the Contractor a total amount not to exceed ONE HUNDRED THIRTY-ONE
THOUSAND ONE HUNDRED EIGHT DOLLARS AND NO/100 ($131,108.00) for services performed.
The maximum core amount is $100,853 and supplemental amount is $30,256. The rate per student per day
shall be the amount allowed per the funding grant.

For purposes of this agreement, a year shall be considered the period from July 1 through June 30.
Contractor must submit monthly attendance reports and invoices. Payment will be made based on the:
number of students as set forth by the requirements of the funding grant.

TERM

The effective time period of this contract is July 1, 2006 through December 31, 2007.

TERMINATION

This contract may be terminated by either party at any time upon thirty (30) calendar days prior written
notice. .

BUDGET CONTINGENCY

It is mutually agreed that if sufficient funds are not appropriated for the program in the current year budget
and/or subsequent years covered under this contract, then this contract shall be of no further force and
effect. In this event, the District shall have no liability to pay any funds to the Contractor or furnish any
other considerations under this contract, and the Contractor shall not be obligated to perform any provisions
of this Contract.
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AUDIT AND INSPECTION OF RECORDS

The Contractor shall maintain and the District shall have the right to examine and audit all of the books,
records, documents, accounting procedures and practices and other evidence regardless of form or type,
sufficient to properly reflect all costs claimed to have been incurred or anticipated to be incurred in
performing the contract. Within ninety (90) days of termination of services at any site, Contractor agrees to
turn over all relevant records from program operations to the District, including, but not limited to,
attendance records, accounting documents, cancelled checks, and expense receipts.

The Contractor shall make said evidence available to the District at all reasonable times and without charge
to the District. Said material shall be provided to the District within five (5) working days of a written
request from the District. The Contractor shall at no cost to the District, furnish assistance for such
examination/audit. The Contractor and its suppliers shall keep and preserve all such records for a period of
no less than five (5) years, and in no event for a period shorter than required by the funding grant, from and
after final payment or contract termination. The District’s rights under this section shall also mclude access
to the Contractor’s offices for the purpose of interviewing the Contractor’s employees.

The Contractor’s failure to provide records or access within the time requested shall preclude Contractor
from receiving any payment due under the terms of this contract until such evidence/documents are
provided to the District.

NOTICES

All notices shall be in writing and personally delivered or deposited in the U.S. Postal service, U.S. mail,
certified or registered, addressed to the Long Beach Unified School District at 2201 Market St., Long
Beach, California 90805, Attn: Purchasing and Contracts Director, and to the Contractor addressed to City
of Long Beach, Parks and Recreation Department at 1150 E. 4™ Street, Ste. 205, Long Beach, CA 90802.
All notices shall be considered received three (3) days after the date mailed certified or registered by either

party.

RESPONSIBILITY

The work will be performed by the Contractor under the direction of the Director of Special Projects, for the
District.

ASSIGNMENT OR TRANSFER

Neither this contract, nor any portion hereof, or interest herein shall be assigned or transferred by either

party.
INSURANCE

As a material condition of this Contract, the Contractor shall maintain at its sole expense, for the duration
of this Contract and if applicable throughout the close-out period of all program activities, a program of
insurance or self-insurance, or a combination thereof, as required below against claims for injury,
damage, or loss that may arise from or in connection with its performance or non-performance pertaining
to this Contract. The Contractor shall name the District as additional insured and shall reference this
Contract.

The Contractor shall furnish the District with satisfactory written evidence of insurance for the services
provided herein, and the additional insured endorsement prior to commencement of this Contract. Each
insurance policy or self-insurance program required by this Contract shall be endorsed to state that
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coverage shall not be suspended, voided, canceled, reduced in coverage or in limits except after thirty
(30) calendar days prior written notice. Each insurance policy shall be provided by an insurance
organization acceptable to the District with a rating of at least A or better and authorized by the
California Insurance Commissioner to transact insurance business in the State of California.

Minimum Scope and Limits of Insurance and/or Self-Insurance:

General Liability Coverage for injury, damage, or loss, including, but not limited to, premises and
operations, contractual liability, independent contractors, personal injury, and professional liability for
errors and omissions, with limits of not less than the following:

General Aggregate: two million dollars ($2,000,000.00)

Products/Completed Operations Aggregate: one million dollars ($1,000,000.00)
Personal and Advertising Injury: one million dollars ($1,000,000.00)

Each Occurrence: one million dollars ($1,000,000.00)

If coverage is written on claims made form, such coverage shall be endorsed to provide an extended
period of not less than one year following the termination of this Contract.

Comprehensive Auto Liability insurance which shall be endorsed for all owned, non-owned, and hired
vehicles with a combined single limit of not less than one million dollars ($1,000,000.00) per occurrence.

Workers’ Compensation insurance with limits as required by the Labor Code of the State of California
and Employers’ Liability coverage with limits of not less than the following:

Each accident: one million dollars ($1,000,000.00)
Disease — policy limit: one million dollars ($1,000,000.00)
Disease — each employee: one million dollars ($1,000,000.00)

The Contractor agrees to provide Workers' Compensation Insurance covering services to be provided by
Contractor under this contract, or to self-insure such services.

INDEMNIFICATION

Contractor agrees to hold harmless and indemnify the District, its officers, agents and employees, with
respect to all damages, costs, expenses or claims, in law or in equity, arising or asserted because of injuries
to or death of persons or damage to, destruction, loss or theft of property arising out of faulty performance
of the services to be performed by Contractor hereunder, and Contractor agrees to defend any and all
actions, suits or other legal proceedings, at Contractor’s own expense, cost and risk, that may be brought or
instituted against the District, its officers, agents and employees, on any such claim or demand, and pay or
satisfy any final judgment or award against the District, its officers, agents or employees in any such action,
suit or legal proceeding.

District agrees to hold harmless and indemnify the Contractor, its officers, agents and employees, with
respect to all damages, costs, expenses or claims, in law or in equity, arising or asserted because of injuries
to or death of persons or damage to, destruction, loss or theft of property arising out of willful misconduct or
negligence by District hereunder.

EQUIPMENT

Contractor acknowledges that all equipment necessary for the program will be purchased by the District
from 21 Century grant proceeds. District shall maintain title to all equipment purchased for the program.
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IN-KIND CONTRIBUTION

The Contractor agrees that in-kind contribution to the program is integral to the on-going success of the
program. The Contractor agrees to contribute 15% to the program during the term of this agreement. In-
kind contributions shall be demonstrated in an In-Kind Financial Budget report to be submitted to the

District on an annual basis.

REPORTING REQUIREMENTS

The Contractor shall submit to District all financial documents including a written budget of estimated
expenses for each program site at the beginning of the district’s fiscal year and statistical and narrative
reports required by District, as further outlined in Exhibit A. At a minimum, Contractor agrees to submit
the following reports: program budget for the term of this agreement, to be submitted within thirty days of
the commencement of services; year end accounting reconciliation, to be submitted by September 1% of each
program year; State and Federal evaluation templates; and attendance track records. All such reports shall
be submitted on a timely basis. Long Beach Unified School District reserves the right to place additional
reporting requirements on the Contractor as appropriate.

NO THIRD PARTY OBLIGATIONS

The execution and delivery of this contract shall not be deemed to confer any rights upon, nor obligate any
parties thereto, to any person or entity other than the parties hereto.

CHANGES TO THE CONTRACT

This contract represents the entire contract between the District and Contractor and supersedes all prior
negotiations, representations or agreements, either written or oral. This contract may be amended or
modified only by an amendment in writing signed by both parties.

DISPUTES
All legal claims must be mediated in the County of Los Angeles within the State of California.

In the event of a dispute or claim arising out of or relating to the contract, both parties agree to engage in
mediation prior to seeking any legal relief.

If either party brings an action or proceeding in order to enforce the provisions of this contract, each party
shall bear the cost of its own attorney’s fees.

GOVERNING LAW

This contract shall be governed by the laws of the State of California both as to interpretation and
performance.

FINGERPRINT REQUIREMENTS:

During the entire term of this Contract, the Contractor shall fully comply with the provisions of Education
Code 45125.1 (Fingerprint Requirements).

COMPLIANCE:
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The Contractor shall conduct the program in compliance with all current and applicable laws and
regulations. The Contractor shall also execute activities and expend resources in conformity with the
guidelines in the Grant.

INTERPRETATION

Should interpretation of this contract, or any portion thereof, be necessary, it is deemed that this contract
was prepared by the parties jointly and equally and shall not be interpreted against either party on the
grounds that said party prepared the contract or caused it to be prepared. The captions and headings of
the various sections of the contract are for convenience and identification only and shall not be deemed
to limit or define the content of the respective sections hereof.

INDEPENDENT CONTRACTOR:

This contract is by and between Long Beach Unified School District and Contractor and is not intended,
and shall note be construed by the aforementioned parties or any third parties, to create the relationship
of principal or agent, officer, employee, partnership, joint venture or any other business or legal
association Long Beach Unified School District and Contractor. Contractor understands and agrees that
all persons furnishing services on behalf of Contractor pursuant to this contract are, for purposes of
Workers’ Compensation liability, employees solely of Contractor and not of Long Beach Unified School
District. Contractor shall bear the sole responsibility and liability for furnishing Workers’ Compensation
benefits to any person for injuries arising from or connected with services performed on behalf on
Contractor pursuant to this contract.

EDUCATION CODE:

In accordance with Education Code Section 17604, this contract is not valid or an enforceable obligation
against the District until approved or ratified by motion of the governing board duly passed and adopted.

The undersigned hereby certify that they are authorized to bind their respective agencies.

CITY OF LONG BEACHyp cviren pypsysny LONG BEACH UNIFIED SCHOOL BISTRICT
Essrstamy  TO SBCTION 501 op OF LOSANGELES COUNTY
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Long Beach WRAP

“Winners Reaching Amazing Potential”

After-School Programs

COLLABORATION STATEMENT

In addition to the policies and procedures
stated in this manual, the Partner Agencies
have their own policies and procedures with which to
comply. This manual is to be used in conjunction
with the policies and procedures of the Partner
Agencies. Should a conflict in policies or
procedures stated in this manual and those of the
Partner Agencies arise, the Long Beach WRAP
Program Director will meet with the Partner Agency
to discuss a resolution to the conflict.

“Source” has been included on all policies and
procedures as a contact and/or reference should
a change become necessary in policy and/or
procedure.
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‘Winners Reaching Amazing Potential”
After-School Programs

PARTNERSHIP MANAGEMENT TEAM
Contact Information

Agency Name o papson iz e Email Address Phone
Boys and Girls Club | Karen Reside | karenr@bgclublb.org 3635 Long Beach Blvd. | 562/595-5945
of Long Beach Long Beach, 90807
Don Rodriguez donr@bgclublb.org 3635 Long Beach Blvd. | 562/595-5945 x 223
Long Beach, 90807 562/305-5133 (cell)
Camp Fire USA Shirlee Jackert shirleejackert@earthlink.net 7070 E. Carson St. 562/421-2725
Long Beach, 90808
Aubrey Ranson aransoncflb@earthlink.net 7070 E. Carson St. 562/421-2725
, Long Beach, 90808
City of Long Beach | Gladys Kaiser gladys kaiser@longbeach.gov 1150 E. Fourth St. 562/570-3536

Department of

Long Beach, 90802

Parks, Recreation Joy Warren joy_warren @longbeach.gov 1150 E. Fourth St. 562/570-3559

and Marine Long Beach, 90802 562/755-6631 (cell)

Conservation Corps | Mary Jo Ginty mginty @cclb-corps.org 3635 Atlantic Avenue | 562/216-1790 x227

of Long Beach Long Beach, 90807 310/678-1000 cell
Jerry Garcia jgarcia@cclb-corps.org 3635 Atlantic Avenue | 562/216-1790

Long Beach, 90807

310/ 925-0257 (cell)

Trennell Weaver | tweaver @cclb-corps.org 3635 Atlantic Avenue 562/216 1790 x 227
Long Beach, 90807 562/ 577 1366
Susan McKibben | susanmckibben@hotmail.com 340 Nieto Ave. (562) 216-1790 x226

Long Beach, 90814

(310) 505-4205 cell
(562) 216-1797




for Education &

Long Beach, 90803

Consultant Marianne Kugler | mkuglerasp@aol.com 5972 Scott Court 805/964-0517
Goleta, CA 93117 (810) 813-9969 (cell)

Consultant Sue Schatz schatz_sue@lacoe.edu 9300 Imperial Highway | 562/803-8336
‘ ‘ Downey, CA, 90242 (310) 749-6542 (cell)
International Center | Ed Robinson info@icessports.com 201 Covina Ave. Ste #2 | 562/434-5313

for Education & info@iceseducation.org Long Beach, 90803 562/494-2769 (h)
Sports (I.C.E.S.)

International Center | Claudia Villalba | claudia@icessports.com 201 Covina Ave. Ste #2 | 562/434-5313

Sports (.C.E.S.)

Long Beach Unified | Jerry Stover jstover@lbusd.k12.ca.us 1515 Hughes Way 562/997-8307

School District Long Beach, CA 90810 | 997-8456 (secretary)
Ronnie Clare rclare@]busd.k12.ca.us 1100 E. Del Amo Blvd. | 562/422-6070 x 279

oclare @aol.com

Sandra Velasco

Long Beach, CA 90807

562/572-6025 (cell)

svelasco@lbusd.k12.ca.us

1100 E. Del Amo Blvd.
Long Beach, CA 90807

562/422-6070 x276
562/ 572-5851 (cell)

Dennis dwindscheffel @lbusd.k12.ca.us | 710 W. Spring Street 562/290-0323x277
Windscheffel Long Beach, CA 90808 | 562/673-5320
YMCA of Greater Bob Cabeza bob.cabeza@lbymca.org 525 E. 7" Street 562/624-5474 (workline)
Long Beach : Long Beach, CA 90813 | 562/624-2376 (fax)

Sue Gevedon

sue.gevedon@lbymca.org

226 E. 6™ Street
Long Beach, CA 90802

562/436-9622
562/279-1700
562/824-2623 (cell) *
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BOYS & GIRLS CLUBS OF LONG BEACH

3635 Long Beach Blvd.

Long Beach, CA 90807
562/595-5945

Ext. 224

| e+ | Preferred Alternative Contact | Alternative Contact
- F‘?Saf_d‘,"g-, L Conta"t | Contact Info: | Info: Info:
Administrative | Don Rodriguez 562 595-5945 donr@bgclublb.org 562 305-5133
Ext. 223
Contracts Don Rodriguez 562 595-5945 donr@bgclublb.org 562 305-5133
Ext. 223
Financial Renee May 562 595-5945 reneem@bgclublb.org
Ext. 232
PMT VOUng | 1y Rodriguez | 5625955945 |  donr@bgclublb.org 562 305-5133
Member
Ext. 223
Program Karen Reside | 562 595-5945 karenr @bgclublb.org

562 572-7136
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CAMP FIRE USA
Long Beach Area Council
7070 E. Carson Street
Long Beach, CA 90808
562/421-2725

Preferred Contact Alternative Alternative

Regarding: | Gontact: ~Infor Contact Info: Contact Info:

Administrative Aubrey Ranson (562) 421-2725 Shirlee Jackert (562) 421-2725

Contracts Shirlee Jackert (562) 421-2725 Aubrey Ranson (562) 421-2725

Financial Victoria (562) 421-2725 | Aubrey Ranson | (562)421-2725
Villarreal
""“",,‘;,}’,gg;‘g Shirlee Jackert | (562)421-2725 | Aubrey Ranson | (562)421-2725

Azuree

Program Aubrey Ranson | (562) 421-2725 Struiksma

(562) 421-2725
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After-School Programs

CITY OF LONG BEACH, DEPT OF PARKS, RECREATION AND MARINE

1150 E. Fourth Street
Long Beach, CA 90802
562/570-3538

Re el ~ Alternative Alternative
Tegan (TTETEITea LONtact O: |1 contactInfo: | Contact Info:
. Gladys_Kaiser @longbeach.gov Gladys: .
Administrative | G0y Kaiser (562) 570-3536 (S60)7e6cs31
y Joy_Warren@longbeach.gov Joy: (562) 570-3559
Contracts Chrissy Marshall | Chrissy Marshall @longbeach.gov (562) 570-3150
Financial Ann Link Ann_Link @longbeach.gov (562) 570-3150
Ph,('nzn\{‘obg?g Gladys Kaiser Gladys_Kaiser @longbeach.gov (562) 570-3150
Joy: Joy cell:
Joy Warren@longbeach.gov
Prodram Joy Warren oy Warren@longbeach.gov (562) 570-3559 (562) 755-6631
g Crystal Halona Crystal: Crystal cell:

Crystal Halona@longbeach.gov

(562) 570-3561

(562)755-6639
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CONSERVATION CORPS OF LONG BEACH
Mailing address: 340 Nieto Avenue Long Beach, CA 90814
ECOR building: 3635 Atlantic Avenue, Long Beach, CA

NOTE: CONTACT AND ALTERNATE CONTACT ARE TO RECEIVE ANY AND ALL

- _ CORRESPONDENCE |
T e Preferred | Alternative Contact | Alternative Contact
o Rggardlng. AR B ;‘Qontact. - Contact Info: Info: Info:

Administrative Mary Jo Ginty 5361202617.681;’&?0"651217 Mike Bassett 562 986 1249 x 101
Mary Jo Ginty :
, ) 562 216 1790 x 227 Mike Bassett
Contracts DlrectO}” of 310 678 1000 cell Ex Dir/CEO 562 986 1249 x 101
Education
Mary Jo Ginty 562216 1790 x 227
Financial John Dunay 310678 1000 cell Mike Bassett 562 986 1249 x 101

Director of Finance | 562 986 1249 x 103

PMT Voting Member | Mary Jo Ginty 5361202617681 Zggoxci?f Mike Basset 562 986 1249 x 101

Trennell Weaver:
562-216 1790 x 205

middle and high »
schools 562 577 1366 cell 562 216 1790 x 227
. . X
Program . Mary Jo Ginty 310 678 1000 cell
Jerry Garcia: 562216 1790 x 211

K-8 and off site 310 9250257 cell
programs

10
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INTERNATIONAL CENTER FOR EDUCATION AND SPORTS (I.C.E.S.)

201 Covina Avenue, Suite 2

Long Beach, CA 90803

562/434-5313

Alternative

Regarding: »contact: Preferred Contact Info: Contact Info: Alternatrve Contactylnf,o: |
' . Claudia 562 434-5313 . 562 434-5313
Administrative Villalba Claudia @icessports.com Ed Robinson info@icessports.com
Claudia 562 434-5313 . 562 434-5313
Contracts Villalba Claudia@icessports.com Ed Robinson info @icessports.com
Ed Robinson 562 434-5313
. . info @icessports.com
Financial : 562 434-5313
Claudia Claudia@icessports.co
Villalba DOrls.com
. . 562 434-5313 Claudia 562 434-5313
PMT Voting Member Ed Robinson info@icessports.com Villalba Claudia@icessports.com
Ed Robinson
Middle Schools 562 434-5313
Chandra Stovall info @icessports.com
Program Elementary 562 422-6070 Claudia 562 434-5313
Schools cstovall@lbusd.k12.ca.us Villalba Claudia @icessports.com
Claudia Villalba 562 434-5313

Asst. Program
Coordinator

Claudia@icessports.com

11
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LONG BEACH UNIFIED SCHOOL DISTRICT

1515 Hughes Way

Long Beach, CA 90810

562.997.8000

Alternative
Regarding: Contact: Preferred Contact Info: Contact Alterna:mipontact
L N L e Info: '
562.997.8307
Administrative | Jerry Stove jstover @lbusd.k12.ca.us Secretary 562.997.8456
562.756.0881 cell
_ Dennis 562.290.0323 x 277
Evaluation Windscheffel 562.673.5320
dwindscheffel @lbusd.k12.ca.us
562.422.6070 x279 |
Financial Ronnie Clare rclare @lbusd.k12.ca.us Sandra 562.422.6070 x276
Velasco svelasco@lbusd.k12.ca.us
oclare@aol.com
. 562.997.8307
Ph&':%g’g:tg Jerry Stover jstover@lbusd.k12.ca.us
562.756.0881 cell
Program Sandra 562.422.6070 x276 Ronnic rcfaiégﬁ£37£ézc7agus
Velasco svelasco@lbusd.k12.ca.us Clare TEUE

oclare@aol.com

12
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DOWNTOWN COMMUNITY DEVELOPMENT YMCA
225 E. 6" STREET
Long Beach, CA 90802
562/436-9622

Regarding:

| Contact:

Preferred
Cont‘aCt, Info:

Alternative
Contact Info:

Alternative
Contact Info:

Administrative

Sue Gevedon

562-436-9622

Bob Cabeza
Maritza Del Razo

562-624-5474
562-624-5476

Contracts Sue Gevedon 562-436-9622 Bob Cabeza 562-624-5474
Financial Sue Gevedon 562-436-9622 Bob Cabeza 562-624-5474
PMT Voting Sue Gevedon 562-436-9266
Member Bob Cabeza 562-624-5474 | \ 1 litza Del Razo | 562-624-5476

Program

Sue Gevedon

562-436-9622

Maritza Del Razo

562-624-5476
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Long Beach WRAP

“Winners Reaching Amazing Potential”
After-School Programs

LB WRAP SITE ADMINISTRATOR CONTACT INFORMATION

2005-2006
Site LBUSD Site Contact ; Email Address Ext. Phone/Fax

Addams Jill Rojas jrojas @lbusd.k12.ca.us 5320 Pine Avenue X 2600 562/428-0202 ph
Principal Long Beach, CA 90805 562/428-4322 fax
Barton Luana Wesley Iwesley @lbusd.k12.ca.us 1100 E. Del Amo Blvd. X 2605 (5662) 428-0555 ph
Principal Long Beach, CA 90807 (562) 984-8509 fax
Birney D. Jeannie Reynolds direynolds @lbusd.k12.ca.us 710 W. Spring Street X 7950/1 | (562) 427-8512 ph
Principal Long Beach, CA 90806 (5662) 424-7619 fax
Bryant Doris Robinson drobinson@lbusd.k12.ca.us | 4101 E. Fountain Street | X 6605 (562) 498-3802 ph
Principal Long Beach, CA 90804 (562) 494-6952 fax
Burbank Parisima Shahidi pshahidi@lbusd.k12.ca.us 501 Junipero Avenue . | X 6615 (562) 439-0997 ph
Principal Long Beach, CA 90814 (562) 433-6854 fax
Burnett Claudia Kreis ckreis@lbusd.k12.ca.us 565 E. Hill Street X 5605 (562) 595-9466 ph
Principal Long Beach, CA 90806 (562) 989-1847 fax

Elizabeth Barba ebarba@lbusd.k12.ca.us
Burroughs Miriam Garcia mgarcia@lbusd.k12.ca.us 1260 E. 33rd Street X 2610 (662) 426-8144 ph
Principal Signal Hill, CA 90755 (662) 427-8495 fax
Butler Terri Rennard trennard@lbusd.k12.ca.us 1400 E. 20th Street X 5610 (662) 591-7477 ph
Principal : Long Beach, CA 90806 (562) 218-3667 fax

Kimberly Dalton kdalton@lbusd.k12.ca.us

AP

Cabrillo Cynthia Terry cterry@lbusd.k12.ca.us 2001 Santa Fe Avenue | X 7723 (562) 951-7700 ph
Co-Principal Long Beach, CA 90810 | X 7964/5 | (562) 951-7797 fax

Jonnette Newton jnewton @lbusd.k12.ca.us

Assistant Principal

Chavez Susan Rivard srivard@Ibusd.k12.ca.us 730 W. Third Street X 7937 (562) 590-0904 ph
Principal Long Beach, CA 90802 (562) 590-6538 fax
Edison Matilde Zamora mzamora@Ibusd.k12.ca.us 625 Maine Avenue X 5615 (5662) 590-8481 ph
Principal Long Beach, CA 90813 (562) 435-2605 fax
Franklin David Taylor diaylor@lbusd.k12.ca.us 540 Cerritos Avenue X5500 (562) 435-4952 ph
Principal ‘ Long Beach, CA 90802 (562) 432-6308 fax
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2240 Baltic Avenue

Garfield Donna McKeehan dmckeehan @lbusd.k12.ca.us X 7954 (562) 424-8167 ph
Principal Long Beach, CA 90810 (562) 595-8823 fax
Jesus Vazquez jvazquez @lbusd.k12.ca.us
Vice Principal
Gompers Jay Camerino jcamerino@lbusd.k12.ca.us 5260 Briercrest Avenue | X 3605 (562) 925-2285 ph
Principal Lakewood, CA 90713 (562) 920-0053 fax
Grant Susan Feinberg sfeinberg@lbusd.k12.ca.us 1225 E. 64th Street X 2615 (562) 428-4616 ph
Principal Long Beach, CA 90805 (562) 422-5712 fax
Hamilton Karen Grunst cliensen@lbusd.k12.ca.us 1060 E. 70th Street X 2500 (562) 602-0302 ph
Asst. Principal Long Beach, CA 90805 (562) 602-1354 fax
Harte Robin Samana rsamana@lbusd.k12.ca.us 1671 E. Phillips Street X 2620 (562) 428-0333 ph
Principal Long Beach, CA 90805 (562) 428-7985 fax
Henry Cecilia Santos-Camerino | ccamerino@lbusd.k12.ca.us 3720 Canehill Avenue X 4625 (562) 421-3754 ph
Principal Long Beach, CA 90808 (562) 420-7849 fax
Holmes Jacquelin Myers imyers@lbusd.k12.ca.us 5020 Barlin Avenue X 3610 (562) 633-4427 ph
Principal Lakewood, CA 90712 (562) 633-3083 fax
Hoover Michael Troyer mtroyer @lbusd.k12.ca.us 3501 Country Club X 3510 (562) 421-1213 ph
Principal Drive ' (562) 421-8063 fax
Lakewood, CA 90712
Hudson Wendy Claflin wclaflin@lbusd.k12.ca.us 2335 Webster Avenue | X 7957/8 | (562) 426-0470 ph
Principal Long Beach, CA 90810 (562) 595-4120 fax
Marie Hatwan mhatwan@lbusd.k12.ca.us
Teacher on Spec Assign
International Kimberley Baril kbaril@lbusd.k12.ca.us 700 Locust Street X 1555 (562) 436-4420 ph
Principal Long Beach, CA 90813 (562) 437-0690 fax
Jefferson Helen Compton-Harris hcharris@lbusd.k12.ca.us 750 Euclid Avenue X 6500 (562) 438-9904 ph
Principal Long Beach, CA 90804 | (562) 439-3718 fax
Ernie Chavez echavez@lbusd.k12.ca.us
Asst. Principal :
Jordan Cathy French 6500 Atlantic Avenue X 2102 (562) 423-1471 ph
Asst. Principal cfrench@Ilbusd.k12.ca.us Long Beach, CA 90805 (562) 422-9091 fax
Lafayette Damita Myers-Miller dmyersmiller@lbusd.k12.ca.us | 2445 Chestnut Avenue | X 7952/3 | (562) 426-7075 ph
Principal Long Beach, CA 90806 (562) 490-7318 fax
David Komatz dkomatz@Ilbusd.k12.ca.us
Vice Principal
Lee Thomas Malkus tmalkus @lbusd.k12.ca.us 1620 Temple Avenue X 5635 (562) 494-5101 ph
Principal ' Long Beach, CA 90804 (5662) 494-5198 fax
Lincoln Robert Williams rwilliams @lbusd.k12.ca.us 1175 E. 11th Street X 5640 (562) 599-5005 ph
Principal Long Beach, CA 90813 (562) 591-5375 fax
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Lindbergh Dr. Avery Hall arhall@lbusd.k12.ca.us 1022 E. Market Street X 2520 (562) 422-2845 ph
Principal ’ Long Beach, CA 90805 (562) 423-8176 fax
Veronica Coleman veoleman@lbusd.k12.ca.us
Assistant Principal
Mann Wanda Oliver woliver@lbusd.k12.ca.us 257 Coronado Avenue X 6630 (562) 439-6897 ph
Principal Long Beach, CA 90803 (562) 439-8046 fax
McKinley Lisa Stephenson Istephenson@lbusd.k12.ca.us | 6822 Paramount Blvd. X 2640 (562) 630-6200 ph
: Principal Long Beach, CA 90805 (562) 633-2891 fax
Vickee Hasegawa .vhasegawa @lbusd.k12.ca.us
Program Facilitator
Monroe Jean A. Reynolds jreynolds @lbusd.k12.ca.us 4400 Ladoga Avenue X 3625 (562) 429-8911 ph
Principal ; Lakewood, CA 90712 (662) 420-7667 fax
Muir Gerardo Gloria jgloria@lbusd.k12.ca.us 3038 Delta Avenue X 7960 (5662) 426-5571 ph
Principal Long Beach, CA 90810 (562) 426-0828 fax
Powell Denise Peterson dpeterson@lbusd.k12.ca.us 150 Victoria Street X 2807 (310) 631-8794 ph
Principal Long Beach, CA 90805 (310) 631-8983 fax
Brad Davidson bdavidson @lbusd.k12.ca.us
Asst. Principal
Robinson Frank Gutierrez fautierrez@lbusd.k12.ca.us 2750 Pine Avenue X 5680 (562) 492-60083 ph
Principal Long Beach, CA 90813 (562) 492-6013 fax
Rogers Thomas Huff thuff @lbusd.k12.ca.us 356 Monrovia Avenue (562) 434-7411 ph
Principal Long Beach, CA 90803 (562) 434-0581 fax
Roosevelt Stefanie Holzman sholzman @lbusd.k12.ca.us 1574 Linden Avenue X 5650 (562) 599-1888 ph
Principal Long Beach, CA 90813 (662) 591-48883 fax
Lorraine Griego lariego@Ibusd.k12.ca.us
Vice Principal
Signal Hill Karen Williams kwilliams @lbusd.k12.ca.us 2285 Walnut Avenue X 5655 (662) 426-8170 ph
Principal v Signal Hill, CA 90755 (562) 426-6072 fax
Starr King Georgetta McNeal gmecneal@lbusd.k12.ca.us 145 E. Artesia Blvd. X 2625 (562) 428-1232 ph
Principal Long Beach, CA 90805 (562) 422-1481 fax
Matthew Hammond mhammond @lbusd.k12.ca.us
Vice Principal.
Stephens Diane M. Brown dbrown@Ibusd.k12.ca.us 1830 W. Columbus X 7964 (662) 595-0841 ph
Principal Street (662) 426-5631 fax
Shivaun Williams smwilliams @lbusd.k12.ca.us | Long Beach, CA 90810
AP
Stevenson Gonzalo Moraga gmoraga@lbusd.k12.ca.us 515 Lime Avenue X 5660 562) 437-0407 ph
Principal Long Beach, CA 90802 (562) 435-2862 fax
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Sutter Teresa Osburn tosburn@lbusd.k12.ca.us 5075 Daisy Avenue X 2645 (562) 423-6451 ph
Principal Long Beach, CA 90805 (562) 422-3800 fax

Brian Moskovitz bmoskovitz@lbusd.k12.ca.us

Vice Principal

Tincher William Vogel wvogel@lbusd.k12.ca.us 1701 Petaluma Avenue X 4650 (562) 493-2636 ph
Principal Long Beach, CA 90815 (562) 594-0818 fax
Washington Constance McKivett cmckivett @lbusd.k12.ca.us 1450 Cedar Avenue X 5520 (562) 591-2434 ph
Principal Long Beach, CA 90813 (562) 591-6888 fax
Webster Kevin Maddox kmaddox@lbusd.k12.ca.us 1755 W. 32nd Way X7967 (562) 595-6568 ph
Principal Long Beach, CA 90810 X7968 (562) 595-5710 fax
Willard Julia Mendell imendell@lbusd.k12.ca.us 1055 Freeman Avenue | X 6650 (562) 438-9934 ph
Principal Long Beach, CA 90804 (562) 439-8156 fax
Whittier Edward Garcia egarcia@Ibusd.k12.ca.us 1761 Walnut Avenue X 5670 (562) 599-6263 ph
Principal Long Beach, CA 90813 (662) 599-3221 fax

17




Addams Chris Benton (562) 335-6783 Lafayette Jessica Nagel (562) 290-8858 /Cell 388-3304

Barton (562) 298-0259 Lee Debra L. Gilder (562) 985-3395

Birney Carlos Montano | (562) 254-9169 Lincoln Terry Villamil (562) 244-9976

Bryant Ony Anayahwu (562) 254-9135 Lindbergh Natasha Dyer (562) 577-3618

Burbank Debresha Adams | (562) 577-4264 Mann Tanya Carranza (562) 508-3424

Burnett Annie Jé\mes (562) 824-2396 McKinley Boyd Jernigan (562) 208-9403

Burroughs Chris Gonzales (562) 760-2068 Monroe/Grace Meth. * | Martha Cordero (562) 704-9243

Butler Kim Holland (310) 678-0624 Muir Aronald Harper (562) 234-4518

Cabrillo LaToya Franklin | (562) 216-1790 Powell K-8 Felicia Biggers (562) 577-2605

Chavez (MacArthur) | Twynisha Pete (562) 704-9239 Robinson Treveon Ross (562) 298-0258

Edison Andrean Brown | (562)432-3942 / (562)235-4836 Rogers Steven Thomas (562) 254-9133 / (562) 900-6389

Franklin Frank Munoz (562) 254-9134 Roosevelt Elizabeth Alvarado | (562) 599-1888

Garfield Tabia Flourney (562) 755-8541 Signal Hill Hector Olivares (562) 254-8810

Gompers Vijay Pillai (562) 2549170 Stephens (562) 254-8807

Grant Karen Geib (562) 755-6615 Stevenson David Leonard (562) 437-0407

Hamilton Jerri Keyes (310) 261-3104 Sutter Nai Beard (862) 577-2593

Harte Jose Acevedo (562) 331-5673 Andrew Vie (714) 743-2578

Henry Albert Maya (562) 396-7567 Washington Jose Herrera (562) 591-2434

Holmes Lona Johnson (562) 841-7187 Webster Eric Weber (562) 964-3381

Hoover TBD (562) 577-3108 Whitter Al Rodriguez (562) 599-6263 ext. 159

Hudson Brooks Davis (562) 773-6481 Willard Yvette Montellano | (562) 434-7923

International Sunny Im . (562) 436-4420 x226 Ronnie Clare WRAP Facilitator (562) 422-6070 x279

Jefferson Marquis McCray | (562) 254-8809 Sandra Velasco Academic Director (562) 422-6070 x276

King Kristy Miller | (562) 423-5617 / (362)972-7721 g;‘f;f; ﬁfgﬁ“ ‘S“;‘é‘:‘e‘t’::;“’pme“‘ Specialist gg)) 4226070 x278
' Frances Luna Parent Liaison (562) 422-6070 x277

Elisabet Perez Parent Liaison (562) 422-6070 x277
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Long Beach WRAP

‘“Winners Reaching Amazing Potential”
After-School Programs

LBUSD After-School Program Job Descriptions

Project Director
Jerry Stover
Office 562.997.8307

Responsibilities:

e Monitor the work of the WRAP staff, through weekly meetings

» Sign off on invoices and monitor programs’ spending patterns

¢ Conduct quarterly meetings with the Principals and serve as primary contact for
principals

o Participate in all Partnership meetings and subcommittee meetings as
appropriate

o Coordinate the appeal process, should Partners have issues

s Develop the general terms of all contracts

¢ Maintain contact with LBUSD top administration for WRAP through monthly
updates

o Keep other LBUSD departments informed about WRAP through the district
newsletter or other available methods

e Serve as a spokesperson for WRAP in the community when appropriate

» Monitor the work of the WRAP consultant through products and reports, as well
as regular briefings

Products

Operational Manual
WRAP Presentations
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Long Beach WRAP

“Winners Reaching Amazing Potential”
After-School Programs

LBUSD After-School Program Job Descriptions

Program Facilitator
Ronnie Clare
Office 562.422.6070 x 279

Responsibilities:

Share WRAP office staff and their supervision

Coordinate with the Grant Monitor on all evaluations and reports
Attend WRAP Partner meetings

Attend ASAP meetings

QOversee all accounting activities

Serve on related Partnership’s subcommittees (TBD)

Develop annual WRAP budget in collaboration with key WRAP staff

Conduct the work of contract development and monitor the contracts

Initiate and monitor all VA's, timecards, buyouts, work orders, purchases, etc.
Attend state and national level meetings related to the grants

Review marketing materials development for after school

Maintain ongoing contact with CDE and LACOE on fiscal issues

Draft budget and review the progress on the yearly budget and give monthly
updates to the director at monthly meetings or more often as needed
Facilitate all accounting and budget activities with central office staff

Follow up on spending issues for elementary and middle school programs
Monitor all invoices

Ensure timely payments to managing partners

Collect data and prepare summer nutrition request

Coordinate sustainability efforts

Report weekly to the director of WRAP, providing up-to-date fiscal mformatlon
involving contracts, invoices, and general fiscal monitoring

Coordinate the Cabrillo ASSETS program

Products ,

Contracts prepared and completed satisfactorily

Copy of Annual WRAP budget available by March 1 of each year
Monthly budget tracking reports

Accounting timelines

Attendance reports
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Long Beach WRAP

“Winners Reaching Amazing Potential”
After-School Programs

LBUSD After-School Program Job Description's

Academic Director
Sandra Velasco

Office 562.422.6070 x 276
Responsibilities:

Share WRAP Office staff and their supervision

Attend WRAP Partner meets and serve on selected Partnership Subcommittees
Attend ASAP meetings

Maintain contact with CDE and LACOE on program issues

Coordinate the work of the WRAP Support Team, including the Enrichment
Specialist and Parent Program Aides

Develop the Parent/Community Advisory Group

Attend state and national-level meetings related to the grant

Maintain a high-level of knowledge about after-school development

Develop the Parent/Community Advisory group .

Assist Program coordinators through joint site visits and coaching

Work with Partnership to assess staff development needs

Coordinate staff development activities for Program Coordinators, Site Directors
and Site Leaders including state standards and academic curriculums and
approaches

« Provide academic support to Site Directors and Site Leaders through training and
materials

Facilitate regular Site Director meetings

Facilitate regular Academic Coach meetings

Provide training and support for Academic Coaches

Model Academic Coach role

Maintain expert knowledge of after school academic curriculums including Kidzlit
and Kidzmath as well as other research-based curriculums

Develop a notebook for each Site Director of homework help approaches,
alternative groupings and schedules and activities

Provide regular briefings the Grants Director at weekly meetings or as requested
Coordinate with other related District programs including Gear Up and AVID
Report weekly to the director, providing up-to-date program information

Support evaluation process

a. Products

b. Staff Development Yearly Calendar

c. Staff Development Assessment

* & » o 0 o & & @& ¢ o » e & & o

¢ & ¢ @
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Academic support materials

Monthly calendar and goals

Calendar of site visits

Notes from meetings of Program Coordinators, Academic Coaches
Agendas from trainings attended

Notebook on Homework Help

Notes of coordination meetings with Gear Up and AVID and other related
program work
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Long Beach WRAP

“Winners Reaching Amazing Potential”
After-School Programs

LBUSD After-School Program Job Descriptions

Monitoring/Evaluation
Dennis Windscheffel
Office 562.290.0323

Responsibilities:

¢ & & & & & »

Supervise Data Collection, Evaluation and High School Assets Activities

Attend WRAP partner meetings and sever on selected Partnership
subcommittees

Maintain ongoing contact with CDE and LACOE on evaluation/attendance issues
Develop calendar of evaluation reports due

Monitor the collection of evaluation data

Coordinate evaluation reports with Program Facilitator and Academic Director
Prepare state reports on data gathered, with evaluation consultant

Review invoices and monitor the processing for high schools

Develop RFP and assist in interviews of Evaluation Consultant with

Partner subcommittee

Coordinate ASSETS program

And work toward collaborations between local agencies and the WRAP high
schools

Develop pilot of Internet Network of Long Beach Agencies and Organizations
Coordinate marketing activities

Attend regional, state, and national-level meetings related to grant

Support sustainability efforts

Report weekly to the WRAP Project director, providing up-to-date monitoring
information

Products

State reports completed and submitted on time, based on calendar
Copy of RFP and completion of evaluation consultant selection process
Copy of network description and process
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Long Beach WRAP

“Winners Reaching Amazing Potential”
After-School Programs

LBUSD After-School Program Job Descriptions

Academic Coaches
Contact: Sandra Velasco, Academic Coach
Office 562.422.6070 ext. 276

Responsibilities:

Regularly visit assigned sites to assess academic supports and coach Site
Leaders

Maintain expertise in after school academic curriculum through reading and
workshops

Assist the Academic Director with the development of academic support
materials

Provide expertise in leadership problem solving approaches for individual student

. academic needs

Maintain regular contact with classroom teachers and school expectations to
assist in planning academic supports ‘
AVID and other related program work
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Long Beach WRAP

“Winners Reaching Amazing Potential”
After-School Programs

LBUSD After-School Program Job Descriptions

Youth Development Consultant
Contact: Sandra Velasco
Office: 562.422.6070 x 276

Responsibilities:

Provide youth development support to Site Directors and Site Leaders through
training coordination and materials distribution

Regularly visit sites and assist Directors and Leaders to incorporate youth
development concepts, through coaching and mentoring

Attend Site Director meetings and share Youth Development materials
Research, collect and share materials with site staff in prevention areas including
violence, substance abuse, obesity, child abuse prevention etc.

Assist Site Directors in the development of culminating events for units and year
Maintain up to date skills and knowledge about youth development

Products

Training schedules and materials

Calendar of site visits and weekly goals

Notes from Youth Advisory Committee meetings
Program samples from events

Agendas from Youth Development Trainings attended
Prevention materials
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Long Beach WRAP

“Winners Reaching Amazing Potential”
After-School Programs

LBUSD After-School Program Job Descriptions

Intermediate Office Assistant
' Carlota Alegre-Villanueva
Office 562.422.6070 x 275

Responsibilities:

» Coordinate telephone calls, referring the callers to appropriate persons or
agencies

Produce correspondence

Maintain up to date records and files

Assist facilitators in preparation of materials

Provide support for facilitators as needed
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Long Beach WRAP

“Winners Reaching Amazing Potential”
After-School Programs
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LBUSD After-School Program Job Descriptions

Accountant Technician
Sam Pham
Office 562.422.6070 x 278

Responsibilities:

¢ & & & & * o 0

® & & & & o &

Input on excel and track all invoices from partner agencies and other contractors
Check invoices for correct format and calculations

Coach agencies on preparing invoices

File and maintain hard copy of all invoices

Track invoices to ensure timely payment

Create and maintain spreadsheets for program expenditures

Work with central office to produce quarterly expenditure reports for CDE
Compare expenditures to earned attendance periodically to avoid overpayments
to partners

Reconcile spreadsheets with district financial system

Track admin costs for partners and district

Assist facilitator with random audits of partners

Collect and record attendance data

Reconcile CDE payments with quarterly attendance payments

Prepare attendance reports for PMT meetings

Maintain spreadsheets for contracts

Attend PMT meetings as needed

Products

Attendance Reports for PMT meetings
Monthly expenditure spreadsheets
Quarterly attendance reports for CDE
Invoice tracking monthly for partners
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Long Beach WRAP

“Winners Reaching Amazing Potential”
After-School Programs

LBUSD After-School Program Job Descriptions

Parent Programs Aides
Contact: Sandra Velasco
Office 562.422.6070 x 276

Responsibilities:

e Serve as a referral resource for parents for literacy classes and other support
services

e Assist Site Directors with training and materials on parent involvement and family
Literacy activities -

o Assist the WRAP staff in the creation of a Parent/Community Advisory Group

Products

Schedule of classes and class plans

Log of referrals

Materials for involvement and parent literacy
Notes from Community Advisory Group meetings
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Long Beach WRAP

“Winners Reaching Amazing Potential”

After-School Programs

PARTNERSHIP MANAGEMENT TEAM

The Long Beach Partnership Management Team is committed to
developing, supporting and sustaining high quality after-school
programs with measurable outcomes.
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Long Beach WRAP

“Winners Reaching Amazing Potential”

After-School Programs

Long Beach WRAP

VISION

Partnership Management Team Vision

Every school-age child and youth in the area served by the Long
Beach Unified School District will participate in high quality and
sustained comprehensive after-school experiences in their school
and/or neighborhood.

Program Vision

To offer high quality, comprehensive Long Beach WRAP after-
school programs to as many children and youth as possible in a
collaborative, coordinated and effective manner, with measurable

| outcomes.
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Long Beach WRAP

“Winners Reaching Amazing Potential”

After-School Programs

PARTNERSHIP MANAGEMENT TEAM

GOALS

1. To provide coordination and collaboration for Long Beach
WRAP sites in the development and sharing of best
practices and resources as outlined in the goals of the grant.

2. To continue in the short term to seek additional funds for
more sites and then support the development of those sites.

- 3. Todevelop and implement a long term sustainability plan for
Long Beach WRAP.
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Long Beach WRAP

“Winners Reaching Amazing Potential”

After-School Programs

PARTNERSHIP MANAGEMENT TEAM

STRUCTURE

Structural Recommendations:

1.

That the current interim facilitator for the Team meetings continue

through the rest of 2005.

. That the Chair of the Team meetings be selected in

November of each year and rotate among the partners on a one year
term basis beginning in ' January of 2006.

That the minutes of the Team meetings as well as team
correspondence be done by the Secretary of the Team, also chosen
November of each year for the following year. The Secretary should
not be from the same Partner Agency as the Chairperson.

No officer should hold that office longer than two years in a row.

. That the PMT will work with the citywide After-School Advocacy

Partnership (ASAP) to create a full-scale local effort to provide
matching funds for Proposition 49 after-school sites.

. The work of the Team should be done in most cases at the

subcommittee level. All subcommittees should be short term and
developed for the completion of specific tasks or the addressing of
specific issues.

. That by December of 2006 the Team should have a set of by-laws

addressing each of the areas discussed in these recommendations
and other areas as needed.
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Long Beach WRAP

“Winners Reaching Amazing Potential”

After-School Programs

PARTNERSHIP MANAGEMENT TEAM

PARTNERSHIP ROLES

Partneréhip Role — Background Material

The collaborative has in the past:
¢ Assessed available needs and resources
¢ Researched best practices
¢ And developed activities that reflected the best practices.

Partnership Management Team Role

The PMT role will continue in the development and implementation phases
with the goals of:
¢ Maximizing and leveraging resource,
e Being responsible for program administration through
1. Setting and enforcing policies
2. Designing and evaluating program operations
3. Distributing program resources
4. Monitoring program adaptation resuiting from quality review.
e The group will make use of communication channels to ensure that
all the partners have the opportunity to participate in the decision-
making process.
o Professional development will also function as a very key component
of collaborative maintenance.
o Partnership members will contribute $447,252 in matching funding
during the
Grant period.
« The collaborative will establish a fund-raising committee to actively
strategize and work on sustainability.
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Long Beach WRAP

“Winners Reaching Amazing Potential”

After-School Programs

WRAP PROGRAM COMPONENTS

RECREATIONAL
DEVELOPMENT

ACADEMIC
'ENRICHMENT

FAMILY
LITERACY

Youth Development
Community Service

Academic Assistance .
Homework Assistance

Referrals and Community
Resources

Drug and Violence Prevention 1. Housing

Character Education 2. Medical

Conflict Resolution 3. Education

Field Trips 4. 'Legal

Youth Council

Arts Academic Education Advisory Parent Group
Dance Literacy

Theater Arts 1. KidzLit /other approved reading program

Arts and Crafts 2. Library

Music 3. Recreational Reading

4. Reading Games

Math '

1. KidzMath /other approved math program
2. Math facts curriculum

3. Math games

Science

1. Experiments

2. Outdoor Environmental Education
3. Teachers’ Resource Center

Other
Health and Nutrition

Psychophysical Activities
Team Building

Group Qutdoor Games

Group Indoor Games

Intramural Games
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Long Beach WRAP

“Winners Reaching Amazing Potential”

After-School Programs

HOMEWORK ASSISTANCE

Effective Date: 07.01.06 Policy # 001

. Policy: Each Partner Agency must develop a Homework Assistance Policy.

Purpose: To provide students with homework assistance in an environment that
facilitates productivity and success.

Suggested Guidelines: :
. Homework time is to be very similar to instructional classroom time. Homework
time is quiet time with the only noises being the teachers, aides and tutors
assisting a student. You should talk in a low tone so as to not disturb the other
V students.

2. During homework assistance hour, classrooms are used. It is very important that
all items in the classroom are left alone and not used. All needed supplies are to
be supplied by the after-school program and the teachers items are not to be
used.

A Classroom/Facility Checklist must be filled out at least once a week when
using classrooms for homework time.

3. The Program Leader is to be actively assisting students with their work. The
Program Leader should be moving about the room, monitoring the progress of
the students. Some students will not raise their hands to ask for help and it is
important that these students receive the help they need as well.

4. No personal work is to be done while on duty. Anyone found doing
personal work (reading, studying, etc) will be written up.

5. Students not having homework assigned by the teacher for that particular day
may read silently or work on academic packets of extra work provided by the
program leader. Math and literacy games may be permitted at the discretion of
your Site Director.

6. As per the signed Parent Agreement upon student enroliment, homework time is
only ONE HOUR in length. After the homework hour all students are to join
activities, even if their homework is not completed (elementary schools only). If a
student is continually unable to complete his/her homework, then their parent and
teacher need to be notified.

7. On a daily basis, at the conclusion of homework time, the Program Leader may
complete the Homework Communication Sheet (optional).

Source: Partnership Management Team, LB WRAP

Template: Homework Communication Sheet (optional)
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Long Beach WRAP TEMPLATE

“Winners Reaching Amazing Potential”

After-School Programs
HOMEWORK COMMUNICATION SHEET

(Optional)
Date Program Leader
Student Teacher

Student did not finish his/her homework in LB WRAP because:

he/she did not understand the concepts

it required individual assistance and that cannot be
provided by LB WRAP

he/she would not stop talking during the homework
period

of a LB WRAP activity

of a school activity

other:

Student stated that he/she did not bring his/her homework to LB WRAP

because:

it was finished and left in class.
it was finished and left at home.
it was unfinished and left in class.
it was unfinished and left at home.

Homework was not checked because of lack of time in LB
WRAP and needs to be checked at home.

Student has reading, studying or homework that needs to be
done at home.

Student is not using appropriate behavior in LB WRAP.

Comments:
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Long Beach WRAP

“Winners Reaching Amazing Potential”

After-School Programs

PSYCHOPHYSICAL ACTIVITY TIME

Effective Date: 07.01.06 Policy # 002

Policy: Each Partner Agency must develop a Psychophysical Activity Time Policy.

Purpose: To provide students with the opportunity to solve problems, interact with

peers, follow directions, learn new skills, get exercise and have fun.
Psychophysical time is to be given the same quality and emphasis as
academic time.

Suggested Guidelines:

1.

Co-workers are to be supported. If a Program Leader asks for the attention of
the students, staff members are required to assist them by following through with
their directions and helping the students to do the same. Standing around is not
permitted. ]

Clear and safe boundaries are to be established. The limits of the game and
safe surroundings should be clarified for students.

The rules of the game must be stated prior to the game beginning. Even if the
students already know the game, the rules must be reviewed. This will help them
to be accountable and to follow the rules,

All students should be encouraged to participate. If a student does not want to
play a particular game, they are to be assured that they will have the opportunity
to play another game soon.

Staff members must facilitate the game by being an active participant, helping the
students to build skills and encouraging them to have fun. Close attention should
be given to the game and to the needs of the students. If a game is not going
well, staff members must revise it or begin a different game as needed.

. Staff members must participate in the game. Participation demonstrates interest

in the students. If there is need for coaching, discipline, etc. during a game, staff
members are not required to play. However, playing is encouraged and required
for at least part of every group game session.

Students should be encouraged with words like, "Wow!" "Good job!" and so on.
Students thrive on praise and it will encourage them to play appropriately and to
do their best.

If a student is not participating appropriately, he/she must receive a time out
before returning to the game. The time out may be no longer than 10 minutes,
but may be as short as 3 minutes.

Source: Academic Director, LB WRAP
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Long Beach WRAP

“Winners Reaching Amazing Potential”

After-School Programs

STAFFING REQUIREMENTS

(Site Directors and Program Coordinators)
Effective: 07.01.06 |  Policy # 003

Policy: Each Partner Agency will abide by the folloWing staffing requirements for
the LB WRAP Program.

Staffing Requirements (Site Directors and Program Coordinators):
1. At each site, the ratio of Program Leaders to students must be:

¢ 1/15 during Academic Enrichment
¢ 1/15 during Academic Assistance
e 1/20 during Psychophysical Activity

NOTE: Site Directors are NOT to be included in ratios.

2. Each site must have a Site Director in attendance for at least six (6)
hours/day. The LBUSD site administrator must be notified immediately
in the absence of a Site Director.

3. Each Partner Agency must have a plan in place in the event that a Site
Director vacates a position.

4. In the event of a Site Director vacancy, the Partner Agency and the
principal will work together in the hiring process. Partner Agencies
retain the right to fire or move employees. If a principal has
reservations regarding a Partner Agency employee, it is up to the
Partner Agency and the principal to decide upon a resolution.

5. Each Partner Agency must have one Program Coordinator for every

four sites. Each Program Coordinator must work a minimum of 32
hours per week.

Purpose: To ensure program uniformity, safety and quality as well as grant
compliance.

Source: Partnership Management Team, LB WRAP
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Long Beach WRAP

“Winners Reaching Amazing Potential”

After-School Programs

" STAFFING REQUIREMENTS

(All Staff Members)

Effective: 07.01.06 ~ Policy # 004

Policy: Each Partner Agency will abide by the following staffing requirements for
the LB WRAP Program.

Staff Requirements (all staff members):

1.

Staff members must be fingerprinted in accordance with
Contract Agreements between LBUSD and the Partner Agency.

‘Staff members must present a TB clearance within one year of

employment.

Staff members must pass the LB WRAP test for academic
proficiency.

Staff members must meet all standards established by the
individual school site.

Volunteers must adhere to all standards required of staff
members (the LB WRAP test for academic proficiency may or
may not be required depending on role of volunteer).

Staff members are Partner Agency employees. Therefore,
Partner Agency Human Resource policies and procedures are
to be followed.

Purpose: To ensure program uniformity, safety and quality as well as grant
compliance.

Source: Partnership Management Team, LB WRAP




Long Beach WRAP

“Winners Reaching Amazing Potential”

After-School Programs

DRESS CODE STANDARDS

Effective Date: 07.01.06 Policy # 005

Policy:

All Partner Agencies will comply with the LB WRAP Dress Code
Standards as well as their agency dress codes as follows:

1. Agencies provide sweatshirts and/or jackets with same logo and All LB
WRAP t-shirts will be navy blue. This shirt must have LB WRAP
written across the back with lettering large enough to be seen across
the playground yard.

2. Logos of the Partner Agency may be printed on the front of the t-shirt.
All lettering and logos must be in white and/or gold.

3. Site Directors must wear polo-style shirts.

4. Program Leaders must wear LB WRAP t-shirts.

5. ltis the responsibility of the Partner Agencies to produce and purchase

these shirts. It is suggested that Partner Agencies provide each staff

member with at least three (3) shirts. It is suggested that Partner
lettering requirements to assist with identification during inclement
weather.

in addition, the following dress code is to be enforced during work

hours:

No “sagging” pants

No tank tops, mesh shirts, plain white T-shirts

No cotton sweat pants, sweat or jogging outfits (matching or not)

O No cut-off sweats and jeans, biker shorts, tight shorts, shorts over 4
inches above the kneecap, boxer shorts or shorts that look like boxer
shorts worn as outerwear

11.No clothing that allows undergarments to be exposed

12.No headbands, headgear, doo rags, bandannas, hairnets, rollers or
combs in the hair.

13.Baseball caps and/or sun hats may be worn at the Partner Agency’s
discretion and can have the agency logo in lieu of or in addition to “LB
WRAP”. '

14.No clothing and accessories with obscene or gang-related material, or
other material  that would materially and substantially interfere with
appropriate discipline or the educational mission of the school

15.No clothing and accessories that are unsafe and/or dangerous (for
example: studded belts and wrist bands, metal belts, chains,
handcuffs, etc.)

16.No tears, holes, patches, slits in the seams, and ragged hems in
clothes and shoes

o

-‘@PON
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17.No oversized clothing.
18.No visible tattoos, body art, body piercing (except for ears).

Purpose: To ensure uniformity and conformity of established dress code .

Source: Partnership Management Team, LB WRAP
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Long Beach WRAP

“Winners Reaching Amazing Potential”

After-School Programs

SNACK PREPARATION AND STORAGE

Effective Date: 07.01.06 Policy # 006

Policy:

All Partner Agencies must comply with the Snack preparation and storage
requirements outlined below. Program non-compliance may result in
Snack cancellation.

Purpose: To ensure that all WRAP snacks served meet minimum safety
requirements.

Requirements:
Partner Agency Responsibilities

ko=

NOoOhWOD

8.

9.

S 0N

Employees must wash hands after breaks and after using the restroom.
Cleaning supplies must be stored separately.

Inventory must be at least 6 inches off the floor.

All cold food must be stored at 41 degrees or below.

All refrigerators, freezers and coolers must be clean, sanitary and in good
repair. No mold on gaskets.

All Partner Agency refrigerators must have an accurate thermometer.
Potentially hazardous leftovers must be discarded.

Kitchen garbage must be disposed of after each meal.

Insect and rodent infestations must be identified and action immediately
taken.

chool Site Responsibilities

Restrooms must have wall-mounted dispenser type soap, paper towels, toilet
paper, and seat covers.

Hand washing area must have soap and paper towels.

Cleaning supplies must be stored separately.

Inventory must be at least 6 inches off the floor.

Deliveries must be dated, rotated and put away immediately.

All cold food must be stored at 41 degrees or below.

All refrigerators, freezers and coolers must be clean, sanitary and in good
repair. No mold on gaskets.

All refrigerators must have an accurate thermometer.

Potentially hazardous leftovers must be discarded.

10.Kitchen garbage must be disposed of after each meal.
11.Insect and rodent infestations must be identified and action immediately

Source:

taken.

Supervisor, LBUSD Nutrition Services Office
Program Facilitator, LB WRAP
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Long Beach WRAP

“Winners Reaching Amazing Potential”

After-School Programs

SNACK ACCOUNTABILITY

Effective Date: 07.01.06 B Policy # 007

Policy: Each Partner Agency must follow the procedure indicated below or
develop a written Policy and Procedure for Snack Accountability based
upon the approval of each site Cafeteria Manager.

Purpose: To ensure accurate accountability for snacks provided through the Long
Beach WRAP Program as required by the LBUSD Nutrition Department.

Procedure:

1. Create a separate Snack List from the regular Attendance Tracker. Snack Lists

can be grouped by Program Leader.

2. Each Program Leader highlights the name of the students who have been
served snack while observing the following rules that must be maintained at all
times:

a. Only students who are registered and attending the Long Beach WRAP

program on that day may receive snack

b. Each student is allowed one snack only.

c. No snacks are allowed for staff, volunteers and parents.

d. Leftover snacks must be returned to the designated location within %2 hour

of serving.
The highlighted Snack List is given to the Site Director at the end of Snack.
The Site Director can then transfer the information to the Master Snack List.
There should be a new Master Snack List each day.
The Site Director’s signature or his/her designee and the date need to be on the
Snack List that is given to the Cafeteria Supervisor each day.

oUhw

Source: Program Facilitator, LB WRAP
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Long Beach WRAP

“Winners Reaching Amazing Potential”

After-School Programs

SNACK SERVING

Effective Date: 07.01.06 Policy # 008

Policy: All Partner Agencies must comply with the Snack serving procedure

outlined below. Program non-compliance may result in Snack
cancellation.

Purpose: To ensure that all WRAP snacks served meet with nutritional and safe-

handling requirements.

Reference:

FCS Instruction 783.1 Rev 2: Exhibit A Grains/Breads for the Food Based
Menu Planning Alternatives in the Child Nutrition Programs

Procedure:

1.

2.
3.

©ONDO N

The “Justice for All" poster (USDA form AD475C) must be displayed at the Snack

point of service.

Staff must wash hands prior to serving of snack.
Snacks must consist of two of the following in accordance with Federal pattern
requirements: ‘
a. Milk: 8oz
b. Bread or equivalent: as defined by FCS Instruction 783.1 Rev 2: Exhibit A
Grains/Breads for the Food Based Menu Planning Alternatives in the Child
Nutrition Programs '
c. Fruit/Vegetable: Juice (8 oz) or % cup of fruit or vegetable
Snack must be delivered at the point of service.
Snack must be offered to all students enrolied in the program.
Students must decline both snack items or take both snack items offered.
Students may return items that are unopened.
Returned or unused snacks must be taken to the cafeteria within 30 minutes.
School must provide available access to refrigerator.

Source: Supervisor, LBUSD Nutrition Services Office

Program Facilitator, LB WRAP

50




e

e

o A re

[ S Y

bren,

- N - B
o~ ~ —~ -~ -~ -~

The U.S. Department of Agriculture (USDA) prohibits
discrimination in all its programs and activities on the
basis of race, color, national origin, gender, religion,
age, disability, or political beliefs. Persons with disabilities
who require alternative means for communication of
program information (Braille, large print, audiotape, etc.)
should contact USDA's TARGET Center at (202) 720-

' 2600(voice and TDD).

To file a complaint of discrimination, write USDA. Director,
Office of Civil Rights, Room 326-W, Whitten Building, 14th
and Independence Avenue, SW, Washington, DC 20250-
9410 or call (202) 720-3964 (voice and TID). USDA is an
equal opportunity provider and employer.

USDA
United States Department of Agriculture June 1999

El Departamento de Agricultura de los EE. UTJ. (USDA,
siglas en ingles) prohibe la discriminacion en todos sus
programas y actividades a base de raia, color, ongen
nacional, genero, religién, edad, impedimentos, o credo
politico. Personas con impedimentos que requieran
medios alternativos de communicion para obtener
informacion acerca de los programas (Braille, tipografia
agrandada, cintas de andio, etc.) deben ponerse en
contacto con el Centro TARGET de USDA, Hamado al
(202) 720-2600 (voz y TDD).

Para presentar una queja sobre discriminacion, escriba a
USDA, Director, Office of Civil Rights, Room 326-W,
Whitten Building, 14th and Independence Avenue, SW,
Washington, DC 20250-9410, o llame al (202)720-5964
(voz y TDD). USDA es un proveedor y empleador que
ofrece oportunidad igual a todos.
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FCS instruction 783.1 Rev 2 Exhibit A
GRAINS/BREADS FOR THE FOOD-BASED MENU PLANNING ALTERNATIVES
IN THE CHILD NUTRITION PROGRAMS'

- Group A

Minimum Serving Size for Group A

:
i

Bread type coating
Bread sticks (hard)
Chow mein noodles
Crackers (saltines and snack crackers)
Croutons

Pretzeis (hard)
Stuffing (dry) Note: weights apply to bread in
stuffing.

it serving = 20 gm or 0.7 0z
3/4 serving = 15gmor 0.5 0z
/2 serving = 10 gmor 0.4 oz
i1/4 serving =5gm or 0.2 oz

i

Minimum Serving Size for Group B

i
H
i
i
1

Group B
i+ Bagels l1 serving = 25 gmor 0.9 0z
i « Batter type coating - Bl4 serving = 19 gm or 0.7 oz :
+  Biscuits [1/2 serving = 13 gm or 0.5 oz
- Breads (white, wheat, whole wheat, French,  {1/4 serving = 6 gm or 0.2 oz *
Italian) 3

Buns (hamburger and hot dog)
Crackers (graham crackers - all shapes,
animal crackers)

Egg roll skins

English muffins

Pita bread (white, wheat, whole wheat)
Pizza crust

Pretzels (soft)

Rolls (white, wheat, whole wheat, potato)
Tortillas (wheat or corn)

Tortilla chips (wheat or com)

+ Taco shells
- Group C Minimum Serving Size for Group C
.+ Cookies® (plain) [1serving = 31 gmor 1.1 02

» Cornbread 3/4 serving = 23 gm or 0,8 oz

+ Corn muffins 1/2 serving = 16 gm or 0.6 oz

- Croissants {1/4 serving = 8 gm or 0.3 oz

- Pancakes 5

i
!
3
i
1
i

.

Pie crust (dessert piesa, fruit tumovers”,

and meat/meat altemate pies)
Waffles

!

‘The following foods are whole-grain or enriched or made with enriched or whole-grain meal and/or flour, bran,
and/or germ.

2Some of the following foods, or their accompaniments may contain more sugar, salt, and/or fat than others. This should
be a consideration when deciding how often to serve them.

*Allowed only for desserts under the enhanced food-based menu planning alternative specified in 7CFR Part 210.10
and supplements (snacks) served under the NSLP, SFSP, and CACFP. ‘Allowed for desserts under the enhanced
food-based menu planning alternative specified in 7CFR Part 210.10 and supplements (snacks) served under the NSLP,
SFSP. and CACFP, and for breakfasts served under the SBP, SFSP, and CACFP.

Section 3—Grains/Breads 3-15

w
o
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!Group D Minimum Serving Size for Group D

+ Doughnuts* (cake and yeast raised, i1 serving =50 gmor 1.8 oz

¢ unfrosted) 3/4 serving =38 gmor 1.3 0z
. » Granola bars* {plain) i1/2 serving = 25 gmor 0.9 oz
i Muffins (all, except corn) 11 14 serving = 13 gmor 0.5 oz

Sweet rolis* {unfrosted)
Toaster pastries* {unfrosted)

Minimum Serving Size for Group E

j Group E ;
{+ Cookies' (with nuts, raisins, chocolate pieces 1 serving =63 gm or 2.2 0z '
t and/or fruit purees) © 3/4 serving =47 gmor 1,7 0z *
.+ Doughnuts* (cake and yeast raised, frosted or'1/2 serving = 31 gm or 1.1 oz :
~ glazed) , 114 serving = 16 gm or 0.6 oz

‘'« French toast

.+ Grain fruit bars4
+ Granola bars* (with nuts, raisins, chocolate
i pieces and/or fruit)

i+ Sweet rolls* (frosted)

'y Toaster pastries* (frosted) ,

: i :

- Group F ' :fMinimum Serving Size for Group F
:+ Cake? (plain, unfrosted) ﬁ serving = 75 gm or 2.7 0z :
i ° Coffee cake' 3/4 serving = 56 gm or 2 oz :

@ ‘ 1/2 serving = 38 gm or 1.3 0z
: 1/4 serving = 19 gm or 0.7 0z

Group G §Minimum Serving Size for Group G
+  Brownies? (plain) 1 serving = 115 gm or 4 oz
.+ Cake? (all varieties, frosted) 3/4 serving = 86 gm or 3 oz

i1/2 serving = 58 gm or 2 0z

! 1/4 serving = 29 gm or 1 0z ,

' Group H Minimum Serving Size for Group H |

« Barley . 1serving = 1/2 cup cooked (or 25 gm dry)

- Breakfast cereals (cooked)5,6

+ Bulgur or cracked wheat

+ Macaroni (all shapes)

i+ Noodles (all varieties) i
+ Pasta (all shapes) ' %

+ Ravioli (noodle only) : ;

» Rice (enriched white or brown) : ,

‘ Group | Minimum Serving Size for Group |
+ Ready to eat breakfast cereal (cold dry)™ ‘1 serving = 3/4 cup or 1 cz, whichever is less

3Allowed only for desserts under the enhanced food-based menu planning alternative specified in 7CFR Part 210.10
and supplements (snacks) served under the NSLP. SFSP, and CACFP. ‘Allowed for desserts under the enhanced food-
based menu planning alternative specified in 7CFR Part 210.10 and supplements (snacks) served under the NSLP,
SFSP. and CACFP, and for breakfasts served under the SBP, SESP, and CACFP.

SRefer to program regulations for the appropriate serving size for supplements served to children aged 1 through 3 in
the NSLP; breakfasts served under the SBP; and meals served to children ages 1 through 5 and adult participants in the
CACFP. Breakfast cereals are traditionally served as a breakfast menu item but may be served in meals other than
breakfast.

8Cereals may be whole-grain, enriched, or forufied.

3-16 Food Buying Guide for Child Nutrition Programs Revised November 2001
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Long Beach WRAP

“Winners Reaching Amazing Potential”

After-School Programs

INTER-SESSION SNACK

Effective Date: 07.01.06 Policy # 009

Policy: Snacks will not be provided by the LBUSD Nutrition Services Department
when school is not in session. Snacks will be provided by the LB WRAP
Office.

Purpose: To ensure that snacks will be provided when the LBUSD Nutrition
Department is not available.

Procedure:

1. Each Partner Agency must submit the Inter-Session Snack Request Form and
the Shelf Stable Snack ltems Order Form to the Program Facilitator at least two
months prior to the out-of-session date/s.

2. Snacks must be picked up by the Partner Agency designee at the time
determined by Nutrition Services and delivered to the program location. Failure
to pick up snacks will result in Snack cancellation. Partner Agency will then
become responsible for providing snacks on a daily basis.

Source: Program Facilitator, LB WRAP
Forms

Used: Shelf Stable Snack ltems Order Form
Inter-Session Snack Request Form
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Long Beach WRAP

“Winners Reaching’Amazing Potential”

After-School Programs

Inter-Session Snack Request Form

Agency

Fiscal Year

School

Dates of Operation

Hours of Operation

# Days
Open

Anticipated #
of Students
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Long Beach WRAP

“Winners Reaching Amazing Potential”

After-School Programs -

SUMMER SESSION LUNCH/SNACK

Effective Date: 07.01.06 Policy # 010

Policy: At sites qualifying for the Free and Reduced Meal Program, lunch/snacks
~will be provided by the LBUSD Nutrition Services Department when school
is not in session. Non-qualifying sites will follow the Policy and
Procedures for Inter-Session Snack.

Purpose: To ensure that lunch/snacks will be provided when the LBUSD Nutrition
Department is not available.

Procedure:

7. Each Partner Agency must submit the Summer Lunch/Snack Request Form and
the Shelf Stable Snack ltems Order Form to the Program Facilitator at least two
months prior to the summer session date/s.

8. Lunch/snacks will be delivered by Nutrition Services each day to the school site.

9. Snack Preparation and Storage and Snack Serving Policy and Procedures must
be adhered to or Summer Session Lunch/Snack will be cancelled.

- Source: Program Facilitator, LB WRAP
Forms

Used: Shelf Stable Snack ltems Order Form
Summer Session Snack Request Form (Qualifying or Non-Qualifying)



Long Beach WRAP

“‘Winners Reaching Amazing Potential”

After-School Programs

Summer Lunch Request Form (Free/Reduced Non-Qualifying Schools)

Agency

Fiscal Year

School

Dates of Operation

Hours of Operation

# Days
Open

Anticipated #
of Students
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Summer Lunch Request Form (Free/Reduced Qualifying Schools)

Long Beach WRAP

“Winners Reaching Amazing Potential”
After-School Programs

Agency _

Fiscal Year

—

School

Dates of Operation

Hours of Operation

# Days
Open

Anticipated #
of Students
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o BUSINESS SERVICES DEPARTMENT Prices subject to change. Check with

gzgfg NUTRITION SERVICES BRANCH Nutrition Services for most current
district M pricing.

Order Date : Order placed by

Pick up Date Items Received by Date

SNACK ITEMS—SHELF STABLE

Order Form
Item # Item Case Count Case Price* ICJ(I;;: Numboe :d:; cases
3089 Crackers, Animal, 1 oz 200 $17.79 .09
3093 | Crackers, Choc Bear 2/pk 300 40.96 14
3311 Pop Tarts 80 24.65 31
3092 Crackers, Ap/Cinn Bear 300 40.96 14
2/pk
3098 Cracker, Honey Gr Hi Fib 150 16.70 11
3/pk
Mini-Pretzels, 1 oz/ pk 150 20.21 13
3099 Crackers, Van Graham 3/pk 150 22.08 .15
3094 I()311{'.21ckers, Gold Fish, 1.5 oz/ 60 16.07 57
3095 Cracker, Ap/Cinn Gr 3/pk 150 16.70 A1
4286 | Juice, Str Ban, aseptic pack 40 14.79 37
4287 Juice, Apple, aseptic pack 40 14.79 37
4288 Juice, Berry, aseptic pack 40 , 14.79 37

*Prices subject to change. -

Fax completed form to Nancy Barns, Catering Supervisor, (562) 997-2863 two weeks in
advance.

Approved by:
Ceceba Slater, Director
Nutrition Services Branch

3/06
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Long Beach WRAP

“Winners Reaching Amazing Potential”

After-School Programs

TRANSLATION OF LIMITED ENGLISH
PROFICIENT PARENT INFORMATION
AND/OR MATERIALS

Effective Date: 07.01.06 Policy # 011

Policy: Partner Agencies must have all parent and student documents meet the

LBUSD guidelines/Ed Code Section 48985, Title lll, Section 3122 (c) for
translation. LBUSD will provide translation of materials upon receipt of the
appropriate forms.

“In accordance with Education Code Section 48985, Title lll, Section 3122
(c), when 15% or more of the student population at a school site (ELLs
and FEPs) speak a single primary language other than English, all
notices, reports, statements, or records sent to the parent or guardian of
any such pupil by the school or school district are, in addition to being
written in English, written in the primary language.”

Procedure (Site Director):

1.

identify site requirements for providing translation and interpretation of forms,
reports, notices or presentation information to limited English proficient parents
by checking the Translation and Interpretation-Spanish and Translation and
Interpretation-Khmer lists.

Make sure that the Parent Request Forms-Primary Language Assistance
(English, Spanish and/or Khmer) are available at all points of contact with the
public, such as the front reception area. These forms should be pointed out to
parents who likely need transiation or interpretation assistance. Completed
copies must be submitted to the PALMS Office immediately.

Complete the WRAP Request Form for Oral Interpretation and Written
Translation Services (with materials for translation attached) whenever
assistance in meeting a parent's need or request for interpretation and/or
translation services is required. Submit this form to the PALMS Office at least
two (2) weeks in advance. Should an event or situation require less than two
weeks of advance notice, contact the PALMS Office (562/997-8031) as soon as
possible. Requests and materials for translation should be emailed to the
PALMS Office (lleon@Ibusd.k12.ca.us). Requests can also be sent via district

 mail or FAXED to the PALMS Office (562/997-8293).
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Source: Program Administrator, LBUSD PALMS Office

Forms
Used: LB WRAP Program Request Form for Oral Interpretation and Written
Translation Services (English, Spanish, Khmer)



unitied
scnool Deve‘opment

baach Office of Curriculum, Instruction & Professional
— M Program Assistance for Language Minority Students (PALMS)

The Long Beach Unified School District requires that sites where 15%
or more of the parents have indicated a primary language other than
English on the Home Language Survey must provide translation and
interpretation services in that language.

Education Code Section 48985
Title lll, Section 3122(c)

Translation & Interpretation - Spanish

All schools EXCEPT the following MUST provide transiation and
interpretation services in Spanish to limited English proficient parents:

Bethune Cubberley Fremont Gant
Kettering Longfellow Los Cerritos Lowell
Madison Naples Newcomb Prisk Twain

Translation & Interpretation - Khmer

The following schools MUST provide translation and interpretation services
in Khmer to limited English proficient parents:

Alvarado Butler PAAL Poly
Signal Hill Whittier
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CURRICULUM, INSTRUCTION & PROFESSIONAL DEVELOPMENT
PROGRAM ASSISTANCE FOR LANGUAGE MINORITY STUDENTS (PALMS)

- LONG BEACH UNIFIED SCHOOL DISTRICT

Pamela Seki, Program Administrator

LB WRAP After-School Program
Translation Request Form
Primary Language Assistance

o) | am requesting an oral interpreter for:
{0 Parent-Teacher/Staff / Administrator Conference
0 Other:
Date/time scheduled (if known): Language:
o | am requesting a written translation of the attached after-school
related document.
- Date needed (if known): Language:
Parent's Name: Telephone: ( )
Address: City & Zip:
Chiid's Name: ‘ School: Grade:

Return completed request form to the District or school office where obtained or send to:

Pamela Seki, PALMS Office
1515 Hughes Way
Long Beach, CA 90810

For more information on how to request interpretation and/or translation services, contact Pamela Seki at

562.997.8031.
Do Not Write Below Line — School Use Only

Submitted to the PALMS Office by on

Received by PALMS Office staff, on
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CURRICULUM, INSTRUCTION & PROFESSIONAL DEVELOPMENT

PROGRAM ASSISTANCE FOR LANGUAGE MINORITY STUDENTS (PALMS)

LONG BEACH UNIFIED SCHOOL DISTRICT

Pamela Seki, Program Administrator

LB WRAP Programa de Después de-Escuela
Formulario de Peticion del Padre
Asistencia en el Idioma Nativo

0 Estoy solicitando un intérprete oral para:
‘Conferencia de Padre-Maestro/Administrador

Otro:

0]

1)

Fecha/Tiempo programada (si se sabe):

O Estoy pidiendo una traduccién por escrito del documento adjunto relacionado a la
escuela. ’

Fecha en que la necesita (si se sabe):

Nombre del Padre: Teléfono: { )
Domicilio: Ciudad y cédigo Postal:
Nombre del nifo: Escuela: Grado:

Entregue a la oficina del distrito o escuela donde se consiguié el formulario o

mandario a: , ,
Pamela Seki, PALMS Office

1515 Hughes Way
Long Beach, CA 90810

Para mas informacion de como pedir servicios de interpretacion y/o traduccion, comuniquese con
Pamela Seki al (562)997-8031.

Do Not Write Below Line — School Use Only

Submitted to the PALMS Office by on

Received by PALMS Office staff, | on
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Long Beach WRAP

“Winners Reaching Amazing Potential”

After School Programs
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Long Beach WRAP

“Winners Reaching Amazing Potential”

After-School Programs

VOLUNTEER APPLICATION PROCESS

Effective Date: 07.01.06 Policy # 012

Policy: Each Partner Agency must have an application process for parent, student
or community volunteers to work with students.in the LB WRAP program.

Purpose: To maintain a safe and healthy environment for all students participating in
the LB WRAP program.

Procedure:

1.
2.

3.

4.
5

All volunteers over 18 must provide proof of a negative TB test.
Volunteers 18 years of age or older must provide proof of
fingerprint clearance.

Volunteers under the age of 18 must provide a signed parent
permission slip.

Required documentation will be retained by the Partner Agency.
Volunteers must be supervised by staff at all times.

Source: Partnership Management Team, LB WRAP

Templates:

Volunteer Application (VIPS)
Student Permission Slip (LBUSD Field Trip Permission Slip)
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TEMPLATE

o Special Projects Services
unitied Volunteers in Public Schools
school 1515 Hughes Way & Long Beach, California 90810 4 (562) 997-8457 4 FAX (562) 997-8302

district

Child’s Name
Teacher’s
School (s) Room #__ Track
(PLEASE PRINT)
CA Drver License/ID #
Name
Last First M. L Phone #
Home Address :
Street Apt. City Zip Code
Social Security # Date of Birth:

Have vou, as a juvenile or adult, ever been convicted, fined, imprisoned. placed on probation or sentenced in any civil,
criminal, or military court, or have you ever forfeited bail? Yes J No U
Do you have any pending arrests? Yesd No U

If vou answered YES, list all offenses on the back of this application. Please indicate if an arrest is pending. You must include
minor traffic violations (if they resulted in the issuance of a warrant), drunk driving convictions and convictions dismissed
" following probation. Please see reverse side of application.

Have you ever had tuberculosis? Yes 4 No O If answer is “yes,” when?
Agency?

PLEASE ATTACH A COPY OF T. B. TEST RESULTS TO APPLICATION

Can you perform the work of the position with or without accommodation? Yesd No U
In case of an emergency, please notify: Phone
Are you now, or have you ever, been a VIPS? Yesd Nol  Which School? When?

] undersiand the information contained on this document is subject to verification and a background investigation will be done in
order o ensure that | am a suitable candidate to be a volunteer for the Long Beach Unified School District (LBUSD). Should any
false or derogatory informarion be found, | could be disqualified from participation as a volunteer for the LBUSD.

Having completed an application for the position of volunteer for the LBUSD, and desiring them 10 be informed as to my previous
record and character determining my qualifications and suitability. I authorize the release and full disclosure of any and all
information that you may have concerning me, including information of a confidential or privileged nature 10 a duly authorized agenr

of the LBUSD.

VIPS Applicant Signature _ Date
Eé\ﬁ.éb.ﬁb‘éi‘b‘ééa&rQ:..-.-.-....III....-.-.l..ll.-.-l-...IIIII.I.I-IIIII.I‘I-I-....--.‘
Regquested by:

Interviewed by:
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Principal Signatures:

School Name School Name School Name School Name

EXPLANATION OF CONVICTION(S)

Please use this form to list the offense(s) for which you were convicted. Provide the Penal Code and type
of offense; explain in detail the date the offense occurred, the incident itself and the outcome. (i.e. Did
you pay a fine? How much? Were you on probation? When did it end or are you still on probation?
Include such information as “still pending” if you have not received a judgment.)

Penal.Code # Type of Offense Date Occurred Place Occurred . .Sentence of
Fine

Are you currently on probation? Yesd NoU

(If yes, when will your probation end? )
Date

Signature: Date:

EXPLANATION OF EVENTS:
(Please provide information that would be helpful in evaluation of your application to volunteer in
LBUSD public schools.)



long
beach SPECIAL PROJECTS SERVICES

unified

school ] i VOLUNTARIOS EN LAS ESCUELAS PUBLICAS (VIPS) TEMPLATE

district 1515 Hughes Way, Long Beach, CA 90810 * (562) 997-8457

Nombre del mifio /a

Nombre del maestro

Escuela No. del Salén ; “Track”

(POR FAVOR ESCRIBA EN LETRA DE MOLDE)
Niimero de Identificacion o Licencia de Conducir en California #

Nombre . { )
Apellido Nombre Inicial del ségundo nombre No. de teléfono
Direccion
No. v calle No. de apartamento Ciudad Codigo postal
No. del Seguro Social # Fecha de Nacimiento:

;Alguna vez, ya sea de joven o aduito, has sido declarado culpable, multado, encarcelado, puesto en libertad condicional o
sentenciado ante tribunales criminales, civiles o militares, o alguna vez perdd la fianza? Sild No U
Tiene usted arrestos pendientes? Si T No U

Si la respuesta es afirmativa, mencione todos los delitos en la parte de atras de esta solicitud. Debe incluir cualquier infraccién
a las leves de transito, asi sea leve (si la misma di6 como resultado que se emitiera una érden judicial), condenas por conducir
en estado de ebriedad v las condenas revocadas después de la libertad condicional. Sirvase consultar la parte de atras de esta

solicitud.

;Alguna vez ha sufrido de tuberculosis? Sild No U Si la respuesta es afirmativa, (Cuando?
Agencia?

SIRVASE ADJUNTAR UNA COPIA DE LOS RESULTADOS DEL EXAMEN DE LA
TUBERCULOSIS (“TB TEST”) CON SU SOLICITUD

Historial médico: ;Puede realizar el trabajo que requiere su cargo sin ningun arreglo especial? Sild NoQ

En caso de urgencia, por favor avisen a: Teléfono

.En este momento es usted Voluntario 6 lo fue anteriormente? Si U Nold (En qué escuela? ;Cuando?

Entiendo que la informacion que contiene este documento estd sujeto a verificacion y a una investigacion de antecedentes que se
llevard a cabo para asegurar que soy un candidato apto para ser un voluntario del Distrito Escolar de Long Beach. Sise encuentra
alguna informacion falsa o derogatoria. yo podria ser descalificado para participar como un voluntario en el Distrito Escolar de

Long Beach.

Habiendo llenado la solicitud para la posicion de voluntario en el Distrito Escolar de Long Beach. y si ellos deciden ser informados
acerca de mis antecedents anteriores para asi determinar mi calificacion y aptitud como voluntario. yo doy la autortzacion al debido
agente autorizado del Distrito Escolar Unificado de Long Beach para que obtenga toda la revelacion completa v cualquier
informacion necesaria que desee obiener en lo que corresponde a mi persona, incluyendo informacion de indole confidencial o

priviligiada.

Firma de la persona que solicita ser voluntario: Fecha

PARA USO DE 1.A ESCUELA SOLAMENTE:

Requested by:

Interviewed by:
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Principal Signatures:

School Name School Name School Name School Name

(Sigue atras)

VOLUNTARIOS ES LAS ESCUELAS PUBLICAS (VIPS)

EXPLICACION DE LAS CONDENAS DEL “VIPS”

Por favor use este formulario para escribir los delitos por los cuales fue declarado culpable. Indique el No. del Cédigo Penal y
el nombre del delito cometido; explique detalladamente la fecha en que ocurrié, el incidente propiamente dicho y su resultado;
;Pag6 una muita? ;Cuinto? ;Estuvo en libertad condicional? ;Cudndo dejo de estar en libertad condicional. o todavia lo
esta? Incluya la informacion todavia pendiente, si aun no ha recibido la sentencia.

Codigo Penal No. Delito Fecha en que Lugar en que Sentencia o Multa
' ocurrio © ocurrié

¢Esta actualmente en probaciéon? Sid NoQ
(Si es s, ;Cudndo se le termina su probacion? )
Fecha

Firma Fecha

EXPLICACION DE LOS HECHOS: ’
(Explique cualquier detalle que podria ser importante para la evaluacion.)

Aprobado:
Christopher Sicinhauser

Supenniendente
Revised 9/12/02



TEMPLATE

REQUEST TO PARTICIPATE IN FIELD TRIP

Name of Student School
Description of Acnviry
Date of Activity Depart AM/P M. Reurn AMPM.
Lunch: Method of Transportétion:

QO Student will be at school during lunch O  Walking
- O Student should bring sack lunch U School Bus

Q Other O  Prvate Auto

Other

Irequest that my child be permitted to participate in the field trip activity described above. In consideration of
his/her being permitted to participate, we agree as follows:

1. I acknowledge that the activity under certain circumstances could be dangerous and that my child 1s not
required to participate in it to receive a class grade. I expressly request my child to voluntanly participate 1n
the activity.

I understand and acknowledge that as provided in part in Education Code 35330, I waive and forever
release and discharge the Long Beach Unified School District, the Board of Education and it officers,
employees and agents from all liability, claims, loss, cost or expense arising from or attributable to the
above identified activity.

[

To the best of my knowledge, my child has no physical condition which would interfere with his/her ability to
participate in or attend this activity or would endanger his/her health or any other student's health.

Signature Parent/Guardian Date

(To be retained by Supervising Teacher)

. MEDICAL AUTHORIZATION
Should my child need to have medical treatment

while participating in this activity, I hereby give the Student’s Name
school district personnel permission to use their
judgment in obtaining medical service for my child Emergency Telephone Number
and I give permission to the physician selected by
the school district personnel to render medical Home Address
treatment deemed necessary and appropriate by
the physician. I understand that the school district Home Telephone Number
has no insurance covering such medical or hospital
costs incurred for my child and, therefore, any costs Business Telephone Number

incurred for such treatment shall be my sole
responsibility.

Signarure Parent/Guardian

Date

a PLEASE CHECK HERE IF SPECIAL INSTRUCTIONS REGARDING MEDICAL TREATMENT ARE
ON FILE WITH THE SCHOOL. 271690
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Long Beach WRAP

“Winners Reaching Amazing Potential”

- After-School Programs

CONTRACT REQUESTS
(including DOJ FINGERPRINT PROCEDURES)

Effective Date: 07.01.06 Policy # 013

Policy: All Partner Agencies will enter into a Contract Agreement with

LBUSD before start of Long Beach WRAP program.

Purpose: To allow services to be provided by the Partner Agencies in

accordance with the Long Beach WRAP grant.

Procedure:
Requesting a Contract:

1.

2.

The LB WRAP Program Facilitator submits the Contract Request to the LBUSD
Contracts Office.

The Contracts Office will prepare a Contract Agreement and send the Agreement
directly to the Contractor for signature.

. After the signed Contract Agreement has been returned to the Contracts Office,

an item is prepared for inclusion in a Board Report for submission to the Board of
Education. ltems are not sent to the Board for approval until the signed Contract
Agreement is returned from the Contractor. Typically the contract item will be
submitted to the Board within three weeks of receipt of the partially signed form
in the Contracts Office. Note: All Contract Agreements with the LBUSD must be
approved by the Board of Education.

. After Board approval, the Contract Agreement is signed by the district and the

Contracts Office distributes the fully executed Contract Agreement. Note: In
situations requiring Department of Justice (DOJ) fingerprint clearance, the
contract will not be executed by the District until the completed Contractor
Certification has been received by the Contracts Office.

. Once the Contract Agreement is fully executed, the Contractor may begin work.

Obtaining Department of Justice (DOJ) Fingerprint Certifications:

1. The District does not provide fingerprinting services for
Contractors; the Contractor must obtain clearance through
independent means.

2. The fingerprinting process may take as long as eight (8)
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Source:

Forms
Used:

weeks.

3. The District will not execute a contract without the required
Contractor Certification. Note: If the Contractor’s
employees that may come into contact with students
have already been cleared by the Department of Justice,
the Contractor can sign the District Certification form
immediately and return it to the originating
site/department. It is not necessary for the Contractor
to obtain DOJ clearance more than once for their
employees.

4. The Fingerprint Packet includes an instruction letter from the
Purchasing and Contracts Director regarding Education
Code 45125.1 and all necessary attachments, except the
fingerprint card, required for the Contractor to receive DOJ
clearance.

5. Quarterly fingerprinting certification should be sent to the
Contracts Office with the names of employees hired
throughout the year.

Monitoring of Contracts:

Contract Agreements related to the Long Beach WRAP Programs
will be monitored by the Program Director.

Contract Amendments:

The same process for requesting a new contract applies for
amendments.

Funding after Contract Agreement:

If additional funding is augmented after the contract is in effect, the
amendment process is the appropriate method for distribution to
the providers. An increase in funding does not guarantee the
provider will receive additional funds.

Contract Language:

The LBUSD will be responsible for specific contract language
reflective of the Policies and Procedures Manual.

Assistant Purchasing and Contracts Director, LBUSD
Program Facilitator, LB WRAP

Contract Request form
Contractor Certification form
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Long Beach WRAP

“Winners Reaching Amazing Potential”

After-School Programs

Contract Request Flow Chart

CDE issues a funding letter to LBUSD

l

Funded Contract Request is submitted to the Contracts Office by the
Program Facilitator

Contracts Office prepares and sends Agreement directly to Partner Agency

l

Partner Agency signs Contract Agreement and returns it to the Contracts
Office

l

Contract is prepared for and included in the Board Report
for submission to the Board of Education
(all Contract Agreements must be approved by the Board of Education)

l

After Board Approval, Contracts Office distributes fully executed Contract
Agreement (if Department of Justice fingerprint is required, Contract will not
be executed until the Partner Agency Certification has been received by the

ContractI Office)

Work can begin by the Partner Agency
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long LONG BEACH UNIFIED SCHOOL DISTRICT

bf‘?f‘i:h d Purchasing and Contracts Branch
:choiﬂ 2201 E. Market Street
district Long Beach, CA 90805

i\ (562) 997-8000 ext. 1708

FINGER.PRINT REQUIREMENT (ED CODE 45125.1)

CONTRACTOR CERTIFICATION

* (Contractor) certifies that pursuant to Education Code Section 45125.1, it has conducted criminal
background checks, through the California Department of Justice, of all employees providing
services to the Long Beach Unified School District, and that none have been convicted of serious of
violent felonies, as specified in Penal Code Sections 1192.79(c) and 667.5(c), respectively.

As further required by Education Code 45125.1, below is a list of the names of the employees of
the undersigned who may come in contact with pupils. Failure to comply with this law may result
in, at District's sole discretion, termination of any agreement entered into between District and

Contractor.

1 declare under penalty of perjury under the laws of the United States that the foregoing is true
and correct.

By

Title

Date

Below is a List of Employees Who May Come In Contact With Pupils
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Long Beach WRAP

“Winners Reaching Amazing Potential”

After-School Programs

LIABILITY COVERAGE

Effective: 07.01.06 Policy 014

Policy: Each Partner Agency must have liability coverage for working with youth
as specified in the LBUSD Contract Agreement. The LBUSD must be
named as additional insured on all policies. The LBUSD must ensure that
all Partner Agency sites are specified and covered on all policies.

Purpose: To ensure that each Partner Agency has the required liability coverage for
working with youth.

insurance Language as Stated in LBUSD Contract Agreements

Insurance Coverage

“As a material condition of this Contract, the Contractor shall maintain ar its sole expense, for
the duration of this Contract and if applicable throughout the close-out period of all program
activities, a program of insurance or self-insurance, or a combination thereof, as required below
against claims for injury, damage, or loss that may arise from or in connection with its
performance or non-performance pertaining to this Contract. The Contractor shall name the
District as additional insured and shall reference this Contract.

The Contractor shall furnish the District with satisfactory written evidence of insurance and the
additional insured endorsement prior to commencement of this Contract. Each insurance policy
or self-insurance program required by this Contract shall be endorsed to state that coverage
shall not be suspended, voided, canceled, reduced in coverage or in limits except after thirty (30)
calendar days prior written notice. Each insurance policy shall be provided by an insurance
organization acceptable to the District with a rating of at least A or berter and authorized by the
California Insurance Commissioner to transact insurance business in the State of California.

Translation:

The Contractor's insurance shall cover any incidents that occur during the course of
their contract.

Minimum Scope and Limits of Insurance and/or Self-insurance:
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General Liability Coverage for injury, damage. or loss, including, but not limited 1o, premises
and operations, contractual liability, independenrt contractors, personal injury, and professional
liability for errors and omissions, with limits of not less than the following:

General Aggregate: two million dollars ($2,000,000.00)

Products/Completed Operations Aggregate: one million dollars (31.000,000.00)
Personal and Advertising Injury: one million dollars ($1,000,000.00)

Each Occurrence: one million dollars ($1,000,000.00)

If coverage is written on claims made form, such coverage shall be endorsed to provide an
extended period of not less than one year following the termination of this Contract.

Comprehensive Auto Liability insurance which shall be endorsed for all owned, non-owned, and
hired vehicles with a combined single limit of not less than one million dollars ($1,000,000.00)
per occurrence.

Workers’ Compensation insurance with limits as required by the Labor Code of the State of
California and Emplovers’ Liability coverage with limits of not less than the following:

Each accident: one million dollars ($1,000,000.00)
Disease — policy limir: one million dollars ($1,000,000.00)
Disease — each emplovee: one million dollars ($1,000,000.00)”

The Contractor agrees to provide Workers' Compensation Insurance covering services to be
provided by Contractor under this agreement, or to self-insure such services.

Translation:

The district is requiring liability insurance to be provided at the Contractor’s expense. The
minimum limits are $1-2million. The Contractor should share a copy of this entire article
with their insurance agent to be sure the insurance they purchase is the appropriate type
and in the correct amount. :

Indemnification (Liability):

“Contractor agrees to hold harmless and indemnify the District, its officers, agents and
employees, with respect to all damages, costs, expenses or claims, in law or in equity, arising or
asserted because of injuries to or death of persons or damage to, destruction, loss or theft of
property arising out of faulty performance of the services to be performed by Contractor

 hereunder, and Contractor agrees to defend any and all actions, suits or other legal proceedings,
ar Contractor’s own expense, cost and risk, that may be brought or instituted against the District,
its officers, agents and employees, on any such claim or demand. and pay or satisfy any final
judgment or award against the District, its officers, agents or employees in any such action, suit
or legal proceeding.

District agrees to hold harmless and indemnify the Contractor, its officers, agents and employees,
with respect to all damages, costs, expenses or claims, in law or in equity, arising or asserted
because of injuries to or death of persons or damage 1o, destruction, loss or theft of property
arising out of willful misconduct or gross negligence by District hereunder.”
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Translation:

The Contractor agrees to accept responsibility for all claims that occur due to the
performance of the Contract. Also, the Contractor agrees to pay for all legal costs
related to defending the district against any of these claims.

Abuse Insurance for After-School Contracts

The LBUSD does not require abuse insurance from Contractors. Unless the
Contractor’s insurance specifically excludes abuse from the liability policies, the LBUSD
is inherently covered.

Source: Assistant Purchasing and Contracts Director
LBUSD, Purchasing and Contracts Branch
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Long Beach WRAP

“Winners Reaching Amazing Potential”

After-School Programs

REGISTRATION PROCESS

Effective Date: 07.01.06 Policy # 014

Policy: Each Partner Agency must develop and utilize forms with all required

information (see Templates below) for student enrollment. All information
on templates is required. Partner Agencies may add required information
as needed. All forms must be completed and returned to the Partner
Agency prior to the student starting the LB WRAP program.

Procedure:

1.

2.

3.

Parent/Guardian Agreement Form must be completed, signed and returned prior
to student starting program.

Student Registration Form must be completed, signed and returned prior to
student starting program.

Schools must provide student ID# on Registration Form prior to student starting
program

Emergency/Enroliment Card must be completed, signed and returned prior to
student starting program. _

Consent and Release from Liability Form must be completed, signed and
returned prior to student starting program..

All completed forms are to be filed and maintained by the Partner Agency.

Source: Academic Director, LB WRAP

Templates: Parent/Guardian Agreement Form

Student Registration Form
Emergency/Enrollment Card
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Long Beach WRAP
Emergency / Enrollment Card

Please Print or Type

School Year -

Emergency numbers must be completed

Only the people listed on this card will be permitted to pick up your child. 1 have contacted the following and they

agree to assume responsibility for my child: (Please list namc, telephone number and check the appropriate
colunm)

Name Telephone Neighbor Sitter Relative  Friend
Please name specific person(s) who may NOT take child
away from school
In case of emergency or illness and the school
is unable to reach parent/guardian, child may
be taken to nearest emergency facility for treatment )| Signaturc of Mother/Guardian  Date

Signature of Parent/Guardian Date

Signature of Father/Guardian Date
Student's fast name First Middle AKA
Address (street) Apt. No City Zip
Telephone Age
Date of Birth Place of Birth
Month Pay - Year

Language spoken in home Racial/Ethnic Group

D Father

O Stepfather Name Occupation
{J Guardian
O Notintome  Name of timployer ‘Felephone {extension)
Work Address, Street City Zip
D Mother R o _
-] Stepmother Name Oceupation
D Guardian e
D Notin home  Name of Employer Telephone (extension)
Work Address, Street City Zip

1s your child cwrrently taking medication(s) at home? 3 ves

iWyes, pleasedist I

atschool? L ves [ o

0 o TEMPLATE

Name of family doctor

Medical nsurance? O ves [ No

Name of Medical insuranee

Does your child have allergies? O ves O no

Additional Information

Medicul? D Yes D Ny
O IDONewber

Ifyes, please list

_ Felephone

Docs your child have the following?

D Yes D No
D Yes D No

Doces your child have any special/serious health problems?

Diabetes: Heart Disease:

Asthma: Scizure Disorder:

Il yes, please explain

Does your child have:  vision problems:
hearing problems: O ves O o

Has student ever been enrolled in a special program? O ves
I yes, please describe

O Yes O No

D Yes D No
D Yus D No
O Yes 0 Nu

D Yey D No
Contactlens: L1 ves [ Ne

D No

Olasses:

Dategs):
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p
Long Beach WRA \ Por Favor Escribn -
Tatjota de EmergenciaMatrfcula con Lelra de Molde LEstd tomando medicamanto su hijo en casa? []81 [JNo

Afo Escolar - on la escuela? {8t [Ne

.08 Numaros ds Emargencia deban ser Completados 81 esth, por favor, andlela
3310 & Ins parsonas Am?;das on esla larjola so fow parmilirdn Nevarse & su hio, Me ha communicado con elion y han acordads
\sumir responsabliidad de mihio: (Favot da anotar los nombres, ndmarc de telélono y marcar 1a seccién aproplada).

Nombre Tel